Co3pnaHue npeseHTaumm
B nporpamMmme
Microsoft Power Point 2007

Kemeposcko



IIpe3enTanus PowerPoint MmoxeT conmpoBOXKaaTh
1000€  BBICTYILJICHHE, CTaTb YYCOHBIM  HJIM
AEMOHCTPAIMOHHBIM ITOCOOMEM, POpMOK y4E€OHOIO

IIPOEKTA, 0(hOpMIICHUEM TSI Pa3JIMYHBIX
MEPOTIPUITUN.

Bei  Moxere pa3paboraTh  BEJIMKOJIEHHBIC
TaOIMIBI M PUCYHKH, JAuarpaMMbl U TI'paduKu
KOTOpBIE OyIyT CMEHSThCS IO XOAYy J0KJaaa, Y€TKO
OOBSICHATh XOJI BalllMX MbICJIEH M IIPUKOBHIBATH
BHUMAaHUE ayguTOpHMHA K TEME JOKJIajaa. JTa
IporpamMmma Mmo3BOJIUT IPOCMOTPETH IIPE3EHTALINIO HA
SKpPaHE BaIlET0 KOMIBIOTEpPA WJIM BBIBECTH €€ Ha
Ie4arb Opy NOArOTOBKE TE3UCOB JOKIAAa.
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ConepxaHue

IlaHeJan HHCTPYMEHTOB
Jlo0aBJeHue cJaaiaa
BBo/1 TeKkcTAa

Pa3smerka cJiaijia
Yaajienue cjianjia
Br100p doHa ciaana
Jlo0aBJieHHEe PUMCYHKOB K CJIalIaM
N3MeHeHNe MapaMeTPOB M300paKeHUs
/lo0aBJieHUEe TUArPAMMBbI

Pa3padoTKa nepexonon

Pa3pa0orka 3¢ deKTOB IpU CMEHE CJAANI0B

AHUMANNA TEKCTA B cJalae
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Microsoft Power Point 2007
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[lTaHenn MHCTPYMEHTOB

e Eciu y Bac ecth onbIT padoThl'B, Microsoft
Word, TO Bam OygeT OY€HBb WICTKO
OPUEHTHUPOBATLCA B 3TOU IIPOrpaMMe, Bak

KaK MaHEJIU NHCTPYMEHTOB 3TUX NPOTIPaMM
OYEHb ITOXOXKHMU.




IlaHeab CTPYKTYPHI
npe3eHTaAluH —

3]IeCh 0TOOpaKaeTCsl TEKCT BCEH
IIPE3CHTALINU B BUJIE CTPYKTYPHI
YTO yIPOIIAET IPOCMOTP U
pEIaKTUPOBAHHUE.

ITanean caamaga —
3JIeCh OTOOpaXKaeTCs

> TCKCT U KAPTHHKHU

TEKYILLETO Clanaa.

[TaHenn NHCTPYyMEHTOB

e Ecim y Bac ecth onbIT pabotsl B Microsoft
Word, 10 BaM Oyzer oueHb JIETKO
OPMEHTHUPOBATbCS B ITOM MporpaMMme, Fak

OobsacTe 32124 —
IUIs1 OBICTPOM
CMEHBI IeNUCTBUU

KaK  [aHeJd  WHCTPYMEHTOB  OTHX

« IIpOrpamMMm OYCHB ITOXOXH.

Dot Peoriien [Tpemssian!|
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[1obaBreHne cnanga

J[00aBUTH Cllaiij MOXKHO 3 pa3HBIMH CIIOCOOAMU:

e Pa3smecTuTe yKaszaresip MBIIIU HA CJIAKWIE B MAHEIU CTPYKTYPhI IIPE3CHTAILIUU U
IECJIKHUTE MTPABOW KHOIIKOM MBIIIHW, B PACKPBIBIIEMCA MEHIO HauauTe Co31aTh
cJIal1, Ha)KMHUTE. S

e Brinenure ciaiija Ha maHen
CTPYKTYPBI IIPE3CHTALINH, i L
HaXXMUTE Kiiapuuny Enter.

e Ha manenu uHCTpYyMEHTOB HAKMHUTE KOMaHIY
Co3aarts caaija, DoIBUTCS HOBBIN CIIAMI.




