DopMaTHPOBAHHUE TEKCTA

yyunTenb MHOOPMaTUKN
MOY «COLL Ne2 r.EpwoBa CapaTtoBckon obrnactmny»

MapuHa BaneHTuHa HukonaesHa




[locne Toro, Kak TEKCT BBENU C
KnaBuaTypbl 1 BbIMOSHUMK
pefaKkTupoBaHUE, C HUM
COBepLLUAaTCA pas3fnyHble
onepayuu
— NO ero 0POPMIIEHUIO
(Mo NnpnagaHuUo AOKYMEHTY Takoro Buaa,
KOTOpPbIN OH OyOEeT MMeTb Ha bymare).



Ilocne Toro, Kak TEKCT BBEJH C
KJIABHATYPHI 1 BBINOJTHUIH
peIAKTHPOBAHME,

C HUM coeepuiamomcsa pasiutiHble

onepauuu no e2o OﬂgO PDMJICHHU IO

— (N0 nNPUOAHUIO OOKYMEHMY MAaAKO2O0
8UOA, KOMOPbBIU OH Oydem umems Ha
oymaze).



OOPMATHUPOBAHUE TEKCTA

NMpun ¢popmaTnpoBaHuun (oghopmneHun)
U3MEHSeTCA BHELWWHUN BUA TeKCTa 3a cYeT
BblO~na :

‘' TNa wpudrTa;

%’K\ euBeTa WpudTa;

S °* HaYyepTaHuA WpudTa;
Dy ¢

* BbipaBHMBaHNA ab3aueB.



BU/Ibl HIPUDTOB

Bce KoMNbIOTEpPHbIE
LWWPUMDTbI MOXHO
pasaenuTb Ha YeTbipe
rpynnoi:
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NbLUOW, TO Ha 3KkpaHe OyaeT BuaHa
CTb, @ BECb OH OyAeT XpaHUTLCS B
loTepa.

Tpenok "Beepx", "BHM3", "BNeBo",
0P MOXHO nepemellartb No Bcemy
DAUTH €ro K NiobomMy CUMBOSY.




HIPUDPTHI C 3ACEYUKAMMA

Y HEKOTOpBIX HIPU(TOB HAa KOHI[AX OYKB MMEHOTCS
MaJICHbKME YE€PTOUKM — 3aceuku. IIpu yTeHuu 3a HUX
«UEIJISIeTCs» I7a3. 3aCeUKM OO0JICrdaroT 3pHUTEIBHOC
BOCIIPUATHE OYKB, @ 3HAYUT — OPOLIECC UTCHMS.

[IpudgTel ¢ 3aceykaMu TPUMEHSIOTCS B KHHTIaX,
y4eOHHUKAX ¥ APYTUX U3IaHUAX C JJIMHHOW CTPOKOM.
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PYBJIEHbIE LLUIPU®TDI

PybneHble wpndThl
NPUMEHSIOTCS B raseTax U
XypHanax, rae TeKCT
PACroJIOXKEH  KOPOTKMMMU
CTpokaMn (B HECKOJ1IbKO
KOJIOHOK).
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TeKkcT 3Toro crnavaa
PACcrnonoXeH B [ABYX
KO/MOHKaxX W HabpaH
pyb6nieHbIM WpU@TOM.



Kannurpaguyeckue
LLUPUTD

Kannurpaguieckme wpuagThl
MMUTUPYIOT No4vepk vernoBeka. OHn
4yacTo MPUMEHSIOTCH nns
opopmMrieHnst 00NoXekK U OTKPbITOK.
MM HabupatoTcs nosgpaggeHns u P

— ncbma.
\

= =y




W o\
1. 87EKOPATUBHDIE LLIPUS®TDI

DEKOPAIITHBIHBIE 1 PHDITIDT
BECHMA JTPHAY DAHBBI H
HE JTOXOXKH DPYT HA DPYIA.

