General Risk Assessment

This form 1s the one recommended by Health &
Safety Services, and used on the University’s risk
assessment training courses.
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)| Date: Assessed by: Checked / Validated* by: | Location: Assessment ref no: Review date:
(1) (2) 3) (4) (3) (6)
Task / premises:
(7)
Activity: | Hazard: | Who might be harmed and how: | Existing measures to control risk: | Risk rating: | Result:
(8) (9) (10) (11) (12) (13)
Result : T = trivial,

A = adequately controlled,

N = not adequately controlled, action required,

U = unknown risk




General Risk Assessment Form

Action plan:

(14)

Ref: Further action required Action by Action by Done
No whom when
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This form is the one recommended by Health & Safety Services, and used on the University’s risk assessment training courses.
It is strongly suggested that you use it for all new assessments, and when existing assessments are being substantially revised.

However, its use is not compulsory.
Providing the assessor addresses the same issues; alternative layouts may be used.

1.  Date: Insert date that assessment form is completed.
The assessment must be valid on that day, and subsequent days, unless circumstances change and amendments are necessary.

/Jlama : Bmicath (4HCIO — MECSI] — TOJT) — OLICHKH PUCKOB .
Or1ieHKa PUCKOB IO/iHA TOJIBKO Ha 3TOT WIIM TTOCIIEYIOIINE THH, €CIH TPeOOBaHHs HE M3MEHHJIIHCH.

2. Assessed by : Insert the name and signature of the assessor.
For assessments other than very simple ones, the assessor should have attended the University course on risk assessments.

Ouyenka puckoé npouseedena: (BMUCaTh UM M POCITUCH) — HKCTIEPTA OLIEHKU PHUCKOB .
DKCIepT MOIHKEH MPOUTH YIEOHBIH KypC 110 OI[CHKE PHUCKOB .

3. Checked / Validated* by : delete one.

. Checked by : Insert the name and signature of someone in a position to check that the assessment has been carried out by a competent
person who can identify hazards and assess risk, and that the control measures are reasonable and in place.
The checker will normally be a line manager, supervisor, principal investigator, etc.
Checking will be appropriate for most risk assessments.

Kem npogepeno : (BimcaTb UM U POCIIICH) — MPOBEPSIOMIETO OIICHKH PHCKOB (KaK MPaBUIIO, 3TO HAYAIbHUK JACTIAPTaMEHTa,) KOTOPBIH MOJKET
OIICHUTH BCE PUCKHU, ONACHOCTH U HEOOXOAUMBIA KOHTPOIb Ha paboveM MecTe.

. Validated by : Use this for higher risk scenarios, eg where complex calculations have to be validated by another “independent” person who is
competent to do so, or where the control measure is a strict permit-to-work procedure requiring thorough preparation of a
workplace.

The validator should also have attended the University’s risk assessment course or equivalent, and will probably be a
chartered engineer or professional with expertise in the task being considered.

Examples of where validation is required include designs for pressure vessels, load-bearing equipment, lifting equipment
carrying personnel or items over populated areas, and similar situations.

Kem ymeepscoeno: (BnvicaTh IMs 1 POCITUCH) — IPUMEHSIETCS TOJIBKO TIPU OYCHB BBICOKHX CTEICHSX PUCKA — I7Ie TpeOyeTcs CrenaIbHOe
paspelieHne Ha IpOU3BOACTBO padoT MpH MOJArOTOBKE pabovero Mecra.
Y TBepKIaromuii — JOMKEH ObITh HE3aBUCHMBIM YKCIIEPTOM — KOTOPBIH TaK XKe MPOIIEN yueOHBIH KypcC IO OIIEHKE PHUCKOB.



4. |!0cal10n : insert details of the exact location, ie building, floor, room or laboratory etc

Mecmo nposedenue oyenKu puckog: ¢ OIHOM AeTaNn3auell pacnonokeHus pabouero 06bekTa — mIaThopMbl, HOMEpa HIMAHTOYTOB U MaIyo,
Ha3BaHUE MMOMEIICHHUI UITH TAHKOB.

5. Assessment ref no : use this to insert any local tracking references used by the school or administrative directorate

Homep uex-nucma no oyenku puckos: coriacHoO NOPs/iKa, HyMepalul 1 MapKUPOBKU 00beKToB — [lany6a, Mammuna, ['py3oBble win apyrue
olepanyH, IPOBEICHNE YICHHIA.

