Co3nanue npeseHramum
B IIpOorpaMme

Microsoft Power Point 2007




[Ipe3enTanus PowerPoint MoXXeT CONpoOBOXKAATH
1000€ BBICTYIICHUE, CTaTh YYCOHBIM HIIN
AEMOHCTPAIMOHHBIM I1I0cO0MEM, ()OPMOM YIECOHOTO
IPOEKTa, OPOPMIICHUEM IS pa3IUYHBIX
MEPOTIPUITUN.

Bbl MOkeTe pa3paboTaTh BEIUKOJICIIHLIC TAOIUIIb]
1 PUCYHKHM, JHArpaMMbl U I'pauKu KOTOpPbIC OyayT
CMEHSATBCS O XOAY JO0KJIaa, YETKO OOBSICHIThH X0/
BalllMX MBICJICH 1 IPUKOBLIBATh BHUMAHUE ayJUTOPUU
K TeM€ JIOKJIaJia. ITa OporpamMmMa no3BOJIUT
IIPOCMOTPETh IIPE3CHTALIMIO Ha SKPaHE BaILIETO
KOMIIBIOTEPA WJIM BHIBECTH €€ Ha I€YaTh IIpU
ITOJATOTOBKE T€3UCOB JIOKJIAIA.



CopepxaHue

[laHenu MHCTPYMEHTOB
[JobaBneHue cnanga

BBoA TEKCTA

PasmeTka cnanga

YpaneHue cnavga

Bb160op choHa cnanpa
[Job6aBneHne pUCYHKOB K criangam

N3meHeHUe NnapamMeTpoB U3obpaxeHus
OobGaBneHue anarpamMmmbl

Pa3paboTka nepexonoB

Pa3paboTtka achchekToB Npu cMeHe cnanaoB
AHUMaLMSA TeKCTa B cnange




OTKpOUTE IIPOrpamMMy
Microsoft Power Point 2007
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Professional Edition
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[laHenn NHCTpPYyMEHTOB

* Ecnin y Bac ectb onbIT paboTel B Microsoft
Word, TO BamM 0Oyader O4YeHb nerko
OPMEHTUPOBATLCSA B 3TOMN NporpamMmme, Tak
KaK naHenu MHCTPYMEHTOB 3TUX MPorpamMm
OYEHb MOXOXMW.



3/1ECh OTOOPAXKAETCA TEKCT BCEH 3]1€Ch OTOOpaXkaeTcs 17151 OBICTPO

IIPC3CHTAllNK B BUAC CTPYKTYPBI, TEKCT U KapPTUHKHU CMEHBI JIEMCTBUM
HTO yHnpomacT npoCMOTp 1 TEKYIIEro Clanaa.
pPEIaKTUPOBAHHUE.
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[TaHenun NHCTPYyMEHTOB

e [icim y Bac ecthb onbIT pabotsl B Microsoft
Word, 10 BaM Oyzer oueHb JIETKO
OPUEHTHPOBATLCS B 3TOM MporpamMMe, Fak
KaK  [aHeJd  WHCTPYMEHTOB

+  IIPOrpaMM OUEeHb ITOXOXH.
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[1lobaBrneHne cnanaga

[obaBuTb cnamng MoXHO 3 pasHbiMu criocobamm:

« PasmectuTte ykasartesnb MbllLM Ha cnange B NaHenn CTpyKTypbl
npe3eHTauun u WenkHnuTe npaBoﬁ KHOMKNIA MKIITIIA R NACKNKIRITIAMAA MAHIN
HanguTe , HOXXmMuTe.

