CpencrtBa co3gaHuA npe3eHTauun



[Mpe3eHTaunAa — JOKYMEHT, coaep Kallunn psg Kagpos
(cnangos).

[1peseHTauna npeaHasHavyeHa ansa unnctpauum
(conpoBoOXaeHWs) ooknaga, TEXHNYECKOro nNpoekKTa,
nekymn, MHEOPMaLMOHHOIo COObLLIEHNSA, pe3ynLTaToB
Hay4HbIX nccrnegosaHnn, bOU3Hec-NnaHa, AUnIoOMHOro
NpoeKkTa u T.n.

[1peseHTauna MOXeT cogepxaTtb apdPeKkTbl aHnmMmaLum,
3BYKOBbIE U BNOEO 3(PPEKTbI, KOTOPbIE YCUNMBAIKOT
9MoLMOHarnbLHoe BO3OENCTBUE Ha ayanUToOpUIo
(cnywarenen n 3aputenen), nomMmoraroT
CKOHLIEHTPUPOBATb BHMMaAHUE HA Ba)XXHbIX MOMEHTaX
cooloLeHuns.



BTopoe 3Ha4yeHne TepMmnHa «npe3eHTauusa» — 310
MepornpuaTtme (BCcTpeda, coBellaHne, baHKeT), Lenbio
KOTOPOro ABMSETCA npeacrasreHne (nokas,
OeMOHCTpauus, o3HakoMmeHue, nyonukayms) vyero-
Nnb0o HOBOIO (KHUMK, dounbma, prpmbl, NPOAYKLUMNH,
n3genua, Toeapa, canmta u T.n.).



Cnawna (TepMnH NponcxoanT OT aHIMMMCKOro crnosa
Slide - Anano3nTmnB) — NOrMYECKN N XyO4oXKeCTBEHHO
3aBepLUEHHbIN OOKYMEHT, KOTOPbIN MOXET coaepKaTb
TEKCT, PUCYHKU, cboTorpadpumn, Tabnuubl, anarpammel,
KONOHTUTYNbI, TMNEPCCLINKN, APIbIKA, BUOEOKINMbI,
ayanoknunel, NpUMeYvaHuns, aaTty U Bpemsi, NopsiaKoBbIN
HOMEDP.

OTaenbHbIE 3NeMEHThI, pa3MeLLEHHbIE Ha cranae,
Ha3bIBalOTCH OO BbLEKTaMM.



la KaXkgoMm crnanmge MOXXHO pa3MeCcTUTb
criegyrouwmne oobLEKTDI:

Pa3HoobpasHble WwabnoHbl 1 NnaHUpoBLIKK NO
CO3[aHunI0 Npe3eHTaLunu.

CpencTtBa nmnopTta dannoB B MHOMOYUCNEHHbIX
doopmaTtax (TekcT un rpaduka).

NHTerpauns runeprekcta u mynstumegma
(0bbeanHeHne ayauo, BUaeo N aHMMaLMOHHbIX
dpannoB B eanHyo nNpeseHTauuio).

BcTpoeHHasa aHMmMmauusa 00bEKTOB.
bubnnorteka rotoBbIX N300paKeHUMN.

B0o3MOXHOCTU co3aaHusA rpaduKos,
opraHu3auuoHHbIX Anarpamm, Tabnuu,.



SBYKH

Pucyuxu BupeodparmeHTH
caspanmt: [ (7 OOBEKTH
OpraiusalHOHHEIE
OHarp aMME]

TexcT

Tabnuuer




Cnang MoXeT cyLlecTBOBaTb B 3fIEKTPOHHOM BUae,
TOrga OH A4EMOHCTPUPYETCA C NMOMOLLBIO KOMMNbIOTEPA,
OT KOTOPOro CUrHasnbl NOCTYyNakT B NOKaSIbHYIO UM
rmnobarbHyl0 CETU, HA MYNBTUMEANNHbIN MPOEKTOP,
Ny1Ia3MeHHY U CBETOAMOOHYI0 NaHenun, nnbo
TENEBU3NOHHbIN NPUEMHUK C BOMbLLUNM 3KPaHOM.
ONMEKTPOHHLIN cnang MOXXHO CKONMpoBaTb Ha
doTonneHky wupuHom 35-mm (Unm 60-mm), 1
OEeMOHCTPUpOBAaTh €ro C NOMOLLLIO NPoeKTopa
cravgos.