6. Review date : insert details of when the assessment will be reviewed as a matter of routine.
This might be in 1 year’s time, at the end of a short programme of work, or longer period if risks are known to be stable.
Note that any assessment must be reviewed if there are any significant changes — to the work activity, the vicinity, the people
exposed to the risk, etc.

Jama nepecmompa oyenKu puckog: YCTAaHOBUTE YCIOBHS, IIPYU KOTOPBIX OHU OBLIH GBI MEPECMOTPEHBI, €CITH HUYETO HE H3MEHIIIOCH B YTPO3¢ PUCKOB
— EepPeCMOTP JIENAETCs He Yallle OJHOTO pasa B TOJ, €CIIU MOSBUIIMCH HOBBIC PUCKH, TO HEMEIUICHHO TIEepe]]
IpoBeIeHNEM padoT.

7. Task / premises : insert a brief summary of the task, eg typical office activities such as filing, DSE work, lifting and moving small objects, use of
misc. electrical equipment.
Or, research project [title] involving the use of typical laboratory hardware, including fume cupboards, hot plates, ovens, analysis
equipment, flammable solvents, etc.

3aoauu / [Ipednoceiniku: BUMIIATE KPATKOE OIIMCAHUE TIPOM3BOIMMBIX padoT — pa300pKu/COOPKH MEXaHH3MOB, IEPEHOC OOBEKTOB, AEKTPUICCKHE
paboThl 1100 BCEBO3MOXKHBIE paboThI cBsizanHble ¢ Th u np.

8. Activity : use the column to describe each separate activity covered by the assessment.
The number of rows is unlimited, although how many are used for one assessment will depend on how the task / premises is sub-divided.
For laboratory work, activities in one particular lab or for one particular project might include; use of gas cylinders, use of fume cupboard,
use of computer or other electrical equipment, use of lab ovens, hot plates or heaters, use of substances hazardous to health, etc.

Jessmenvrocms no ycmpaneHuio puckog: ONUIIATE OTICIBHO MEPHI [0 YCTPAHSHUIO PUCKOB, pa30KB CTOIOCI] HA TO KOJIMYECTBO KIIETOK,
KOTOPOE COOTBETCTBYET KOJMYECTBY OMNEpAlrii BBIMOJIHAEMbBIX padOT Ha JAHHOM MEXaHHU3ME WIIN
00BEKTE.
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9. Hazard : for each activity, list the hazards.
Remember to look at hazards that are not immediately obvious.
For example, use of a lathe will require identification of the machine hazards, but also identification of hazards associated with the use of
cutting oils (dermatitis), poor lighting, slipping on oil leaks, etc.
The same activity might well have several hazards associated with it.

Assessment of simple chemical risks (eg use of cleaning chemicals in accordance with the instructions on the bottle) may be recorded here.
More complex COSHH assessments eg. for laboratory processes, should be recorded on the specific COSHH forms (link).

Yepo3wi: 10 KaXXI0My yCTPaHEHNIO PHUCKOB JOJDKEH OBITH MIEpEeUeHb OTMACHOCTEH MTPH MCIONb30BAHHUH.
[TomHHMTE, YTO HEKOTOPBIE YTPO3bI PAOOTAIOT B COIO3€ C IPYTUMHU ONACHOCTSIMU — CBApPOYHBIE pabOThI — MOXKap — B3PHIB;
MOKpacKa — Mokap — B3pbIB — OTPaBIICHHE.
Bce xuM. mpemaparsl HEOOXOIUMO HCTIONB30BAThH TOIBKO 110 Ha3HAYEHHUIO U COTIacHO MHCTpyKunH o Th Ha KoHTelHepe.

10. Who might be harmed and how : insert everyone who might be affected by the activity and specify groups particularly at risk.
Remember those who are not immediately involved in the work, including cleaners, young persons on work
experience, maintenance contractors, Estates personnel carrying out routine maintenance and other work.
Remember also that the risks for different groups will vary.
Eg. someone who needs to repair a laser may need to expose the beam path more than users of the laser
would do.

Kmo moxcem 6v1ms mpasmuposan u Kak: BIUIINTE HA KOTO MOXKET PACIPOCTPAHUTHCS MOBPEXKICHHE HIIN TPABMbI BO BPEMS IIPOU3BOZCTBA PAdOT.
[ToMHATE TaKOKe, 9YTO PUCKY MOTYT OBITH ITOABEPKEHBI JIIOOBIE TPYIITBI JTIO/IEH, KaK y9acTBYIOMINX, TaK H HE
MIPUHUMAIOIINX Y4acThe B padoTe, HO BBIMOIHSIOIINE CBOIO pabOTy O COCECTBY B JAHHOM ITPOCTPAHCTBE.

n Vulnerable groups could include children on organised visits, someone who is pregnant, or employees and students with known disabilities or health
conditions (this is not a definitive list).

