TexHoNO2Uusl CO30AHUS U
obpabomrxu mexcmoeou

uHgopmavuu



foaroroBka TeKCToB

— O4Ha N3 caMbix
pacrnpocTpaHeHHbIXx cpep
npuMeHeH1s1 KOMMNbOTEPOB.




lIporpaMMHBbIe cpeAacTBa,
npegHasHa4YeHHble 4sis paborbl C
TeKCTaMum:

[l a51eKTpOHHbI€ 6/I0KHOTbI (3arnNCHbI€ KHU)KKW);
[l TekcTOBbIE€ pegaKTopbi,;

[l TekcToBbI€ npoLeccopbl;

[l peaaKUNOHHO-MN34aTesIbCKNe CUCTEMbI;

[l nporpamMMsbi, npegHa3sHa4YeHHblIe A1 nepesojga C
OAHOro SsI3blKa Ha APYrou;

[l cucremMbl, oCcyLLeCTB/ISAOLWNE MHTE/JIEKTyal/IbHbIN
MOMNCK M MHTEJIJIeKTyaJIbHYO 06paboOTKy TeKCTOB,
pa3sMeLljeHHbIX B CeTSAX.



Texcmoswviut pedaxmop

- 3TO OYEeHb npocras
nporpamma gnasi pabortni
C TEeKCTaMM. |

t BeabIMAHHBIM - BAIOKHOT

®aiin  [paska ®opmaT Bua  Chpaeka

TeKkcToBbIN pegaKTop
yaobeH ans cosgaHns
Heb6o/1bLWINX cOObLyeHNnn

W aRELEB8TONT N3 6yKB,
ungp, 3HakoB
npennuHaHnsa 1
crieyunasibHbIX CUMBOJIOB,
KOTOpPbI€e MOXHO BBECTH
C MOMOLYbIO KJIaBHNaTypbl
KOMMblOTEpA.

dororpachumn, yepreixm,
PUCYHKWN, CXEMbI U
Tab/11MLybl TEKCTOBbIN

peaakTop obpabarbiBaTtb
HEe MOYNKAT




Texcmoewtu npoyeccop

o ] AokymeHT1 - Microsoft Word
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SYdbnsior

U3MEHSITh
Ha4YyepTtaHue u
pa3sMep [OKYMEHT Tabnnubl, pUCyYHKH, CXEMbI, 3BYKOBbI€
wpundra, dbparMeHTbI.
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Peoaxyuorro- usoamenvckue cucmemot

(nporpamMMbl BEpCTKH) :
npegHasHa4eHbl 41 L [ ik s —
noaroToBKM rnNeYaTHou
npoaykunmn — 6ykseros,
6poLwurop, raser, >KypHaJioB,
KHur. OHn obecrneunBaroT
Bce (pyHKLNN TEeKCTOBOIro
npoyeccopa, a TakK)xe
nogaep>xmMBaroT (popmMmartbi
TEeKCTOBbIX N rpapmnuyeckmnx
¢dansnoB, co3gaHHbIX B
pa3/INYHbIX pegaKTopax,
obecneuyunBaroT
aBToMaTrn4dyeckoe -
pasMelyeHne TeKcra Ha e [ v
CTpaHuLe, OCyLyeCTBJ/ISAIOT e e L J
pe>KnUMbl nNpaBuJiIbHOMN




TekcroBbIN pegaKTop

— 3TO nporpamMmmMa, KoTopasi
rno3BoOJisieT co3gaBarTb,
pegaKTupoBarTb,
dopmMarnpoBarTrb, COXPaHSITb U

nedararb JOKYMEHTDbI.




JOKYyMeHT

JT1ro604 TeKCr, co3g4aHHbIA C MOMOLYbIO
TeKCTOBOIO pegaKTopa, a TakK)ke
BKJ/IlOUeHHblIe B Hero HeTeKcroBbie
Marepumanbl (rpagpmka, 3ByKoBbie
pparMeHTbl 1M BUAECOK/INIbI)
Ha3bIBalOT JOKYMEHTOM.

JOKyMeHT MO>KeT 6bITb CTaTbeHu,
AOK/1alOM, paCCKa30M, CTUXOTBOPEHUNEM,
npurinaweHmneMm, o6 bsiBs1IeHneM nian
nosapaBnUTe/IbHOU OTKPbITKOM.