 Bbigenute cnama Ha naHenu 3aronoBok cnaiiaa
CTPYKTYpbl Mpe3eHTauunm,
HaXXMUTE KnaBuLly

 Ha naHenu MHCTPYMEHTOB HaXMUTE KOMaHAYy
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BBoO TekcTa

 [laHenb cnamnga cogepXXuT pasmeTky, Angd Toro
4YTOObI BBECTU TEKCT B HYXXHYIO 0ONnacTb,
NoMecTuUTe Tyaa Kypcop U LLENKHUTE MbILLKOW.
MOoO>XHO BBOAUTb TEKCT
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Wcnonb3ynTe KOPOTKUEe crioBa U npeanoXeHus

MWHUMN3NPYNTE KONMMYECTBO Npeasioros,
Hape4yuu, npunarartesibHbIX

3aronoBku AOMKHbI NPUBreKaTb BHUMaHUe
ayauTopum

LUpudT Ana 3aronoBKOB — HE MeHee 24
WpudpT ana nidpopmauum — He MeHee 18

Henb3a cMelwuBaTh pa3Hble TUNbI LWWPUGPTOB B
OOHOU Npe3eHTaunmn

Ona BbigeneHus uHpopmauum cnepyet
MCNOSIb30BaTb XUPHbIN WWPUPT, Kypcue nnu
nonJyepKkmBaHue

Henb35a 3noynotpebnaTb NPONUCHbLIMU OyKBamMmu
(OHU YnTaloTCA XYXKe CTPOYHbIX)




PasmeTka cnavaa

BbibepuTe komaHgy MOXXHO BbIOMpaTb NOAXOAALLMNA AT
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YaaneHue cnamga

MHorga Heobxoammo yaanuTtb crang. Ytobbl 3To caenarb,
BbINOMMHUTE cneayroLlee.

«» B naHenu CTpyKTypbl Npe3eHTauun Bblaenute criana, Kotopbin
HY>XHO yOanuTb.

< Haxmute KnaBuwy »-1 -

‘‘‘‘‘

< BblgenuTe crnana v Lwent
NpaBOU KHOMKOW MbILLIN,
B PACKPbIBLLEMCS MEHIO
HaXXMuUTe
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Bbibop dooHa cnangos

[ns Toro, Ytobbl BbIGpaTh OH craaa, HYy)kKHO HaXkaTb Ha MaHenn MHCTPYMEHTOB
3aKknagky

3aTtem BblbpaTb
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* B03MOXHO M3MEHUTL LiBETA ANSA TEKYLLEN TeEMbI, HaXXaB Ha
KHOMKY
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CoBeTbl NO uBeTOBOMY O(hOPMIIE€HUIO

Ona dooHa BbIOMpanTe doree xonoaHble TOHA (CUMHUWN UNKU
3es1eHbln)

Ucnonb3yute cBoun (poHbLI U LLBETOBbIE CXEMbI

Ha ogHOM cnanpe pekoMmeHAyeTcs UCNOoSib30BaThb He
Oonee Tpex UBETOB: oAMH Ans (PoHa, o AMH AnA
3arosfioBKOB, OAWH O TeKCTa

Ona dooHa n TeKcTa UCMNOoNb3yuTe KOHTPACTHbIE LBeTa
CoOniopanTte eanHbIn cTUnb odopmMIieHns

U3berante ctunen, Kotopblie OyayT oTBNeKaTb OT CaMOU
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npe3eHTaLuu



I3aMeHeHne UBeTa TeKCTa

- BblgenuTb TEKCT, LUBeT L -
KOTOPOrO XOTUTE UBMEHUTb. -~ —ooiiooa o i

- Bblbepute komaHay

2/ )

BbIOpaTh IIOHPABUBIIIHMCS
¢opmar TeKcTa
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[1obaBneHmne pncyHKoB
K clangam

Ecnn Ha XecTkoM AuUCKe Ballero KoMmmnbloTepa ecTb
rpadpuyeckne Kn3o0pakeHus, KOTopble Bbl XOTUTE
BCTaBUTb B Cliaig, BbIMOMHUTE CneayoLwme JencTBuUs:

— Ckonupymnte Hy>XHOe MU3obpakeHne, 3aTeM BCTaBbLTE
ero B HY)XHOe MEeCTO Ballen npeseHTauum unnu

BblOepuTe KomaHay
Takke MOXXHO BCTaBUTb 3BYKOBbIE N BUAeOodansbl.