BBoO TekcTa

e llanens cnamma cogep XUt pa3smMeTKy, A1l TOrO
4TOOBI BBECTH TEKCT B HY>KHYIO 00JIaCTh,
IIOMECTHUTE TyAA KypCOp U LICITKHUTE MBIIIKOU.
MO3KHO BBOJIUTH TEKCT.

3napaBcTBYyiiTE




CoBeTbl N0 ohoOpMIEeHUIo TeKCTa

Ucnmoab3ynre KOPOTKHE CJI0BA U MPEIJI0KEHUA

MuHNMH3HPYUTE KOJUYECTBO MPEIIOIr0OB, HAPEUYUH,
pujIaraTreJbHbIX

3aroJIOBKM J0JI’KHbI PUBJIEKATH BHUMAHHE
ayTuTOPUM

IIpudT a9 3aro10BKOB — He MeHee 24
IpudTt nasa uapopmanuu — He MeHee 18

Heab3s cMemmuBaTh pasHble TUNBI IPU(PTOB B OTHOU
Npe3eHTaAl N

I[JIH BbIICICHUA I/IH(l)OpMaIII/II/I CJICAYCT UCII0JIb30BAaTh

KUPHBIA IIPUPT, Kypcue WU MOAYEPKUBAHUE
Heub3st 3710ynoTpedasiTh NPONUCHLIMHA OyKBaMH (OHH
YUTAKTCA Xy’Ke CTPOYHbIX)
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Pa3meTka cnanga

Brioepute komanay I'maBHas — MakeT MOXXHO
BBIOMPATh MOAXOASIINN I[J*H BaC MAKeT:

-PDABHEHNE

CTaBKa PUCYHKa

bbbbbb

MAaKeTe CJIaljia U BBOIUTE
HY>KHBIA TEKCT WJIM OOBEKT.




Yaanedue crnanga

Muorga HeoOXomuMo yaaauTh craang. YToObl 3TO
CIeJIaTh, BEITIOJHUTE CICIYIOIICE.

< B maHenu CTpyKTypbl IPE3€HTALUU BBIJICIIUTE Cliak]l, KOTOPBIN
HY)KHO YIQJIUTh.

% Haxwmure xnaBuiry Delete
NJIN
s Brimenure ciaiia v NIENKHUATE
IIPABOU KHOITKOW MBIIIIH,
B PACKPBIBILIEMCSI MEHIO

HAKMUTE YAAJAUTD CJIaua

Y




Bbibop dpoHa cnangos

J11s Toro, 4TO0OBI BHIOpATh (DOH Cllai1a, HY»KHO
Ha)KaTh HA MAHEJIW UHCTPYMEHTOB 3aKJIAAKy
JInzaun

3arem BbIOpaTh e
[IOHPABUBIIEECS
o(hopMIICHUE

Moxere
OAKCHEPUMEHT
CO CTWISIMU (O

Y




e B03MOXHO U3MEHUTH NIBETA JJIs1 TEKYIIEH TEMBI,
Ha)kaB Ha KHOIIKY LiBera
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CoBeTbl Mo UBeTOBOMY O(OOpPMIIEHUIO

¢ Jlnsa ¢pona BpiOupanTe 00J1ee X0J10/JHbIE TOHA (CMHUI WU
3eJICHbIN)

¢ MHcnoab3yure cBou (pOHBI U IBETOBbLIEC CXEMbI

< Ha onHoM ciaiiie peKoOMeHAYyeTCs UCI0Jb30BaTh He 00Jiee Tpex
BETOB: OJAMH 1J (POHA, OTUH /IJIS 3ar0JI0BKOB, OMH JAJIsI
TEKCTA