'mneprekcr

— 3TO Crnocob opraHn3zaymn JOKyMeHTa,
Nno3BOJISOLNNA BbICTPO Haxo4NTb
HY)KHYIO MHDopMaLHio.

OH 4yacTo Mcnosib3yercsi npm
MOCTPOEHUN CUCTEM ornepaTnBHOMN
noACKa3Kn M KOMIMbIOTEPHbIX BEPCUMA
60/1bLUNX CIPaBOYHUKOB M
SHUMKIIONEeguNM.

lNMepexoa c ogqHOro Mecrta B rurneprekcre
Ha Apyroe ocyLwjecTrBJ/ISIeTcs1 C NOMOLYbIO
CCbIJIOK.



'mneprekcr

OTHENBHO HYKHO H3MEPATE KONMYECTBO HHOOPMANUH, NOpHIEM KOMMYECTEO HHGbOpMAaluy -

PasHBEIMA.

CTPOTad OIEHKE, OTHOCHTENEHO KOTOPOH MOXHO PasBHBATh ENHHVIO CTROLYIO TeopHio. Kpome
KOMHYECTBA MHGOPMAUMH, CNEAyeT M3MEPATE EINE H UEHHOCTE. A BOT C LEHHOCTRIO
HHDOPMAIME NPOHCKOAMT TO K& CaMoe, YT0 H ¢ MOHATHEM CEMaHTHYecKoH HE)opmanun C
OOHOH CTOPOHBI, BPOJE €€ MOXHO BEMHCIHTb, & C APYTOH CTOPOHEI, BCE 3TH BEMHCIEHHA
COpPaBefJIHER] JIHINE B OCPaHMYEHHOM 4HCIE ciygae. VM Boofmie, KTO MOXET TOYHO
EBMHCIHTE, CKaXeM, UEHHOCTE KPYIIHON 0 HAYYHOT'O OTKPBITHA?

BypHoe pasEMTHE HAYVKH M OPOMBIIUIEHHOCTH B XX BeKe, HEYOEPXHMBIA pocT oOBEMOB

nocTynaoed HHGOPMAUMH [PHBENH K TOMY, 9T0 Hel0BeK 0Kasalfe Mt L e R e AT I SO IS

BOCIPMHMMATE M TNepepabaThbBaTe EBCE EMY NpefHazHaueHHoe. Bozy Qain [paa By Mbparroe Cepdnc Crpaska
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CoxpaHeHHad konua - Ewe ¢ caita ¢1e2 - Pybpuka: MHbopMaUnoHHEIe areHTcTBa
9 6. LINUX.ORG.RU - Pycckas undgropmaums 06 OC Linux

Takoi cHop nepcoHaneHOR MH OpMaLMK AaeT BOIMOKHOCTE NOKA3LIBATE NMMYHO Bam Ty Pe
3auHTepecyeT.

JocTaToyHo ouUeHUTE 06BemMEl NEPCOHANEHOR MHG OpMaLMK, KOTOPYHO NONL30BATENW OXOTH
couManeHbIX ceTel, Bpoae vkontakte ru.
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CoxpaHenHad konua - Ewe ¢ caita ss77 - Pybpuka: Knonel Unix

7. ArentcTBO CounansHon UHd¢ropmaumumn
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OCHOBHBIMM obbeKTamMu

T€eKCTOBOIo /IOKYyMeHTa
SIBJISIFOTCSI:

CMMBOJI —> CJIOBO —> CTPOKa
—_—

abszay —> crpaHmya
—>@parMeHT.




CumMmBoOJ1

— MMHMMaJIbHas1 egquHuLa TEKCTOBOU MHopmMmaLynm.

Ka>xkabiri cMMBOJ1 UMeeT CBOM Ko/.

CooTBercrBmue Mexxgy KogamMu n cMMBOJIaMn
ycTaHaB/inBaeTcs crneynasibHbIMU KOAUPOBOYHbIMU
Tabsanyamu, npuyeM B pasHbiX KOAUPOBOYHbIX
Tabanyax ogqHOMy N TOMY >Ke Koady CTaBsATCS B
COOTBeTcTBMue pa3Hbie CUMBOJIbI.

