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byxkaer

Bbyknet (aHrn. booklet) — Bng nevaTtHOM
NPOAYKUWNMN, XapaKTepHbIN ONA peknamMHoun
nonurpaun, MetoLLeN BHELLHIOK
CXOXECTb C bpoLwutopoun, HO 0bbI4YHO Boree
CITO’)KHOW KOHCTPYKUMKN 1 NpopaboTaHHOro
an3anHa.

[MpencTtaBnsietr cobon NUCTHI,
CKpensieHHble B KOpeLUKe, Unu
cdanbuyoBaHHbLIN B ABa 1 bonee crnoos
nucT bymarn, Ha 0benx cTopoHax KOTOpPOro
pa3MeLlleHa TekctoBast n/unm
rpadpmyeckaa MHpopmauunsd. TpaguumMoHHO
OyKkneTbl N3rotaBnMBaloTCs Ha bymare u3
nucta oopmata A4 nnn meHbLUe







byxkaer

BbiaensatoT cneayowmne snabl 6yKneToB:
1. oqHOCrMbHbIE;

2. napannenibHble nin ABYyCrnbHble;

3. IBOUHbIE;

4. eBpObYKIEThI, pa3Mepbl KOTOPbIX COBMagatT C pasMepaMu
eBpokoHBepToB (100 x 210 MM);

5. 6yKneTbl-KannTKu; <
6. 6yKNneTbl-rapMoOLLKU. .‘ l
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Am3are OyKAeTa

Mpu pa3paboTke An3amHa HeobxoaAnMO
YUNTbIBATb Crieyndpuky aeaTenbHOCTU
KOMMNaHun, Buabl eé npoayKuuu,
Hamumne MUPMEHHOro CTUMS.

Ecnn y KoMnaHnMM ectb OUPMEHHbIE
LBeTa, peKOMeHAYyeTCs Hane4yaTaTb
bykneTbl MMEHHO B 3TOW LIBETOBOW
raMMe, Tak Kak 3TO co3aacT
3aMOMMHAKLWMNINCA BU3YyasbHbIN 06pa3s
y notpebutenen.

B aAn3anHe 6ykneToB TEKCT AO/IXKEH rAPMOHUYHO COYETaTbCs C
rpacpukon. AmnsamH 6yknerta A0O/KeH cpa3y 3auHTepecoBaTb
NOTEHLUMANbHbIX KJIMEHTOB, BbI3BATb XXeflaHNE U3YUYUnTb
NMHpoOpMaLUUMIo, coaepXxallyytocsa B byknere.




Am3anH OYKAETA

bykneTbl cogepxaT B cebe Tpu
COoCTaBnsdtowme: BU3yanbHbIN paa,
MH(POPMaLMOHHBLIN BJIOK, ONMUCLIBAKOLWLNI
NpoAyKLMIO, 1 HEOBXOANMYIO
KOHTAKTHYO MHPOpMauUulo. =

e

HHOOPMALHA
0 CHCTEME

An3anH nHpopMaunoHHoro bykneTra 7
OOJTXKEH coaepXaTb Kak MOXHO 6osbLue
MHpopmMaumm, Heobxoanmomn
notpebutento. N B To XXe BpeMda An3anH
bykneTta He fo/1XeH OblTb Neperpy>xeH
TEKCTOBOW COCTaB/IAOLLEN.

NHdopMaLumsa aonKHA 6biTb NpeAcTaBieHa TAKOHUYHO U
npenenbHo icHO. NnntocTpaunn u Tabnuubl A0MXHbI ObITb K
MEeCTY U OPraHMYHO AOMOJSIHATb TEKCT.




[ToADOp 1P dTOB

[puemneMbie Ang Nerkoro YTeHus WpueTbl:

Century Schoolbook;

Century Expanded;

Georgia;

Palatino.
PacnpocTtpaHeHHbIn wpudTt Times New Roman ans
HaCTOJIbHOMN N3AAaTENbCKON CUCTEMbI HE NOAXOAUT, TaK Kak
CTA@HOBUTCSA TPYAHbIM AJ1 MpoYTeHns, 0cCo6eHHO B OCHOBHOM
TeKkcTe.

[Mpeano4TUTENbHO BbIOMpPATb WPUPTLI 0OAHON "ceMbUn" U
MCMOJIb30BaTb €e KOMMOHEHTbI AJ1I pa3/INYHbIX 3JIEMEHTOB
BepCTKMN (OCHOBHOMN TEKCT, 3aro/sI0BKM, NoA3arosioBKun).

