Tema 1.
Karaaornmzamumonuaa b3 — ocaosa BK

BnonunoreyHbIN KaTanor — COBOKYNHOCTb OMONMOTEYHbLIX
3anmcen Ha
OOKYMEHTbI, UMEeoLLneCH B poHae OQHOW UITN HECKOSTbKUX
oubnuorex,

PHCOERANIN IS EDT FABUF BoaIMAR ALETONITEI(OB).
Bnbnmnorpadun4eckoro crnmcka, Coctoslasl U3 3arosioBka u
bnbnmorpadunveckoro onncaHud, ogHa n3 doopm dubnuorpadmnyeckon
nHdopmauun. cnonblyetca ana naeHTUUKaumm 4okymeHTa u
ocyLlecTBrieHns brubnuorpadnyeckoro nouncka.




Bbubnuorpadunyeckana nHdopmauma — 3To rno onpeaeneHHbIM npasunam
opraHn3oBaHHas MHOpMaLMS 0 AOKYMEHTax, CoAenCcTByoLWas peanusaunm
COOTBETCTBUN MEXOY OOKYMEHTaMU U UX NOTpebuTensmm

Bbubnuorpadunyeckum nonckK — 310 MHMOOPMaLMOHHBIW NOUCK, OCYLLECTBIISAEMbIN
Ha OCHOBaHWM bnbnuorpauUyecknx gaHHbIX.

[LOKYMeHT — maTepuanbHbii 06bEKT, coaepXxaLlnin MHHOopMaLMIo B
3adouKCUpoBaHHOM BUAE U crieunanbHO npegHa3HavYeHHbIM ONga ee nepeaayn Bo
BPEMEHUN U MPOCTPaHCTBE.



Knaccudpumnkauma onbnmorteyHbIx

KaTaJioroB

Knaccudpumkauumsa OMbnmoTeyHbiX KataroroB CTPOUTCS Ha OCHOBE
NPUHLNMNOB:

- XapaKTep oTpaxaemMblX NPU3HAKOB;
- BUAbl OTpa)aeMblX AOKYMEHTOB,;

- LeneBoe Ha3Ha4YeHue;

- OXxBaT POHAOOB;

- XapakTtep pyHKLNOHUPOBAHUS;

- (bopma npencrtaBneHns.



KaTanoru, orpaxawowime
¢popmarnbHble
MPU3HaKK

nopsiake MMeH i, Ha3saHUK
opraHusauui unu HassaHuK

XpoHonornyeckmn. b3
pacrnosaratoTcsd rno rogam nagaHus

NNV NepBon NyoGnukaumm OKyMeHTOB.

- HymepauunoHHbin. B3 pacnonaratoTcs
B MOpPSAKE NPUCBOEHHbBIM
OOKYyMeHTaM HoMepam

| "-Ho XapakTepy oTpaxaembIxX ¥

¥

KaTanoru, orpaxatwuine
copepXxarternbHble MPU3HaKn

Cuctemartundeckum (CK). b3
pacnonararoTcd No oTpacnsm B
COOTBETCTBUM C ornpeaesieHHOW

cucrtemom

MpeameTHbin (MK). B3
pacrnosnaratoTcs B andaBUTHOM
nopsiake npeameTHbIX pyopuk (I1P)
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KOMMMeKCHO — CUCTEMHBbIN KaTarnor.
B3 pacnonaratoTcs No KpynHbIM
KOMMnekcam, nx nogpasnefieHnin B
cucTteMaTU4ECKOM MOpsIAKE, a BHYTPU
NX NO KOMMIeKCHbIM 1P,
PacrnosioXXeHHbIM B andgaBnTHOM




[eorpacpunyecknin. b3 CroBapHbIi. KOMBUHMPOBAHHBIN BMA
pacnosJjiaraltoTtcqa B COOTBETCTBUN C kaTarnora, b3 pacnonaratorca B

MECTOM U3faHus B andg)aBMTHOM eanHoOM andpaBUTHOM NopsAaKe UMEH
nopsake nny, HAaMMEHOBaHUIM opraHmn3aLni,

Ha3BaHW gokymeHToB u 1P
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nuTepartypy, OTHOCSILLYOCS MO
coepXaHuto K onpeaeneHHoMy
pernoHy. OpraHM3oBaH B
cCUcTEMaTUYECKOM NN NPEOMETHOM