. For each group, describe how harm might come about, eg an obstruction or wet patch on an exit route is a hazard that might cause a trip and fall; use of
electrical equipment might give rise to a risk of electric shock; use of a ultraviolet light source could burn eyes or skin.
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11. Existing measures to control the risk : list all measures that already mitigate the risk.
Many of these will have been implemented for other reasons, but should nevertheless be recognised as
means of controlling risk.

For example, restricting access to laboratories or machine rooms for security reasons also controls the
risk of unauthorised and unskilled access to dangerous equipment.

Cywecmeytoujue mepsl KOHMPOJIUPOSAMb PUCK: CTIICOK BCEX Mep, KOTOPhIE YMEHBIIIAT PHUCK.
MHorue U3 HUX JOJDKHBI ObITh MPEACTABICHBI B IPYTUX CIYyYasK, HO TEM HE MEHEE MOTYT IPUMEHSThCS
KaK CpeJICTBA, KOHTPOJIUPYIOIIHE PUCKH.

" A standard operating procedure or local rules (eg for work with ionising radiation, lasers or biological hazards) will often address risks.
CranzapTHbIe OIEpaIlIOHHBIE POy Dbl MIIM MECTHBIE NpaBmiIa OyyT Yale OTHOCUTHCS K PUCKaM.

" Some specific hazards may require detailed assessments in accordance with specific legislation (eg Manual handling, DSE work).

Hexoropble crienuduyeckne ormacHOCTH MOTYT OTpeOoBaTh OoJiee IeTaIbHOM OLIEHKH B COOTBETCTBHH C CIEIM(DUIHOCTBIO JAHHBIX CPEJICTB,
KOTOPBIE MOTYT OBITh YKa3aHBI B HHCTPYKITUAX IO IPUMEHEHHIO.

" Where this is the case, and a detailed assessment has already been done in another format, the master risk assessment can simply cross-reference to
other documentation. For example, the activity might be use of a carcinogen, the hazard might be exposure to hazardous substances, the existing
control measures might all be listed in a COSHH assessment.

B npyrux citydasx getanbHasi OLlEHKAa MOXKET OBITh clieflaHa B IPYroM (opMmare 1 rnepeceKarsbest ¢ JpyruM JTOKYMEHTOM, KOTOPbIH Obl yKa3bIBal Ha
OIACHOCTH JIAHHOTO OOBEKTA.

" Controls might also include use of qualified and/or experienced staff who are competent to carry out certain tasks; an action plan might include
training requirements for other people who will be carrying out those tasks.

JL71 KOHTPOJIS TOJKHBI OBITH MPHUBJICUEHBI OMBITHBIC CIICIIHATIUCTHI, KOTOPHIE YK€ UMEIOT OIBIT B 3aBEPIIEHIH HECKOJIBKUX 3a/1a4; 3allJIaHUPOBaTh
TPEHUPOBKHU U ISl APYTHX JFOAEH, KOTOPBIC BBITTOIHSIOT 3TH 33/a49H.
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12. Risk Rating : the simplest form of risk assessment is to rate the remaining risk as high, medium or low, depending on how likely the activity is to cause

harm and how serious that harm might be.

The risk is LOW - if it is most unlikely that harm would arise under the controlled conditions listed, and even if exposure occurred, the injury would be
relatively slight.

The risk is MEDIUM - if it is more likely that harm might actually occur and the outcome could be more serious (eg some time off work, or a minor physical
injury).

The risk is HIGH - if injury is likely to arise (eg there have been previous incidents, the situation looks like an accident waiting to happen) and that injury
might be serious (broken bones, trip to the hospital, loss of consciousness), or even a fatality.

Cmenenu pucka: Huzkas — Cpennsist — Beicokas,
npocTeiimas GpopMa OLEHKH PHCKa - 3TO ONPEACIICHNE CYILECTBYIOLIEr0 PUCKA KaK BEICOKOTO, CPEIHETO WII HU3KOTO, 3aBUCSIIIETO OT
OIIpEe/IEIIEHHOI e TeIbHOCTH, BBI3BIBAIOLIEH Bpe]l M HACKOJIILKO CEPhE3HBIM OH MOXKET OBITb.

