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TeKeT

[1na opopmreHna Tekcta UCMonb3ynTe naHenb
NHCTpyMeHTOB PopmaTmpoBaHue. B otnmnymne ot Word'a
30eCb eCTb o(popMneHne ¢ TeHbo S (OT aHrn. shadow —
TEHb), HET BblpaBHUBAHMSA MO LUMPUHE, a pa3Mep
LUpUdTa MOXHO MEHATL KHOMKamMn A 1 A.

s
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[lpumeyaHue: opopMnaemMbln TEKCT OOMKEH bbITb
BblOENEH.



TeKcT

[1na odpopmneHusa Tekcta MOXHO UCMOoMbL30BaTh U
komaHay Popmat — Lpndpt. MMeHHO 30ecb MOXHO
caenaTtb CMMBO HAACTPOYHLIM UMK NOACTPQYHbIM.
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Cr raan D SYPETCR F2K Ha SEpeRe, TER N Ha .

[ns odpopmnenHus ab3aues MOHO VCTONb30BaTh
KomaHay Popmat — VHTepBansl
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TeKeT

Ecnun B npe3eHTaumm gng opopmMieHna TekcTa
Mcnonb3oBaHbl HeCTaHAapPTHbIE WPUMTHI, a
npe3eHTauunto byayT 4EMOHCTPUPOBATL Ha
OpYrux KoMnbloTepax, To He 3abyabTe BHEAPUTDL

LUPUMTEI B Npe3eHTaUuo (MHadye Ha apyrmx
KOMMNbIOTEpax, rae HeT Taknx LWpUToB, TEKCT OyaeT
BbIrMAgeTb nHade!)



lMapameTpel
Boal A Obuwe |  Mpacka
CoxpaHeH1e \ BesonacHoCTe

MapaMeTpbl COXpaHEHHA

BLICTPOE COXpaHEHHE

[ ]sanpawveate ceokicTea darina
aBTOCOXpaHeHHe Kawable |10 S | mH,
npeofpasoBblBaTh AMarpaMMbl NPH COXPaHEHWH B GOpMaTe NPeAbIAYLLNX BEPCHH

CoxpaHate daknel PowerPoint 8 dopmaTe:

Opcbc-uirpadanq W CTHAb

?x

Mevatb

} MpeseHTauna PowerPoint

PacnonoxeHue dhannos No YMoN4aHuH:

E);'l:[‘).dcuments and Settings\KneHkos|Mom aokymeHTbI

MNapamMeTpel WpMbTOE ANA TEKYLWErD A0KYMEHTA

BHeapnTb wprdThl TrueType:

() BHEAPATE TONBKO MCNONL

(3) BHEAPATD BCE 3HAKHM (BOSMOMHOCTE M3MEHEHHA APYTHMH NONb30Ba

SYEMbIE 3HAK 4

[ ok

] [ OTMEHS ]

[1lna BHegpeHUa LWpndToB
NCNOSIb3YUTE KOMaHAY
Cepsuc — lNapameTpsbl, B
OTKPbIBLLEMCSHA OKHE
yCTaHOBUTE priaXkok
BHegpuTtb wipndthl True
Type.



BcTaBKa rpaduku

[1ns BCTaBKM PUCYHKOB MNpoOLLe BCero
OTKPbITb Narky ¢ HY>XHbIM PUCYHKOM W
MbILLbLIO NMepeTaLwnTb ero Ha cnaug.
Cnegute, 4TODbLI NP 3TOM PUCYHOK HE
nonasn B paMKy Hagnucu.

[loumeyaHue: ntobble HEBEPHbIE
OEeVNCTBUSA cpa3y OTMEHANUTE KOMaHO oW
[MpaBka — OTMeHuTb unu Ctrl + Z




BcTaBKa rpaduku

Pa3mepbl pUCYHKOB U paMOK
HaOMUCEN MEHSIIOT MNPOTAXKON MbILLN
3a rpaHunLibl paMKu.

[TpumeyaHue: YTobbl HE HapyLlaTb
nponopuMn PUCYHKA, MEHAUTE
pa3Mepbl TOMbKO 3a yrnosble (He
BGoKOBbIE) MapKepbI.




BcTaBKa rpaduku

Pasmepbl pUCYHKOB (M ApYyrux 00 bEeKTOB)
N X NONOXXEHME Ha crnanae MOXHO,
BbIOENMB LWENMYKOM MbILLIN, MEHATbL C
NOMOLLbIO KOMaHabl PopmaT — PucyHok
(nnn cooTBeTCcTBEHHO PopmaT —
[TpoToTun). MoXHO Takke BbINONMHUTb
OBOWHOM LLENMYOK Ha PUCYHKE (Unun
rpaHuue obbekTa).




