Jlekuna «MHBeHTapu3auus
B anNTe4YHbIX opraHn3auuax»



OCHOBHbIMM HOPMAaTUBHbIMM OOKYMEHTaMu,
pernameHTUpYyLLMMMN NOPSIAOK NPOBEAEHUSA MHBEHTapu3aLum
NMYLLIECTBA U 00A3aTENbCTB OpraHn3aLmn, ABNSTCA:

O®edepanbHbil 3aKkoH « O 6yxa2asimepCcKoM yyeme»;

OffonoxeHue no eedeHurw byxzanmepckoz2o y4yema Uu
6yxa2anmepckol omyemHocmu e P®;

OMemooduyeckue yKa3aHUsi O [opsiOke rpoeedeHUust
UH8eHmapu3sayuu umyujecmea u ¢huHaHco8bIX
ob6s13amesnibcmea, ymeepx0eHHble rnpuka3omM MuHpuHa PP
om 13.06.952. Ne 49;



MIHBeHTapuzauna - npueMm, WUCNonb3yemMmbin B
byxranTepckomMm y4yeTe Ona BbIABIIEHNA dDaKTUYECKOro
COCTOSAHMA MMYLLECTBA U PDUHAHCOBLIX 0DA3aTeENbCTB
npeanpuAaTMa N ero COoMoCTaBNeHUA C OdaHHbIMU
Bbyxrantepckoro y4yera.

[Topagok ee npoBedeHns  (KOnmM4ecTBO
NHBEHTapuU3aumMn B OTYETHOM roay, NoOpAOoK U CPOKU UX
npoBedeHNs, NepedYeHb MMyLlecTBa U 00A3aTerNbCTB,
NpPOBEPSAEMbLIX MPU KaxOdonm W3 HUX) onpenensercd
pykoBoauTenem opraHusaymu (MHMUMaTNBHaSA
NHBEHTapusaums).

OgHako B HEKOTOPbIX Ccnydaax npoBeaeHue
NHBEHTapu3auun npeannucbiBaeTcd B 3akoHogaTerlbHOM
nopsake (obasatenbHasi WMHBEHTapu3auusi) - cT. 12
denepanbHOro 3akoHa «O OyxranTepckom yyeTer, n. 27
[TonoxeHns no BeOeHUo OyxranTepcKkoro yyeta Wu
byxrantepckon otyeTHOCTU B PO.



nQOBegeHMe MHBEHTapusaumnu 06s3aTenbLHO:

npun nepepayvye MMmyllectBa opraHusauum B apeHay, BbIKyne,
npogaxe, a Takke npeobpasoBaHUM rocydapCTBEHHOIO UMK
MYHULUMNANbLHOIo (YHUTAPHOro) NpeanpuaTus;

nepen coctaBneHMEM rogoBoOW OyxranTepcKom OTYETHOCTU
(KpoMe MmyLllecTBa, MHBEHTapuU3aumMs KOTOPOro nposogunach
He paHee 1 oOKTa06psi oT4yeTHoro roga). WHBeHTapusauums
OCHOBHbIX CpeacTB MOXeT npoBoauTtbcda 1 pa3 B 3 roga. B
panoHax, pacnonoxeHHblx Ha KpanHem CeBepe WU
NpUpaBHEHHbLIX K HUM MECTHOCTAX, MHBEHTapuU3aLumnsa ToBapoOB.,
CbipbA W MaTepuarnioB MOXET NpoBOOAUTLCA B Nepuog UuX
HaUMEHbLLUMX OCTaTKOB;

dnpn cmMeHe wMartepuanbHO-OTBETCTBEHHbLIX MWL, (HA AeHb
NnpueMKu - nepegadu gen);



dnpwu yCTaHOBIEHUN doakToB XULLEHNU 7ial%
3rnoynoTpebneHnn, a Takke nopyun LLEHHOCTEWN;

B cny4yae noxapa WM CTUXUNMHOro OedcrTeuva WU aOp.
Yypes3BblHanHbIX CUTYyaLNU;

npwn peopraHnsauun unm NnMKBMgaunm opraHmsaumnm

Aapyrmx npeayCMOTPEHHbIX 3aKOHO4AaTEeNbCTBOM Cly4vasxX.

dPopmbl 4ns odoopmMiieHna pesynstatoB MHBEHTapmU3aLuum
(MHBEHTaApPU3aLUNOHHLIE OMUCK, aKTbl WMHBEHTapusauuwu,
CITNYnNTENbHbIE BEOOMOCTH) yTBEpXOEHbI
noctaHoBrneHnem lockomcTtata Poccum ot 18.08.98r. Ne 88.



