HANIMCAHUE SJEKTPOHHOI'O

MUCHMA
. O

WRITING AN E-MAIL

‘ FOnycona 3. b., yuurtejb aHIVIMHCKOIO A3bIKA
o

MOY «BoJbHOBCKAS IIIKO0JIa»




DJIEeKTPOHHOE NUChbMO HA AHIVIMMCKOM SI3bIKE:
CTPYKTYpa, opopmiieHue

[ TaBHBIMM TIPEUMYILECTBAMU 21eKkmponnotll noumul (e-mail)
10 CPAaBHCHHUIO ¢ OOBIYHOM IOUTOM, uiau snail-mail,
«YITUTOYHOM» MOYTOM, KaK €€ B IIYTKY HA3BIBAIOT I10-
AQHTJIMICKH, SIBJISIFOTCSL €€ CKOPOCTh M MpsimMasi, 0e3
ITOCPEAHUKOB, CBA3b C ajpecaroM. Mel
OTIIPABIISIEM 21€KMPOHHOE NUCbMO C LEIIBIO TTOJTYYCHUS
OBICTPOTO OTBETA MJIM OXKHJAeM OT aJipecara KaKHuX-JIu0o
OBICTPBIX JeicTBUM. He3aBucuMO OT TOTO, SBIISICTCS JU
3NEKTPOHHOE MUCHMO (POpMaIbHBIM MK He()OPMaJIbHBIM,
OHO JOJPKHO MMETh YETKYHO JOTHYHYIO
CTPYKTYPY. DIeKmMpPOHHOEe NUCbMO JTOJIKHO OBITh KOPOTKUM
U COACpIKaTh IOHATHYIO aapecary HHGOpMaIU 00
OCHOBHOM COJIEp>KaHUM COOOIICHUS.




JJIEKTPOHHBIN aJipec
B BepxHen cTpoke (POPMBI JIEKTPOHHOTO COOOIIIEHUS BBOAUTCS @dpec
arexkmponnou noumst (e-mail address). Caegure 3a ero
IIPaBHIILHOCTBIO, TaK KaK IPH OTCYTCTBUU BCETO OJHOTO
NOAYCPKUBAHUS UM TOUKU MHUChbMO HE HOMAET IO aapecara.
Tema
Tema nexkmponnozo nucobma (subject line) — Baxknas
COCTABJIAIONIAS €T0 CTPYKTYphl. MIHOTIa MOXKHO CIIBIIIATh MHEHHE, YTO
B HEO(pUIIMAIBLHOM MEPENUCKEe TEMY yKa3blBaTh HEOOS3aTEIbHO.
OaHaKO 3THUKET COBPEMEHHOTO AJIEKTPOHHOIO MHUChMa TPeOyeT, YTOOBI
TEMa B HEM ObLIa, HE3aBUCUMO OT TOr0, KOMY MPEIHA3HAYCHO
coobmenue. Hanmmane TeMbl — JOTOHUTEIBHBIN 3HAK,
MOKa3bIBAIOIINKN 3aMHTEPECOBAHHOCTD MUIIYIIETO B YCTAHOBICHUH
XOPOIINX OTHOIIEHUH ¢ ajipecaroM. COOTBETCTBEHHO, OTCYTCTBHE
TEMbI B AJICKTPOHHOM ITHChbME — 3HAK MPEHEOPEIKEHHUSI aJIpECaToOM.




