TEMA YPOKA:

«Ncnonb3oBaHUe rOTOBbLIX U
co3aaHue HOBbLIX LLUabOHOB» %

T—V_




Lenu ypoka:

* HayuuTtbca co3aaeathb WAbNOHLI B
TekcToBoM peaaktope MS Word;

* HayunTbca co3aasatb AOKYMeEHT Ha
OCHOBe paHee CO3AAHHOrO WabnoHa;

* TTokasaTb BO3IMOXHOCTU
NUCNOJSIb30BAHUS Nporpammbl MS
Word npu paboTe ¢ aenosowu

#WSppecnoHaeHumeun,




Y10 TaKoe laONoK?

LLIa6nOHbI - 570 06pa3subl UK

mogenu, nossonarowme bbIcTpo
CO3AaBATb TUMOBbIE AOKYMEHTHL.




LW

* Bbibepute komaHagy Co3gaTtb B MEHIO CD%

e s o

 [lepenguTe Ha 3aknagKy, COOTBETCTBYHOLLYHO
TpedbyemMomMy TUNy AOKYMEHTA;

 [TomeTbTe NepekntoyaTenb JOKYMEHT;

 [1BaXkabl LWENKHUTE HEOOXOoOAUMbIN LLaboH
NN macTep.
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R COTAATH Lo

[nsa 3Toro nocTatouHO cCOXpaHUTDL B
cpopmare wabnoHa, BbIbpas:

* ®aun

* COXpaHUTDb KaK

* B none Tun qavina sb1bpaTthb
3HaveHue LLabnoH aokymeHTa




dn bU9AdID AoDIN WauiUA”

[na storo BbibepuTe:

®amn
Co3aatb ,BOCNOSb3yMUTeCh CCbLKOU Ha
MOeM KOMMbloTepe

B oxHe LLabnoHbI Bb1ACnIUTE HYXHBIW
wabnoH

OTtmeTbTe nepeknrovatesns LLabroH,
KOTOpbIU pasmellieH Haa kHonkamu OK u
OTmeHa




UT0 TaKoe pestome ™

Pe3rome - 3TO KpaTkoe U3NoxeHue
CYTU HANUCAHHOI O, NPOUYUTAHHOIO
WU CKA3GHHOIO; KpATKUU BbIBOA,

30KJTFOUUTESIbHBIN UTOT Yero-numbo.




C030aH! 2 pestome

dann—CosnaTtb

CosnaHue
OOKYMEHTa» «dpyrune
OOKYMEHTbI»;

OK




[HMHACTHEY AN maa‘%<

bbIcTpO NomopraTtb, 3aKpbIThb rna
N NocuaeTb CNOKOUHO, MeaNleHHO
cumTtas Ao 5.
TTosTOpUTL 4-5 pas.




o~ TN LT Y KL A e AN g A P i Nt s i et

ToMHU
~” 0 TexHuKe 6e3onacHocTu

Tlp aBsura moB e eIt

B KaGsHeT e HH P OPMATHRH

1. IIprr BXOaC¢ B KaOIMeET
BBI'EKCTRITC/IBHOTT TEXHIEII HC TOMRATHCA B
JBCPAX, CTIOKOIHO SAHIRIATL CBOC Padotce
MECTO, HITEr O HE TPOrad Ha CTOJ.

2. B xaoimeT e BBIMEK TN IT CIBHOTT
TEXHIBII  SAIPCUACTICA  HAXOBIECA B
BCPXHCIT 03CHIC 11 0€3 CAMCHHOIT 00VEIL

3. Haxommbeca B KaoHHCTC
EBENBICEITCABHOIT TCXHIKII ©¢3  VIRITCIA
S CLLIACT CA.

OO0A3 IHHOCTIIEL Y UEHIUK A

epen pavanon padorey

1) YVoemmeca B OTCYVICTBINI
BICO BB HEIKTpasHoctert IBAL B cmyuaae
IX OOHAPVECHIB <Oo0OnyITs yvemire mo 11 HE
UIHHIHTH canonny

2) Jarmicars B AQPHANC VHICTa
AMALIE THHOT O BPEACHIT JATY 11 BPCALA FEATEA TN
padcoTeL <o QanEIEEO B KIACC,
FMICUCHHBIC TICPed  HAIAMOM  PadoThi
M ICTIP ABHOCTIL,

3) IIpxnTEae K padcoTre 1o

VEAZHE O YYIITCTA

HecoOmroneHue 3TuxX npaBuiI MOKET

B rcaGanere 3anp e1ieso:

1) Tporars PAIBEABI
CO € B IT ¢ THHBIX IMPOBOIOE,

2) Ipimacareca K IPoBOIAN
I NI B4

3) Ipikacarbcad K SRpaHY 11
FAHCTI CTCHKS MOHITTOPA.

4) Padorars Ha Kaasimrype rus
BB IRTFOSICHHOM HATICRCHINT,

5) Padcorars 32 SBM  BO
BIAAHOIT OCAC 11 ¢ MOKPBRII PYKOOL

G) Enacts Beuyr Ha cocraBHbIC
wacTii BN

Ilo oxosrrasmmt pasores

1) IIpimectin cBOC

padotee MECTO B NOPATOK. EBIREOUINS
SBM

2) 3arEKaTe B Ay PHAIC
VHETA  MALMIHHOIO  BPCAMCEHII  Epens
OKOHMAHITA PAOOTBI II BCC SAMCTICHHBIC B
IPOLICCCE PAGOTHI HCHKTIP ABHOCTIL

3) Caame BbyASbIC VLA
PASOTBI  WICKCTBI  II  QKEKII  VUOITCHO

2< IpUBECTH K TPABMAM U JPVIUM TSOKKUM |

IHOCTICACTBHJIM




\

CTTACHNBO 3A YPOKI
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