BcTaBKa rpaduku

®opmat pMCyHKa

LiseTa v nnHvm | § Pastep || Monoxerne | P AN Beb

BblCOTa! ‘10 cM i 3; WHPHHa! ?,11 cM 1 3;
NoBoOpOT: L0° 7?7:

MacwTtab
no BLICOTE:! *%9 Yo 73 no WHpHHEe=

COXPAHUTE MPOMOPUH
OTHOCHTENEHO HCXOAHOMO pasMepa

[[] onTuMusmpoBaTe pasMep ana cnaiiaos ‘

McxoAHBIM pasMep

BbICOTa! 16,93 cM

LWHPHHa: 12,04 cM

[ OK ][ OTMEHS ]

CYETUYMKOM Unn c
KraBuaTypbl yCTaHOBUTE
pa3mMep BbiCOTbl. CneguTe
3a TeM, YTODObI CTOAN
donakok CoxpaHATb
nponopuun (LLMpuHa
OynetT MeHATLCH
aBTOMaTunyeckn). Ecnu
yaobHee, TO MOXHO
MEHATb LWUPUHY. Tak
MOXHO caenartb BCe
PUCYHKM Ha crangax
OLHOro pasmepa.



BcTaBKa rpacdumkn

LIBeT pamkn u TMn nMHUK BbIGUpatoT B
TOM >X€ JMarioroBOM OKHe Ha BKIagke

LiBeTta n nuHun.

LseTta v nHMM | Pasvep || MonoweHwe | PUCYHOK ann Beb
3anveKa
UBeT: l HeT 3anvekH v ’
NPO3PadYHOCTD! :L ;
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wabnoH: ’_— v ’ TOAWMHA: 0,25 nr
T S G 0,5nT
COBAMHHMTENBHAA NMHAUA: 0.75 AT
£
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Ha4ano; KOHEL,: 2,25 [T =—
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BcTaBKa rpacdumkn

[10 OKOHYaHMKM BCTaBKM rpadonyeckmnx o6bEKTOB ABONHbBIM
LLIENTYKOM Ha J1t000M pUCYHKe BbI30BUTE OKHO Popmat
PUCYHKa U HaXXMuTe KHonky CxaTb. B nosBmBLLIEMCA OKHE
Cxatne pucyHkoB yctaHoBuTe: [NpUMEHUTbL — KO BCEM
PUCYHKaM OOKyMeHTa U I3ameHuTb paspelueHune — ons
NHTepHeTa n akpaHa. Haxmute OK.

®opmar pUcyHKa @

UesTta v nvukn | Paswep | MonookeHne P;CMOZ | Bed Cxkatne PNCYHKOB
Obpesxa MPHMEHUTE

SRR Ot S| coepxy: LI ) K BblAENEHHBIM PUCYHKEM

copaBat 0o (&)  Caway 0m S| () Ko BCEM PHCYHKAM AOKYMEHTA
Wsobpaxeese M3MEHHTE PaspeLlEHHE

IeeT: Aeto % (¥):anA MHTEpHeTa W 3KpaHa;

APKOCTL: < > 50 % 3 i () ananeyatw PaspelweHue: 96 TOYEK Ha AHOHM

KOHTpacT: < > 50 % 21 O HE M3MEHATE

MapamMeTpbl
CHaTk PHCYHKH
[ cuere.. | [ nepespgonre.., | [ cpoc | Y AanMTh 06pesaHHble 0BNacTH PUCYHKOB
[ OK ] [ OTMEHS ]
[ QK J [ OTtHena ]




BcTaBka 3ByKa

[Ins BCcTaBkM 3BYKa B Npe3eHTaL Mo UCMOoNb3ynTe

KomaHay BctaBka — dunbmbl 1 3BYK — 3BYK U3 dpavna.
OTKpoOeTCcHa OKHO, C MOMOLLbIO KOTOPOro Hado pasbiCcKaTb

HY>XHbIN 3ByKOBOM dhans n Haxatb OK.

[TossBUTCS eLle ogHO OKHO, rae Haao Bbibpatb cnocob
BOCrnpounaseneHnsa — ABTomaTtmyeckm nnu o wenuky.
Ha cnange noaBuTtcsa 3Ha4oK AnMHaMumka. Ecnun Hago

yOalinTb 3BYK, TO yaalnnTte 3TOT 3HA4YOK.

