NITOBANCKAA OBLLUEOBPA3OBATEJIbHASA LLKOJIA Ne 14
XapLbI3CKOro ropocKkoro coBeta
[oHeukon HapogHon Pecnybnukun

Ypok noarotoBus u NpoBeri
YUYUTESNb TEXHOMNOMNN
Nnosainckon OLL Ne 14
[oHeukon HapogHom
Pecnybnukun

domeHKo AnekcaHap
AHOpeeBuny

“Onexmponnas nouma, ¢ 0OHOU CHOPOHbL, MO
NPOCMO ]IeKMPOHHASL 3AMEHA OYMANCHOU NOYMbL,
KOHBepmMo8, NOYMalbOHO8, MEUIKO8 C NUCbMAMLU,

a ¢ Opy2o0U — COBEPULEHHO HOB8A5l, 3AMeYAMEeNbHAS
BO3MONCHOCHIb ONEPAMUBHO2O 00U eHUSL NPAKMUYECKU
Oe3 eparuy u paccmosHuul”.

Nnosaunck, 2016 r.
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DJIEKTPOHHAS MOYTA —
00MEH IMOYTOBBIMHU COOOIIICHUSIMHA
¢ 1r00bIM a00HEHTOM ceTH Internet.

JJIEKTPOHHOE MUCbMO — YETKO
CTPYKTYPHUPOBAHHBIN JIOKYMEHT, COICP KLU

* CIY)KEOHYI0 HH(pOpMAIMIO (UM U aapec
OTIpPaBUTEIISI, UMS 1 aIpeC Mojiydaress, JaTy 1
BpeMs OTHPaBKU MUChbMa, IEPEYCHB JTIOACH,
KOTOPBIM HampaBJieHa KOIMS MMCbMa, YPOBEHb
3HAYMMOCTH),

= COOCTBEHHO MUCHMO (TEKCT),

= BJIOKCHUS (IPUKPETIICHHBIE (DAMIIbI)




= DJIeKTPOHHAs MoYTa HaJie)KHee, JCIIeBIIe, ObICTpee
OOBIYHOM MMOYTHI.

= DJIEKTPOHHAS MOYTa MTO3BOJISET C BBICOKOM CKOPOCTBHEO
nepeaaBaTh M300paKeHUsI, TOKYMEHTHI, IPOrPaMMBl.

. 9J'ICKTpOHHa$I Imo4Ta 1O3BOJIACT IIOJYYATCIIIO SJICKTPOHHOI'O
IMUCbMa IPUHATH IIOCJIAHUS B YI[06HOG AJIs1 HCTrO BPCM:A B
TOM BHUJC, B KAKOM HUX OTIIPpaBHIJIN.

= Bbl CMOXKETE MOJIy4aTh U OTIIPABIIATH IOYTY BCIOAY, TIIE
ecThb BbIXoJ B IHTEpHeT.

= BO3MOXHOCTB OTIIPABJIATH ITMCBbMO HCCKOJIBKUM aapcCaraM.

» B ciryyae HEIOCTaBKH MUChMa OTIPABUTEN b MOTYyYaeT
YBEJIOMJICHUE 00 3TOM C OObSICHEHUEM TTPUYHH.

= JKOHOMHUS OyMaru ©




1gor@mail.ru

CoCTOHUT U3 IBYX YacTeH, pa3/ieICHHbIX
3HaKOM @ — yuraetrcsa "31" ("at" - anmi. "Ha").

ITepBas yacThb agpeca - UMs IOJIb30BATEN,
BTOpas 4aCTb — UM KOMIIBIOTEPA, HA
KOTOPOM HAaXOJIUTCS MOYTOBBIN SAIIUK. [[oMEH-
OKOHYaHHE YKa3bIBaeT Ha reorpaduieckoe
PACIIOJIOKEHUE KOMITBIOTEPA.

DNIEeKTPOHHBIN aipec MOXKET COAepKaTh B
ce0e neduckl, MoTYSPKUBAHUS U TOUYKH,
UGPHI U aHITTHHUCKUE OYKBBI, HO HE MOXKET
COJIepKaTh HUKAKUX JAPYTUX CUMBOJIOB, B TOM
YHUCJIe pyCCKUX OYKB M ITPOOEIIOB.

AdomMeH

CrtpaHa

AU

Australia

BY

Belarus

CA

Canada

CN

China

FR

France

DE

Germany

IL

Israel

IT

Italy

JP

Japan

PL

Poland

RU

Russian Federation

TW

Taiwan

UA

Ukraine

UK

United Kingdom

us

United States of America




Beixonum B CeTb
3amyckaem Opay3ep (Hanpumep, Internet Explorer)

[Teuaraem B agpecHoit ctpoke URL onHOro u3 cepsepon
OecIUIaTHOM MMoYTHI: WWW.yandex.ru

www.rambler.ru

www.hotbox.ru

WWW.mail.ru uimm ap.