IlpuBercrBue
Tak e, KaK ¥ IpU HAITMCAaHUH OOBIYHOTO ITUChbMA, 2IeKMPOHHOE NUCOMO HA
AH2ULICKOM 513blKe HAauMHAETCS ¢ (POPMaIbLHOTO WU
HeopMabHOTO npusemcemeusi. Popma IPUBETCTBUS ONMPEACIISICTCS BO MHOTOM
TEM, 3HAKOM JIM BaM YeJIOBEK, K KOTOPOMY BbI OOpalllaeTech B IUChME, U KaKOB
YPOBEHb 3TOT0 3HAKOMCTBA. ECJIM BBl HE3HAKOMEBI C aJIpeCaTOM JIMYHO, HO 3HACTE
ero ums, oopamaiitecek k Hemy Mr / Mrs / Ms (oOpamenne Ms, B oTauuue ot
Mr u Mrs, He aBnseTcs abOpeBUaTypOil U HCIIOIB3YeTCS 110 OTHOIICHHUIO K
KCHII[MHE, Ybe CEMEHHOE MMONIOKEHUE BaM Hen3BecTHO). OOpamenune Dear Sir
or Madam wcnons3yeTcs B ciiydae, €CJIM BaM HEH3BECTEH I10JI JIUIIA, K
KOTOpOMY oOpalaeTech, HalpuMep, €CIU BbI MUIIETE MHCHMO O IMpUEeMe Ha
paboTy B KOMIIAHUIO M BaM M3BECTHA TOJBKO JOKHOCTH ajapecara. Eciu e Bbl
YK€ BCTPEUYAIUCh C YEJIOBCKOM M oOpaIlalich K HEMY 110 UMEHH, TaKas JKe
dopMa oOpareHus AOIMYCTHMA M B SJICKTPOHHOM NHchMe. MHorma, B mporecce
oOMeHa cOOOIIeHHIMHU e-mail, eciu nepenucka HOCUT JJIMTEIbHBIN XapakTep,
MOKHO 00paIaThCs K aapecaTy MpoCTo 10 UMEHH.




IlepBoe npenjioxeHune
Ilepsoe npeonooicenue 6 3NEeKMPOHHOM NUCLME HA AHSIUNICKOM
s13bIKe TOJDKHO HAYMHATHCS ¢ OOJIBINON OYBBI, HE3aBUCHUMO OT
TOT'0, TIOCTABWIIM JIM BHI 3aIISTYIO ITOCJIE MPUBETCTBHUS
(HaIM4YMe WIM OTCYTCTBHE 3aISITOM IOCJIC MPUBETCTBUS — ACJIO
BaIllero JIMYHOTO BbIOOpa). bonee dopmanbHOE TUCHMO Ha
AHITIMHACKOM SI3bIKE€ MOKET HAYMHATHCS, HapuMep, Tak: I'm
writing to .... (coobmenue o 1enau nmuchma). [Ipumep Hagana
MeHee ¢popManbHOTO MchMa: Just a quick note to...
3aKJIIOUCHUE
B saxnmouenuu cienyer yka3arb, KaKue IEHCTBHS BBl 0XKUJACTE
oT cobecennuka. Hanpumep: Looking forward to your
reply. (6omee dhopmanbHOe 3akimoueHue) unu Hope to hear
from you soon(apy:keckoe 3aBeplleHHE ITHChMa B
Pa3rOBOPHOM CTHIIC).




I11a0a0oHHBbIe (hpa3bl LI HANMCAHUSA IUCEM

5 1mabJI0HOB BBOIHBIX (hpa3s:

It was great to get your letter....

OThanks for your letter. It was great/lovely to hear
from you.

[OThanks for your long letter. It was really great to
hear all your news, after not hearing from you for
ages....

[OSorry I haven’t written for so long but....

[OI was really pleased to hear that...

Ot ppa3sl HEUTPaIbHBI, C HUX BBl MOXKETE Ha4aTh IMHCHMO K
moooMy aapecary. MHorma ObIBaeT TpyaHO Noao0paTh CI0Ba,
OCOOGHHO, €CJIM IMHUIIICIITbh HEe Ha POJHOM s3bike. [11abmoHHbIe
(dbpa3bl MOMOT'YT BaM CTPYKTYpHUPOBaTh TEKCT IUChMa, TPAaBUILHO
0()OpPMHUTH BaMH MBICIIH.



BexiuBas KOHIIOBKA NMUCbMa
Kak u B 00BIYHOM ITHMCHME, KOHIIOBKA MOYKET OBIThH
dopmansHoi (Yours sincerely, ecau Bel oOpaliainuch K
aapecaTy o uMeHM uiau pamuiann) yauBepcainbHoi (Regards
/ Best wishes — 3t hopmysbl OAXOIAT KaK IS
GopMaIbHBIX, TaK U JIJI HE()OPMaIbHBIX ITHCEM) HIIN
pasroBopHoii, HepopmanbHOli (Hanpumep, Love / Yours /
Bye / the Best / Best unu mpocto umMs uim HHUITAAIIBL
otrpaBuTeis, Hanpumep: Jane / Tom). 3amsras moce
KOHITOBKHY IMHCHhMa CTaBUTCS B CIIydae, €CIU BbI IIOCTABHIIH €€
B HayaJji¢ MHChMa mocie odpamenus (Hanpumep, Dear Sir,
........ Regards,). Ecnu >xe Bbl He CTaBUIIM 3aIATYIO ITOCIIE
oOpalllcHMsI, TO HE CIEAYET €€ CTaBUTh U B KOHIIOBKE.