§»nedpfwuyexkrtr1589 — Yy




CinoBo

— Npon3BOJibHasA MnocjiegqoBare/ibHOCTb

cnmBosioB (6ykB, uncp n ap.),
OorpaHN4YeHHasi C ABYX CTOPOH C/Yy>KeO6HbIMH
cuMmBoJsiamu (npobes, 3ansitasi, CKO6KU mn

Aap.)

Windows
Jlowaak
PriHoB
re5pn/6




CTpoka

— rnpoun3BoJibHas nocsie4oBares/ibHOCTb
CUMBOJIOB Me>xay J1IeBOU M npaBon rpaHuLamMmn
AOKYMEHTa.

IIpH peaaKTHPOBAHHH MOJKHO YAALITh He TONBLKO OTJAeIbHble CHMBOJILI, HO H Liefble
(parmeHTBI TEKCTA.

JIr11 TOro 4TO0BI BEUIEIHTE (pparMeHT TeKcTa He0OX0JHMO YKa3aTh €ro Ha4ano H KOHeLl
B coBpeMeHHBIX peJaKTopax 5T0 JefaeTcs ¢ MOMOLIbI0 MbIIH. BblieleHHbIH (parMeHT JIErKOo
YAATHTb, Ha)KAaB ONpeJeNeHHYI KIABHIIY HIH KOMOHHAIHIO KIaBHIIL IIpH 3ToM (parmeHT
MOJKHO YAATHTL H3 TEKCTa H CTePeTh H3 MaMATH, a MOKHO YAATHTL H3 TeKCTa, HO [IOMECTHTL B
CIleLHATbHBLIH pa3Jel [MaMATH, HazbBaeMbIH OydepoM B 3ToM ciydae yAaleHHbIH (pparmeHT
MOKHO OyJeT HIH BepHyTb Ha IIpekHee MecTO, HIIH I[TIOMeCTHTb B Jpyroe 0osiee IoAxojsiiee
MeCTO TeKCTa.




Ab63ay

— rNMpoun3BOJIbHas MNocsiegqoBaTes/ibHOCTb
CMMBOJIOB, 3aBepLuaroLasicsi cneymasibHbIM
CMMBOJIOM KOHLa ab63aya.

donyckarorcs nycrbie ab3aybl.

P ejakTHp 0OBaHHE — TIPOLIe CC,"KOTOPBLITTI03BOIA€ T-X00ABIATH,, Y IAIATH  TIepe
MeIlATh ' H H3MEeHATH * pp ar MeHTbI* JOK YMeHTA. |

IIpH: peaaKTHP OBAHHH: MOZKHO" YAAATE: He' TOIbKO OT/JeMbHbIe: CHMBOJIBL, HO' H' LI€/IbIe:
(parmeHTBI TEKCTA. ||

JUIs1- TOro-4TOOBI' BBU &THTE (Ppar MeHT- TEKCTa-He0 0X0JHMO YKa3aTh' €r0-Ha4ano-H-KOHeLl.*
B- coBpeMeHHBIX: pelaKTopax: 3TO" JeIaeTCsl: C* [IOMOLLBIO- MBIIH.- BbIlelIeHHbIH: (hparMeHT: JIeTKO"
YAQIHTB,” HaKaB* OMpeNeleHHYI0: KIIaBHIIY: HITH KOMOHHALHIO- KIaBHIL - IIpH 3ToM: (parMeHT
MOZKHO" YAAITHTh" H3 TEKCTa' H- CT€PeTh' H3 [TaMSTH," a° MOJKHO YA ATHTh H3 TEKCTa," HO* [IOMECTHTb B
CITeLHATLHBIH' pazJelT [IaMATH," HazbBaeMbIH: Oy(depoM - B- 5 ToM: cilydae: yAaleHHbIH ()parMeHT:
MO2KHO" Oy/1eT- HITH- BepHYTh* Ha- [IPe;KHee: MeCTO, HITH [IOMECTHTh B- Ipyroe: dosee: roAXoAsiee:
MECTO TEKCTa. |




DPparMeHT

— 3TO HEKOTOpOEe KOJINYEeCTBO PSi/JOM CTOSILUNX
CMMBOJIOB, KOTOPbIE€ MOXXHO paccMaTpuBaTb KaK
eanHoe LeJioe.

