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Ha3HayeHue n oonactum
NMPUMEHEeHUA TabNMUYHbIX
rnpoLeccopoB

[MpakTnyeckn B ntobon obnactn gesaTenbHOCTU YenoBeKa,
OCOBEHHO NMpU peLlEHUN NITaHOBO-3KOHOMUYECKUNX
3agad, byxrantepckom n 6aHKOBCKOM Yy4eTe U T.1.
BO3HUKAET HEODXOAMMOCTb NPeACTaBnATb AaHHbIE B
BMae tabnuu.

ONEeKTPOHHbIE Tabnuubl NpeagHa3Ha4YeHbl A XpaHeHUS U
00paboTkn nHpopmaunmn, npeacraBrneHHON B TabNUYHON

doopme.



TabnuyHble npoueccopbl 0becnevynBatoT:

* BBO[, XpaHEHME N KOPPEKTUPOBKA JAHHbIX;

e OopMNeHNE 1 NeYaTb ANEKTPOHHbIX TAbNUL;
* [PY>XXECTBEHHbIN MHTEPDENC U T.4.

CoBpeMeHHble TabnnyHbIE MPoLECCOopbl peanusyoT LErbIN
PO  AONONHUTESbHbIX QYHKLUMWIA:

* BO3MOXHOCTb paboThl B TOKaribHOMN CETY;

* BO3MOXHOCTb paboThbl C TPEXMEPHOW OpraHn3aLunen
SNEKTPOHHbIX Tabnuu;

e pa3paboTKy MakpoKoMaH4, HacTPOUKY cpeabl noa
noTpebHOCTU nonb3oBaTens u T.4.



MCTOpVIFI U TeHOAeHUUN pa3BUTuA

Npea cosgaHmnsa Tabnuubl BO3HUKIA Yy CTyOeHTa
[[apBapackoro yHusepcuteta (CLUA) aHa bpuknuHa
B1979r. BbINONHAA CKy4YHbl€ BblYUCIIEHNS
9KOHOMMYECKOro Xapakrepa C NOMOLLLIO ByxranTtepCckon
KHUIW, OH 1 ero gpyr bod ®paHKCTOH, KOTOPbIN
pa3buparcs B nporpaMmmMmpoBaHum, paspabdbortanu
nepByto NporpamMmmy 3fIEKTPOHHOW Tabnuubl, HA3BaHHYO
nmu VisiCalc.

HoBbIN CyLLECTBEHHbIN LLAr B pa3BUTUN SNTEKTPOHHbLIX
Tabnuy — nosieneHme B 1982r. Ha pbIHKE NPOrpaMmMHbIX
cpenctB Lotus 1-2-3. Lotus B nepBbIn XXe rod noBbILLaeT
cBon obbem npoagax oo 50 mnH. gon. Y ctaHOBUTCS
camon 60osibLLION HE3aBNCUMOW KOMMNAHUEN —
npou3BoanTENIEM NPOrpaMmMHbIX CPeacTB.



Cnepyrowmn war — nosierieHmne B 1987r. TabnunyHoro
npoueccopa Excel dmnpmbl Microsoft. 3ta nporpamma
npeanoxuna bonee npocton rpapuyecknin nHTepdenc B
KOMOUMHaLUMK C HUCNagarWMMU MEHIO, 3HAYUTESTbHO
pacLnMpuB Npu 3TOM PYHKLMOHANbHbIE BO3MOXHOCTU
nakeTa 1 NOBLICMB Ka4€CTBO BbIXOHOWN MHPOpMaLUW.

metoLmecs cerogHa Ha pbliHKE Tabnu4yHblie NpoLeccopsl
CNoCcObHbI paboTaTb Bbl LUMPOKOM Kpyre 3KOHOMUYECKUX
N OPYrux NPUNOXXEeHU n MOryT yOoOBNETBOPUTL
npaKkTU4ecKkn nodoro nonb3oBaTens.



OCHOBHbIE MOHATUSA

ANeKTPOHHaA Tabnuua — aBToMaTU3NPOBaHHbIN
9KBMBASEHT 0ObIYHOW Tabnuubl, B A4emnKax KOTopoun
HaxogsaTcsa NMMbo AaHHble, MO0 pe3ynbTaThbl pacyeTa rno
doopmynam.

Pabo4ana obnacTtb 3rneKTpoOHHOW TabnuLbl COCTOUT N3
CTPOK 1 cTONOLOB, MMELWMX CBOM UMeHA. IMeHa CTpoK
— 9TO UX HoMepa. MImeHa cTonbuoB — 3TO OYKBbI
NnaTUHCKOro andasuTa.

