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OTkponTe nanky ¢ dpotorpadomnamm, KOTopble Bbl COOMpaeTeCh 3arpysuTb B
cnang-woy. LWenkHnute npaBson KHOMKOM Mbiln Ha dooTorpadunm v Beldepute
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Kyaa TpebyeTca 0TNPaBHTE 3TH PHCYHKK?

BCTaBMTE B OTKPBLITLIM dhakn:

BCTaBMTL B Hosbtﬁ BOKYMEHT

O L \j coofweHne Microsoft Office Outlook
O I'éE AoKyMeHT Microsoft Office Word
O I' i"ﬂ npeseHTauMo Microsoft Office PowerPoint
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LLlenkHnTe npaBon KHOMKOW MbILLUW Ha BblAENEHHbIX criangax, YTobbl
BbI3BaTb MEHIO U BbIbepUTe B HEM «OTNPaBUTb» - «Microsoft Office».

B oTkpbIBLLEM OKHE BbIbepUTE nporpammy Microsoft Office PowerPoint .
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LLlenk - 1 Bce Hawwm gootorpadunmn Kak no BonwebdbHOM nanoyke okasanuch
B npe3eHTauun. OHa noka 6e3 MMeHK, HO 3TO Halle byayulee cnana-woy.

Hagetocb, MUHYTBI BaM g 3Toro xsatuno! [Nepexognm Ko
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B pexxume « CopTupoBKa cnanaoB» NepeTtaLluuTe crnanibl Tak, Kak Bbl

NNaHUpyeTe KX nokasaTb B cnana-Lioy.
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MY3blKanbHOro conpoBoXxaeHnsa. He 3abyaesre wenkHyTb « OK».
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3. KonnpoBaHue TeKkcTa
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[Toka byoeTte KonupoBaTb TEKCT, MPEe3eHTaLU0 HY)KHO « CBEPHYTb» .
OTKpoOWTE NPUroTOBIIEHHBIN 3apaHee TEKCT (Y HAc OH OTKPbLIT B Worde) 1
oTobpasute «bycep obmMeHa» Ecnn oH y Bac He oToDpaXkeH, TO HAXMUTE
Ctrl +C. BHn3y cnesa oTkpounTe «lapamMeTpbIi» 1 NOCTaBLTE rasioukn Kak

NOKa3aHO Ha PUCYHKe.
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M nepsbIiit NyThb No Helt NycTb ByaeT TpyaHbIM,
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MMycTb Bynet cosecTb Ana teba noscogy
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Ho X0Tb Mbl CO LUKOMOI paccTaemcs,
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Mbi ckaxem: "LLkona. oo cBuaaHbA. -
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pa3MecTuUTb Ha crangax.

CneBa Bbl BuanTe cogepxaHue bycepa oomeHa, roe noasnsaoTca Konmpyemble

doparMeHThI .

MeHto




4. BcTaBKka TekcTa
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B meHio «BcTaBka» wenkHute «Hagnmucb» 1 nokaxurte Ha cramge obnactb
On4A BCTaBKuM TekcTa. LLlenkHUTe KHOMKOM MbiLLn BHYTPW 0brnacTtu 1
onpegenuTe CTUnNb U pasmep WwpudTa. Haxkmute Ha HY>XHbIN pparmMeHT
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CoxpaHe HHe OoKymeHTa

Mpu coxpaHeHnn gns
aBTOMaTU4YeCKOMN AeMOHCTpaLuu
BblObepute TMN dpanna -
«JeMoHcTpauus PowerPoint».
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http://littlehuman.ru/464/ CTUXU O LLKONeE
http://office.microsoft.com/training/training.aspx?Asset|ID=RC101865831049




