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PYKOMUCHbBIE KHUTY

CTpaHuua rpevyeckou
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BBOLO TEKCTA

Joxyise ut - WordPad

darn MMpaeka Bua Bctaeka ®opmat Cnpaeka
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Beog (Habop) TekcTa OCyLLeCTBNAETCA C

NMOMOLLbIO KNaBUaTypbI.
Ponb Bymaru urpaet akpaH MOHUTOPA.

MecTo Ans BBOAa o4epeHOro CMBora TekcTa
yKa3bIBAeTCA Ha 3KpaHe C MOMOLLbHO
MUratoLLEN BEPTUKaIbHOW YepThl - Kypcopa.

Ana BbIBEOAA CNPaBKK HaxMuTe <F1>




MPABWUJIA BBOOA TEKCTA

1. Bsog nponucHon 6ykebl — || Shift | + <6yksa>.

2. Bce 3Hakm npennHaHus, Kpome Tupe, CTaBATCS
cpasy Xe 3a nocriegHen bykson cnosa. locne nobdoro
3HaKa rnpernnmHaHns HaXxnMmaeTcs Mpob6en

‘3. OWMBOYHBIN CUMBOJT, PACMNOSTOXXEHHbIN
cnpasa OT Kypcopa, yoanaetca KnasuLlemn
cnesa —

e
4. [lepexoq Ha HOBYKO CTPOKY NpouncxoguT

aBTOMaTuyeckun. ins nepexoda Kk HOBoMy ab3aLly




KOMBMHALIMA KINTABULL

{Shift}+1 - !
{Shift}+2 - "
{Shift}+3 — Ne
{Shift}+4 —;
{Shift}+5 - %

{Shift}+6 — :
{Shift}+7 — ?
{Shift}+8 — *
{Shift}+9 — (
{Shift}+0 —)




PEOAKTUPOBAHUE TEKCTA

[Npu peaakTupoBaHuu

TEKCT NpoCcMaTpuUBaloT, YTOObI yoeauTbCcs, YTo
BCE NpPaBUSIbLHO;

UCNpaBrAOT OOHapYyXeHHbIe OLNOKN U

BHOCSIT HEOOXOAUMbIE U3MEHEHMUS. ‘
o
A

C nomoLibO0 CTPEnokK
T
—f | | —

KypCoOp MOXHO nepemMeLlaTb Mo BCeMy 3KpaHy.

Ons nepemMelleHNA NO BCEMY AOKYMEHTY
npegHasHa4YeHbl




KINABULLUU BbICTPOIO
NMEPEMELUEHUA NO TEKCTY

{Home} — B Ha4yano cTpoku
{End} — B KOHeL, CTPOKMK
{Ctrl} + {—} — Ha crnoso BnpaBo

{Ctrl} + {<} — Ha cnoBo BneBo
{Page Up} — Ha akpaHHYl0 CTpaHuLy BBEPX
{Page Down} — Ha 9KpaHHYIO CTpaHuLy BHU3
{Ctrl} + {Page Up} — Ha cTpaHuuy BBEPX
{Ctrl} + {Page Down} — Ha cTpaHuuUy BHWN3
{Ctrl} + {Home} — B Hayano Tekcrta
{Ctrl} + {End} — B KOHeL, TeKCTa




PEOAKTUPOBAHUE TEKCTA

TekcTOoBbIE peAakTopbl MO3BONSAIOT aBTOMaTU4YeCKU
HaxoAuTb B TEeKCTe 3ajaHHOe CNOBO,
3aMeHAITb BO BCEM TeKCTe O4HO CIIOBO APYrum.
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To Ha 3kpaHe GyaeT BugHa
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Ecnu TekcT BoNbLLWIOKW, TO Ha 3KpaHe DyaeT emaHa
TOMNBLKO €ro YacThb, a BeCb OH BYeT XpaHUTLCA B
NaMaTH KOMNbIOTEPA.
C nomouybio cTpenok "seepx”, "BHU3", "BNeso”,
e ' i) o Bcemy
Bony.
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PEOAKTUPOBAHUE TEKCTA

TeKkcTOBbIM peAaKkTopaM MOXHO NOPYUUTb
oOHapy)xXeHue U ucrnpasrieHne
opdorpacdmnyeckmx owmnobOK.
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PEOAKTUPOBAHUE TEKCTA

TekcToBbIU (pparMeHT —
npon3BosibHasA nocriegoBaTefibHOCTbL CUMBOJSIOB.