¢ Jlasa (poHA M TEeKCTA MCIOJIb3YHTE KOHTPACTHbIE LIBETA

¢ CoOuaronaire eIMHBIA CTHJIb 0(POPMJIIEHHUSE

¢ MHN30eraire cTHiIed, KOTOPbIE OYIYT OTBJIEKATH OT CAMOH

npe3eHTanum »



I3aMeHeHne uBeTa TeKkcTa

» BriaenuTh TEKCT, IBET
KOTOPOI'0 XOTUTE U3MEHUTD.

i|.|>-l<i-il

» Bribepure komanny I'maBHas
— llpudr - LiBer Tekcra,
OA0CPUTE HYKHBIH LIBET,

rmocie uero nieaxkante gHa OK.
NJin

Brioepute Cpencraa
pucoanusa — @opmMar —
Cruiim Word Art -
BbIOpATh IIOHPABHUBILIAMCS
(¢opmar TeKcTa
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[1obaBneHne pUcyHKoB
K cnangam

Eciam Ha JXECTKOM JHMCKE BaIllero “KOMIBIOTEPA €CTh
rpapuuecKre n300pakeHusl, KOTOPEIC Bbl XOTUTE BCTABUTH B
CJIAU]I, BBIIIOJIHUTE CIICAYIOIIUE ICUCTBUA:

— CKonupyWTe HY>KHOE M300paKCHHUE, 3aTEM BCTABBTE)CIO
B HY)KHO€ MECTO Ballled MPE3CHTAlUM WA BBIOCPUTE
komManay BceraBka - PucyHok - M3 dania. Takxke
MO>XHO BCTaBHUTb 3BYKOBBIC U BUACO(ANIIBI.

T~

(S A 9 - O [Herssyka] z 1)+ CpeacTea pucoBaHWa 11D
) :
[nasHas Bcraeka AnzanH AHUMaUMA Mokas chanaos PeueH3aupoBaHue Bua Gopmar

F 2

T e 5 B O P Al il 3 458008 &4

Ta6auua | |PucyHok| Knun ®Qotoans6om Qurypel SmartArt Auarpamma Hagnuce KonoHtutynet WordArt Jata v Homep OBbekT Ouapm  3BYK
y A v EpeMs anaa Y v

Wnnocrpauum Ceazu Tekcr Kaunel Myabt



Y100EI BCTaBUTD
KapTUHKY 13 Komaekiuu
KapTHUHOK Microsoft,
HY>)KHO HaXXaThb KB

Bcragka - Kiun,
3aTeM YHnopsaaouuTh

KJIMIBI - BCTAaBUTB. '
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LPTAIO

P Hoge - Oprawasey erace [Wosel]




I3aMeHeHne napamMeTpoB
N300paXkeHuns

» J[J11s1 mepemeneHns: n300pakKeHUs. HABEAUTE YKA3aTelb
MBIIIHA HAa U300pakeHUE, YTOOBI OH TIPUHSLI BU]T
YEThIPEXHAIPABICHHOM CTPEIKU. [locaeaToro
[IEPETAIIUTE YKA3aTelIb.




o JliIst NIBMEHEHU A

pa3MepoB YT0oOBbI KAapTUHKA HE

nedopMupoBaiach MpU YBEIUUCHUN
I/I306pa?l€eHI/Iﬂ BBIZICIIUTC pasMepa, TSHUTE 3a YIJIOBOW MapKep .
KapTHHKY, IIOABCAUTC
YKa3aTcCJib MBIIIHN K Mapxkep nosopora
MAapKEPy U3MCHCHUA

pa3MePOB; MOCJIE 3TOTO ok
HAOXMUTE KHOIIKY MBIIIIH [
Y MIOTAIIUTE B HYKHOM
HAIIPABJICHMU.

o /lnst moBopoTa
U300paKeHUsA HAaBEIUTE
yKa3arellb MBIIIX Ha
MapKep moBOpPOTaA U
MOTAIMTE B HY>KHOM
HaIpaBJICHUU

» Mapxkepsl U3MEHEHUS pa3MEPOB




e UYTOOKI MaHEb BhIILIA, BBIACIUTE N300paKECHHUE.