Pa3nuyaloT MHBEHTapuM3auMn nrnaHoBble M BHenJflaHOBbIle
(BHe3anHble), NOJIHbIE (cnnoLwlHble) 7 HenosnHble
(BbIBOPOYHbIE), rOAOBLIE N NepuoanvyecKkume.

PekomeHdyromces credyrouiue CDOKU Mpo8eo0eHUs
UHBEHMapu3auuu:

"OCHOBHbIE cpeacTBa - 1 pa3 B 1-3 roaa;

*"TOBApPbI, Tapa - He pexe 2 pa3 B roa;

s[leHEeXHble CpPeAcTBa, AEHEeXHble OOKYMEHTbl, OrnaHkKu
CTPOron OTYEeTHOCTMU - HEe MeHee 1 pa3a B MecSiL;

spacyeTbl ¢ 6aHKamu - 1 pa3 B MecsL;

spacyeThbl NO Nnarexam B OroaxeT - 1 pa3 B KBapTarn;
spacyeTbl C AeEONTOpamMun n KpeauTopamu - 2 pasa B rog;
sMeANKaMEeHTbl NpPeaMEeTHO-KOSINYEeCTBEHHOro y4yeta - 1
pa3 B mecsil.




na npoBegeHnUa MHBEHTapu3auum B opraHu3aumm co3gaeTcs
NOCTOAHHO OEUCTBYOLWAas MHBEHTapU3aLUNOHHAA KOMUCCHUSL.
lNepcoHanbHbIN CcOCTaB WHBEHTAPU3ALMOHHLIX KOMWCCUN
YTBEPXXOAETCHA PYKOBOAUTESNb OpraHu3aLuu.

1[JOKyMeHT 0 cocTaBe KOMWUCCUU (NpuKas, NOCTaHOBMEHWNE UMK
pacnopsikeHne) odpopmnsaeTca Ha bnaHke dpopmbl MMHB-22.
JOH gomkeH ObITb 3aperncTpupoBaH B KHUIE KOHTPOMSA Hag
BbIMOSIHEHWEM MNPUKaA30B O MNPOBedeHUN WHBEHTapu3auum
(dbopma Ne MHB-23).

(1B coctaB uWHBeHTapu3auMOHHOW KOMWCCUM BKIIHOYAKOTCH
npeacTtaBuUTENM agMUHUCTPaUUM opraHu3auumn, odyxrantepum,
PabOTHUKN, a TaKKe NpeacTaBUTENN ayanTOPCKUX OpraHu3auunm.
OTcyTCcTBME XOTHA BBl OQHOIO YrfiEHa KOMUCCUK NMPU MPOBEAEHNN
MHBEHTapu3auunm Crny>XMT OCHOBaHMEM ONA  NPU3HaAHUSA
pe3ynsLTaToB MHBEHTapu3aunm He4eucTBUTENbHbLIMM.



1-1 3Tan — NnoAroToBUTENbHbLIN

U3paeTca npukas O nNpoBeAEeHUU UHBEHTapusauuu;
Ha3Ha4YaeTcA KOMUCCUSA; onpeaensatoTCAa CPOKN U OO BEKTDI
ANA  UWUHBEHTapu3auuun; onpepensarTcsa oOcTaTKM no
YYeTHbIM AaHHbIM U T. A.