[lporpammel, NnpeagHa3HavyeHHble
Ona cosgaHusd, pegakTmpoBaHua w
OEMOHCTpauun npeseHTaunn: MS
PowerPoint, Harvard Graphics,
Lotus Freelance Graphics,
Charisma.



B Microsoft PowerPoint umeetcs
TP OCHOBHbIX peXxnma paboThbi:

OObLIYHbIN PEXUM,
pEXNM COPTUPOBLLMKA CNanaos,
peEXNM NPOCMOTpPa Cranios.



OObIYHBbIN PEXNM

OObIYHBbIN PEXNM
NCNOMb3YETCA NPU CO34aHUN
N pegakTMpoBaHUm

npeseHtaumn. B gaHHOM

pexnmMme Ha aKpaHe
MOHMTOpPA MO YMOMNYaHuIo
nosiBNSAKOTCA TPy obnacTu.
@ [lepBasi obnactb 1
pacnonaraeTcsl Ha 9KpaHe
cnesa n Ucrnonb3yetcs Ans

peakTnpoBaHUA CTPYKTYPbI

npes3eHTauun. 3ta obnacTb
@ COOEPXXUT ABEe 3aKknaaku:

CTtpykTtypa 1 Cnangbl.




BTopasa obnacTtb 2 pa3mellaeTcs Ha aKkpaHe cnpasa. B
9TOM MeCTE B KpynHOM MacLuTabe otobpaxaeTtcsa
TeKyLmn cnaung.

TpeTbs obnactb 3 UCMOSb3YyeTCA A9 XPaHEHUS
3amMeToK K crnangy. OHa pacnonaraeTcs Ha 3KpaHe
CHM3Y. 3aMEeTKN NpeaHasHa4YeHbl TONbKO ASS
OoKIagyvuka (nekrtopa) n He BUOHbI BO BpeMS
OEMOHCTpaUnn cnangoB. 3aMeTKN — 3TO KakK Obl
KpaTKU KOHCNEKT AOKaaa, wnaprasnka ans nekropa.



PeXxum copTUpoBLUMKa ClanaoB AaeT BO3SMOXXHOCTb
BUOETb OQHOBPEMEHHO HECKOSIbKO AECATKOB CrianaoB
(Yncno BUANMbIX HA 9KpaHe KagpoB 3aBUCUT OT
BbIOpaHHOro macwTtaba), BbIMOMHUTL peopraHn3aLuto
npes3eHTaumn (NOMeHATb MecTamm crnanabl), 00aBnTb
UnNun yoannTb criangbl, NPou3BOAUTL NpeaBapUTESbHbIN
NPOCMOTP 3PPEKTOB aHUMaAL NN N CMEHbI CNanaos.
[lepemelLeHne crnangoB OCYLLECTBSAETCS Mo
TexHonornm Drag and Drop (bykcunpoBka). B aTom
pexunme MOET MOHTaX crana-gounbma.



B pexxnme npocmoTpa crangoB npeseHTauno MoXHO
NOCMOTPETb B OKOHYATESNTbHOM BUAE Ha NOSMTHOM 3KpaHe.
[Tporpammbl 4nsa co3gaHusa cpeacTB Npe3eHTaumnm
(MCCI1) no3BonAOT: co3gaBaTb HOBbIE MPe3eHTauuu,
penakTupoBaThb CYLLECTBYIOLLME Npe3eHTaumu,
OEMOHCTPUpPOBAaThL rOTOBbLIE MPe3eHTauun.



CosgaTb HoBYyO npe3eHTaunto B MS PowerPoint
MOXXHO Ha OCHOBE: pekoMeHadaLun macrtepa
aBTOCOAEPXKaHUSA, rOTOBbIX LWABIOHOB, MYCTbIX
CrangoB., yXXe CYLLEeCTBYOLLEN Npe3eHTaunn.