Microsoft Office PowerPoint @
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BcTaBka 3ByKa

Ecnn Bbl XOTUTE NCNOSb30BaTh 3BYK B NPe3eHTauUumn B
KayecTBe ooHa UCMosib3ynute KomaHay BetaBka — Punbmbl
n 3ByK — 3BYK 13 dpanna unu 3anncatb 3BYK. 3BYK MOXHO
3anucaTtb ¢ MUKpodoOHa Unn npenBapuTesibHO 3anycTmB
BOCMpoun3BedeHmne 3ByKOBOro dgpamna megmnanpourpblisa-
Tenem.




BcTaBka 3ByKa

|.|.|,eJ'ILIOK MO KHOMKE C KPaCHbIM KPY>XKOM BKJTHOHAET 3alincCb.

[ToumeyaHue: 3ByKOBOW hann OOmMKeEH ObITh 3anyLlieH Oo
Ha)aTua 3TOU KHOMKM, TaK KaK LWEeNYoK MbIlbIo NpekpaTuT
3anncb. XOpoLLlo, ecrnin y Bac eCTb MynsTUMegNUHaga
KnaBuartypa, No3BosidoLlas 3anyckatb 3ByKOBOU dpamns C
KrnasuaTypbl. Haxatne kHonkn OK unm KHOMKK ¢

KBaApaTMKOM MpekpaLlaeT 3anuchb.

3ByKO3anvchk

Hasearwe:. | Bancanor soy Lok

MpoAon¥uTENEHOCTE: 0

| = (o]

OTMEHa




BcTaBka 3BYyKa

[1ns HacTpoukn napameTpoB 3Byka B Obnactun 3agad
BblOepuTe pasgen Hactporka aHumauun. LLLENKHNTE
MbILLbIO MO UMEHN BCTaBINEHHOIO 3BYKOBOIro O0bEKTA,
Hanpumep, Knun 3, 3ateM no rnosiBUBLLENCA KHOMKE
pacKpbIBatloLLErocqa crnmcka, Bbibepute nNyHKT [NapameTpbl
9P PEKTOB.

11 D Kwn3 v

3anycKaTe Wen4YKom

3anycKaTe BMECTE C MPeabIAyLLIMM

W 3anyckaTe NoCne NPeAsIAYLEero

NapameTpel 3ddexToe. ..
Bpema...

MoKAZaTE PACLUMPEHHYHD BPEMEHHYHD LUKANY

¥YaanuTte



Bocnpownasectn 3ByK

S¢deKT | Bpems || MapareTpel 36yKa
Hayano BocNpOM3EE AEHMA
(¥ CHauana
) C nocneaxei nosumm

O No eperern: |

CEKYHA

JAKOHWTE
O Mo wenyky
) Nocne Tekywero cnakiaa
() Nocne: (15 & aiiaa
AONONHHUTENBHEE NapamMeTpsl
3evK: IC
Mocne arrmaunn: :He JATeMHATY

BcTaBka 3ByKa

Ha Bknagke OddekT
yCTaHOBUTE NapaMeTpbl Havana
N OKOHYaHMA BOCMPOUN3BEOEHNS
3ByKka. Ecnu BbI XoTUTE
NCMosib30BaTb 3BYK Kak doOH
ONns BCEW npes3eHTauuu, To
BCTaBbTE €ro Ha nepBoMm
crnavge (Unn Ha ToM, C KOTOPOro
Hago HavaTb
BOCMNpon3BeaeHne), a B
pasgerne 3aKOHYNTb YKaXnTe
HOMep nocregHero crnanaa.



BcTaBka 3ByKa

BocnpowasecTn 3ByK @

| 3dbdext | BPEMA | NapareTpl 36YKa |

MoETOpeHe: : (HeT) ?}

[[InepemoTath no 3aBepwesii BocNpoMEEEACHNA

{nepemmalem 2 ]

() HasaTs EsinoNHeHKe 3hDEKTa NPH WENYKE

(%) AHIBIMPOEATS B XOAE NOCNEAOBATENEHOCTH uxemmoe’

Ha Bknagke Bpems

Hauano: ‘7 Mocne [peblayWero v —— s yCTaHOBMTe napaMeprl
_— = Ha4ana BOCNpPoun3-BeaeHs

3ByKa [locne npeabl-ayLero

(nnn C npegbioywmm).
BknounTe KHOMNKY

AHMMUMpPOBATL B Xo4e

nocriegoBaTtesibHOCTU LWEJTHKOB
And aBToOMaTn4eCKOro 3arycka

3BYKa.