B anmeke rnpoesodsmcs _crnedyrwue nod2omosumesibHbIe
Meponpusamus:

1. Ha gBepsix anTekn BbiBELLMBAETCHA 0ObABNEHNE O 3aKPbITUK
anTekn n MecTe HaxoXaeHusa onmkamwmnx antek (MarasmHoB,
KMOCKOB);

2. [nombupyeTcsa noacobHoe nomelleHmne, noasanbl U apyrme
MeCTa XpaHeHUsa LUEHHOCTEW, UMetoLLME OTaAeNbHbIE BbIXOOb! U
BXOObl;

3. [lpoBepsieTca wmcnpaBHOCTb BCEX BECOU3MEPUTESbHbIX
npnbopoB ” cobngeHne YCTAHOBIIEHHbLIX CPOKOB UX
KINenMeHUs;




4. [lpepgcepatens KoOMUCCUM BU3UMPYET NocregHue Ha
MOMEHT WHBEHTapusaumm peecTtpbl MPUXOOHLIX W
pPacXogHblX OOKYMEHTOB WX OOKYMEHTbl O OBWMXEHWUU
MaTepuarnbHbIX LEHHOCTEN N AEHEXHbIX CPEACTB;

5. MarepunarnbHO-OTBETCTBEHHbIX NULA OMOPMNNAIOT
noanunCKK, pacnmckmn 4o Hadyana MHBeHTapusaumm o cgade
BCeX O0OKYMEHTOB (NMpUXOAHbIX, pacxogHblIX) B
byxranTteputio;

6. ToBapHO-matepuanbHble LEHHOCTU COPTUPYHOTCH,
rpPyNnUpPyroTCA U packnagbiBalTCA N0 HaUMMEHOBAHUAM,
copTtam, pasMmepam B onpeaeneHHoMm nopsake, yagoobHom
N4 noacyeTa;



Il aTan —
OCHOBHOM

1) uHeeHMapu3auusi OeHEXHbIX cpedcme 8 Kacce:
JKaccup B nNpuCYTCTBUU YMEHOB KOMWUCCUW MOACHUTbIBAET
OCTaTOK (HanMM4YHOCTb) AEHEer B Kacce;

dKaccup coctaBnsaeTt kaccoBbln oTyeT (d. All-32). Komucecus
3anncbiBaET NoKasaHUa CyMMUPYHIOLLIMX KaCCOBbIX arnnapartos;
JKomucecma conocrtaBnseTr @akKTUYECKUM OCTaTOK [OeHer C
YY4ETHbIM OCTATKOM U BbISBMAET pe3ynsraT MHBEHTapusauuu
(NpegBapuUTENbLHO NMPOBEPUB KACCOBbLIE OTYEThI);

d[aHHble 00 ocTatkax [OeHeXHbIX CcpeactB, a Takke
pes3ynstatax MHBEHTapusauum  3anumcbiBaloT B AKTe
NHBEHTapu3auunm geHexHblx cpeacte (MHB-15) ¢ pacnuckoun
kaccupa 00 OTCYTCTBMW TMPETEH3NW K  NPOBEAEHUI0
NHBEHTapu3aumm KOMUCCUEWN.

lMpwn BbISsIBNEHNN HEQOCTAY UM U3NULLKOB AEHEXHbLIX CPeacTB
C Kaccupa bepyT NMCbMEHHOE OObACHEHME.




2) UHeeHMapu3auyussi mogapoes:

B kaxgon KoMHaTe (peKoMeHAyeTcs HadaTb C MoACOOHbLIX
NnoMeLleH) NpoBEePKY HadYMHAKT OT BXOAa CrieBa Hanpaso,
CBepXy BHU3, BbiTaCcknBas BCe U3 LLUKAJOOB U Mocrie NpoBepKu
CTaBAT Ha3aj B LWIKad, 3aTeM LWKadbl 3aKpbIBAOTCA U Ha HUX
CTaBUTCHA OTMETKa O NMPOBEPKE;

dWNHBeHTapu3auuns LIEHHOCTEN npoBoanTCs no nx
MECTOHaXOXOEHNI0 N OTBETCTBEHHOMY ULy, Ha XpaHeHue Yy
KOTOPbIX 9TU LLEHHOCTUN HaxoasaTCc4, Npu 0b6s13aTENbHOM y4acTun
MaTepuarnbHO-OTBETCTBEHHbIX NNLL;

ACHATHME draKTU4YeCKMX OCTaTKOB LIEHHOCTEN MNPOU3BOAUTCS
obasartenbHO NMyTeM noAdcyeTa, B3BELUMBAHUSA, ONpenerneHuns
obbemMa, WNM Ha OCHOBAHMM OOMEPOB U TEXHUYECKUX

