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CosnaHue U peAaKTUpPOBaHUE AOKyMeH

[Ona 06paboTku TeKCTOBOU UHpOpMALIUU H
KOMMbrOTEpe UCMOMb3YHOT NPUNOXKeHUs
oblero HasHayeHus -

TEeKCTOBbIE pPefaKTOphI,

KOTOpbIe NMO3BONAOT CO3AABAT,
PeAaKTUPOBATb, POPMATUPOBATD,
COXPAHATb U pacneyartbIBaTh TEKCT
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Co3aaHue AOKyMeHTa

v Co3aaHue [OKyMeHTa HaYymnHaeTcs
¢ sbIbopa wabsioHa.

v/ [na co3naHns AOKYMEHTOB CO CNOXHOU
CTpYKTYpou ucnonb3yrot Mactepa

v B npouecce co3aaHmusa AOKyMeHTa B TEKCTOBOM

peAaKTope nosib3osaTesib

BBOAUT CUMBOJIbL C KITABUATYpLI




PenaktupoeaHue nokymeHTa

PepnaktupoBaHue aokymeHTa Npomns3BoauTCS
NyTEM KONUPOBAHUSA, NepemeLleHUs unu
yaaneHusa eblaeneHHbIX CUMBOIOB UNU

(PparmMeHTOB TeKcTa.

Y106bI 3aMEHUTL OAHO MHOMOKPATHO
BCTpeuyarollieeca CfI0BO Ha Apyroe:

[TTpaska - 3ameHuUTb]
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Bctaska 06bekTOB B AOKYMEHT

MexaHuU3M BCTpamnBaHUS

U BHeapeHus 06bekTos

(OLE - Object Linking Embedding)
Nno3BoSi9eT KONUpOBATb U
BCTABNATb 06 BbEKTbI U3 OAHOIO
NpUNOXeHusa B apyroe

[Bctaska - Ob6bekr]
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TTposepka opgporpacpum u
CUHTAKCUCA

[na nposepku opc

DOrpac

DU U CUHTAKCUCA

UCNONb3YyHOTCA CNeunarnbHbIe
NPOrpaMMHbIE MOAYIIU, KOTOpbIe
BKIFOUAFOTCA B COCTAB TEKCTOBLIX

nNpoLIecCOpOB U peAaKLUOHHO-

U38aTeNIbCKUX CUCTEM.

Haubonee yacTto BCcTpevarowmecs

oneyvaTtkun ncnpasnaetT pyHKUuA

ABTO3amMeHa
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®opmaTbI TEKCTOBBLIX (PAUSIOB

dopmaTt pavinia onpepenset
cnocob xpaHeHUs TeKkcTa B
cpaunne

[Ona npeobpasosaHus
TEKCTOBOrO (pamsa us
OAHOro (pOpMaTa B Apyrou
UCNONb3YHOT

NPOrpaAMMBI - KOHBEpTOpbLI
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CoxpaHeHue U OTKpbITUE AOKYMEeH g B

onpedefieHHOM popmaTe

* Beectu komaHay [Taun - CoxpaHUTb Kak]
* TTpuceoUTb AOKYMEHTY Umsa
* Borbpatb B NnepeyHe TpebyeMbIn OpMaT
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Be160p napameTpoB CTpaAHULIbL

[ CyuwecTByrOT ABE BO3MOXHbIE OpUEHTaLUMU
CTPAHULBL: KHUXHAS U anbbomHas

[ Ha cTpaHuUe MOXHO yCTaHABNUBATD
Tpebyemble pasmepbl Nosien, UCNOoSb30BATb
KONOHTUTY NI [Zauin - TlapameTper cTpaHULib]

0 CtpaHUUbI AOKYyMeHTa TpebyeTca HymepoBaThb
[BcTtaska - Homepa ctpaHuu]
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®opmaTtnposaHue ab3aues

