OTA C TABNMULIAMM.

b MOIIIHBIM MHCTpYMeHTOM dopMaTpoBanus. [1pu
yMeHTa MOXXHO IIpUAaTh JIF0001 B, 3a4acTyIo I
Y11 VICIIOJIb30BaHe TaOInIl SIBIIsieTcsl Hanborlee
BIM (a MHOT/Ia e[IMHCTBEHHO BO3MOXXHBIM) BapraHTOM. JIroOas Tabrmiia
Y3 CTPOK 1 CTOJIOLOB. VIX IlepeceueHie 0OpasyIoOT sSTUeVKy TaOJINIIBL.

Vi TaOJIMLIBI CITY>KUT KHOIIKA "Tabiimiipl", pacrosiokeHHas Ha ITaHeIu

11b1" JIeHTa 'BeraBka'. I[Tpyn HakaTmy Ha 3Ty KHOIIKY MOXHO B

BHOM peXiMe BbIOpaTh HEOOXOAMMOe KOJIMYeCTBO CTPOK ¥ CTOJIOIOB

11 Oy ay1tient TaOIIvIIbL.

: Ecjivt Tabsiniia oueHb O0JIbIlIas 1 KOJIMYECTBO IpefjlaraeMblX syeeK Hefl0CTaTOYHO,
Bcranka 726714 1ubs (2| 30BaThCA omvent "'BecraBuTh Tabmily" 11 B IOABMBILIEMCS OKHE
SRR aTh HEOOXOIMMOe KOJIMYECTBO CTPOK U CTOJIOIIOB

Yncno crontuce: S
“Uono CTpox: 2

Asronoabop wrprrst crorbuos
® nocroarmoa: ApTO
(O no coaepzgmony

(O no wrprHe gra

[ Mo yonsamsro ana noosix Tabmm

‘-77 Czh | OTneHz l



XOIMMOCTY CO3aHVIs CJIOKHOV TabJIMIIBL, COCTOLIIIEN 13 Pa3sHOOOpa3HBIX
sg49eeK, TO IIpollle 1 ObIcTpee HapycoBaTh Tabmmiy "Bpyunyro”. [ aToro
-onuys "HapwucosaTs Tabimmiry". B aTom pexxnme Kypcop mprobperaet
COBaHUe TalJINIIBL IIPOVICXOANUT ITyTeM IlepeMelleHVIs MBIIIIV C

Ka3aHVs OJHOIO M3 yIJIOB TaOImiIbl (OOBIMHO HAaYMHAKOT C

BaeTCd B HY)KHOE MeCT KYMEHTa;
BIlaJlfVI; y>KHOe MeCTO JJOKYMEeHTa;

eIBUTaeTCs I10 AMaroHaIi K TOMY MecCTy, Iie OyJIeT pacIiosioyKeH IIpaBbIi
0J1 TaOJINLIBL;

P IOCTUT HY>KHOT'O MeCTa, JIeBasi KHOITKA OTITyCKaeTCsl;

HUIIBI TaOJIMITBI HAPVICOBAHBI

mE

Ta6auwyal Pucyrox Knun  Curyper Smartart Juarpasy

Tabnwya 7x5 e
LT 1000 F ‘
LLL L0010 g
LUL LT IOO0] g™

O000000000 pruexrom.

=] Bcraeus rabauwy.. lo6an Tabauud

J Hapncoears rabanuy

_:.“‘ Ta6nuya Excel

] 3xenpecc-Tadamys




= Tenepb MOXKXHO pyCOBaTh BHyTpeHHIE (CKOJIb YTOIHO CJIOKHBIE) sTUeVIKI TaOJIMIIbI.

1o OKOHYaHMVL prCOBaHNA TabIMIIEI HEOOXOO MO HOBTOPHO HaXkaTh KHOIIKY
‘HapwcosaTh Tabsmmily", 4TOOBI BBIVITU U3 peXVIMa PUCOBaHSL.

KKpoMe BhILIIeyIIOMSHYThIX BapMaHTOB co3daHus Tadmmisl Bopa 2007 mpenocrasiisier
HECKOJIBKO BapuaH-

v
X 2 X X XD R0 XTI

T

Kaxk v B ripepIayIimx Bepcrsix Bopy I103BoJIsIeT BCTaB/IATh JOKYMEHT TaOJIMIIbI
Excel. [1y1 sTOro ciry>xut kHorka '"'Tabsmiia Excel".