Haxonum cceuiky "Peructpanus” winm "HoBeiid agpec” u
3aII0JIHSIEM HYKHBIC MOJIS:

"login" unu "username" - UM NMoyb30BaTENA (TO, UTO
nepen @),

napoJb ("password") - yHukanbHas KOMOUHAIMSI OYKB
u/vnu uudp, U3BECTHAS TOJIHKO BaM - KIIFOY IS IOCTyma
K BallleMy SIIUKY (KJaBUaTypa J0JKHA HaXOJIUTHCS B
aHIMIUKCKOM packiajike, a kiaBuma CapsLock —
BBIKJIFOUCHHOM )




[ToutoBas mmporpamma — 3TO:

SKOHOMMUS BpeMeHU B CeTH, a 3HAYUT JICHET: Ha
OTIPABKY/TIOJIyY€HUE TTUCEM YXOJIUT, KAK MPABUIIO
HECKOJIbKO MUHYT, MO 3aBEPIICHUH MOJIYYEHUS TTOUYTHI BbI
MOXETE OTKIIFOUUTHCSA OT CEeTU U CIOKOMHO YUTATh MOYTY
Y MIUCATh OTBETHI;

XpaHEHHE HEOrPAaHUUYECHHOTO KOJIMYECTBA COOOIIEHNM Ha
BallleM KOMITIbIOTEpE (B TO BpeMsI Kak 00ObEM Balllero
AIIMKa Ha CEPBEPE BCEIJIa HEBEJIUK U OTPAHUYEH);

NPUATHBIN (DAKT, YTO AOCTYI K Ballled KOPPECTOHACHIINU
HE 3aBHCUT OT HAIIMYMA Y Bac 1ocTymna B CeTb;

BO3MOXHOCTh aBTOMaTHUYE€CKH MPUHUMATh MOUTY U JaxKe
CUTHAJIUTHL 00 DTOM, M30aBJIAsI OT HEOOXOIAUMOCTHU
MIPOBEPATH SAIIUK BPYUHYIO; BO3MOXKEH MOMCK COOOIIEHUM
o pparMeHTaMm TeKCcTa u T.1.

[Tpumep nmouroBou nporpammel: Outlook Express.




Huxorna He oTKpbIBaliTe (aisibl, MIPUIOKEHHBIC K TUChMaM,
€CJIM Bbl HE JI0 KOHIIA YBEPEHBI B UX ITPOUCXOKICHUU U
MPEIHA3HAYCHUH.

Kareroprueckn HE pEKOMEHYETCS JIE€IIATh CBOU
AIIEKTPOHHBIN aApeC AOCTOTHUEM IIUPOKOM
OOILIECTBEHHOCTH.

N30eraiiTe ocTaBiaaTh cBou aapec B CeTw.

['paMOTHO HacTpanMBaWTE MOYTOBYIO IPOrPAMMY.

3araabIBaiTe B CBOM OCCIUIATHBIN AIIMK XOTS Obl pa3 B MECSII]




BHUMATENBHO CIEINUTE 3a TEM, UTO CTOUT B moJie Komy
(To), mpex e UeM OTIPABUTH MMUCHMO.

Tema (Subject) mucbMa — 3TO HECKOJIBKO CJIOB, BKpaTIIE
COOOIIAIONIUX, O YeM MUChMO. Tema nuchbMa BUIHA 10
OTKPBITHS IINCHbMA, HAPAAY C TATOU U OTIIPABUTEIIEM.
PexoMenyeTcs BCcera 3anoiaHsITh 3TO IOJIe.

TeMa nrcbMa J10KHA OBITH IO BO3MOXKHOCTH
COAEPKATENbHON U YHUKAIBHOM.

He pexomenayetcs ciarb nucbMa B hopmare RTF/HTML
(TO €CTh ¢ UCTIIOJIb30BAaHHWEM Pa3HbIX MIPUPTOB, PoHA, IIBETA
U T.IL.).

HI/IKOTI[a HC IMNIINUTC BCCh TCKCT ITMCbMa 3aIJIaBHBIMHU
6}’KBaMI/I! Toabko OTICJIBHBIC CJIOBA, KOTOPBIC BBl XOTHUTC
BBIJACIUTD.

PaszOuBaiiTe TekCT Ha JJIOTMUECKHE a03allbl.
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CraBbTe Ipo0esbl TOCe 3HAKOB MIPEITUHAHUS.
[IpoBepsiiiTe OMIMOKH.
He 3a0b1BaiiTe Mpo MOAMUCH.

He 3ararusaiire ¢ orBetoM. Kak npaBuiio, 0OTBe4ars Cienyer
B TEYEHUU CYTOK.

CrapaiiTech yMEHbBIIIATh pa3Mepbl BCEX COOOIIECHUH,
HACKOJIBKO 3TO BO3MOXXHO. Bce BiiokeHHbIE (paiiiibl, KpoMe
dbororpaduii, HEOOXOIMMO C)KUMATh ITepe]l MOCHLIKOM
apXuBaTOPOM.

B 11000M ciryyae moJIHbINA pa3Mep NMCbMA He T0JIKeH
npesbiiiath 1Mb, 1 nepex Tem Kak ¢JIaTb TaKue
0oJIbIIME COOOLICHMS, HY’KHO NPEIBAPUTEILHO
COIJIACOBATH ITO C MOJIy4YaTejeM.

He nuure 6€3 npenynpexxacHusi IporpamMMBl.