DdparMeHTOM MOXKeT 6bITb OoTAE/IbHOE CJ/I0BO,
CTpOKa, ab3aLl, cTpaHnya n ga>xe BecCb
BBOAMNMbIN TEKCT.




STanbl co34aHnNAa JOKYMEHTa Ha
KOMIblOoTEpe:

1. Co3pgaHne JOKyMeHTa
2. 3agaHue napaMeTpoB CTPaHULbI

3. 3agaHune pe>xkmMa oTobparkeHunsi
AOKYMeHTa

Hab6op Tekcra
PegakrupoBaHue JOKYMEHTa
DPopmMaTupoBaHne JOKYMEHTa

N S U K

CoxpaHeHune AOKYMEeHTa




lNNoaroroBka AOKYMEHTa

lNMogroroBxka AOKyMeHTa Ha
KOMIMbIOTEPE COCTOMUT U3 TaKNX
3TanoB, KakK:

- Habop
- pegaKTupoBaHue
- popmaTupoBaHme.




PegakTrnpoBaHue

PepakTupoBaHue — rnpoyecc,
KOTOPbIN NMNO3BOJISSeT JobaB/iATb,
yaAansiTtb, nepeMeLyatb U N3MEHSTb
pparMeHTbl JOKYMEHTA.




DopmMmaTnpoBaHue

DopmMmaTupoBaHue — 3T0 JIIobbie
ornepayuu rno npugaHmio JOKYMEHTY
TaKoro BMga, KOTopbin OH 6yaer
uMMeTb Ha bymare.

DopMaTupoBaHue — 3TO U3MEHEeHHe
BHelwHero Bnga OKyMeHTa 6e3
N3MEeHEeHMNSs1 ero cogep xaHusl.



DopmMmaTnpoBaHue

A) DopMmarnpoBaHue CTpaHMULbI.

Mo>xkHO caenatb € NOMOLWbKO KOMaHAbl [DPann —
napamerTpbi CTpaHuybl... |. PopMmaTupoBaHue

CTpaHMLbI NMPON3BOAMNTCS MO C/1e[yIoWNM
napamerpam:

e chopmart (pazmep) 6ymaru. No yMos4aHNO —
06bI4YHO A4;

® OpueHTauuns: KHmxHass (BepTuKkasibHasi) n
asibbomMmHass (ropn3oHTasIbHas);

® [10/151 — PacCTOsIHUE OT Kpasi CTPaHMLbI 4O rpaHuLbl
TeKCToOBOM obsiacTn.



DPopmMaTupoBaHuNe CTpaHNLbI
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DPopmMaTupoBaHuNe CTpaHNLbI

MapameTpbl CTpaHWLbI
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DPopmMaTupoBaHuNe CTpaHNLbI

[MapameTpbl CTpaHWLbI

MNonA Pazmep Bymarn lﬂCTDLIHMK Byrari | MakeT l

Pazmep Gymaru: -Obpazey,
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Mo yMonYaHuK. .. OK OTMEHA




dopmarnpoBaHune

b) ®opmamuposanue adzaua.

C nomowvio komanowt [Dopmam — Ao3au...| 3a0aromcsa oCHOBHbLE
napamempul aozaua:

e omcmyn cjieea u cnpasa— 3a0aemcsa OMmHOCUMETbHO NoJell cmpaHuybl. A

* KDACHAA CHPOKA — MONMCHO 3A0aAmb omcmyn, epicmyn ujii H)Ji1€6yro,

* gbIpagHUGaHUe HA cmpanHuue (3adaemcs 6 npeoenax Oomcmyna)— no 1e6omy
Kparo, no ueHmpy, no NPAGoOMy Kparw u no Wupune CMpanuybl;

* uHmMeEpPB8a nepeod u nocie — 3a0aemcs Ppaccmoanue 00 npeovioyuiezo u
nocneoyrouie2o aozayee;

® MeHCOYCHIPOUHBLI UHMEPBAT — 3A0Aen PACCMOAHUEC MEMHCOY CIMPOKAMU
eHympu aod3zaua.