Adyenka — obnacTb, onpeaensemas nepecev4eHnem
cTosfidLa 1 CTPOKU 3MNEeKTPOHHOW Tabnunubl, Metowas
CBOU YHUKanbHbIW agpec.



Appec s4enkKun onpenensieTca MMeHem (HoMepom) ctonodua

N NMEHEM (HOMEPOM) CTPOKMK, HA NEPECEYEHUN KOTOPbIX
HaxoOuTCcAa s4YeukKa.

CcblIfiKa — yKkasaHue agpeca S4emnku.

BnokK fA4eek — rpynna cMeXxHbIX g4eek, onpegendemMmasa c
NOMOLLbIO agpeca. bnok g4eek MOXeT COCTOATL U3 O4HOU

AYENKN, CTPOKK, cTonbua, a Takke nocnegoBaTenbHOCTY
CTPOK 1 CTONBLOB.

Anpec 6noka siueek 3agaeTcs ykadaHMEM CChINTOK NEPBON U
nocrnegHen ero s4eek, Mexxay KoTopbiMn CTaBUTCS
pasaennTenbHbIi CUMBOST — ABOETOYNE UMK ABE TOYKM
noapsa.



3HAKOMCTBO C TaOJIMYHbLIM
npoueccopom MS Excel

Tabnu4Heiu npoueccop MS Excel ucnone3yemcs ons
obpabomku OaHHbIX.

Obpabomka 8KriroHaem 8 cebs:

* rpoBsegeHune pa3sinyHbiX BbIYUCIIEHUN C NCMNOSIb30BAHUEM MOLLUHOIO
annapara yHKuMu n popmyn,

* unccnegoBsaHme BJIINMAHUA Pa3JTMYHbIX CbaKTOpOB Ha AadHHbIE;

e pelleHne 3agad onTumMmnsaumu;

* MnonyYeHue BbIOOPKU AaHHbIX, YOOBNETBOPAOLLMX ONpeaeneHHbIM
KPUTEPUSAM;

* MNocTpoeHue rpacdmKoB 1 anarpamm;

* CTaTUCTUYECKUN aHanm3 gaHHbIX.



3anyck MS Excel

[1pn 3anycke MS Excel Ha akpaHe
nosasnsieTca pabovasa kHura «KHura 1»
cogepxauasa 16 pabo4ymx nUCToB.

Kaxabi NUCT npeacraBnisieTr coboun
Tabnuuy.

B aTux Tabnuuax Bbl MOXETE XPaHUTb
NaHHbIE C KOTOpbIMKU ByaeTe paboTaTh.



Cnoco6bl 3anycka MS Excel

1) Myck - nporpammbl — Microsoft Office — Microsoft Excel.

2) B rmaBHOM MeHI0 HaXXMUTe MblWbio Ha «Co3aaThb
nokymeHT» Microsoft Office, a Ha naHenun Microsoft Office
— nuktorpammy «Cosgatb JOKYMEHTY.

Ha akpaHe nosaBnsieTcs okHO ananora «CosgaHue
OokymeHTa». [Ina sanycka MS Excel gBaxabl HaXXMuUTe
MbILLbIO NMUKTOrpamMmmy «HoBasa KHUra»

3) [1BOMHOW LLIENYOoK f1eBON KHOMKOW MbILLW MO APIbIKY C
nporpamMmmMon.



Crtpoka 3aronoBska _

JKkpaH MS Excel

l:l Microsoft Excel - Kuural
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JkpaH MS Excel
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[laHenn UHCTPYMEHTOB

[TaHenun MHCTPYMEHTOB MOXHO PACMONOXUTb APYr
3a Apyrom B O4HOU CTpoKe. Hanpumep, npu
nepBoMm 3anycke npunoxeHusa Microsoft Office
naHenb MHCTpymeHToB CTaHAapTHasA

pacnonaraeTca pagom c naHenb UHCTPYMEHTOB
PopmMmaTUpoOBaHUA.

[1pn pasmelleHnn B OQHOU CTPOKE HECKOSBKMNX
naHenem NHCTPYMEHTOB MOXET HEe XBaTaTb MecTa
Onsi otobpaxeHna BCeEX KHOMOK. B aTom cny4yae

oTobpakaroTca Hamboree 4YacTo UCMOoSb3yeMble
KHOTMKW.



CTtaHpgapTHad
naHenb

CtaHpapTHaa naHesnb

CNYXXUT ANS BbINONHEHNE
TakMx onepaumn Kak :
COXpaHeHne, OTKPbITUE,

co3faHne HoOBOIro IOKyMeHTa U

T.0.