BocrnpowassecTy 3BYK

3ddekt | Bpema | MapareTpb 36yKa |
NapaMeTpsl BOCNPOU3EE ABHHA

CpomrocTs seyKa: |&Y |

MapameTtpsl oTobpakern
CKPBBaTh 3HEYOK 3BYKa BO EDENA NOKA3

MHdoprauna

Bpema socnponsesaerHia:  00:23
dann: [CoAEpHMTCA B NPESEHTaUNH]

BcTaBka 3ByKa

[poMKOCTE

I

] OpyrnywnTe

Ha Bknaake [NapameTpbl 3ByKa
yctaHoBuTe pnaxok CKkpbiBaTb
3HAYOK 3BYyKa BO BpeMs MNoKasa,
a LLeN4YkoM Ha 3Ha4ke
[ POMKOCTb 3BYKa MOM3yHKOM
YCTaHOBUTE YPOBEHb
rpoomkocTu. LLlen4yok Ha kHonke
OK npumeHsieT ycTtaHOBIEHHbIE
HaCTPOUKN.
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&) WabnoHe! odopmMneHra
Lt LiBETOBbIE CXEMBI
% 3dhdeKTsl aHMMALKK

MpureHuTb wabnoH odoprnerun:

Ecnu y Bcex (unn y 6onblwinHcTBa cnangos) byaer
0AVHaKoBbIW hOH, TO ero ycTaHaBnMBaloT C NOMOLbIO
O6nacTtu 3agay B pasgene [quszanH cnanga. [lna atoro
BbibupaloT noaxoAAWNNA WabnoH 1 WEnNKaT N0 HEMY
Mbilwbio. Ecnn >xe ansanH Hago0 NPMMEHUTb TONBKO K
BblAeNeHHOMY cranudy, TO noumante Ha WwabnoHe KHOMNKY co
CTpenkon, WENKHNTe no Hell U Bbibepute [NpuMeHNTb K
BblAeNeHHbIM crnangam.

MpuMeHMTE K oBpazuy
MPUMEHWTE KO BCEM CNaiaam

MPUMEHUTE K BBIAENEHHEIM CNaiaam
MCNoNb20BaTE ANA ECEX HOBbIX MPE3EeHTaLMA

MoKazaTE KPYNHBIE 30K
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HacTpounka cpoHa

MoxkHO caenaTb POH cnanga camocTosaTenbHo. [ns
9TOro LWENKHUTE NpaBOn KHOMKOM MbILLW HaA criange u us
KOHTEKCTHOro MeHo Bblbepute komaHay PoH. OTKkpoeTca
OKHO, rie€ pacKpbITb CMNCOK 1 BblbpaTb Cnocobsbl

3aJINBKWU.

@ oH

X

3anueka doHa

[MPHUMEHHTE KO BCEM

&

3aronoBokK

MpHMEHNTE

« TekcT

OTMEHS

 dpyrue ueerta...

Cnocobel zanuek.. .
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Mo>xHO BbIOpaTb oOH crnanaa u3 3aroToBOK.

r

Cnocobb! 3anMBKN X

MpagmeuTHan  Texcrypa y‘_aoo Phcyror

uee
Ha3E3HHE 3aroToSKEH:
O USET =
o | PaHHWA 33T
AD2 useTa

(%) jaroTcexa

Mpospa+0cTh
MycTena
or:

AoL

TN WTEEXoBr BapeanTe
OPH30HTaNEH3A
BEPTHKANEH3A
) AMEroHane=aga 1
) AMEMOHaNe=aa 2
) W3 yrna

() or 3groncesa




 MoxHo caenatb poHOM cnanga 1 p!
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HacTpouka cMeHbl cnanpoB

Y¥ronku BNes0-BHU3 e

¥ronkn BNes0-B6EpX

A
A AV
» [lna HacTpoiikn cMmeHbl cnangos B Obnactu 3agay

BblﬁepVITe COOTBETCTBYIOLWYIO BKNagKy N N3 Cnucka

¥ronky BNnpaso-BHA3

¥ronKy BNpaso-seepx

OTKPbIEAHHE BHHU3

BblbepuTe nogxoasawmnn achbcext nepexoga. KHonka Orvouiesuue ensen |
MpocmoTp nokasbiBaeT Kak 3TOT 3¢hppeKT BbIrNAANT. WismenuTs nepexop

Mo>kHO NpUMeHUTb K BbiaeneHHoMy cnanay (obpasy) CkopocTe: | BLICTPO v |
nnu ko Bcem. [lnsa aBTomaTnyeckon cMeHbl cnanaoB 3eyk:  |[Het seyxal v

nocTaBbTe COOTBETCTBYIOLWMNIA hNaKOK U CYETUNKOM
YyCTaHOBUTE BpeMs B CEKyHA,ax.