DopmaTupoBaHue abzala
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DopmarmpoBaHue abzala

Abzay 8]
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OrcTyn

BypHOE pasBUTHE HAYKH H NPOMBIUNEHHOCTH B XX BEKE, HEYAEPKUMEIH pOCT
065 EMOE NOCTYIAKIER HHG OPMAIHH MPHEBENH K TOMY, YTO0 YEJ0BEK 0Ka3aca
HE B COCTOAHHH  BOCIOPHHMMAaTe MW IepepabaTelBaTe  BCE EMY
NpeAHAsHAYEHHOE.

BosHuKIa HeoOXOOUMOCTE KTACCHGHUHPOBATE MOCTYIUIEHHA [0 TEMAaM,

OpraHM30BBIBATE HX XpaHEHHE, JOCTYI K HHM, I[0HATE 2aKOHOMEPHOCTH

OEMKEHHA HHPOPMAUMH B PasiMYHBIX M3aHWAX H T.40.  HMcconemopanns,

MO3BOJUIOIHE pPaspellMTE BO3HHUKIIIHE npobNeMbl, CTAMM HasBEATEH

HH O PMATHKO.

Tepvme "uHOpMaUuA" MPOHCXOZHT 0T JNaTHHCKoro cioea “informatio", 4To o3HayaeT
CEEIEHHA, pasbACHEHMA, ManoxeHue HMHdopmanma — 3T0 HacTomeko ofigee u ruyboxoe
INOHATHE, YTO Er0 HEJE3A 0OLACHUTE 0ZHOH ¢pazof. B 3T0 CI0BO BKIANBIEAETCA pasiiidHBIH
CMBICJI B TEXHHKE, HAVKE H B XKHTEHCKHX CHTYAIHAX.




KpacHasi cTpoka

BypHOe pa3spUTHE HAVKH H [P OMBIIDIEHHOCTH B XX BeKe, HEYIEPKUMBIA pocT 00BEMOB
NOCTYHARINEd HHPOPMAUHH NpHEENH K TOMY, YTO YeJOBEK OKA3alcd HE B COCTOAHHH
BOCIPHHHMATE M NepepabaTbBaTe BCE EMY IPEJHAHAYEHHOE.

BozHuKa HeoOXOOHMOCTE KNACCHOHUHPOBATh MOCTYIUIEHHA [0 TEMAaM, OpPraHM30BBIEATE HX
XPAHEHHE, OOCTYI K HHM, MOHATE 3aKOHOMEPHOCTH ABMXKEHHA HHQOPMAUHH B pPaziIHYHBIX
M3IaHuAX U T.J. HMcconegopaHuda, MOSBOJUIOLHE Pa3spellMTh BOSHHKIUHE MpoONeMBL CTANH
HasBEATh HMHG OPMATHKO.

Tepvmr "HHGopMaUuA" OPOMCXOOMT OT JaTHHCKoro cioea "informatio", 4To o3HadaeT
CBEJEHMA, pasbACHEHHA, wanoxeHne. MHbopManna — 3To HacTOIBKO 0610ee H IIyH0KoE
NOHATHE, YTO Er0 HENBE3A 0OBACHUTE OOHOH ¢pasod B 3T0 CNOBO EBKIANBIEAETCA
Pa3NMYHEIA CMBICH B TEXHHKE, HAYKE H B JKUTEHCKHY CHTYAL[HAX.



BbipaBHuBaHune Ha CTpaHuULe

BypHOE pasBUTHE HAVKH M NPOMEIIUIEHHOCTH B XX BEeKe, HEVAEP KUMEIA pocT 06LEMOE
NOCTYTIAKIER HHOPMALMH IPHEENIH K TOMY, YT0 YEJ0BEK 0KA3aICA HE B COCTOAHHH
BOCIPMHMMATE H IepepabaThEaTe BCE eMY IpeJHa3HAYEeHHOE.

