TexkcToBbIE€ JOKYMEHTHI BBINOJHSAITCH HA OTHOM CTOPOHE JIUCTA
oesiou oOymaru popmara A4 (I'OCT 2.101- 68).

Pasmepbl moJien:

jJeBoe He MeHee 20-30 mm;
npasoe He MeHee 10 mm;
BepxHee - 20 Mm;

HUKHee He 0ojiee 20 Mm.

Pexomenayercs:

a03anHbIA oTcTyn 12- 15 mm;
MEKCTPOUYHBbIN HHTEepBaa 1.5-2
pasMmep mpudra - 10 nam 12
(Times New Roman Cyr).




CTQ!KT!QHLIMI/I JJIEMECHTAMMU JOKVYMEHTA SABJIAIOTCIH.

- TUTYJIbHBIN JIUCT- 1JIsl BCeX BUA0B JOKYMEHTOB;

-aHHOTaMA (pedepar)- 1 TUMIJIIOMHBIX PadoT (IPOEKTOB);
-3a/IaHMe- IS KYPCOBBIX U JUIVIOMHBIX padoT (IPOEKTOB);

-- COJlepIKaHMe, eCJIM TEKCT Ao0KyMeHTa 0oJiee 10 crpanun;

- OCHOBHASl YaCTh, BKJIOYAKOINAsA B ce0s1 BBeleHHM e, pa3/elibl,
3aKJI4YeHUe (BbIBOAbI)- AJI BCeX TOKYMEHTOB;

- CIIMCOK UCIO0JIb30BAHHbIX HCTOYHUKOB- VISl BCEX JTOKYMEHTOB;
- IPUJIOKEHUS- 110 HEOOXOAUMOCTH.



HyMmepanus JUCTOB JOKYMEHTA M NPUJI0KEHUH, BXOASIIMN B COCTAB
JTOKYMEHTA J0JI5KHA ObITh CKBO3HOU. CTPaHMIIBI TEKCTOBOIO
JTOKYMEHTA HYMEpYHTCH apadckuMu uuppamu. TUTYIbHBIA JTUCT
BKJIIOYAETCA B O0OLIYIO HYMEpaluIo JOKYMEHTA.

Ha TMTYJIbHOM JIMCTE HOMEP He CTABAT, HA MOCJIEAYIIUX CTPAHUIAX
HOMEP CTABAT B IPABOM BEepPXHEM YIUIY.
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Homep crpanuisl




3 [IpaBuna oopmiieHus: TEKCTa
3.1 ITocTpoenue nOKymeHTa

3.1.1 TexcToBbIE JOKYMEHTHI €IS

Ha pasJiesbl, TOAPA3AEIbI,
IYHKTBHI.

3.1.2 BHyTpH IyHKTOB MOTYT
OBITh IPUBE/ICHBI MEPEUNCICHUS
3aMucCh MEePEUNCICHUN POU3BOIUT
cs ¢ ab3aIHOro OTCTyMA.

- TepeJ NePEYUCICHUEM CTaBAT
neduc, mu6o cTpoUHyI0 OYKBY CO
CKOOKOI;

a) npumep oopmiIeHuUs
IIEPEUYUCIICHNN;
1) uudpsl UCTIONB3YIOT IS
NanbHEUIeH TeTaaInu3anun
MIEPEUYNCIICHU M.

B) coer e

rcs

Mpapnia ohopMaeHIs TERCTOBOH YacTn
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3.1.3 Pa3zpgensi, mogpasaeinsbl JOJIK-

HbI UMETb 3arojoBKU. [TyHKTBI, Kak
MIPaBUJIO, 3aT0JIOBKOB HE UMEIOT.

3.1.4 3aronoBku pa3aenoB CIEeIyeT
nucath wpudtom Arial Cyr, pa3me -
poM -14; 3aron0BKHM NOAPA3AEIOB
mpugdrom Arial Cyr, pazmepom - 13.

3.1.4 PaccrosiHME MEXIy 3arojioB-
KOM pa3jiesia U TEKCTOM JIOJIKHO OBITh
- 2 UIHTEpBaJja; pacCTOSIHUE MEXKIY 3a-
TOJIOBKAMH Pa3/IeNIOB U MOAPa3AeoB
-2 MHTEpBAJIa; PaCCTOSTHUE MEXK]Y TEKC-
TOM U 3ar0JIOBKOM CJIETYIOIIET0 MOJ-
paszena - 2 uHTepBaa.