PacyeToB;



dHanmeHoOBaHUA  MHBEHTAPU3YEMbIX  LEHHOCTEN U
OOBbEKTOB, WX  KOMMYEecTBa  MOKasbIBaAlOTCA MO
HOMEHKNaType n B eauHuUax U3MepeHusi, MPUHATbIX B
yyeTe, B UHBEHTaPU3aLUUOHHbIX onncax NHB-15;

dOnmcn nognucbIBalOTCA BCEMW  YneHamm paboyen
WHBEHTAPU3ALMOHHOMN  KOMWUCCUM N MaTepuarbHO-
OTBETCTBEHHbIMWU N aMun. B KOHLE onncu matepuanbHO-
OTBETCTBEHHbLIE NLA AAlOT PacnuUcKy, NOATBEPXKAAOLLYI0
NPOBEPKY KOMUCCUEW LEHHOCTEW B UX NPUCYTCTBUU, 0O
OTCYTCTBUMU K YrleHaM KOMUCCUN KaKUX-NTMDO NPETEH3UN U
NPUHATUN NEPEYUCIEHHBbIX B OMUWCU LIEHHOCTEN Ha
OTBETCTBEHHOE XPaHEHMe.



J/HBEHTapM3aUMOHHLIE OMUCK, COCTaBfiIdEMble BPYYHYHO, 3anofHAKTCSH
YyepHUIamMu, LapuUKOBOM PYYKOU UMM XMMWYECKUM KapaHOalloM YeTKO WU
SICHO. HMKaknx noMmapok 1 Noa4YnCTOK He aonyckaeTtcd. Ha kaxaoun ctpaHuue
NHBEHTAPU3aLMOHHON OMUCU YKa3blBAETCA MPOMNUCHLI0 YMCMO MOPSAAKOBbIX
HOMEPOB TOBapHO-MaTepuarnbHbIX LEHHOCTEW U OBLIMA UTOr KOonn4vecTsa
BCEX LIEHHOCTEW B HaTypanbHbIX MoKasaTesnsx, 3anucaHHbIX Ha OdaHHOW
CTpaHuLe, BHe 3aBUCMMOCTM OT TOrO, B KaKUX eauHULAaxX U3MepeHuns (LUTykax,
Knnorpammax, MeTpax v T.O.) 3TU UEHHOCTU nokasaHbl. WcnpaerneHue
OWMOOK AOOIMKHO MNPOM3BOAUTBCSA BO BCEX IK3EMMNApPax ONMMCEN NyTem
3a4YepKnBaHUA HenpaBUNbHbIX 3anNnUcen U NpPocTaBreHns Had 3a4epPKHYTbIMU
npaBuUNbHbIX 3anucen. lKcnpaBneHns OOMKHbI OblTb  OroBOpPEHbI W
nognucaHbl BCEMU  uYfeHaMW  MHBEHTaApU3auuMOHHOW  KOMUCCUM U
MaTepuanbHO-OTBETCTBEHHbLIMWU NUUaMn. B MHBEHTApM3aALMOHHbBIX OMUCAX
He [OMyCcKaeTca OCTaBNATb He3anosfiHEHHble CTPOKU. B nocnegHux nucrax
Onncen He3anosMHEHHbIE CTPOKM NPOYEpPKMUBALOTCS.



JOTAenbHble MHBEHTAPU3ALUMOHHbBIE OMNCK COCTaBNAKTCA Ha:
*LIleHHOCTU, HE NMpUHaANnexaline anteke, HO HaxoOosaLWKnecsa B Hen Ha
XpaHeHuu;
=rpenaparbl, Haxogdawunecs Ha npegMeTHO-KONMYEeCTBEHHOM Y4eTe,
d. Ne All-43 npu ceBepke ¢ AaHHLIMW NPeaMETHO-KONUYECTBEHHOIO
yyeTa;
=TOBApPbl, NOArOTOBMEHHbIE K OTMYCKY, HO HE OMNJ1aYyeHHbIe;

=Tapy.