BosHuKIa He06X0OUMOCTE KIacCHGHIUP 0BATE MOCTYIUIEHHA 110 TEMAaM, OpraHH30BBIBATE HX
XpaHeHHe, JOCTYI K HUM, I0HATE 3aK0HOMEPHOCTH AEHXEHUA HH G Op MALHH B PasIMYHEIX
H3JaHuAX U T.7. VccnenopaHud, MosBOJITROLIHE PaspelluTh BOSHUKIINE NpobleMbl CTAH

HasbEATh HHGOpMATHK O

TepnuH "HHbOPMAIHA" TP OMCXOIUT OT JAaTHHCKOr 0 cioea "mformatio”, 4To osHagaet
CEEHEHHA, pasbACHEHHA, HaloxeHne. Mub opMania — 3T0 HacTOMEKO 0611ee H MIy60KoE
IOHATHE, YTO Er0 HENB3A 00LACHUTE 0OHOH dpazoi. B 3To CI0B0 BKIAALEAETCA PasIIHEIA
CMBICI B TEXHHKE, HAYKE H B JKUTEHCKHX CHTYALIHAX.

B ofuxome uHdopManuedl HaspEaKwT JEOOBIE aHHBIE WIH CEEIEHHA, KOTOPBIE KOro-JHGO
HHTepecyioT. Hanpumep, coobleHne 0 KaKux-NHO0 COOBITHAX, 0 4YbeH-MHOO OEeATENBEHOCTH H
1.0 "UHbopripopaTs” B 3TOM CMBICIE 03HA4YaeT "co0BIUTE HEYTO, HEMSEECTHOE paHBIIe".




NHTepBas nepeg v nocse

BypHOE pasEHTHE HAYKH M P OMBIIUIEHHOCTH B XX BEKE, HEYIEP KHMBIHR pocT 065EMOE

NOCTYTIAK IEH HHPOPMALMH IPHEENH K TOMY, YT0 YEN0EEK 0KA3alNca HE B COCTOAHHH
BOCIIPHHHMATE H NepepabaThBaTs BCE eMY IpeHa3HA4YEHHOE.

BosHuina HeoOX0OHMOCTE KJIAC CI/I(I] HOHPOBATE MOCTYIMNEHHA II0 TEMAM,
OPraHHs0BBIEATE HX XPaHEHHE, JOCTYII K HHM, IIOHATE 3aKOHOMEPHOCTH OBH XKEHHA

HHGOPMAIHY B pasIMYHEIX H30aHHAX U T.0. M CcCcnenopaHnsd, MosEOJIIOLIHE PaspelInTE
BEOSHHKILIHE IIpo6JIeMBL CTAMH HA3BEATE MHGOPMATHKOM.

Tepnuy "HHGOpMAIMA" P OMCKOOUT 0T JATHHCKOr 0 cioea "informatio”, 9To osHavaer
CEEIEHIA, PasbACHEHHA, HanoxeHue. MHd opManua — 3T0 HACTONBEKD 0611ee H MIyE0Koe
IOHATHE, YTO €r0 HENMB3A 06LACHUTE 0OHOHE dpaszof. B 3To COB0 BKIANEEAETCA PasMYHBIH
CMBICT B TEXHHKE, HAYKE H B JKUTEHCKHK CHUTYALIHAK.

B ofmxoge uHdopManye i HaspEAKOT JEOOLIE JaHHEIE WIH CEEIEHNA, KOTOPBIE KOr0-IH60

HHTepecyioT. Hanpumep, cooblieHHE 0 KaKuxX-THO 0 cOOBITHAK, 0 YEEH-JIHO0 JeATEMEHOCTH H
T.0. "MHEbopMUpoEaTE" B 3TOM CMBICHIE 03HAYaeT "COOBIIUTE HEYTO, HEM3EECTHOE PAHBIIE",




Me>xkaycTpo4YHbIN UHTEpPBal

BypHOE pasBEUTHE HAYKH M NPOMBIOIUIEHHOCTH B XX Bexke, HEYOepXHMBI pocT 0OBEMOB
NOCTYNAOLIER HHOOPMAUHH [PHEENH K TOMY, YTO YEJOBEK OKA3AICA HE B COCTOAHHH
BOCIIPHHHMATE H NepepabaTblBaTe BCE EMY IPEIHA3HAYEHHOE.