"CeMbsa" BKJIlOYaAET onpeaesieHHO BbINO/IHEHHblE MOANUDUKaUnK
eANHCTBEHHOIO WpugTa.



[TpaBuaa mpu BeIOOpPE IIIpUPTA

CTtaHaapTHble pyKoBoAsiWME NPUHLUMBI NCMOIb30BAHUS
lWwpudTa B BEepCTKEe 6yKNeToB, KOTOPpble NMOMOoratoT npu
Bblbope Wwpn@dTOoB.

OCHOBHOM TEKCT
Kernb OCHOBHOro Tekcta: 12 nyHKTOB.

NHTEepAnHBbAX (MEXCTPOYHbIN MHTEpBAsl) OCHOBHOIMO TEKCTa
HUKOrA4a He A0J1IXHAa 6bITb MeHblle, YeM pa3Mep WpudTa,
nnun 6onblle, 4YeM ABa pa3Mep WwpudTa.

CneauTte 3a TeM, 4TObObl MEXCTPOYHbIN UHTEpBAas, COCTaBNAN
npuMepHo 120-130% pa3mepa wpudTa.



[TpaBuaa mpu BeIOOpPE IIIpUPTA

TeKCT noa3arosioBKa
HabopHbIin TeKCT 12pt MOXHO 03arfiaButb Kernem 14pt.

cnonb3oBaHMe ypeaMepHo 6onbLluoro wpugTa ans
3aro/10BKOB 6€3BKYCHO N MOXET NMpoun3BecTun
Bne4yaTneHune, 4Yto Bbl "3anonHaeTe" NpoCcTpaHCTBO.

TeKCT 3arojioBka
3arosioBkn Habopa MOXHO 0POPMUTbL B LLPUPTE,
OT/INYHOM OT OCHOBHOIO.

3aronoBkn — Hanbonee 6pocatowimecs B rnasa
yacTtn yknera — A0/1KHbI ObITb YyA060UNTaEMbIMU



[TpaBuaa mpu BeIOOpPE IIIpUPTA

O6wme npuHUMNnbl noabopa wpudTos
Ncnonb3ynte 6ynnntbl, 4Tobbl pa3buTb TEKCT.

MUHUMU3NPYITE UCMONb30BaHME 3arfiaBHbIX 6YKB, KYpPCUBa,
N XXNPHOTO.

Mcnonb3yiTe UBETa, YTOObl MpMB/IeYb BHUMAHUE K
onpeAeneHHbIM MYHKTaM BEPCTKMW.

byabTe nocnenoBaTesnbHbl (YCTaHOBUTE BCE 3arojioBKU B
OAHOM LWpU@PTE U CTUe, BCEX 3arosioBkax B 04HOM WpudTe un
cTune, n Tak ganee).

Bynnut — mapkep cnucka; Tunorpadckmim 3Hak (0bbI4HO
TOo4YKa, 3BE€3a04YKa U T. N.), pacnosiaraemMmbi B Ha4yane CTPOKMU
C 2/IEMEHTOM Cnucka u NCcnosib3yemMbln AN BblAeNEHUSA 3TOro
S/1IeMeHTa.



| IpaBnaa xoporen BepcTkn

1. Ncnonb3ynTte He 6onee Tpex wpndToB ansa byknera.

2. He 3abuBaunte HebonbLWwoOE NPOCTPAHCTBO OFPOMHbLIMM
3aro/l0BKaMu, KOTOpbl€ MOXOXW Ha 3aTbIUKY.

3. byabTe nocnenoBaTesibHbl B UCMOJIb30BAHUU WPUEPTOB U
HavyepTaHUW 4NA 3arof10BKOB, OCHOBHOIO TeKCTa M
NoA3aro/10BKOB.

4. Pazbueaunte cnnuckn bynnmtamu.
5. JenanTe ab3aubl MaKCUMasibHO KOPOTKNMM,

6. lcnonb3ynte COOTBETCTBYHOLWMN MEXCTPOYHbLIN MHTEepBarn,
4yTObbI cAaenaTb bykneT npuenekaTesibHbIM U YAOOHbIM ANS
YTEHUS.

7. He nepenonHanTe cTpaHuLbl.