MacTep aBTOoCOoAepXaHUSA COOAEPKNT HECKOSTbKO
cTaHOapTHbIX 3aroToBOK (CTPYKTYpP). [Nepevncnum
3arofioBKN HEKOTOPbLIX 3aroToBok: ObLWwmn aoknaa,
[Mpennaraem ctparernto, Coobuaem aypHble HOBOCTH,
Y4eOHbIn kKypc, Mosrosoun witypm, dunnom, busHec-
nnaH 1 1.4. [lna cosgaHna NnpocTenwlen npeseHTaymm
Ha4yMHatloLeMy rnofb3oBaTesNto 4OCTAaTOYHO NLLb MOJSIHO
OTBETUTb Ha BOMPOCHI, MOCTaBfIEHHbIE MACTEPOM
aBTOoCOodepXXaHUA.



[pn gemoHcTpaumn npeseHTaumn NMCCIT
NpegoCTaBnAlT B pacnopsiXeHne goknagyuka
pa3HOObpa3Hble BO3MOXHOCTU. HANPUMEP, MOXHO
NCMosSib30BaThb yKa3aTernb B BUAE SN1EKTPOHHOU CTPENKMN,
C NMOMOLLbIO KOTOPOro yaobHO nokasbiBaTb MHTEPECHbIE
o0bekTbl Ha cnanae. MoXHO ncnonb3oBaTb
9NEKTPOHHbIN KapaHaall, KOTOPbIX NO3BONAET
BbIAENATb, NOAYEPKMBATL KMNOYEBbLIE MECTA Ha cramnae.
[Mlporpamma MS PowerPoint cnocobHa nameHsTb UBeT
9NEKTPOHHOro KapaHaaila. [BUXXeHneM CTPErnKu v
KapaHgalla ynpasnsaT C NOMOLLbI PYy4YHOIo
MaHUNynaTopa «Mblllb» UK LMAPOBOIo nnaHLleTa.



AHnmauma - nobaBneHmne cneunanbHbIX
BUOE03(PPEKTOB, KOTOPbIE OXUBMAIOT Cranabl.
Hanpumep, MOXXHO co3gaTb 3(P@EKT BpalLleHUS
3arosioBka nnu AMHaAMmMYHOro BbITECHEHUA OHOIo
cnanga gpyrum. AHMMauua npugaeT cnangam
NOABUXXHOCTb, MO3BONSAET OAOMNOMTHUTENBbHbIMU
cpeacTBaMu KOHLUEHTPUPOBATbL BHUMaAHMWE ayanTopumn
Ha BaXXHbIX MOMEHTAaxX Agoknaaa, genaet matepuan
bonee 3anomMmmnHarLLMUMCA.



Buabl npe3eHTaud

[1peseHTaLnn co cueHapuamm
(OPNEHTUPOBAHBbI Ha NOAAEPXKKY AOKNaaa
ans 6onbLwon ayantopun).

*/IHTepaKkTUBHbIE Npe3eHTauuu,
BbIMONMHSAOLMECHA No4 YrpaBleHNEM
nonb3oBaTens.

*HenpepbIBHO BLINOIHAKOLLMECH
npe3eHTauumn.



Buabl nipe3eHTAIMHA

*ToproBble U MApPKETUHIOBbLIE NPe3eHTaunn
(MO3BOSIAKOT 32 KOPOTKOE BPEMS
npeacTaBuUTb TOBApP U 3aKIOYUTb CAENKY,
NpeaocTaBUTb OCHOBHbIE CBEAEHUS O
KOMMaHuNn).

«QObyyvatoLme npeseHTauum.

*COonpoBOXAeHNE Hay4HbIX OOKaa0B.