Puck Hu3KMi — eciin HanbosIee HEBEPOSATHO, UTO BPEJL IOJDKEH BO3PACTH BCIIEICTBHE YKa3aHHBIX KOHTPOJIMPYEMBIX YCIOBUH, U €CIH 1aXKe 3TO
CIlyYHJIOCH, ITOBPEXK/IEHHE OBbLIIO OB CPABHUTEIBHO JIETKHM.

Puck cpennuii — eciin Hanboee BEPOSITHO, YTO BPE JOJDKEH JEHCTBUTENBLHO TPOM30MTH M PE3YNIBTAT MOXKET OBITH OoJiee Cephe3HBIM (OTCTPaHEHUE OT
paboTHI Ha HEKOTOPOE BPEMsI MIIM HE3HAYUTEIIbHOE (PU3NUECKOE MTOBPEKICHHE).

Prck BBICOKMIT — ecIIH BEICOKA BEPOATHOCTH IMOBPEXKACHU ( OBLTH MPEIBIAYIIHE HHIUACHTHI, CHTYaINs CKIIAIBIBACTCS TaK, YTO WHIMICHT HeM30ekKeH), U
MTOBPEXKJICHHE JOJKHO OBITh CEPhE3HBIM (CIIOMAaHHBIC KOCTH, ITOCCIICHHE OOJILHUIIBI, TOTEPSI CO3HAHMS) WIH JaKe CMEPTEIIEHBIM.

Schools or administrative directorates may choose to use other rating systems.

Typical amongst these are matrices (of 3x3, 4x4, 5x5 or even more complex) which require the assessor to select a numerical rating for both
“likelihood that harm will arise” and “severity of that harm”.

AMHUHHCTpAIUS TOJDKHA BEIOPATh APYTHe OLIEHUBAIONINE CHCTEMBI.
TunmaabIe cpean HUX — 3To MaTpuIs! ( 3x3, 4x4, 5X5 nnm maxe Gosee CIIOKHBIC), KOTOPBIE TPEOYIOT OT OIIEHIIHKA II(PPOBOTO peHTHHTa 000MX
«BEPOSITHOCTb, YTO BPEJl BO3PACTET» U « CTEIICHb TSHKECTH ITOTO Bpeiay.
n These may give a spurious sense of accuracy and reliability — none are based on quantitative methods.
ITO MOXKET JaTb HOI[HO)I(HLIﬁ CMBICJI aKKYPaTHOCTH U HAJIC)KHOCTH.

n There are methods of estimating risk quantitatively, and these may be appropriate for complex design of load bearing structures and the like.

CyIiecTByIOT METO/bI KAYECTBEHHOW OIEHKN PHUCKA M OHU MOTYT OBITh ITPEAHA3HAYEHBI IS CIOKHOTO U3aifHa IOTPY304HBIX YCTPOUCTB U TOMY HOIOOHBIX.



13.

VICC 0N MCEINOdS OI rISK aSSCSSmeEnt 1S available 1Irom

HSS moxer ey uTh HHCTPYKLHH 110 OIICHKE PHUCKOB.

Whatever system of assessment is adopted, it is essential that the assessor has received suitable training and is familiar with the meaning of the terms
(or numbers) used.

Kakast ObI cucrema He IpUHUMAJIACh, OYEHb Ba)KHO, YTO AKCHEPT MOJIYYHII COOTBETCTBYIOIINI TPEHUHT U OH 3HAKOM C UCIIOJIb3YEMbIMU BBIPAKECHUSIMH
(unu yucnamu).

Result : this stage of assessment is often overlooked, but is probably the most important.

Assigning a number or rating to a risk does not mean that the risk is necessarily adequately controlled.
The options for this column are:

Pe3ynsmam: 3TOT HTal OLIEHKH YaCTO MPOCMATPUBACTCS O€3 JOHDKHOTO BHUMAaHHUS, HO SIBJISIETCS HanOoJee BasKHBIM.
Ornpe/ienieHne YKCiIa PUCKOB HE 3HAYHT, YTO PUCK 00513aTEIbHO a/IEKBaTHO KOHTPOIUPYEMBbIi.

OmnpeneneHus Al PUCKOB:
T = trivial risk.

Use for very low risk activities to show that you have correctly identified a hazard, but that in the particular circumstances, the risk is insignificant.