D 11Aa0JOHOB 3aAKJIIOYHUTENbHBIX (pa3:

[OI would really like you to visit me this
summer. Write to me and tell me your
plans.

[IPlease give/send my regards (love) to
your....

[JAnd write and tell me your plans for....

[Write back soon!

OIf you want to know anything else, just
drop me a line.



Ppa3bl ANng pasHbIX MUCEM:

Mucbmo-
npurnaweH
ne

I'm writing
to invite
you to...

Mucbmo-
N3BUHEHUe

I'm really
sorry that |
forgot
about...

bnarogapc
TBEeHHOEe
nMACbMO

I'm writing
to thank
you SO
much for...

No3papasn
eHue

I'm writing
to
congratula
te you on
passing
your
exams...



BJ1o:xeHus
Broowcenus NpUKPEIUIAIOTCI HAXXaTUEM
COOTBETCTBYIOMICH «KHONKW» (IIpuKpenuTh
NOKYMEHT) I0J TEKCTOM 3JIEKTPOHHOI'O ITHCHMa.
Cnenyet 00s3aTelIbHO yKa3bIBaTh B CAMOM TEKCTE
IKUChMa O TOM, YTO B HEM €CTh BIOKCHUSI.
Hanpumep: Enclosed 1s...
Cnenys 3TUM IIPOCTHIM IIpaBUjIaM, BBl CMOXKETE
IPaBUJILHO O(POPMHUTH AIESKTPOHHOE MUChMO Ha
AHTJIMHMCKOM SI3BIKE.




Kak npon3HOCHTD JeKTPOHHBIN aJpec 1Mo aHLJINHCKH?
Hanpumep, agpec Barieit snekrporHoi moutsl (e-mail address) B Poccun
CIICIYIOIIUM:

f-kuskov@mail.ru
Torma mpou3HOIIEHNE 3JIEKTPOHHOTO aJpeca IM0-aHIIHUCKU OyIeT TaKuM:
[ef dvt kRuskov et meil dvt a: ju:]
ITo-pyccku 3T0 OymeT 3Bydarh IPUMETHO TaK:
W 0om Kyckoe sm M1 0om a o».
OOpaTuTe BHUMaHUE, YTO CUMBOJI «TOYKa» IPOU3HOCUTCS Kak
[dot] («moT»).
Ecnu e-mail cimimkoM CIIOKHBIN, IPUIAETCS JUKTOBATH €0 MOJHOCTBIO 110
oykBam (spell it). [{is 3Toro He0OXOAUMO 3HATh.
Ecnu TpeOyeTrcst nmepenaBarth B yCTHON (popMe I10-aHITIMICKU aapec cailTa B
NHTEPHETE, UMCHUTE B BUAY, YTO
cuMBoII «/» uutaercsa kak [‘fowad slaef] («doyon ciadmm),
3HaK «\» npousHocurcs kak [baek slaef] («o3k cadm»),
3HaK «» («IBoeTouHe») Mmo-aHmmMiicku yntaercd Kak [‘kavlon]
(«xoysion»).



Oksanalvanova
5. Verhnyaya St.
Gubkin 110520

07 November 2008
Dear Sam,
There are two of us: my little daughter Svetlana and myself. I was
divorced three years ago, and now I have a strong desire to make friends with a
kind. intelligent. and sincere man.
If you feel you're the right man, please write and I'll be glad to correspond
with you.
Best wishes.
Oksana




Saint-Petersburg
Russia

Dear Sally,

Thank you for the letter. It was great to hear from you again after such
a long time. | really should have written sooner. | have been busy with
my exams.

I think you should take the invitation. Caves in Scotland are so beautiful.
Your life is boring if you never take risks. Extreme sports give you a chance
to live a full life. Last summer | tried rock climbing and really enjoyed it.

It is great that Amy is coming at last! How long is she going to stay with
you? What are you going to do together? What places are you going to visit?

Anyway, | must go and get on with my work!
Hope to hear from you soon.
All the best.
Kate