3.1.5 Kaxnplii pa3aen ciienyer Hauu-
HaTh C HOBOTO JIUCTA (CTPAHUIIBI).




PABIIA ODOPMIICHET CONCPIRANMT

Conepxanue

|2):1901 (9 1 (U 3
| Ananmutuyeckas 4actsb ....... ... 7

9

2. 14
2 DKOHOMHYECKAs 4acThb ........ 20
|23531:7001 15 S 40
Coucok Imreparypesl ... ....... 50
[Ipunoxenne A ............. . 60
[Ipunoxenue b- I'paduxkmu....... 70

3. 2 Conepxxanue

3.2.1 Coneprxanue BKIOYAET HAU-
MEHOBaHHE BCEX Pa3/IeiIoB U MoJpa3
JICJTIOB C YKa3aHUEM HavdaJIbHBIX HO-
MEpPOB JIMCTOB (CTpaHUIL), €r0 ITOMe-
maroT nocie pedepara.

3.2.2 CnoBo “CopaepxaHue’ 3amu-
CBHIBAIOT B BUJIE 3ar0JIOBKA C MIPOIIKC-
HOM OYKBBI (I10 IIEHTPY).

3.2.3 ludpsl, o603HavarOMINE
HOMEpA CTPAHMII, CIETYET pacioia-
raTh Ha pacctossHuu 10 MM OT Kpas
JUCTa, COOMI0oast pa3psAHOCTh IUp.




MUWUHUCTEPCTBO OBPA3OBAHWA U HAYKH POCCHACKON ®EREPALMH
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3.3 ®opmyinbl

3.3.1 YpaBHeHus u GopmyIibl Bbljie-
JSIIOT U3 TEKCTa CBOOOHBIMU CTPOKAMH.

3.3.2 ®opMyiibl JOTKHBI HYMEpO-
BAaThCA CKBO3HOM Hymeparue. Jlomyc-
KaeTcs HyMepalus B Ipeenax paszena.

W= Pxt, (3.1)

rne W - pabora, [Ix; P - momHocTh, BT;
t - Bpemsi coBeplleHus: paboThl, C.

3.3.3 IlosicHeHMs1 3HaYEHUSI CUMBO-
JIOB M YUCJIOBBIX KO3(PPHUITMEHTOB MPUBO-
JST HETIOCPEJCTBEHHO 10 (GOPMYJIOH B
TOM K€ MOCIIeIOBATEILHOCTH, B KaKOi
OHHU JIaHbI B hopMyIIe.

3.4 OdopmieHnue WILTIOCTpAIUi

3.4.1 Bce wimoctparuu (doTorpa -
(buu, CXeMbI, YSPTECIKU, PUCYHKH, JTHAT-
paMMBI | TIp.) IMCHYIOTCSI PUCYHKaMH.

A - MoHOTHEII 1Ma3 B — 6ypTux
© "1~ pan 2 - rafixa

Pucynok 1
3.4.2 NnmocTpauuu cieayeT Hymepo-
BaTh apaOCKUMU ITU(PpaMu CKBO3HOM
HyMepalueu.




3.4.3 NmmrocTpalui MOTYT UMETh HaH
MEHOBaHUE U MOJPHUCYHOUYHBIN TEKCT.
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Pucynok 2 — CxeMa JIETIeHYA B3/€/ME Ha COCTABHbIC ¥ACTH

3.4.4 CnoBo “PUCYyHOK” ¥ HAUMEHOBA -
HUE TIOMEIIAIOT MOCJE MOSCHUTEIbHBIX
JaHHBIX.

3.4.5 NnnrocTpauu MOTYT pacloIOKe-
HBI KaK 10 TEKCTY JIOKYMEHTA, TaK U B
KOHIIE ero (B mpuiokenun). Mmoctpa-
IIUU JOJKHBI OBITh PACIONIOKEHBI TaK,
yTOOBI UX OBLIO YIOOHO paccMaTpuUBaTh.

