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Yuntenb Kynuosa EneHa AnekcaHapoBHa
MKOY COLL Ne3 c¢ yrnybneHHbIM nsy4eHnemM oTaenbHbIX NpeaMeToB
I. HedpbTekymck




Pa3MUHRa

Y nopora nsiayeT, KOroTku rnpsiverT,
Tnxo B KOMHaTy BOMIET,
3aMypribIYET, 3amMoeT.




e [loHATBL, KaK co30aTb TEKCTOBbIN
ANEKTPOHHbIVA OOKYMEHT C MOMOLLbIO
TEKCTOBOIo pegakropa.

* Hayuntbca co3gaBaTth 3N1EKTPOHHbLIN
TEKCTOBbIN JOKYMEHT 1 OCBOUTL NMpue
PaboThl C TEKCTOM.




(03iaHKe TeKCTOBOrO JOKyMeHTa

Ha snekmpoHHOM
Hocumerne:

Ha 6ymaxxHom
Hocumerne:

. BKnounTb KOMMNbOTEP;  CounHeHue;

. 3anycTuTb nporpammy * NsnoxeHruwe;
«TEKCTOBbIN * OnucaHue;

PEAAKTOPY, e [lncbmo:;
. Habpartb TekcrT; » Ckaska;
 Pacckas u 1.a.

4. CoxpaHuUTb TEKCT B
namsiT KoMnbtoTepa.




PaboTa c y4eOHUKOM

e [1IOCTOMHCTBOM CO30aHUNA TEKCTOBOIO
OOKYMEHTA C NMOMOLLbIO KOMMNbKOTEPA
ABMNATCH BO3MOXXHOCTU:

* I3MeHATb HavYepTaHUa BYKB TEKCTA;

* /IaMeHATb UBET TEKCTA;
* BbipaBHUBaATb TEKCT:

1) Nno neBomy Kpato;
2) N0 NpaBoOMY Kpalo; g\

3) MO LUEeHTpY. K )8




Nodem 6bI4YOK, Ka4aemcsi,
B30bixaem Ha xo0y:

- Ox, docka KOH4Yaemcs,
Celvac s1 ynady!

UaeT ObIYOK, KayaeTcs,
B3abixaeT Ha xoay:

- Ox, pocKa KOH4YaeTcH,
Cenvac s ynaay!

NpeT BblYoK, KayaeTcs, NpeT BblYoK, KayaeTcs,
B3abixaeTt Ha xoay: B3abixaeTt Ha xoay:

- OX, JocKa KoH4YaeTcs, - OX, JOoCKa KOHYaeTcH,
Cenvac g ynagy! Cenvac a ynaagy!

N3mMeHeHUe Ha4YepmaHus,
eébipasHUBaHUs usnu ysema He
rnpusooum K U3MeHeHUlo cCMbIcria
mekcma







3apaHuma kK § 19
CO3O0AHUE TEKCTOBOIO
AOKYMEHTA

1. HTO HYXHO cpaenaTtb, 4TOObl MOSABUIICA TEKCTOBbIA [OOKYMEHT?
Otmers M.

Onmncatb Ha OymMa>kHOM HoOcuTesne cBou HabnwaeHus
Habnwopate 3a noBegoeHuem niobuMOM KOLLKU
3anucbiBaTb B OHEBHUKE CBOU aena

CnywaTtb pa3Hble Ccka3km Nno paauo

YntaTth pacckasbl, CTUXM U CKa3Ku
C rnoMoLbI0 Kakoi nporpamMmmbl MOXHO CcO30aTb TEKCTOBbIN

OOKYyMeHT? OTMeTb M YCTHO TOSACHMW.

[0 rpaduyecknin pepaktop
[l Tekcroswin penakTop
[0 MysbikanbHbiln penakTop

[0 KnaBuaTtypHbiin TpeHax&ép

MpouyunTtan npaswuna Habopa TekcTa npu cos3gaHuu
TEeKCTOBOro AOKyMeHTa C MNOMOLbIO KOMMblOoTEepa.

1) Mexny cnoBamMmu pgenam TOoJNbKO oauvH npoben.

2) KnaBunwy Enter Haxkumam B kKOHuUe ab3aua, 3arosioBka wunm
B KOHLE KaXOonm CTPOKU crnucka.

3) B abzaue TEeKCT Ha  4Opyryto CTPOKY nepeHocuTcs
aBTOMAaTUYECKU.

4) lNMepen 3HaAKOM MpenuvHaHusa npoben He cTaBb.

5) lNocne 3Haka npernHaHmsa Bcerga HaxXxuumamnm KkKrnaBully
«npobens».




NCMNOJNIb3YMN MPABWUJIA BbINMOJIHEHNUN
| CNEOYIOLLMNX 3AOAHUNA!

4. OTBEeTbh Ha BOMPOC W BbIMNOJIHM 3adaHuvsa.

Kakon BapuaHT coOo3gaHusl TEeKCTOBOro AgokymMmeHta Ha Oymare
Tebe O6osblie Bcero HpaBuTca?

[0 CoumHaTte cTtuxoTBOpEeHue
[0 OnuceiBate npupony

[0 Mucarb nucbmo

1) Bocnonb3dymcsa 3TuMm BaApuaHTOM ©” cCcoO3ganm KOpOTKUN
TEeKCT:

2) Co3paii TEeKCTOBbLIA 3NEeKTPOHHbLIA  OOKYMEHT —

CBOI TEKCT.
3) MNMpunaymam wuvumsa danna.
4) CoxpaHun TEeKCTOBbIM OOKYMEeHT B namMdaTu KoMhMbioTepa.
5) Bakpon AOKYMEHT.

O603Ha4Yb 4YucrsiamMum T[paBWibHbIA MOPAOOK OENCTBUNA, KOTO-
pble Thbli cOBepLUW MNpu BbiIlNOJIHEHUU 3agaHna 4.

CoxpaHutb dann

Habpate TekcT

Mpuoymatbe uvumMmsa ddanna

CocTtaBuTb TEKCT

3akpbiTb dann




6. OTkpon ddanmn, co3gaHHblM B 3agaHum 4, U TMNoTpeHUupymcs
BblpaBHUBATb TEKCT pas3HbiMU crocodamu.

=

Mo neBomy

Mo wunpuHe

Mo npaBom
No ueHTpy | Kpalop Y

He 3abyanb BbloenunTb TekcT!

7. 3apaHue ansa cMmenbix, daHTazeépos OyMatoLmnx
CaMOCTOSATESIbHO.

B TekcToBOM [O0OKYMEHTEe CJjioBa, B KOTOPbIX €CTb OLUnNOKW,
KOMMbIOTEP aBTOMaATUYECKUN rMoAYEPKMBAET KpPaCHOW BOJIHU-
cTonm 4yepton. llogoymanm ©” CKaXxu, KakK KOMMbIOTEP MOXET
onpenenaTtb HernpaBwibHO HarMcaHHOE CJ/I0BO, €CJZin CMbicna
cyioBa OH He rnoHumMaeT?




ONJOMAILUHEE 3A0AHUE

*YyeOHUK c. 77 — 84

(WnTaTb), paboTta co
CIioBapem.




