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ABTOp: NIPENOAABATENb AHIIIMMUCKOTO SA3bIKA
BBICILIEW KATErOPUU
Makemmna Onbra HukonaesHa



Plan of the lesson:

1. Phonetic drill

2. Getting acquaintance with business expressions.
3. Doing exercises.

( YyammmMcs BbIIa€TCA pacnieyaTka « bruzHec BhIpakeHUs»



Model letter 1
Dear Sirs

We thank you for your letter of 10 May enclosing invitation & the official opening of the
exhibition next month.

Yours faithfully

Notes:
1)  Note the use of the present participle: "We thank you for
your letter enclosing (offering, requesting, etc.)... ."

2)  "Thank you for your letter..." is often used (especially when writing to one person),
but "We thank you for your letter" is more formal.

Compose letters out of the following:

1. We thank you / letter / 16 March / enclosing / copy /
contract.

2. We thank you / letter / 24 October / enclosing / draft /
new agreement.

3..../ agenda / next meeting / Board of Directors.

4. .../ draft / proposal / for the reorganization

5. .../invitation / reception / new branch office / next week.




Model letter 2
Dear Sirs

We have pleasure in enclosing a copy of our latest catalogue.
Yours faithfully

(Note the use of the gerund after a preposition: "We have pleasure in enclosing
(offering, etc.)..."

Compose letters out of the following:

1.We /pleasure / enclosing / copy / latest catalogue.

2.We / pleasure / enclosing / draft proposals / calling the f conference.
3...two invitations / official opening / exhibition / next [month.

4.../ copy / revised agenda / Board meeting.



Translate into English:

-YBaxxaembin Cap
[ToaTBepkaaro ¢ OJaroAapHOCTHIO MoJiyueHue Baiiero nucbeMa ot 6 OKTSAOpS C.T. C
MIPUJIOKEHHOM K HEMY C OBECTKOM JIHSA 3acenanus Cosera.

- YBaxkaembiil T-H CMUT

biaromapto Bac 3a mucbmo ot 27 HOSI0psi, U3 KOTOPOTO s 3Haj, 4TO BbI Takxke
MHTEPECYETECh ITOM MPOOIEMOI.

-51 umero ynoBoiabCcTBUE coo0mMUTh Bam, uto Bair Homep 3a0poHUpOBaH, U Mbl
OyzeMm BcTpedarh Bac B a3ponopty, O4eHb paji MpeaoCTaBUTh B Baiiie
pacropsiKEHHUE BCE JaHHbBIE MO ATOMY KOHTPAKTY.

-5l umero ynoBonbCcTBHE NOCHAaTh Bam npuramenne Ha 3acenanue CoBera

-ITocsuraem Bam 310 muceMo, 9T00BI cooOmuThs BaM, uto 3aceqanne CoBerta
COCTOUTCS 26 HOSOPA C.I.

-1 ouens paj cHaOauTh Bac BceMu He0OXoauMbIMM BaM TaHHBIMU.



Model letter 6

Dear Sir

We are interested in buying your new product and would
be pleased to receive a copy of your latest catalogue and
the price list.

Yours faithfully

Compose the letter

1. We / interested / opening / branch office / London / pleased / receive / details
/ suitable conditions.

2. ... arranging / seminar / early next month / ... / your suggestions / agenda /
possible site.

3. ...exporting / office equipment / latest design ... your offer / your terms / price
list.

4. ... having / stand / this year's exhibition ... / copy / prospectus / application
forms.

/ meeting / discuss / details / contract.



Translate the following:

— B otBet Ha Baiie nucsMo ot 6 Mapta cooOiato B 4To  Mbl
TOTOBBI oOcynuTh Baille npeaioKEeHUE CACaYIONIEM 3aCEAaHUM.
— IloaTBepskaaeM ¢ OJ1aroJapHOCThIO oMydYeHue Baiiu nuceMa ot 3
SHBApPs C.I. C MPUIOKEHHON K HEMY KOIUEN COTTIAIICHYS.
— B cootBercTBHM ¢ Bammm 3anpocoM Mbl pajibl cOOOIKUTL BaMm,
YTO YCJIOBUS KOHTpaKTa ObLIIM pacCMOTPEHBbI Ha 3acenanuu CoBera, u
MbI CMOEM MPUIIOKUTH K 3TO ITUCbMY KOIIUIO IMPOTOKOJIA.
— B nmononHeHue k HameMy UCbMy OT 17 WIOHA pajibl BBICIATH
BaM npenBapuTesibHY0 TOBECTKY JHSI KOH(PEPEHIIMU, KOTOPasi COCTOUTCS
B HayaJje mas C.L.
— B coorBerctBUM ¢ BammM DHUCHEMOM MBI HUMEEM
yI0BOJILCTBUE BbICIATh Bam Bce HEOOXOAUMbIE MaTEPUAIIHI.
— IIpocum Bac nmoaTBepAuTh MOJYYEHUE HANIETO MUChMA OT 6 MapTa C.T.
U COOOIMTH Bary npeayiokeHus 1o CO3bIBY CEMUHApA.



Home task: Supplementary exercises.