onepauumu

= dparment ¢ dbparMeHTOM

cumMmBOn

BblOEJIUTb

C/NnoBoO

dopmarnpoBartb

cTpoKa

nepemMecTuTb
npeaonoxeHve

ab3au, yoanuTb

DOKYMEHT - Fe

KONVUPOBaTb
NOCNeaoBaTensHoCTh BCTaBuUTb

cuMBOnOon Bblpe3aTb




OPOPMATUPOBAHUE TEKCTA

Mpn gpopmaTnpoBaHnun (0ghopmMneHnn) N3MeHseTcs
BHELUHUW B4 TEKCTa 3a cYeT Bblbopa :

e WpUdgTa;

* HAYepTaHUS;
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(1 15

° BbipaBHUBaHUA .
v/




BUObIl LLIPA®TOB

hann Mpasra Sna Borésca dopnar Crpescs
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() Bradey HandITC
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* AekopaTuBHble ek

() Carlau

() Cerluy

() Cerbuy Gethie

() Cerbuy Scheabook v




PASMEP LUPUDTA

darin Mpaeka Bwa Bcraeka ®opMaT Cnpaska
DEzEd & &y
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Pasmep wpudta namepsercs B NnyHKTax.
1 nyHkT = 1/72 grouma (0,3 mm).




HAYEPTAHUE LUPU®TA

®avn Mpaeka Bua Bcraeka ®opmat Cnpaeka
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LUpndT 06bI4HOro HaYepTaHUA HUYEM HE BbIOENAETCA.
NMonyXupHbin WpudT TEMHEee, OH XOPOLLUO 3aMeTEeH.
KypcusHbIU wpugm umeem HaKJIOoH.

A 3TO NOAYEPKHYTHLIN TEKCT.




BbIPABHUBAHUE TEKCTA
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OABAUTE OBCYOUM

[OanTe XxapakTepuUCTUKY TEKCTOBOMY
AOKYMEHTY Mo NnnaHy:

— WpKnoT,
— HavyepTaHue,;

— BblpaBHUBaHUe.

3aaaHue 1 J

3agaHuve 2 J

3agaHuve 3 J




Llopozou NeaH NleaHosUY !

CepoeyHo rnosopaserisem Bac ¢ [JHem
POXXOEHUS !

)Kenaem 300po8bkS, cHacmeA,
ycrexoe 8 Bawux Ha4uHaHUsixX
U UCIMOJTIHEHUS XKernaHuu!




Yepenaxa TopTunnia He yKasana Aoporu

U3 CTPaHbl AyPaKOB.
BypaTnHo 6exan Kyaa rnasa rnaaar. 3a

YyepHbIMU AepeBbAMU BnecTenn 3Be3/bl.
Hap noporov ceBelmBanucb ckasbl. B
yllenbe nexasno 06s1ako TyMaHa.




FJI}II[}I Hd 39KPpdH MOHHUTOPA, BBl HA CaAMOM
JACJIC BUIUTC ThICSYHN KPOIICYHBIX

CBETOBBIX KBaJApaTUKOB. J1j1s
HAITISIIHOCTH MPEACTAaBbTE c€0E DKpaH B
BHUJIC JINCTA MUJIJIUMETPOBKH.




HIPUDTDHI C 3ACEYHKAMHAX

Ecian BHUMATENbHO PACCMOTPETh 3TOT TEKCT, TO
MOKHO 3aMETHTh, YTO Ha KOHIIAX OYKB MMECIOTCS
MaJICHbKUE YEepPTOYKU — 3aceuku. llpu ureHum 3a
HUX «OEIUIIETCS IJa3. 3aCe€uKu O0OJIErYaroT
3pUTEIIBHOE BOCHPUATHE OYKB, a 3HAYUT —
IIPOLIECC YTCHUS.




PYBJIEHbIE LUPUPTDbI

PybneHble WpndThbl
NMPUMEHSIOTCA B raserax

N XypHanax, roe TekcT
pacrnonoxeH B  He-

CKOJIbKO KOJTOHOK.

TekcT 3TOro cravaa
HabpaH pybneHbIM WpUPTOM
Tahoma u pacnonoxeH B
[IBYX KONOHKax.




KAJTUJIUTPAOUNYHECKUE LUPUDTDI

Kannurpaguyeckme wpudThl
NMMUTUPYIOT nodvepk 4yenoBeka. OHU

4aCTO NPUMEHSAITCS ANA 0POPMIIEHUS
O0NOXKEK M OTKPBLITOK. MIM1 HabupatoTcs

no\e@nemg 1 NMMcbMma. 7
\




-&i EKOPATI/IBHbIE LUPUPTDI

%KO@‘ZIJIU[(B?[ bIE TUPHPIIIDI
BECDOMA JIPHAY DAHBDI H

HE JIOXOXKH DPYT HA DPYTA

VBAEKAIDCA HMH HE CIIIOHIIT
JIOJIIOMY" HIIIO OHH JIPYDHO

YHIILAFOIIICA.