3.4.6 Ecnu B TEKCTE JOKYMEHTA €CTh
CCBUIKHM Ha COCTaBHbIC YaCTH U3/EIHUs, TO
Ha WUTIOCTPALIUU JTOJIKHBI ObITh YKa3aHBI
HOMEpa MO3UIUN ATUX COCTABHBIX YacTen

3.4.7 JlnarpaMmbl CIE€IYET BBIIOJIHATH
muausimu o 'OCT 2.303-68. B nuarpam-
MaxX OCHU KOOpPAMHAT CJEAYET BHIMOHTATD
CIUIOLIHOM OCHOBHOM JIMHUEH U 3aKaHYU-
BaTh CTPEJIKAMH B COOTBETCTBUU C PUCYH-
KOM 3.
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PucyHok 3 - KommecTBo cnenok 1o Kyre — npojiaxe
" xBapTHp Bo Bmamusoctroke B 1996-1998 romax

3.4.8 JInHMM KOOPAMHATHOMN CETKH BHI -
MOJHSIOT CILUIOIIHOM TOHKOW JIMHUEH.

3.4.9 Ha nuarpamme onHo#M (yHKIHO-
HaJIbHOM 3aBUCHUMOCTH €€ N300pakeHne
CJIEAYET BBIOIHATH CIUIOIIHON JTUHUEH
TOJIILIMHOM 2S.

T

MaTemaTuka Duuka Xumus T padkapearenst

E VeaHoe O NeTpoe B Cugopos O CTenaHos

Pucynoxk 4 - YeneBaemocTs rpymisl CT

3.4.10 YacToTy HaHECEHUS YUCIIOBBIX
3HAUYEHUM M MPOMEKYTOUHBIX JICTICHUM
IIKaJI CJIeAyeT BHIOUpaTh C yUeTOM
yn00CTBa MOJIb30BAHUS TUArPAMMOM.

3.4.11 EnuHunbl u3MEepeHUs HAHOCST
OIHHUM U3 CIIOCO00B:

- B KOHII€ IIKJIbl MEXK/Ty TTOCICTHUM
U TIPEATNOCIICTHUM YHUCIIOM IITKAJIbI;

- BMECTE C HAMMEHOBAaHHEM TIEPEMEH-
HOM BEJIWYMHBI IIOCJIE 3aIISITON




3.5 Odopminenue Tadbauil

3.5.1 Hudposoit marepua, Kak npaBu-
710 o(hOpMIISIFOT B BUJIE TAOJHI] .

Tab:amna - _
HOMED Hazsaiiye Tabmmus!

} 34ro:I0BKH
Tomosxa rpad

[No.13a10710BKA
rpag

Crpoxu

BoKOBHK [pad

3.5.2 HaumeHnoBanue TaOIUIIbI, IPU €TO
HaJINYUH, JOHKHO OTpakaTh €€ COJepIKa-
HUE.
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3.5.3 TaOnuuel cneayeT HyMepoBaTh

apaOCKUMU CKBO3HOW HyMEpALIHEH.
Ecnu B joKymMeHTe WM paszelie TOIbKO
onHa TaOaWIa, TO OHAa 0003HAYaeTCs
“Tabmuua 1.

JlommyckaeTcsi HyMepoBaTh TaOJIUIIbI B
npenenax pasiena.

3.5.4 Tabnupl, Kak IPABUIIO, OTPaHU-
YUBAIOT JIMHUSMU. 3aroJioBKU rpad
3aMKUCHIBAIOT MAPAIJICIBHO CTPOKaM
Tabnuiel. [Ipu HEOOXOIUMOCTH JOITyC-
KaeTcs MePIEHIUKYIISIPHOE PACIIOIokKe-
HUE 3aroyioBKOB rpad. Beicota cTpok
TaOJIMITBI I0OJDKHA OBITh HE MEHEE 8 MM.

3.5.5 T'pady Ne n/r1 B Tabmuity He
BKJTFOYATOT.




3.6 IIpumevanus

3.6.1 Ilpumedanust IpuBOAAT B
JOKYMEHTAaX, €CIM HEOOXOUMBI T10-
SICHEHMSI WJI CTIPABOYHBIE IaHHBIE.
[Ipumedanust He TOKHBI COAEPKATh

TpeOOBAHMIA.

3.6.2 IIlpumevanus ciaeayer mo-

MCIIATh HEIIOCPCACTBCHHO ITOCJIC

TEKCTOBOTI'0, rpapuecKkoro Marepua-
Ja WK B TaOJIHIIAX, K KOTOPBIM OTHO-

CATCA OTHU ITPUMCUYAHNA.