e C momorupsto nanenu Padora ¢ pucynkamu - @opmar
MOKHO YBEJIMYUTh UJIA YMEHBIIUTDH IPKOCTh

N300pakeHUs1, 00pe3aTh N300PAKECHUES, - H3MCHUTh CTHIIN
00BEKTA U T.]I.
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[1obaBneHne anarpamMmmbl

e BriOepure
MAaKeT
0(hOpMIICHHS,
KOTOPBIN
XOTHUTE
IPUMECHMUTb.

cnanaa

o lllenkaure Ha
KHOIIKE
JloOaBJyieHMeE
AUATPAMMbI




e BBemiiTe Bce HEOOXOMMMBIE UNCIIa Y HAAIUCH B JIUCT
TaHHBIX.

e 3akpounTe JUCT AaHHBIX. OKHO C JIUCTOM JaH
3aKpOETCs, a AuarpaMma II0SIBUTCS Ha clia

( d 9

b s hd ki Ad ki ki ki

3arono _Hiwﬂw o

Kareropua 1l Karteropua2 Kareropusa3 Kareropus 4

0 reesenrasml | 8 Merosolt Excel - ...



Pa3paboTtka nepexoaos

UToOBl AEMOHCTpALUs CJaiI0B W HPOXOANIA
MHTEPECHO, PowerPoint IpemIaract
crenuaibHble  A(Q@eKThl  mOepexoda  MEXKAy
cllauiaMid. Bani ciana MOXET pacTBOPATHCA Ha
3KpaHE€ B CIECAYIOLIEM Cllaljie, BBUICTATH €
dKpaHa, MOSBISATLCS CHU3Y DKpaHa M 3aKpHIBaTh
COOOM MPEABIAYIIMM Cllali] WM Pa3pbIBAThCH
[I0II0JIaM, OTKpPbIBas MOA COOOM CIIeAYIOIIUi
CJIaUI.




PowerPoint npeaiaraer asa tuima
IIEPEXOI0B JIJIA BalllMX CJIAHIOB:

¢ IddeKThI IPU CMEHE, KOTOPhIC
OIIPEACIIAIOT, KaK JOJIKEH BBIIIAICTH Balll
CJIAU]I TIPH MOSABICHHUMN HA dYKPAHE.

& AHMMAaIUS TeKCTa, KoTopas OIpeAcIsScT
CIIOCO0 ITOSBIICHUSA TEKCTA HA CJIalIIE.




Pa3paboTka adpdeKkToB
Npu cCMeHe crnanaoB

Brigenure cnai, B KOTOPBIi
HEO0XOAMMO BHECTH U3MEHEHHS.

Bri0bepute koMaHay AHMMAIHAS
IIepexoa k aTOMY ciIauay.

BriOepute HyKHbIN 3G PEKT.
BriOepute cKOpoCTh Iepexojia.
Ecnu HyHO, BE¥SEPUTE 3BYKOBOU

a(pdekT

B rpynmne onmuii Cmena ciaanjaa
YCTAaHOBUTE CIIOCO0 mepexoja — No
LLIeNYKY mii aBTOMaTUYeCKn rnocre
M B MI0JI€ CEKYHJ] YCTAHOBUTE HYKHOE
YHUCJIO CEKYH/]I.

YT00BI yCTAaHOBUTH 3TH dPDEKTHI CPA3Y
JUIA BCEX CIAaN0B, IICIKHATE HA
KHonKke [IpumMeHuTs KO BCeM
cJaauaaM.