Bosnurna Heo®X0ogHMOCTE KJI&CCHQJHI.IH}J OBATE IIOCTYIUIEHHA IIO TEMAM, OPraHH30BEBEIBATE HXE
ZpPaHEHHE, OOCTYII K HHM, IIOHATE 33aK0HOMEPHOCTH IOBHXEHHA HH(bOpM&I.IHH B PasJIHYHBIX

H3gaHHuAX H T... HCCJIB,IIOB&HHH, IIOZBOJIANOIIHE PAspEIINTE B O3HHKIIIHE l'IpOSJIBMbI, CTalnH

Ha3BIEATE HHG OPMATHKOH.

Tepnvue "uHGopMauuA" OPOHCXOZHT OT JdaTHHcKoro ciopa "informatio", 4To ozHadaer
CEEJEHMA, pPasbACHEHMA, wanoxeHue. HMHdopmanma — 3To HacTomeko oflee H ruyboxoe
INOHATHE, YTO €r0 HeJb3A 06BACHHTE 0OHOH ¢pazof. B 3T0 CNOBO BKNANBIEAETCA PAsIIYHBIA

CMBICH B TEXHHKE, HAYKE H B KUTEHACKHE CHTYaLHAX.




dopmMmarnpoBaHune

B) @opmamuposanue cumeonos.

Komanoa [@opmam— Illpugpm...], nozeonsiem
om@opmamuposams wpugpm no maxKum napamempam:

° 2apHumypa, uiu coOCmeeHHo mun wpugpma;
Cmunab uzooparxcenusn 0yKe HA3vléaemcsa 2APHUMYpPOU.

e pazmep. Pazmep wipugpma uzmepaemcsa 6 nynkmax. Imo
UCMOPUYECKU CTLONHCUBULAACA 8 U30AMETbCKOM OéJle
eounuuya usmepenus, I nm = 0,376 mm;

® HauepmanHue — moaricem Obimob ROJIYHCUPHDBIM, KYPCUBHDBIM,
KYPDCUBHBIM ROJIYHCUPHDBIM UIU HOPDMAIbHbBIM.
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dopmMmaTupoBaHne CMMBOJIOB

Wpnd T @

LipwchT I MHTEpBaN I AHUMALMA I

LLipdpr: HaueptaHue: Pazmep:
imes Mew Roman |06b| UHBIA |12
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v LI v
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| ABTO LI | {(HeT)

BuaouzmeHeHme
[ zaueprHyTLIA [ c TeHuo [ manele nponMcHee
[ apoitHoe 3auepKiBaHUME [~ koHTYp [ Bre nponucHee
[ BepxHmil uHaeK: [ npunoamatein [ CKPLITLIA
[ HicHMRA MHAeKE [ yTonneHHsI

Ofpazew

Times New Roman

WpmdhT TrueType. OH MCNONb3YETCA ANA BLIBOAA KaK HA 3KPaH, Tak M Ha

Mo yMOoNYaHME., .. OK OTMeHa




PopmMmaTupoBaHne CMMBOJIOB

Cepeic Tabnmua OkHO Crnpaeka
oo @O E 4 R
{75 New Roman v12 | xk1u|s=E

. 2.1 .3 ® Century Schoolbook
' B Comic Sans AMS

T COPPERPLATE GOTHIC B«
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H Cuprly M1

T Dedvandizn Hoios ST
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Tmvn wpungra

B Franklin Gothic Demi Kypcue (OpenType)

JaKpeITh Mevats

12 Cbeflis efie aTHX MArMMX Qpangyscrux 6yAon, Aa Boiiesi yar. 1234567890 ~
18 Chellub eLle 3TUX MATKux ppaHLUy3CKHX 6_Y/|OK, Aa BbII

» Cbellb eLle 3TUX MATKUX ¢paHLy3CcKux €
. Cbellb eLle 3TUX MArkux ¢

. Chellb eLue 3Tux M
. CheLb eLue 3T,

Cmuab uzoopasrxcenus 0OyKe HA3b18ACHICA 2ADHUMYPOU.