HENPEePbIEHO
CreHa cnavga

MO Wen4Ky
ABTOMATHYECKH NOCNE

00:04 %

[ MprMeHHTE K obpasuy ]

A e e

&

O S

S

S S S L A X Y L L S A o s s [anMEHMTb KO RN Ao ]

v
» — 3 2 |» npocrorp
v
[EEI Mokas cnaiaos ]
" 3
e 3ameTK K cnanay [¥] agTonpocmoTp
oo

 fevcrewn~ [ | o N N IO A A @il 2-L-A-=S=5ad

Cnaitg 27 1z 28 OdhopMneHWe Mo YMONYaHMKD pycckai (Poccua) [EF'3




HacTpouka nopsigka cnavaoB

MeHATbL NoOpAaOoK crieaoBaHus crangoB yaobHO B pexnme

CopTupoBLUMKa cnangoB, NepeTackmBas UX MblLLbIO.
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HacTpouka aHnmauun

Aobapnenve addexra sxona [’3_?]
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3k Yronkm X Yacosan crpenka

Sk Wawkw

MpocTeie

W Bouweerarme ¥ Nposenenme ¢ BpaweHnen

l MposBnesme ¢ YEenUYeHHeM * PazsepThigaHve

Cpeanue

X Boieswanne f MoBOpOT BOKPYr UEHTPAE
f Moavem I Mposenenie ceepxy

! MNpoABneRHe CHU3Y 3\' PazsepThiBaHHe

* Pactarveasue ﬁ Cwatne

X Veennuenne W YBEnMHEHHe C NOBOPOTOM
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[VInpockotp adderta [ oK ] [ OTHeHa ]

Ecnun, packpbiB CMCoK adOdoeKkToB,
BblOpaTb Hpyrne apdekTbl, TO
OTKPOETCSH OKHO CO BCEMU
BO3MOXXHbIMU adpdpeKkTamm
aHumauuu. LLlenykom Ha
Ha3BaHUM apdPeKkTa MOXHO
NPOCMOTPETL KaK 3TOT adodoeKT
bynet BbirnsaaeTb. BoibpaHHbIN
9PPEKT 3aKpennsAlT HaxXaTuem
kHonKkn OK.
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BcTtaBka cnanpa u3
CYLLeCTBYIOLWEN Npe3eHTauun

MO>XHO BCTaBUTb cnang 3 yXe CyLLleCTBYHLLEN
npe3eHTauuun. [ina aToro ncnonb3yoT KomaHay BecTtaBka —
Cnangbl n3 goannos. OTkpoeTcsi okHO [lonck cnangos.
KHonkon O630p pasbickaTb doans CyLLECTBYIOLLEN
npeseHTauun, BbI,EI,eJ'Il/ITb HY>XHbIN crang u HaXkxatb KHOMKY

BCTaBUTS.
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BcTaBka agnarpammbl

[1na BCcTaBkM gnarpamMmmbl LLESIKHUTE Ha NaHenn MHCTPYMEHTOB
PucoBaHune kHonky [JobaButb anarpammy 2 . [logBUTCA OKHO
bubnnoteka gnarpamm:

Bubnvoreka gnarpamm (X

BeifepuTe THN AMarpaMMel:

U | ooo

% © Q= Q=0
Lol | | i LLlenykom mbILIKn BbIOEPUTE

I
noaxoasaLLni TUn guarpaMmmel
A & ©

n Haxxmute OK.

OpraH3aunoHHan AMarpamMma
OTobpaieH1e CTPYKTYPbl OTHOWEHHH
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BcTtaBka opraHn3aLnoOHHOWN
anarpamMmmbl

LLlenykom Mbilun BblOENUTL
HY>XHbIN OOBLEKT 1 BNncaTb
TeKCT. icnonb3ya naHesnb
MHCTPYMEHTOB
OpraHusauymoHHas anarpamMmma,
MOXHO BUOOU3MEHSATb
CTPYKTYpPY AnarpamMmmeil.

OpraHv3aLMoHHag Auarpamma
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CoxpaHeHue npe3eHTauumn

CoxpaHeHne npe3eHTauun OCYLLECTBNAETCA Kak ODbIYHOIO
doanmna komaHgon ®ann — CoxpaHunTb Kak. OgHako, ecrnu Bbl
He YBEPEHbI, YTO HA TOM KOMMLKTEPE, HA KOTOPOM OyaeT
OeMOHCTpupoBaTtbes npeseHTauna nmeetca PowerPoint, To
nyJlle coxpaHuTb Npe3eHTauunto B popmate .pps. [nsg atoro
npu coxpaHeHua B none Tun danna Bblbepute
[emoHcTpauuna PowerPoint.
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