3) UHeeHmMapu3auusi maphbl, gcrioMmo2amersibHbIX
mMamepuasioe U __npoYyux __moeapHo-MamepuasibHbIX
UeHHocmeu:

dlMepen HayanomMm WHBEHTapu3auun MPOBEPSIETCS Hanuuune,
NPaBUSIbHOCTb OMOPMNEHUA, Yy4veTa, XpaHEeHUsA KapTodek
cknagckoro y4yeta no popme M-17 1 npaBUIbHOCTb y4eTa o
HMM TOBapHO-MaTepuanbHbIX LLEHHOCTEN;

[aHHble MHBEHTapU3aumMn BHOCATCSH B MHBEHTaApU3aLMOHHbIE
onucu;

dNTorm wmnHBeHTapusauum BcCriomMoraTtesibHoro matepuana

OTpaXkaloTCH B aKTe pe3yrnbsraToB MHBEHTAPM3ALNN;




4) uHeeHmMapu3auusi OCHOBHbLIX cpeadcme:

[10 Havana nHBeHTapu3aLunum NPoOBEPSIIOTCA:

dHann4yme NHBEHTAPU3aLNOHHbIX KapTOo4eK,
MHBEHTAPHbIX KHUI UMK ONUCEN M NPaBUIIbHOCTb y4eTa
Ha HUX UEHHOCTEW;

dHannumne w”n COCTOAHUE TEXHUYECKUX MacropToB WU
OpYyron TeXHNYEeCKou OKYMeHTauuu;

Hannyne [OOKYMEHTOB Ha OCHOBHbLIE CpeacTBa,
COaHHble UMM NPUHATLIE NpeanpuaTMemM B apeHay, Ha
XpaHeHNe N BO BpPeMeEHHOe nonb3oBaHune. [lpu
OTCYTCTBUM OOKYMEHTOB Heobxoammo obecneymTtb KX
nony4vyeHune n opopMIieHue.




Ill 3Tan — aHanNUTNYECKUUn
JCocTaBngeTtcs CcBOOHAA OMnNCb MHBEHTAPN3ALUNOHHbLIX

nnctoB no otraenam antekn . Ne All-45 (matepuanbHo-
OTBETCTBEHHbLIM NLaM) U CBepKa C TOBAPHbIMU OTYETaAMMU MO

HUM;
dOdopmnsaeTca cBogHas MHBEHTapu3aLMOHHAA BEOOMOCTb

no anteke @.Ne All-46;

lNo pesynbratam MHBEHTapusauum B LENOM MO anTteke (c
OTPaXXeHUEM MO KaXXaoMy OTAeny U Kaxaomy martepuarbHO-
OTBETCTBEHHOMY NnuLy) coctaBngaeTcsa akT . Ne Al'l-48;
Pabota paboyen NHBEHTapPM3aLMOHHOW KOMUCCUn
opopMriaeTca  MNPOTOKOMIOM, B  KOTOPOM  OTpaxarTcs
pe3ynbsTaTbl UHBEHTAPU3aUNKn, a Takke pesynbraThl NPOBEPKA

C(B( aHHOCTU TOBAa Ho-MaTegm%anblx LIEHHOCTEWN.
wecmeyrom aKxe nedyrowue = munosblie 6s1aHKuU

criudumersibHbix eedomocmeli: MHB-18 — Onis1 OCHOBHbIX cpedcme,
UHB-19 - 0ns1 moeapHo-mamepuasibHbIx UeHHocmel, MHB-20 - ons

onmoeoti mopaoesiu, UHB-21 — 05151 pO3HUYHOU MOP2086JiuU.




Ha 3ToOM 3Tane Mo  pacrnopsXXeHWI0 PyKOBOOUTENA MOryT
NPOBOANTLCA KOHTPOJbHbIE MPOBEPKU NPaBUIILHOCTW NPOBEAEHNS
NHBEHTapu3aLluu.