B koMnNbrOTepHbIX AOKYMeHTax ab3aly -
nrobou TeKCT, 3aKaHYUBAFOLWMNUCS
yNpasnarowmm CUMBONOM (MapKkepom)
KOHUa ab3aua. Beoa kKoHUa ab3aua
obecneymsaeTca Haxatuem {Enter}.
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BerpaBHuBaHUe ab3aLes

BbipaBHMBAHWE OTpaXaeT pacnosioxeHue TeKCTa OTHOCUTENbHO
FPaHUL Noneu cTpaHULbL. Yalle Bcero UCnonb3yroT YeTbIpe
cnocoba BbIpaBHUBAHUA ab3aLies:

TTo nesomy Kkparo - neBbIN KpAU POBHBLIU, A NPABLIA PBAHLIW.

TTo ueHTpy - 0ba Kpas UMeroT HepOBHbIe O4YepTaHUsa, OAHAKO
KaX/Aas CTPOKa ab3aua CUMMeTPUYHA OTHOCUTENbHO CepeaUHbL.

TTo npasomy Kparo - NpaABLIN KPAm pOBHLIN, A J1IeBbIN PBAHLIN.

TTo wwupuHe - oba Kpas poBHbIE, TO eCTb pacnonNarakoTcs TOYHO
MO rpaHULIAM CTpaHUUBLI. B 3TOM cnyyae nocneaHss CTpoka
ab3aua BefeT cebs Kak NpU f1eBOCTOPOHHEM BLIPABHUBAHUM.
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OTCTYynNbI U UHTEPBANL

Yawie scero ab3al HaumHaeTCS
OTCTYNOM NepBOU CTpokU. Becb ab3au
LIeSTUKOM MOXeT UMeTb OTCTYMbL
C/leBa U Cnpasa, KOTopble
OTMepsaroTCa OT MpaHUL, Noseun
CTPAHULIBL.

[na sbIpasHUBAHUA ab3aua BBeCTU

KomaHay [Fopmar - Absau]
G




CnuUcKu

CrUCKU NPUMEHSFOTCA ANS pasmellieHNs B AOKYMEHTE pasfIMYHBIX
nepeyHel. CylecTBYHOT CMUCKMU Pa3NIUYHBIX TUMOB:

HymepoBaHHbIE CMUCKU, KOTAA 3N1eMeHThI CAUCKa
COMPOBOXAAFOTCA APABCKUMU UNU PUMCKUMU YUCTIAMU U ByKBAMU;

MapKUpOBaHHbIE CMUCKU, KOTAQ 35IeMEeHTEL CMUCKA 0TMeYaroTca ¢
NOMOLLBHO CNeLUmnanbHbIX CUMBOSTOB-MAPKEpPOB.

Bo3moxHO co3aaHue U BNOXeHHBIX CMUCKOB, NpUYem
BKI1QAbIBAEMBIN CMUCOK MOXET MO CBOeMY TUMY OT/INYATbCS OT
OCHOBHOro. Beectu komaHAay [@opmaT-CnucoxflM Ha AUanNorosou
naHenu Cnincku Ha Bknaake MHoroyposHesbi 11 BbI6paTh Tpebyembli
TUN MHOrOYpPOBHEBOTO CMUCKA.
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Tabnuubr

Tabnuua - 06bekT, CoOCTOAWMUU U3 CTPOK U CTONBLOB, Ha NepecedYeHumn
KOTOpbIX 06pas3yroTcs a4erku. C NOMOLLBHO TabIUL, MOXHO
(POpPMATUPOBATL AOKYMeHTHI. TTpu pasmelyeHum B Tabnuue Ymcen
MOXHO NMpPOU3BOAUTHL HAA HUMU BbIUUCTIEHUS.,

TTpeobpaszosaTb UMerOLMMUCS TEKCT B Tabnuuy
MOXHO C MOMOLLBbFO KOMAHAbI
[Tabnuua - TTpeobpasosatb 8 Tabnuuy]

<: BcTasuth AOKYMeEHT B TabnumLly:

[Ta6nuua - Bcrasutb 8 Tabnuuy]