Tonorpadpuyecknn. b3
pacrnosiaratoTca B COOTBETCTBUN C
pacCcTaHOBKOW KHWUI Ha Nonkax

CTtpaHoBea4veck
Un

KpaeBenyecknu

MecTHbIX nagaHnn. OTpaxaet
BbINyLLUEHHbIE HA JAHHOW TEpPUTOPUN
nagaHnsi. Moxet 6bITb OpraHnM3oBaH u
B CMUCTEMATMYECKOM U B andaBUTHOM

nopsake




1o BuOoam orpaxaemblix

OOKYMEHTOB
HOTHLIX Huccep U3o- | Kaprtorpaduueck Hpyrux
KHur . . n3gaHu X BUOOB
nsgaHum Y

Tauuu U U3aaHuu OOKYMEHTOB



HYutaTtenbCckun
n. [loNHOCTBLIO
npenocTtaBieH
B
PACMOPSIKEHU
e
norib3oBaTerne
N ONONNOTEKN

1o ueneBomy
HasHa4YeHUio

CnyXeOHbIN.
BoinonHaer
PErMCTPaLNOHHYHO U
CTpaxoBYylo
doyHkuuKn. Noatomy
OOCTYM Yyntateneu K
HemMy orpaHu4yeH

CmeLwaHHbIN.
OOHOBPEMEHHO
BbIMNOSHSET
doyHKUNNK
4YMUTaTENBCKOro U
CIy>XebHoro.



[eHepanbHbI
n. OTpaxaer
BECb
OUONUOTEYHbI
N POH[ 3a
NCKITIOYEHNEM
o0ObMEHHOro un
pE3EPBHOIO

[lo oxBaTy

cdoHOB

Ha
oTAernbHble
yacTtu cboHAaa.
Penkune n
0CcO0O0 UEeHHbIe
n3gaHus,
NnoacoOHbIe

dooHAbI N T.A.

LleHTpanbHbI
n. OTpaxaer
POoHA,
OnMonnoTekn u
BCEX ee
donnnanos.

CBOAHBLIN
(CBK).
OTpaxaert
dooHAb!
HECKOJIbKUX
onbnuoTek nnu
bnbrnnoTevyHouc
eTN perMoHa
(oTpacnu).

T
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[lo xapakTepy
PYHKLMOHUPOBAHUSA

3aKOHCepBUpPOBaHH
[TononHsaemble Ll

(Kymynupytoiue) ( KaK MCMOMb3yeMble, Tak U
cknagupyembie)



B kapTouHOoUn chome
Ha MukpoHocurtensax

(B dpbopme Mmukpodmnbma nnm MMKpogouLLIn)

3neKTpOHH bIWU — HectpykyTyprosaHHbIi maccus B33

npeacTaBreHHbIX B MallMHo4YMTaemomn dpopme

. zb. "‘ d

m NOX-KaTaJ10rl'. npomexytounas bop mexay

KapTOYHbIM U 3NEKTPOHHbBIM KaTtanoramn. Moaenb KapTo4HOro,
NOCTPOEHHasA Ha OCHOBE OLMAPOBAHHbIX KAaTanoXHbIX KAPTOYEK.




Cucrtema 6MONMOTEYHbIX KaTanoroB — COBOKYMNHOCTb
NSIaHOMEPHO OPraHM30BaHHbIX, B3aMMOCBSA3aHHbIX U
OOMOSTHAKLWKMX APYr ApYyra oTAerbHbIX BUaoB bnbnumo-
TEYHbIX KaTasroros.






BnonmnotevyHasa KatanoXXHasi KapTo4Ka —nmctoBoe nsgaHue

HeEOGONbLLOro pasmepa, oTrnedaTaHHOe Ha NNoTHOW Bymare, pasMep KOTOPOW COCTaBnsEeT 7,5
x12,5 cwm).

TpeboBaHua K K. gna katanoros n kaptotek cogepxxut FOCT 7.51—98,

KOTOPbIN onpeaenseT cocTtas, NOPAAOK

pacnonoXXeHusa ceegeHnn n nsg. opopmneHune K., a Takxke nx nonurpad. ncrnosHeHue.

KaTtanoxxHasa kapToyka MMeeT 11 ropn3oHTanbHbIX U 2 BepTUKarbHbIE NUHUN.
BepxHasa ropu3oHTanbHas nMHMA 1 00e BepTuKarnbHble BblaeneHbl bonee
XKNPHbIMU

yepTamu, Unu pyrum LBETOM.