Tmvn wpundgra

JaKpeITe Meuate

12 Cepemb ele 3THX MATKUX (PPpaHIY3CKHUX OYJIOK, Ja BbINEeH ualo. 123451 4
18 Chellb e I TUX MATKHUX (])paHuyscnnx 6yJIOE

» Chelllb ellle 3TUX MATKUX (ppaHILy3

., Chelllb ele 3 TUX MATKI
. Chelsb elge 3Tux

. Chemp e1re 31




Tnun wpndgra

12 Jackdaws love my big sphinx of quartz. 123456850
18 Jackdaws love my big sphinx of quarz. 125456890

» Jackdaws love my big sphinx of quartz. 1234¢
. Jackdaws love my big sphinx ¢

L Jackdaws love my big ¢
FJQCMQ\/\/S ove my




Pazmep wpudgrta (kersb)
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l_ ABOHOE 3aveprmeaH1e

[ BepHmit vHaeks
[ HuKHWAA MHASKE

Obpazel

[ ¢ TeHB0 [ maneie npormcHsle
[~ koHTYp [ Bre nponucHee
[ mpunogHaTEl | crpeimsit

[ yTonneHHsi

Times New Roman
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OTMEHa I
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Eounuua usmepenusn, 1 nm = 1/72 owiitma = 0,376 mm.
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HauyepTtaHue

Wpnd @
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Times New Roman
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HauyepTtaHune

X K 9 |

0 HopManbHbIN WPUEPT HUYEM HE
BblAesiIseTcs.

0 TMony>XupHbIN WPUDT TEMHEE, OH XOPOLLO
3aMeTeH.

[l KypcuBHbIV WUPNPT UMEET HAKIOH.
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[ HuKHAA MHAEKE [ yTonnerHsIi
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CoxpaHeHue AOKYMEeHTa
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CoxpaHeHue AOKYMEeHTa

Cnoco6 3anncu TekcTta B NaMATb KOMMNblOTEepa Ha3biBaeTco
dopmaToMm dbanna.

Hanb6osiee pacnpocrpaHeHbl cnegyrowme ¢popmarbl TEKCTOBbIX
gainos:

e TXT — coxpaHsieT TekCTt 6e3 dopMmarnpoBaHuUsi, B TEKCT
BCTaBJISIFOTCS TOJIbKO yrnpaBJisilolyne CMMBOJIbl KOHYa ab3aua;

© RTF — yHuBepcasbHbIii @OpMaT, COXPaHSAKOLWHNA BCE
¢opMmarupoBaHme; npeobpasyer ynpaBisoyne koAbl B
TEeKCTOBble KOMaHAbl, KOTOPbI€ MOryt ObIiTb nMpoYUTaAHbI M
MHTEeprnpeTupoBaHbl MHOMrMMHA MPUJTIOXKEHNSAMN, MO0 CpaBHEHUIO

cC Apyrmmn ¢opmaraMm UHUMeeT [OCTarto4yHOo 6o0JsibLuon
MHpOPpMayNOHHbIA 06 bEM;

e DOC — opurvHasnbHbIA popmaTt JOKymeHTOB MS Word;

e HTML —  ¢opmar, UCroJIb3yeMbIl A1  XPaHEeHUs
Web-cTpaHuy,; coaep>xnt koAbl pa3MeTKHN si3bliKa rmrnepreKcra.



lNeyaTb AOKYMEHTa

Ana BbiBOoga AOKyMeHTa Ha 6yMmary K KOMMObIOTEpPYy
nogk/royaeTrcs  nedarawwjee yYCTpoOUCTBO —  [IPUHTeEP.
CywecTByrOT pa3J/iIndHbIe THUIMNbl MPUHTEPOB.

MaTpuyHbIii NpUHTEP NeyaTtaeT C MOMOLbIO MEeTaslI/IndeCKMNX
MIroJIOK, KOTOPbIE NMPpMXXNUMarT K 6yMare KpacsiLjyro JIEHTY.

CTpYHHBbIA NMPUHTEP HAHOCUT 6YKBbI Ha 6yMary, pacnbisisisa Hag
Hen Karnaum >xmgkmx depHusi. C ero nomMoLybio co34aloTCs He
TOJIbKO YepHo-6esibie, HO U UBETHbIe N306pa>KkeHusl.

B nazepHoOM npuHTEpe AJ1Is rneyatu CUMBOJIOB MCMOJIb3YETCS
JlazepHblii J1Iyd. DTO M03BOJISeT noJsy4arb Tunorpadgckoe
KayecTBO neyarm.
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