O0bl0eHHbLIL, MENKUT PUCK:

[pumensieTcs 1St AeATENBHOCTH 10 TUITY HU3KOTO PUCKa, OKa3bIBasi, YTO BB IPABWIIBHO UICHTH(OUIMPOBAIIN PUCK, KOTOPBIH B 0COOBIX
00CTOATENbCTBAX SABISIETCS HE3HAYUTEIIbHBIM.

A = adequately controlled, no further action necessary.

If your control measures lead you to conclude that the risk is low, and that all legislative requirements have been met (and University policies complied
with), then insert A in this column.

Ilpasunvno oyenennwlii, He mpedYIOUIUTL HUKAKUX OeliCmEUll 6 OalbHelluem:
Ecnm nociie KOHTPOJIBHBIX M3MEPEHUH BBl CUMTACTE, YTO PUCK HU3KHUH M BCE 3aKOHO/ATENIbHBIE TPEOOBAHUS yIOBIETBOPEHBI, IOMECTHTE A B 3TOM
KOJIOHKE.
N = not adequately controlled, actions required.
Sometimes, particularly when setting up new procedures or adapting existing processes, the risk assessment might identify that the risk is high or
medium when it is capable of being reduced by methods that are reasonably practicable.
Henpasunvno oyenen, mpedyromesa oeiicmeus:

WHorma, ecnu puCK pu HOBOW MPOIEAYPE UASHTHPHUIIMPYETCS KaK BBICOKUH WM CPEIHHUHN, HE0OX0MMO MPUMEHHUTh BCEBO3MOXKHBIE METOJIBI TIO €TI0
YMEHBIIEHHUIO.



14.

In these cases, an action plan is required.

The plan should list the actions necessary, who they are to be carried out by, a date for completing the actions, and a signature box for the assessor to
sign off that the action(s) has been satisfactorily completed.

Some action plans will be complex documents; others may be one or two actions that can be completed with a short timescale

B smux cayuasax neodxooumo cocmasums nian 0eiucmeui:
B 1utane nomkeHbl ObITh 0003HaYEHBI BCE ACHCTBUS 110 BBITIOIHEHHUIO YMEHBIIICHHST PUCKOB C YKa3aHUEM YHCIIa U TTOJIHCEH SKCIepTa Mo pUCKaM.

U = unable to decide. Further information required. Use this designation if the assessor is unable to complete any of the boxes, for any reason.
Sometimes, additional information can be obtained readily (eg from equipment or chemicals suppliers, specialist University advisors) but sometimes
detailed and prolonged enquiries might be required.

Eg is someone is moving a research programme from a research establishment overseas where health and safety legislation is very different from that
in the UK.

Hego3modcnocms peutenus — 0anvHenuas ungopmayus Heodxoouma:
Ecnu HeBO3MOXKHO ONPEIENTUTh PE3yJIbTaT OLEHKH KCIIePTa, HCIOIB3YHTE 3TO OINPE/ICICHHE.

For T and A results, the assessment is complete.
OrieHKa 3aBepIieHa.

For N or U results, more work is required before the assessment can be signed off.
Heo6XomuMoCTh TOTTONHUTEIBHEIX pabOT IS 3aBEPIICHHS OICHKH.

Action Plan : Include details of any actions necessary in order to meet the requirements of the information in Section 11
‘Existing measures to control the risk’.
Identify someone who will be responsible for ensuring the action is taken and the date by which this should be completed.
Put the date when the action has been completed in the final column.

Ilnan oeiicmeuii:
YKkakuTe TOro, KTO OTBEYAeT 3a IUIaH U JICHB, KOTJIA IIaH JOJDKCH OBITh 3aBEPILCH, U BHECHTE 3TH JTaHHBIC B (DUHAIBHYO KOJIOHKY.



" E——
TABJIMLIA CTEITEHEM PUCKA:

WX~ E O o-EmuUOoOoRGL

Likelihood of Harm — Severity — Cepb€3HOCTb NOBPEXAEeHUA
Slight Harm Moderate Harm Extreme Harm
BeposATHOCTb NoBpeXAeHus 1 2 3
He3HaunTtenbHbIN YMepeHHbIN Bonbwon
Ywep6 Yuwep6 Ywep6
Very Unlikely

1 Very Low Very Low High %

Becbma ManoBeposiTHO

Unlikely
2
ManoBeposiTHO

Likely
3

BeposTHO

Very Likely
4

OuyeHb BeposiTHO