ABTOMATUYECKU OTPOPMATUPOBATL BHELWHUM BUA TAbNULIbL:
[Tabnuua - Astopopmar]

PopmaTtuposaHue TabrLbLI BpYyUHYHO:
[Eopmat - NpaHULbLI U 3anUBKa]

3aaathb TOUHYHO WKUpPUHY cTonbua:
[Tabnuua - Bercota u wmpuHa a4veirku]




®opmaTUpoOBAHUE CUMBOSIOB

CUMBOBI 9BNAFOTCS TEMU OCHOBHBIMU
06beKTamMu, U3 KOTOPLIX COCTOUT AOKYMEHT.

CUMBOIBI = 3TO 6YKBbI, LUMPLI, Npobensr,
3HAKMU NYHKTYauuu, cneumnarbHbIe CUMBOJILL.

CUMBONBLI MOXHO (POPMATUPOBATD.

OCHOBHbIE CBOUCTBA CUMBOOB:
WPUEPT, pasmep, HayepTaHue U LBerT.
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'MnepTekcT

MMnepTeKkcT nNo3BonsaeT CTPYKTYpUPOBATb AOKYMEHT
nyTem BbIAefleHUs B HeM CIOB-CCbLNOK (r1nepcchInok).

"Mnepcchlnka COCTOUT U3 ABYX YACTEU: yKasaTens
CCBINKU U aAPEeCHOU YaCTU CCBINKMU.

YKasaTtesb CChLNKM = 06beKT, KOTOPbIU BU3YASIbHO
BbIAenaeTca B AOKYyMeHTe.,

AfnpecHasa 4acTb TMNepCcCbINKU npeacTasnseT cobow
Ha3BaHWe 3aKNaAKU B AOKYMeHTe, Ha KOTOpLIU
YKQ3bIBAET CChIJIKA.

[nsa co3aaHusa runepcebLnku:
ecTu KomaHay [Bcraeka-l unepcceinkal.
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KomnbloTepHbIe cnosapu
U CUCTEMLI MALWUHHOIO NepesoAa TeKC

KOMFIbl—OTeprIZ cnoeapu MoryTt coAepXdaTb Nepesoabl COTEH TbICA
CNOB U CNNIOBOCOYETAHUU, A TAKXKe NpeaoCTaBNIaroOT NoJib3oeartenro
A0NONTHUTENbHbIE BOSMOXHOCTU.

" CJ10BAPU MOTYT aBNATbCA MHOIOA3bIMHLIMU

= CJIOBAPU MOTYT KpOMe OCHOBHOIO Cr10Baps o6u.|,eyn0Tpe6MUTeanb1x
CJI0B COAEpXKATb AeCATKU CMeLUmnanm3mpoBaHHbIX CroBapen no
obnacTtam 3HaHUU

= cnoeapu o0becneynBaroT BLICTPLIN MOUCK CNOBAPHBLIX CTATEW
= CNOBAPU MOTYT ABNATbCS MYNbTUMEAUNHBIMM,

Cpeau poccUMCKUX cnoeapeun criefyeT BbIAeNuTb cnosapsb Lingvo,
KOTOpbIU coaepxuT 6osnee 1,2 MUNNUOHA CoB U CIOBOCOYETAHUI,
CUCTeMY 3J1eKTPOHHBLIX crioBapen «KoHTeKcT>» U CnoBapb

«MynbTunexc».




CucTemMsl
MALWUHHOIO Nepesoaa

\4
IF CuCTemMbI MAWUHHOIO NepeBoaa
OCYLLeCTBNAIOT NepeBod TeKCTOB,
OCHOBbLIBAACH HA (POPMASNILHOM «3HAHUU»
93bIKA U UCMONb3OBAHUU CIIOBApeW.

INMyywummm cpeau pocCUNCKUX cUCTem
MALUHHOIO NepeBoAa CYUTArOTCS

PROMT u «Cokpat».
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Cnacubo 3a sHumaHue!
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