I'ITIOY I'OPOJJA MOCKBBI
«KOJVIEJZK APXUTEKTYPbBI U CTPOUTEJBCTBA Ne7»

GT0G'90°G0

CJ10BAPHh KOMIBIOTEPHBIX TEPMHUHOB.
I OPSIUME KJIABUIIIU.

[IpenonaBarens HHGOPMAIIMOHHBIX TEXHOJIOTUN
OgcsaankoBa AHHa CepreeBHa




COJIEP)KAHUE

1 CnoBapb KOMIBIOTEPHBIX TEPMUHOB

1.1. Login
1.2. Mac

1.3. JlepeBo
1.4. IlopTan

1.5. Ilukcenp

1 Topsiure KIaBUIIK B NMIPUKIIAJAHBIX MPOTpaMMax

2.1. Word

2.2. Excel

2.3. Access

2.4. PowerPoint

2.5. MuTepHeT Opay3ep




1.1. LoGIN

W nentudukaTop Mmojib30BaTeis ISl BX0J1a B CUCTEMY
WJIN TIOAKJIIOYEHUS] K UHTEPHETY

E‘/i
S



1.2. MAC

1 KomgupoBka misg oneparuonHoii cucteMbl Mac OS,
KOTOPYIO pa3padorana ¢pupma Apple 11 KOMIBIOTEPOB
Macintosh




1.3. JIEPEBO

1 HMepapxudeckuii rpad), KOTOPBIM UCIIOIb3YETCA IS
BU3yAJIM3allMM MEePAPXUUECCKHUX NH(OPMAIIMOHHBIX
MOJIEJICH.




1.4. IlopTAN

CTapTOoBBIM CAWT, MpEIIAratolIni MMOJIb30BATEIIO
OOCTYI K TEMaTUYECKH ITOA00paHHbBIM
MH(OPMAIIMOHHBIM PECYpPCaM.




1.5. IIUKCEb

1 MuHHMaJILHBIA 3JIEMEHT U300pakeHHs (TOUKa),
KOTOPOMY MOKHO 3aJaTh LIBET U IPKOCTh.




2.1. WoRD

CTRL + Z OtmeHna nocieasero aeicTBHS
CTRL + O OTkpbITh JOKYMEHT

CTRL + N Co3narb HOBBI JOKYMEHT
CTRL + A Beiaenuth BeCh TEKCT TOKYMEHTA
CTRL + Y IloBrop OTMEHEHHOTO IEHCTBHUS
CTRL + S CoxpaHHTh TOKyMCHT

CTRL + X Bripesarb ¢pparMeHT TeKCTa
CTRL + V BcraButb u3 6yd. O6MeHa
CTRL + F Ilouck B nokymeHTe

CTRL + P Pacneuarats

CTRL + C Konuposars B 0yd. oOMeHa
CTRL + ENTER Pa3psiB cTpanuiibl



2.2. EXCEL

Ctrl + X Bripesars

Ctrl + C Konupoats

Ctrl + V BcraButh

Ctrl + A BeimeIUTH BCE TAOIUIIBI
Ctrl + N Hosrrii daiin

Ctrl + O Ornpasurts daiin

Ctrl + S Coxpanuts daiin

Ctrl + P Ileuats

Ctrl + F12 Coxpanuth Kak



2.3. ACCESS

Ctrl + C Konupoats

Ctrl +V BcraButs

Ctrl + P Ileuats

Ctrl + S Coxpanuts

Ctrl + Z Ormena

Ctrl + N Hosas BJ]

Ctrl + P ITeyars BbIAEIIEHHOTO
TAB Bpixon 13 okHa nojist/cnucka

F11 Ha Bech skpan



2.4. POWERPOINT

Ctrl + P Ileuats

Ctrl + M Hos. cnaiin

Ctrl + F6 Cnen. okno

Ctrl + F10 YBenuuuts pasmep
Ctrl + X Bripesars

Ctrl + C Konupoats

Ctrl + V BcraButh

Ctrl + Z OtmeHHUTH



2.5. UHTEPHET BPAV3EP

Ctrl + O OtkpeiTh (aiin uam agpec
Ctrl + T BoBag BkJamka

Ctrl + N HoBoe okHO

Ctrl + F Ilouck Ha cTpanurie

Ctrl + D [JoGaBur cTpaHuily B 3aKIaIKH
F'11 ITonHo3KpaHHBIN peKuM

Ctrl + P Ileuats

Ctrl + S Coxpanuts



PECyYPCBI

Yueonuk o uapopmaruke H.YrpuHosuu

[Ipe3enranus - npumMep