Buibl IIpe3eHTanuu :

KopnopatuBHag npe3eHTaums

Pa3paboTka kopnopaTuBHOW Npe3eHTaLnn co3gaeT
NH(POPMALMOHHBLIN U BU3yaribHbIN 06pa3sbl KOMMNaHUN.
KopnopaTuBHasa npe3eHTauua npegHasHadyeHa ans
OEMOHCTpaumn noTeHymnansHbIM MHBECTOPAM
KpeauTopoBs, NoTpebutenen npoaykumm Unu yCcnyr.
KopnopatuBHasa npe3eHTaumsa akTMBHO UCMNOSb3YyeTCH
Kak pasnnyHbiMu crneymannctamm komnaHum, PR-
areHTCTBaMun U1 opraHmsaTopamin BbICTaBOK, TaK U
ans agpecHou paccoeinkn. CosgaHme KoprnopaTuBHbIX
npes3eHTaunmn No3BONAET co3aaTth KpanHe
NONoOXUTEeNnbHOE BnevarTeHme o KoMnaHum n ee
ycrnyrax.




Co3aaHve npeseHTauuu

[1na co3gaHmns HOBOU
npes3eHTaunm yoobHo
Nosfib30BaTbCA 00NacTbio 3agau
CoszpgaHue npeseHTauun. Ecnn
obnacTb 3agay He oTobpaXkeHa
BbiBeauTe naHens (Bua/MaHenn
MHcTpyMmeHTOB/ObnacTb 3agav)
Ha aKpaH. [1o ymonyaHuio moxeTt
OTKpbITbCA pasgen — NMNpuctynasn
K paboTte, a Bam Heobxognm -
CosgaHue npeseHTauun. ng
9TOro WENKHNUTE Ha 3aronoBke
OTKPbIBLUEroCs pasgena u
BblbepuTe B cnucke — CospaHune
npe3eHTaLuMm.

11142 i rvnan k pabote
MpucTynas K paboTe

Cnpaeka

Mounck

Konnekuna KnMnoe
CnpaeoYHble MaTepHanbl

Bydep obMeHa

Co34aHHE NPEe3EHTaUMH

g Co3aaHve npe3eHTauuu

Cnpaeka no wabnoHy

Obwan pabo4an obnacTe

Co3panve
_] Hoeaa npeseHTauma

&) W3 wabnoHa odopMnerna
@ 113 MacTepa aBTOCOAEPHAHMA, ..
g;_]_] 113 MMEHILWLEMCA NPE3EHTaUMH, ..

doToanebom. .,



CnocoObl co3pgaHusa npe3eHTauun

HoBas npe3eHTauua. [lo3sonser co3gaBaTb
npes3eHTaunio ¢ NMOMOLLbIO MYCTbIX cnanaos

B Microsoft PowerPoint - [[peaenTaumna2]
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N3 wabnoHa odpopmrneHus
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Microsoft
PowerPoint,
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3NeMeHTbl
odpopmMIieHuns,
LPUdThI U
LLBETOBYIO CXEMY

OopMABHHUE MO YMONYSHHMHO pyccxnﬁ (Poccua)




Co3paHue npe3eHTaumm C ncnoJfib3oBaHNEM
MacCTepa aBTocoAepPXaHUuxA

MacTe p asTocoae paHuA

MacTep asTocoge pianus - [[1pe anaraem crpareruio]

MacTep SETOCOACHEHHA BrifiepuTe NoAXOAAWMA BUA NPE3EHTAUMH
Hadano

B Hauano Bee O6luKA A0KNnaa A
" MpeAnaraem CTpaTerto
BHA NPE3EHTALMM N7 H34ana MacTep aBTOCOAEPHAHHA Coof
5 ; o " LLaEM AYPHBIE HOBOCTH
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YuebHbIM Kype

CnywebHblie | | Mo3rosor WTypM

Avnnom

MpoexTel BMsHec-nnaH

0630p hMHAHCOBOrO COCTOAHKA
fenoesie Obwee cobpane

3aBepleHme Ofy4eHue nepcoHana

| loMalHAR CTPaHMLA rpYNN
CeeAeHA ofi opraHsaunn v

CTHNb NPE3EHTAUMM NPESCHTALMN,
CTHNb Npe3eHTauMH

MapaMeTpel NPE3eHTAUHN
MapaMeTpbl NPE3eHT AU
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== [1nda cosgaHud npeseHTauum c UCNosrb3oBaHNEM MacTepa LLEeSIKHUTE Mo
ccolfike U3 macTtepa aBTocoaepxaHus. B noaBMBLLEMCS OKHE
MacTepa HaxXmMmuTte KHornky Janee.