VBAEKAITBCA HMMH HE CITTOHIIT ,
JIOIITOMY~ HIIMO OHHMH IJITPYDIHO

YHITTATFOIIICA.
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IIpumepot:

O6pa3sey Tun wpugpma
dopmaTtupoBaHmne Arial
dopmaTupoBanue Arial Black
dopmaTuposaHue Comic Sans MS
dopmaTtnpoBaHue Monotype Corsiva

dopmMaTupOBaAHUE Times New Roman



HAYEPTAHUE HIPUDTA

®arn [Mpaeka Bua Bcraska ®opmat Cnpaeka
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1IpndT 0OBLIYHOrO HAaYepPTaHUA HUYEM HE BblOENSETCS.

[MonyXupHbIN WpUMT TeMHee, OH XOPOLLUO 3aMeTEeH.
KypcusHbIU wpugm umeem HaK/IOH.
A 3TO NoOYEPKHYTLIN TEKCT.
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K doparmeHTam TekCcTta MOXHO NPUMEHATL Cpa3y HECKOSbKO
BapuMaHTOB Ha4yepTaHusa (HanpumMep, NoNyXXUPHbIN
NOAYEPKHYTbIN, MO0YEPKHYMbIU KYpPCus,
MOJTYXKUPHbIU Kypcue UNu NoJYXXUPHbIU MO04YEPKHYMbIU
Kypcue).




PASMEP IIPUDTA

dopmartupoBaHue
dopmaTmpoBaHue

dopmatnpoBaHue
dopmaTupoBaHme

dopmaTmpoBaHue
dopmaTtupoBaHme
dopmaTtupoBaHme

dopmaTupoBaHue

darin Mpaeka Bwa Bcraeka ®opMaT Cnpaska
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Pasmep wpudta namepsietcs B NnyHKTax.
1 nyHkT = 1/72 grouma (0,3 mm).




HBET IHIPUDTA

dopmaTupoBaHNE Ermmre—
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dopmaTunpoBaHume

dopmaTunpoBaHme S

dopmaTnpoBaHume _
dopmaTtupoBaHue —




BbBIPABHUBAHMUWE TEKCTA

darn Mpaeka Bwa Bcraeka dopMat Cnpaeka
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NAdHRK 28534 BBDPBEAB A GIBHERGMY Kpato.



CamocrTosiTesibHast padora

[1anTe xapakTepUCTUKy TEKCTOBOMY OOKYMEHTY
No nnaHy:

0 wpudr,
0 HadepTaHue,
0 BblpaBHMBaAHUE.



mpUQT — pyOICHBIH
Ha4YcpTaHUC — KYPCUBHOE MOny>XnpHoe

BbIpAaBHHUBAHUC — MO JIEBOMY Kpato 0T = ST m
HauepTaHue — KYpPCUBHOE NogYEepKHyTOE

BHIPABHMBAHKE — M0 NPABOMY Kpato  WPUGT — Kaumrpapudeckuii
HauepTaHue — KYPCUBHOE NOMYXXUpHOe

IIpoBepka B

Dopmamuposanue = 3mMo IMany HA KOMOPOM COBEPUIAIOMCA
PaziuuHble onepayuu no RPUOAHUIO OOKYMEHNY MAK020 6UOdy
KOmopbulii OH 0y0em umemsp HA OyMaA2€a

Dopmamuposarue — 5mo 3man, Ha KOMopom Co8epularmcsl
DaziuyHble onepauuy no NPUOAHUIQ OOKYMEHNY mako20 8uod,
KOmopulu oH Oyoem umems Ha oymaee.

dJopmamupoeaHue —3Mo amali, Ha KOmopom
coeepuiarwomces pa3jiu4dHbie onepauuu rno

npudaHuro OOKYyMeHmMy mako20 euoa,
KOMODLIILI OH 6voem LUMemes Ha 6vMaze
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Pecypcel

NHdopmaTtuka: yuebHuk ana 5 knacca / J1.J1.
bocosa, A. KO. bocosa. - M.. BMUHOM.
NNabopatopus 3HaHmun, 2013.

MHdopmaTtuka: paboyas TeTpaab ana 5 knacca /
NN.N1.bocosa, A. KO. bocosa. - M.: BMUHOM.
NNabopatopus 3HaHmnun, 2013.

[1pe3eHTaums « TekCT: nctopus u
COBPEMEHHOCTbY - QFIEKTPOHHOE NPUNOXKEHME K

y4eOHUKY «MHdopmaTuka» ang 5 Krnacca
http://metodist.lbz.ru/authors/informatika/3/eor5.p
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