AHUMAaUNA TeKCcTa B crnaunge

Nnests anumManmu TEKCTa “COCTOUT B TOM,
yTOObl B HayaJie MOKa3aTh HA DKPAHE clianj 0e3
TEKCTa UJIA TOJILKO C HEKOTOPOM YaCTHI) TEKCTA, a
3aT€M IIEJIYKAMHU MBbIIIM Bbl ITOCIEIOBATENBHO
BBIHOCUTE HA 3KPAH OCTAJILHOU CKPBITHIA TEKCT.
Takue pexuccepckre HaXOAKU ITO3BOJIAT, BaM
BbI3BaTb BHUMAaHUE ayauTOpuu K ciaauaam.. 1o
KpaHEN MEPE 3PUTEIIN 3aXOTAT TOCMOTPETH, UTO
€I[€ HOBOI'O 1 HEOOLIYHOTO BbI IIPUIYMAJIH.
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AHMaAUNA TEKCTa

e Brigenute cinang.

o IllenxkHMTE HAAIIMCH B CIIAUJIC.

e Bridbepure koManay Anumanusi — Hacrpoiika anHuManuu
o Illenkuute Ha kHOMKE Jlo0aBUTE-P(PeKT. IIOSBHTCI MCHIO.




B MenHro lo6aButh 3pdexr
BBIOCpUTE OAWH U3 CICAYIOIIHUX
DJIEMEHTOB:

HacTposxa assaatyme

=7 Acbaswme 3odexT v

Bxoa. YkaxuTe Kak TEKCT OydeT
MOSIBISITHCS Ha cJaiiae

Brigeaenune. Ykaxure cnoco0
BBIJCIICHUS TEKCTA, HAIIPUMEDP
IOCTENEHHOE YBEJIMUYEHUE pa3Mepa
mpudTa.

Bbixoa. Ykaxxute , Kak TEKCT Oy/ieT
rcye3arhb Co cllanuaa.

Iy nepemMenieHus. YKaxKuTe
HaIpPaBJIICHUE TEPEMEIIECHUS TEKCTA,
KOTOPBIW MOSABISAECTCS UIJIU UCUE3AET.

Bri0epuTe HEOOXOAMMBIN BapHaHT.

[lenknute Ha KHOTIKE [IpocmoTp.
Bb1 yBuuTe Bce BhIOpaHHBIE 3(PGHEKTHI.




e AHUMAaIMS TEKCTA UK 00BEKTa MOXKET MOSBIATHCS C IOMOILBIO
HIeJTYKA MBI, ABTOMATHYECKHA BMECTE ¢ MPeAbIAYIIAM WU
JeIbITYIIert
e B xomange llapamerpbpiagpeKkToB MOKHO BHICTABUTH
110 BPEMEHH.
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YaoaneHne wuniv nsMmeHeHue
nepexonos

e Brigenure ciaiia, B
KOTOPBIN XOTUTE :
BHECTH U3MECHEHU. —

o Bri0Oepure koman
AHUMaNUA

e Bribepure npyrou
BaPUAHT CMECHBI
crnanaoB win Her!




YoaneHue ago@eKkTa aHMMauun

e Brinenure cinann, B
KOTOPBIA HEOOXOIUMO
BHCCTHU M3MCHCHUS

e BriOepute koMaH1y
Anumanus -Hacrpeoiika
aHUMAIMH.

o lllenkHure HA HANIIKUCH

a(pdekra.

o Ynanurte d3pPeKT
KHOIIKOU YAAJUTh WIH
Delete
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CoBETbI MO aHUMaUUn

¢ Hcnoab3yuTe BO3MOKHOCTH KOMIIBIOTEPHOU

AHUMAIMM JJIS IpeACTaBJIeHUsI HHpOpMaMWHA

cJaaujae

He cTouT 3J10ynoTrpedasiTe pa3jiiuyHbIMU
AHUMANMOHHBIMMU 3 PeKTaMu, OHU HE J0JIKHbI

OTBJIEKATH BHUMAHHUE OT COAePKaHUs HHPOpMALTUHA

Ha cJaujae




[leMoHCTpauuna cnanoos

e Jlis TOTO 4TOOBI MPOCMOTPETH Ballly MPE3CHTAIMIO B
pEKMME MOKa3a, Hy»KHO BeIOpaTh komaHnay Ilokas

CJIAH/I0B
e WM Ha)XaTh KHOMKY F S Ha KnaBH:

-------



|Bopyeckwx Bam ycriexos!