[ 8 [TOTRNTURI SRS TSTTVey L S po . -
. St | Scvws | Dy amage Tiwpsciann ||| Pegempesstt o M
YT100BbI BCTABUTh 2 - ® oma @ 43 3 4300w 69
Totoma  Gages Mem Swrnintes Senow aethet Deerseens Mg bamenere AR L e teao Dtwert B S
LR v
—— "'".'“‘ " :-{‘ . e "IT' — A'VN-‘V.":‘:-A

UPTAIO : ra—

KapTUHKY W3 KoJuiekiuu
KapTUHOK Microsoft,
HY>KHO HaXXaTb KHC

UPTAIO

X TchLT cranpa

3aTCM

- L R ——
e T T
oy 97 4 e mag AL P—

Tomen | S | Sewke  beemew  Meccowie  Rosesssses S
_'] Jeor e @ Al
'lw hp- fam ercantis feme heret e B ’ e Aoacewyte Woaoet Lt ¢ ™

[T, - T

MPA&

Opravosey erene (ol (]
fom Roes Ba Upew  (Jowes
Ao Hosmomeed. o 0 X I8 "3 v n e g

Gvmim wnern g - ,._)
= 1) Fae oGt TN B

~ 3 toemmacer
e Gt
8 fmman
At AT
3 Xmeene
2 Lawwm
B el
2o
¥ 3 e
Horpreen

LI




I3ameHeHne napamMeTpoB

N300paxeHus

 [1Na nepemeLleHnsa nsobpaxeHns HaBeguTe
yKasartenb MbllLn Ha n3o00pakeHne, YTobbl OH
NPUHAN BMO YeTblpexHanpaBneHHou cTpenku. [oc
9TOro nepertalluuTe ykasaTesb.




e I1NA n3ameHeHus
pa3MepoB
n3oodpaxeHus
BblAENNUTE KAPTUHKY,
NnoaBeaANTE YKa3aTellb Mapxkep nosopora
MbILLW K MapKepy =
N3MEHEHNA pa3MepPOB;
NocCrie 3TOro HaXXMuTe

KHOMKY MbILLN U g
noTawmnTe B HY>XHOM
HanpaBfeHumn.

 Ina noBopoTa
n3oodpaxeHus
HaBeauTe yKasaTenb

MbILLUUN Ha MapPKep =
NnoBOPOTA U NMNoTallinTe B
|:IJ>/>KHO|V| HarnpaeJIEHNA Mapkepsl H3MEHEHUS Pa3MEPOB




* YT0ObI NaHenb BblLLMA, BbIAENUTE N300paKeHne.

* C NOMOLLbIO NaHenm
MO>XHO YBENNYNTb UNK LLINTb SSIPKOCTb
n3obpaxeHusi, obpe paXXeHMe, NUBMERNTL




[lobaBneHne anarpammel

* Bbibepute
MaKeT |
odpopmMneHuns, ‘ I i
KOTOPbIN |
xotute
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3MeTIOA K CRaAny
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 BBeaute Bce HeobxoaMMble Ynucna n Hagnucu B

NNCT AaHHBbIX.
« 3akpomnTe NUCcT AaHHbIX. OKHO C NMCTOM AaKHbIX
3a|<poeTcs=| a ,EI,I/IanaMMa NosIBUTCS Ha cranze.
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Pa3paboTtka nepexoaoB

UTo0bbI OEMOHCTpaLns cnanaos
npoxogmna NMHTEPECHO, PowerPoint
npegnaraet cneumnanbHble 9P PEKThI
nepexoga mexagy cnavpgamui. Baw cnaung
MOXET pPacTBOPATLCA Ha  3KpaHe B
cnegyowlemMm crnaunge, BbineTatb C 3KpaHa,
NOABNATLCA CHU3Y 3KpaHa M 3aKpbiBaTb COOOM
npegbiaywinn  cnavg wWnu - paspbiBaTbCH
nononam, OTKpbIBasi rnog cobon crneayroLlmn
cnaug.



PowerPoint npeanaraer gsa tuna
nepexonoB AnA BallMX cnangos:

, KOTOpble
onpenensatoT, Kak OOMKeH BbIrmMAaeTh BaLl
cnaung npu nosaBleHNn Ha SKpaHe.