Co3paHue npe3eHTaumm C ncnoJfib3oBaHNEM
MacCTepa aBTocoAepPXaHUuxA

Macre p asTocoge psanus - [[Ipegnaraem ctparermio]

MacTe p astocoge panus - [[1pe anaraem ctpareruio]

MpeAnonaraemsIv cnocod BLIB0AA NPE3EHTaUMH:

n Havano
[j (%) Npe3eHTaUMA Ha 3KpaHe

[ﬁ;} Havano

B Bua npesexTaumm (U npezenTaun 6 UrTeprete
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JaBepleHne Hamute kHonky "ToToB0", 4Tobkl
MPOCHOTPETE ACKYMEHT.

MapaMeTpel NPE3eHT LM

3aeeplueHme

O

[ OTMEHE ] [ < Hazaa ] [omao

PesynetaTtom paboThl MmacTepa byaet Habop crnanaos, cogepKallmnx
OCHOBHbI€ 3arofoBkM 1 NoACKa3kn Ans Beoaa TekcTta. CTpykTypa u
cogepxaHue npeseHTaunm 6yayT 3aBUCETb OT BbIOpAHHOrO Npu co3gaHum
BMAA.



Co3paHue npe3eHTaLum ¢ UCNOJSib30OBaHNEM
lwadrioHa ochopmrneHus

B3 Microsoft PowerPoint - [IpezenTaunsd]
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LwabnoHa
opopmMneHusd
LLENMKHUTE MO CCbIfKe
U3 lwabnoHa
ochopmneHus. B
nosiBMBLLENCS 0bnacTu
3agad Bblbepute
LLAOMNOH U LWENKHUTE
N0 HEMY MbILLbIO.



Microsoft PowerPoint - [[1peaenTaumsa2]
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nepengnTe K oTobpakeHuo
cnavga, nocne KoToporo
nodaBnsieTca HOBbIN criana,
N HaxXxmuTe KHornky CospaTthb
cnang. MoxHo Takxe B
o0nacTu 3CKM30B LWENKHYTb
NpaBoW KHOMKOW MbILLN MO
9CKu3y cnanga, nocrne
KoToporo gobaensieTcs

PasMeTka cnanaa. ..
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HOBbIN, U BbIbpaTb KOMaHAOy
Co3patb cnava



YnaneHue cnavga

Microsoft PowerPoint - [[1peaeTauns]
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[nsa Toro 4ToObI yaanuTtb
cnavg, BblaennTte ero

9CKN3 B 00nacTu CTPYKTypbl
N HAXXMUTE KIaBuLLy
PelueHus, noTepseLUMe aKTyarbEHOCTL

knasuaTypbl Delete.

Kak Mbl gownn go 3toro?

cTopuydeckan cnpaeka

MOXXHO TaKxe LUenKHYTb Nno
9CKN3y criangy B obnactu
9CKM30B NpaBoOn KHOMKOW

MbILUX U BblIOpaTb KOMaHOy
Yaanutb cnang,

YnaneHue crnanga



N3MeHeHMe nopsaaka cnanaos

[& Microsoft PowerPoint - [lMpe3enTaumus?]
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Mpeanarae CTPATErM

[Topsigok cnangoB MOXHO
NPOU3BONbLHO N3MEHATb
nepeTackuBaHUEM
3CKM30B cranaos B
obnacTun 3CK130B.
[ns nameHeHua nopsaaka
crlangoB B npes3eHTauumn
yao6bHO Nonb3oBaTbCs
PEXMMOM OTODpaXeHUS
CopTupoBLUMK cnangos
[lna nepexoga B 9T0T
PEXNM BbINOSTHUTE
KOMaHay
Bua/CopTupoBLumnK
cnanaoB NNW Ha KHOMKY 44
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NMpnmeHeHune 3chekToB aHMMaLUM K crnanpam