(KOHTpONibHble NPOBEPKU MO OKOHYaAHUW WHBEHTapusauum [ao
OTKPbITUSA anTe4YyHOro yypexxaeHus npoBoaAaTCA C y4aCTUEM YMEHOB
paboumx WHBEHTAPU3AUMOHHLIX KOMWUCCUMA W  MaTepuanbHo-
OTBETCTBEHHbIX JTNL;

lMpoBepsitoTca HEe MeHee 5% Haubornee OOPOroCTOSILLNX,

0edPUUNTHbIX MeOuKaMeHTOB W Ap. wu3genun MeguuUMHCKOro

Ha3Ha4YeHUd, YNCNALLMXCA B ONUCHX;

JKOHTpPOSbHBIMK NPOBEPKAMUN OOIMKHO ObiTb OXBAYEHO HE MEHEE
15% NpOBOAMMbIX MHBEHTapPU3aLni;

lMpn BbiIABNEHUN 3HAYUTENBLHbLIX PACXOXOEHUN Mexay AaHHbIMU
NHBEHTapM3aUNOHHON OMUCU U OaHHLIMU KOHTPOSIbHOW MPOBEPKU
HasHa4yaeTcsl HOBbIN CcOCTaB paboyen WHBEHTAPU3aLMOHHOW

KOMMUCCUN ONA NpoBeaeHUSA NOBTOPHOWM CMOLWHOW MHBEHTapU3aLuun
LLEHHOCTEMN.

(APe3ynkTaThl KOHTPOSIbHbLIX MPOBEPOK MPaBUMbHOCTU NpoBeaeHUd
NHBEHTapm3aunm Moryt odpopmMsaTbCAa TUNOBbLIM akToM (doopma Ne
NHB-24) n pernctpumpytoTcs B KHUre ydyeTta KOHTPOMbHbLIX MPOBEPOK




IV sTan — 3aKknouYnTenbLHbIN

[1lpoBoguTCA 3aKn4vnTenbHoe 3acegaHue
NHBEHTapPMN3aLUMOHHOW KOMUCCUKN, HA KOTOPOM NOoANUCbIBAETCH
Tunosas dopma Ne NNHB-26 «BegomocTb yyeTa pesynsraTos,
BbISIBIIEHHbIX MHBEHTapu3aumnen» (He nosgHee 10 gHen nocne
OKOHYaHWA UHBEHTapu3aumn). Ha ocHoBaHUK 3TOro, N3gaeTcsd
npukas pykoBoautena o6 yTBepXOeHUUn pe3ynsTatoB WU
NpuBrNevYeHnm BUHOBHbIX K  agMWUHUCTpaTUBHOW 7
MaTepunarnbHOU OTBETCTBEHHOCTN. COCTaBNAIOTCS 3asABEHNA B
CIeCTBEHHbLIE OpraHbl 1 UCKU B cyaeOHble opraHbl.



YyeT pe3ynbLTaToB UHBEHTapu3auum
HepocTaya mmyllectBa M ero nopya B npegenax Hopm
€CTECTBEHHOW YObINM OTHOCATCS Ha U3OEPXKKN NPOMN3BOACTBA
nnun obpalleHuns, cBepx HOPM — Ha CHET BUHOBHbIX NNL.
B Tex cnyyasx, korga BUHOBHbIE NMLUa He YCTaHOBSEHbI UMK
BO B3bICKAHMUMN C BMHOBHbIX UL, OTKA3aHO CyaoM, YObITKM OT
Hegoctad UM nopyYnm  uMMmyLllectBa  CnuUCbIBaKOTCA  Ha
doMHaHCcOBbLIe pe3ynbTaTthbl Y KOMMEPYECKOU opraHusauuu, y
HEKOMMepPYeCKoN opraHn3auun - Ha yBenmyeHme pacxoaos; y
OroaKeTHON opraHusaummu - Ha YMEHbLUEeHne
donHaHcupoBaHUA (poHOO0B).
d/ImyliecTtBo, OKasaBlleecd B WU3NULLKe, npuxoayeTrcs no
PbIHOYHOW CTOMMOCTU Ha OaTy NpoBeAeHUA NHBEHTapmU3aLuu,
N COOTBETCTBYKOLLAA CyMMa 3a4yucnaeTcd Ha (PMHaAHCOBbIE
pesyneratbel ONs  KOMMEpPYecKoM  opraHusaumu;  Ha
yBenmyeHne O0oXo4oB Yy HEKOMMepPYeCKOW opraHusaumu; Ha
yBennyeHne guHaHcupoBaHma (oHOOB) AN OHOOKETHbLIX
ODrAHWM2AL NI