, KOTOpas onpegenseT
cnocob NosaBNeHnda TekcTa Ha cnaunge.



Pa3paboTka adpdeKkToB
Npu CMeHe cnangos

BbloenuTte cnang, B KOTOPbLIN
HeobxoaMMO BHECTU U3MEHEHUS.

BbiGepuTe KomaHay -~ = m - .

Beibepute HYXXHbIN 9dOEKT. =
BbibepuTte ckopocTb nepexoda.
Ecnn HyXXHO, BbIGEPUTE 3RYROBOA ~ ‘ r 4
adpekKT
B rpynne (1)}1',,&’(
ycTaHoBUTE cnocob nepexoaa —

nnm nB
none CekyHn YCTaHOBUTE HY>KHOE YNCNO
CEKyHA.

UT0o6Obl ycTaHOBUTL 3TN 3 eKTbI cpasy
019 BCEX CrlanaoB., LWWESNKHUTE Ha KHOomMKe



AHUMAaUNA TEKCTaA B crnange

Nnea aHMMauuMm TeKcTa COCTOUT B TOM,
4TOObLI B Ha4yasne nokasaTtb Ha 3KpaHe cnavg
0e3 TekcTa MM TOSIbKO C HEKOTOPOW 4acCTblo
TEeKCTa, a 3areM Luenykamym Mblilln Bbl
nocriegoBatefnibHO BbIHOCUTE Ha  9KpaH
OoCTalbHOW CKPbITbIN TEKCT. Takue
PEXUCCEPCKME  HaxoOKknm  MNO3BOMAT  Bam
BbIi3BaTb BHMMaHWe aygnutopumn Kk crnamgam. o
KpauHEN Mepe 3PUTENN 3aXOTAT NMOCMOTPETD,
YyTO ewe HOBOr0O U HeoObIYHOro Bbl

npuaymanu. »



AHUMaUNA TEKCTa

 Bbligenute cnang.

» LlenkHnTe Hagnuckb B cnange.

« Bbibepute komaHay A HacTpouka
* LlenkHnTe Ha KHOMKe > achchexT.
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Bbi6epuTe
BapVaHT.

LLlenkHnTe Ha KHomMkKe
Bbl yBuauTe Bce BbibpaHHbIE

9 eKThI.




*  AHMMAaLNA TEKCTa Unn 0ObEeKTa MOXET NOABNAATLCA C NMNOMOLLIbIO

MbILLIN, nnu
B komaHge MOXXHO BbICTaBUTb 3 EXThI MO
BpeMeHMN. T PP




YoaneHne unm nuaMmeHeHue

nepexonos
 Bbligenute cnang, B
KOTOpbIU XOTUTE
BHECTU UBMEHEHUSA. -

* Bbibepute komariy

* Bbibepute gpyron
BapuvaHT CMEHbI
cnamaoB Unu



YoaneHue adopekta aHMMauumn

 Boigenute cnang, B
KOTOpPbI HEOOXOANMO
BHECTU UBMEHEHUS

* Bbibepute komaHay

e LllenkHnTe Ha Hagnucu

adpdeKTa.

* Yoanute a@eKT
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CoBeTbl MO aHMMauUun

Ucnonb3ynte BO3MOXXHOCTU KOMIMbIOTEPHOU
aHuUMauuu onsa npeacraBneHus nHpopmaumm Ha
cnauvupe

He ctouT 3noynotpednaTtb pasnnyHbiMuU
aHMMaUNOHHbLIMU 3hdpeKTamMn, OHU He AOSKHbI
OTBJieKaTb BHUMaHue OT coaepkaHus nHdpopmaumm
Ha cnange



[leMoHCTpauuna cnangos

 [1na Toro 4Tobbl MPOCMOTPETL Bally Npe3eHTauuio B
pexXunme rnokasa, Hy>KHO BblOpaTb KoMaHay

* NN Ha>XaTb




Cnacmnbo 3a BHMMmaHue!