: Av3aiH cnavga v

&l WabnoHe! odopMieHHA
_ast LIBETOBbBIE CXEMbI
vy DbdeKTbl aHMMaUMK

MpUMEHUTDb K BblAeNeHHbIM
cnavgam:

Bo3HWKHOBEHHWE
BeluBeTaHue No o4epeamr
Cny4anHble Nonockl

be3 aHvMMayuu

[nDHMBHMTb KO BCEM Cnanaam ]

|

[@ Mokas cnanaos ]

ABTONPOCMOTP

Mocne AHWe UCNONb30BaH... ||

[Ana npumeHeHns K NnpeseHTaumm

9 eKTOB aHUMALNU BbINONMHUTE
komaHgy ®opmat/OcdopmneHne
cnanaa. B obnactu 3agay [insaunH
cnaupga LernkHUTe No CChbifike

A dheKkTbl aHMMaUMKU, Nocne 4yero B
obrnacTtu 3agay NosABUTCA CNUCOK
adodekToB. LLlenykom mbiLn
BblbepuTe xenaembin 9 EEKT.



[loKka3 npe3eHTaUuumn

HacTpoHka npe3e HTaumMM

Mokas cnanaos Cnanapl
(3) ynpaenaemeli A0KNaAYMKOM (MONHBIN 3KpaH) O
r ~ )
() ynpaenaeMbIf NoAb30BaTENEM (OKHO) Oc | 2 no %
C HacTpokka npese HTaumu
Mokas cnaiaos Cnakiabl
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[J6es armmaumm Heckoneko MOHWTOPOE
‘aBneHne A0KNaaqrKa
LBeT pucyHKa: ™
nF [[]NokasaTe NpeacTaBneHHe AOKNaAYHMKS
E MPOM3BOAMTENEHOCTE CoBeTk)
[[Jncnonesosate annapatHoe yekopenne o6paboTki nzofpaenna —
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[Toka3 npeseHTaumnn
HacTpamBaeTCcsl B COOTBETCTBUN C
TpeboBaHuaAMK, onpeagensieMmbiMn
pa3paboTtymkom. Npn 3TOM YacTo
ObiBaeT HEOH6XOANMO OTAENbHbLIE
cnangbl NnpocMaTpuBaTh B
Te4YeHne pas3HOro BPEMEHM.
Bpemsi gemMoHcTpaumn crnanga Ha
9KpaHe 3agaeTcd KoMmaHOoM
Power point lNoka3 cnangos/
CmMmeHa cnapos:

B rpynne noneun Boibopa CmeHa
crnavpga yctaHoBute Tpebyemoe
3Ha4eHue.

Ewe Bbl MOXETe onpeaennuTb
oOLune npaBmna nokasa
npeseHTauun. [ina atoro sangmte
B MeHto lNoka3 cnanpos - >
HacTpouka npe3eHTauum



3anyck gemoHcTpauumn Microsoft

PowerPoint

dann npeseHTaumMm MOXHO
COXpaHUTb B CrieunaribHoMm
doopmarte, B KOTOPOM
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MPE3CHTAOMST BCETOa OyaeT

OTKPbIBaATbCS B peXnMe
nokasa cnangos. Ons
coxpaHeHunsa dpavna
npes3eHTaunn B JaHHOM
dopmaTe BbINOMHUTE
komaHay Pann/CoxpaHUTb
KaK. B okHe CoxpaHeHue
AOKYMeHTa nepengute K
narke, B KOTOpPYHO
coxpaHgaeTcs dpaun, B
pacKpbIBaKOLEMCSH CrNCKe
Tun danna Bbibepute
OemoHcTpauna Microsoft
PowerPoint (*.pps), npu
HeobxoaumocTu B none Uma
¢danna BeegnTe umsa davna,
NOCIie Yero HaXXMUTE KHOIMKY
CoxpaHuTsb.
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[lanTte onpeneneHmne npeseHTauun.

[lepeuncnumTe cnocodbbl co3gaHns
npes3eHTauUun.

YKaxute OCHOBHble pexumbl pabotbl B MS
PowerPoint.



