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The aim of the lesson

* To learn to write a letter in a proper
way according to standards of writing
in English




Tasks of the lesson

e to know the modern Federal State Educational
Standards (in Russian “FGOSs”) for good
preparation to GIA exam in English;

 to revise the structure of personal letter
written in English;

* to revise the rules of arrangement of the
personal letter;

* to learn about the criteria of marking the
letter.




Project of Federal State Educational
Standard of compulsory education

* Make high demands on school leavers and
their level of preparation in the field of
writing in foreign language, reflecting new
tendencies in a modern life. [Federal

component 2002:29]




Question for class discussion

So, howasjwould you write and

7 arrange “aletter in Engﬁsh’
correctly, and score as many ,
points taking exams g

f
i as possible? !
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1. You should know the rules of arrangement
and structure of personal letters.

y

2. Nou shouldfknow the criteria and schemes
of marking of a p‘ersoﬁal letter, which,are™
wjitten in preparatory exams documents. &

f

5. You should own basic vocabulary. You dgn’t
Freed to know English perfectly, more than that,
Sletgr will be written if you even have limited

vocabulary ofEnglish g
S I
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The rules of arrangement and structure

of personal letters




‘ Sender's address

Salutation \

Opening sentence

Closing sentence

Complimentary close

Body of the letter \

Signature




Flat 145
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Perm 6714001
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Salutation

Dear John and dear Mary,

Dear Mr. Johns and Mrs. Johns,

Darling Mary,
My dearest,

Dear Lucy,




Opening sentence

You should write about the aim of the letter,
quote the latest letter, thank for smth (reply,
post-card, attention...). There can be from
one up to two-three sentences.




Opening sentence

* I'm writing to (thank/ tell/ ask/ congratulate/
apologize/ etc...

* |'m writing to thank you very much for the
nice post card...

* |'m writing to tell you that we are going to be
in my native city during holiday time.

* |'m writing to ask you if you would come to
dinner one day soon: would Monday, 7.07.
2013 suit you?




Opening sentence

* How are you? [hank you for your lact present. It was
wonderful! I really happy that Women'e Day is coming.




Body of the letter

* As a rule, this part of the letter consists of two
paragraphs. The first one contains answers on
friend’s questions. In the second paragraph it’s
your turn to ask question to receiver of the
letter, if it is said in the task. Look very
attentively how many questions should be

asked. “'j

'
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Personal Letter - 2017

.l am going to do a project on national
nolidays of different countries. Could you
nelp me? What main national holidays are

there in your country? Do you celebrate all
of them? How does your family celebrate

them?




Closing sentence

Please write me soon

| would appreciate an early reply

Let me know what you decide

| hope you will have a very nice holiday
| am waiting to your letter




Complimentary close

Yours truly,
With all good wishes to you both,
Best wishes,

Yours ever,

Yours affectionately,

With kind regards,

Our best wishes to you all,
Yours sincerely,

Love,

Hugs and kisses,

Yours,




Complimentary close

* (ove and hope,




Signature

* You should write your name on the separate
line after the complementary close.

Alina




CTpaTterum HanmcaHus
NMYHOro NUCbMa

« BaxxHo! HyxHo  obsasarenbHoO  cobntocTtu
TpeboBaHMA K 0ObemMy nucbma - 100-140 cnos.
He nuwmnte nuwHmx nogpobHocten. NomHuTe,
4YyTO 00OfA3aTeNibHble TMOBTOPSIEMbIE 3fIEMEHTbI
nMcemMa - agpec, obpauleHme  (Dear...),
bnarogapHocTb 3a nony4YyeHHoe nNUcbMo (Thanks
for your letter. It was great to hear from you),
3aKknounTenbHble pasbl (Tuna Write soon. Best
wishes) M Bawle MUMA B KOHLUE NuUCbMa YXe
COCTaBMAT 0KOS10 20 crioB. 3ayyunTe 3T1 dopasbl
N 3pUTENBLHO 3arNoOMHUTE CXEMY PaCMnoOSIOXKeEHUS

—YHacTen nmcbma.



CTpaTtermm HanmcaHus
JINYHOIo NNCbMa

* [lpounTantTe OTPLIBOK N3 NUCbMa OT
BaLlero npegnonaraemMoro Apyra no
nepenucke U 3agaHne K Hemy. 3agaHue
BaM MOMOXET COPUEHTUPOBATLCA, YTO OT
Bac TpebyeTca HanucarTb.

 [ToguepkHMUTE cogepXkallmecss B OTPbIBKE

BOMPOCbI, Ha KOTOPble Bbl [OOJTKHbI
OTBETUTbL B MNEPBOW MOMNOBUMHE BaLLEro
nMcbMa.

 Onpegennte Ona cebss Temy BOMNPOCOB,
KOTOpble Bbl OOJMKHbI 3agaTb BO BTOPOW
4yacTu BaLLEero nucbma.




CTpaTtermm HanmcaHus
JINYHOIo NNCbMa

e 3aKOHYMB Balle MnNUCbMO, o0baA3aTenbHO
NpoBepbLTE ero Ha Hanu4yue
opdorpadon4ecknx mnnnu rpamMmmaTny4ecKmx
OLLUMOOK. ECcnn Bbl HE YBEPEHbI, NPaBUITbHO
NN HanNucaHo Kakoe-nnbo cnoBo, 3aMeHUTE
ero Ha gpyroe, B HanmcaHum KOTOPOro Bbl
YBEPEHDI.




Criteria and scheme of marking of perconal
letters




KpuTepun-odeHnBaHna

BbiNonHeHud 3agaHusa C1

MAaKC/AMYM 6 OannoR

* PelweHrne KoMMYyHUKaATUBHOU 3a4a4u
* OpraHusaumnsa TekcTa
* A3bIKOBOE OQPOPMITIEHNE TEKCTA

 [lpmeyaHue;_nNpu nonyyeHum
dKk3amMeHyemMbIM 0 BanfaoB N0 KPUTEPULOD
«PellieHne KOMMYHUKaTUBHOW 3a4a4u»
BCe 3aJaHue oLleHnBaeTcs B 0 6annos




* Using all these rules and advice
vou’ll write an excellent letter!




Reflection

Did you like this lesson?
Was it interesting / useful / necessary for you?

Do you know how to write a personal letter in a
proper way?

Mark your work on the lesson yourself

Let the person on your right mark your work on
the lesson