@ Ilpu 5TOM B JOKYMEHT BCTaBJIsIeTCs 'HacTosad" aJleKTpoHHas Tabsmra Excel, a
BEpPXHsis JIeHTa TEKCTOBOro perakropa Word 3ameHseTcs Ha JIEHTY 3JIEKTPOHHO
TaoJmaiel Excel. ITepexiiogaTbcs MeXxTy IIporpaMMaMy MOXKHO ITyTeM JIBOVIHOTO

IIejraKka fa mnosie mokymenTa Word vm Ha mmoste Taboimriisr Excel

SSPMadITOS yieoe roTOoOEDIx Sxchpecc-Tab oy
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= MOoXXHO IIpeBpalaTh y>xe HaOpaHHBIV TEKCT B TaOJINLLy.

m I8 5T0ro HeoO0XoaMMO BbIIe/INTh HYKHBIV OJIOK TeKCTa 1 BbIOpaTh ITyHKT MEHIO
'[TpeoOpasoBaTh B Tabimiry". B mosBuBIIIeMcsl OKHe Ha/l0 3a/1aTh ITapaMeTPhI
Oyayient Tadsnibl. CiiefyeT MMeThb BBUILY, YTO, PparMeHT JOJDKeH ObITh
IIpeBapUTEIIbHO OTPOpPMaTUPOBaH CMBOJIaMV-Pa3aeInTesIsIMI, YTOOBI
IIporpamMMa CMOIJIa pas3/IMuUTh CTOJIOIIBI TaOIIMIIbI



Tenepb MoXHO pu MNpeobpaaosars & rab/inuy

—— " Tlocste Toro Kak Tadsmmila BCTaB/IeHa B OKHEe

anep Tabrmin -
ISUURION T  — B TEeKCTOBOTIO pejaKTopa I0sBIIsIeTCs KOHTEKCTHBIN
roGeimasir o el SIS MHCTpyMeHT "Pabora ¢ Tabimamut”, cogepkaryin
Kpowesoweynom) @nucrogwas:  [asro 3] aBe jieHTbL: 'KoHcTpykTop" 1 "Maxker

BADMAMTOBYME FOT] 1 o xeomvcery

Vior i enyaseron rax docx - Microsclt Word 3507 € TISAINA
O o umpsre cma

Pasaemren

Kax v e npeasiayud & nax aGzaua O rowa ¢ zamaron
wwonwa «Tabamuad Osmaxtafvnasm O apycod: -

Comm ]

PN 3TOM 8 AOKYMEHT BCTABNARTCA «HACTOALWAA» INEKTPOHHAA Tabanua Excel,
TEKCTOBOIO PeAAKTOPE WOrd 33MEHACTCA Ha NeHTY ExCel. MeperNOHaTsea Mexy
nyTem ABOAHOTO WeAYKA HA NOAE AOKYMEHTA WOrd v Ha none Tabnuus Excel.

APUTEJIBHO BbIIIEJINTD.
I[IeJIeHI BCel Ta6J'IT/H_T,BI HGOGXOZ[T/IMO Ha’XaTb Ha IlepeKkpecTie,

L1711 BBII€JIeHsT CTPOKYM HEOOXOIMMO c/ie/IaTh IIeTYOK B TToJIe
JIOKyMeHTa, PacIioJIOKeHHOTO JIeBee BBIIIeISIEMOTI CTPOKIA.

L1151 BBIfIeTIeHs CTOII0a HeOOXOAVIMO ITIeJIKHYTh Y BepXHeV IpaHUIIbI
BBIJI€JISIEMOTO CTOJIOMA (IIPM 3TOM Kypcop IprodpeTaeT BUL XUPHOTO
yKasaTeJIsi).

BeI1e/Th HeCKOJTBKO COCEITHMX sSTueeK MOYKHO MPOTSKKOV MBIIIIV TTPU
HakKaTom K1aBuire Shift.

BoI1esIsITh ST9evikvi B IIPOM3BOIBHOM ITOPSIIIKE MOKHO MTPOTSIKKOV MBIIITN
ripu Hakaton kiasuire Ctrl.
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nasHas Bcraeka

!.,\‘g Brigeaute '
21  Briaenutb guenky
4] Buaeauts czonbey

| B BuigeanTtb CTpoOKy

E B Bugeauts Tabanuy

aTVpOBaHVe TeKCTa B BbIIeJIEHHBIX S9eliKax TaOsIniIipl H4eM He
pbopmaTmpoBaHIIsE OOBIYHOTIO TEKCTA JOKyMEHTa.

K/ie HaCTPOVKM TaOImIIbl (TapaMeTphl CTPOK, CTOJIOLIOB, T4eeK) MOKHO IIPOM3BEeCTH
e "CporicTBa TabMIIbL", KOTOpOe OTKpbiBaeTcs KHomKom "CBovicTBa" Ha maHe
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Maaeras Beraexa Pasmerca crpariues Conuanu

R SeaeauTs ~ X =< ; ] B4 Bcrasute oy
Jﬂf)voﬁ:a'.ma ceTry e - -_lj Berasure cnesa

- o Yaanmre  Berasure

3} Ceontcrea v sepxy ClF BeTaswTs cnpasa

Ta6anua CTpOKM M CTOABURL =

|| Ceoicrea radauys

osoro oxma “Ceoncrea
MEHEHMA A0NOAHNNTEABMHEIX
COONCTE T36AMUEL, TIKMX K3 ynm
NIPIMETPY NEPEHOCA TEKCTI.

Crokcraa Tabanum Ei@

Tabrmua igrpo:a | Cronbeu | Seesina
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