MaHenb ®opmaTnpoBaHus

MaHenb chopmaTuUpoBaHUA

CNYXXUT AN paboTbl C TEKCTOM
HanpuMep BbipaBHMBaHME MO
LIEHTPY, MO NpaBoOMY 1 Mo
NeBOMY Kpato, AN N3MEHEHUs
WpudTa 1 CTUNSA HaNMcaHus
TekcTa.



Ctpoka OCHOBHOINo MeHHo

Ecraea !ﬂﬁ'ﬂf? Cepeuc  [fontbie  Oxvo  Cnpasko
=i LYY IS

OHa eKrnrodyaem 8 cebsi HeCKOJbKO MyHKMO8 MEHIO:
chann — ans OTKPLITUA, COXPaHEHUS, 3aKPbITUA, NeYaTn JOKYMEHTOB U T.4.;

npaBKa — CINYy>XXWUT 4119 OTMeHbI BBOAA, MOBTOPHOIO BBOAA, Bblpe3aHud
KOMMpPOBaHUSA OOKYMEHTOB UMW OTAENbHbIX MPeanoXXeHUH;

BUA — CNYXUT ONS BbiBOAA Ha 9KpaH pasHbIX MaHesrneun, a Tak Xe pasMeTKu
CTpaHul, BbiBoAa obnactun 3agad v T.4.;

BCTaBKa — CNY>XWUT AN BCTaBKW CTONOLOB, CTPOK , AnarpamMm u T.4.;

dpopmaT — CnyXut anga dpopmaTupoBaHns TEKCTa;

CepBUC — CNYXUT ON4 NpoBepkn opdorpadpumu, 3alinTbl, HACTPOEK U T.4.;

OaHHble — CIY>XUT AN COPTUPOBKK, unbTpa, NMPOBEPKN AaHHbIX U T.40.;

OKHO — CIMyXNT On4 pa6OTbI C OKHOM;, CripaBKa AJi14 NMoKa3a CrpaBKu O
AOKYMEHTE I CaMou rporpamMmme.



@ Microsoft Excel - Kaural
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3aronoBKM CTPOK 1 CTONBLIOB HEOOXOAUMbBI 5151 MoMUcKa HYKHOW
AYEUNKW.

CTpOKa COCTOAHUA NOKA3bIBAET COCTOAHNA JOKYMEHTA.

lNMonocbl NPOKPYTKM Cny>XaT Anst MNPOKPYTKM AOKYMEHTa BBEPX — BHUS,
BMpaBO — BIEBO.
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CTtpoka chopmyn ncnonb3yeTtcs AN BBoAa U pedakTUpoBaHUS
3Ha4YeHU UnNn opmMyr B A4enkax unm anarpaMmmax.

Mone MMeHu — 370 OKHO crieBa OT CTPOKU POPMYII, B KOTOPOM
BbIBOOUTCH UMS SS4EKU UM UHTepBana s4Yeex.

KHOMKN NPOKPYTKN APAbLIMKOB OCYLLECTBIAOT MNPOKPYTKY APbIYKOB
paboyen KHUT.
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PaboTta ¢ nuctamm m KHUramm

CosgaHne HoBOW paboyven KHUMM (MeHKo hann — cosgatb Unu
yepes KHOMKY Ha CTaHAapTHOM NaHenu MHCTPYMEHTOB ).

CoxpaHeHune paboyen KHUrm (MeHo doann — COXpaHUTb).
OTKpbITUE NMEKLLENCA KHUTU (MEHIO ddann — OTKPbITh).

3awmTa KHUrm (nNnucTa) naposiemMm (KomaHaa «3awmTtay U3 MeHIo
cepBuc).

[lepenmeHoBaHMe nNucTa (4BOMHOM LLIENMYOK N0 Ha3BaHUIO NINCTA).
3agaHue uBeTa apnbika nucTa.

CopTupoBKa NINCTOB (MEHI0 AaHHble — COPTMPOBKA).

BcTaBka HOBbLIX NMUCTOB (BCTaBKa — JINCT)

BcTaBka HOBbIX CTPOK (BblOeNUTb CTPOKY U LLENKHYTb NpaBou
KHOMKOW — 000aBuUTh).

A3meHeHune konuyecTsa SIMCTOB B KHUIME (MEHIO «CepBUCY,
KOMaHOa «napamMeTpbl», yCTaHOBUTb Nepeknioyarterb B none
«JINCTOB B HOBOW KHUIEY).



IToroBbin crnaman
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3anyck MS Excel
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[TaHen MHCTPYMEHTOB

CTpoKa OCHOBHOIO MEHH

PaboTta ¢ nucrtamm n KHUrammu