JlnvHa BUHTA

Homunain TIpenenbHble OTKIOHSHHS

(18)

+0.3

20

+0.5

INpumedanne- Pazmeps! B ckoOKaX IPUMEHSTh HE PEKOMEHIYeTCs

Ecnu npuMeyanue 01HO,TO MOCIIE CIIO-
Ba “ [I[puMeuaHue” cTaBsAT TUPE U MIPU-
MEUYaHHE MeYaTaeTcs ¢ MPONUCHOM OyK-
BBI.

OnHOo mpuMeYaHue HE HyMEPYETCs.

Heckonbko nmpuMeyaHnii HyMEPYHOT-

Csl TIO MOPSAKY apaOCKUMHU HU]paMu.

[Ipumepsr:
[IpuMeUaHue - ---------===mmmmmmmmmmmmme

[Ipumeuanus




3.7. CcbUIKH

3.7.1 B TEKCTOBOM JOKYMEHTE J10-
MyCKAIOTCS CCHUIKU Ha JIAaHHBIN JTOKY-
MEHT, CTaHIapThl, TEXHUUECKUE YCJIIO0-
BUSI M IPYTHE TOKYMEHTBI IIPH yCII0-
BUM, YTO OHU MOJTHOCTHIO OMPEICTISIOT
COOTBETCTBYIOIIIE TPEOOBAHUS U HE
BBI3BIBAIOT 3aTPYJHEHUN B TIOJIb30Ba-
HUU JOKYMEHTOM.

[Ipumepsr:
B pazzene 2; B myHkre 3.2.1;
B (popmynie 3 wiu B hpopmyie 3.1;
B COOTBETCTBHUU C PUCYHKOM 5;
B COOTBETCTBHUU C PUCYHKOM 3,2.

3.7.2 CcbulKy Ha JIUTEPATYPY
cleyeT yKa3bIBaTh MOPSIKOBBIM
HOMEpOM 110 criucky ([ 2 ]).

3.8 CHOCKH

3.8.1 3HaK CHOCKH CTaBST HEMOCPE-
CTBEHHO MOCJIE TOTO CJI0Ba, YUCIa,
MPENIOKEHUS, K KOTOPOMY J1aeTCs
MOSICHEHUE, U MEepPe TEKCTOM MOsIC-
HEHUS.

CHOCKM B TEKCTE€ pacmosiararoT ¢
a03a1lHOTO OTCTyMAa B KOHLE CTPaHU-
1bl, HA KOTOPOW OHU 0003HAYEHBI, U
OTIEJISIFOT OT TEKCTa KOPOTKOU Yep-
TOM C JIEBOM CTOPOHBI.

ITpumep
PexBuzut*

* PEKBH3HUT- ATO---==--=========----




3.9. CriucoK mTeparype! 3.9.3 Onucanue IuTeparypsl 11

CTaTeu:
a) pamMuiIKs 1 MHULKAJIBI aBTOPA;
0) mojaHOE Ha3BaHUE cTaTbu (0e3
KaBBIUECK);
B) Ha3BaHUE XypHaJa;
T') TOJ U3JIaHMS;
1) HOMEp KypHaa.

3.91 B criucok BKJIIOYAKOT TE UCTOY-
HUKH, KOTOPHIE UCIIOIB30BaHbI B pabo-
Te. IcTOUHMKY clieflyeT pacroiararhb

B ITOPSIJIKE MTOSIBJICHUS CCHLIOK B
TEKCTe, a HE 1o aldaBuUTYy.

3.9.2 Onucanue IuTeparypsl 11

KHHT';

a) haMuIIns, 3aTe€M UHULIUAIIBL;

0) mo;HOE Ha3BaHWE KHUTH (0e3 Ka-
BBIYEK);

B) TOM, BBIITYCK;

') MECTO U3IaHUS,

1) M3aTEIBCTBO (CJIIOBO M3/1aT -BO
HE TUIIETC);

€) roJl u31aHus (CJIOBO IO HE TTH-

IIETCH.




Mpumvep ohopMIenns CHNCKA ANTePATYPLI

Cnucok nuTeparypsl

1. I'pomieB A.A., Ceprees B.b.
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JI.: Hayka, 1997.

2. KoncrpyupoBaHue 1 TEXHOJIO-
I'Ysl U3TOTOBJICHUS IEYATHBIX TIAT/
Kuranos A.H., Koros E.II. - M.
Bricras mkoia, 1993.

3. T'onoBaneBckuit 3.1. DnexTpo-
ONTHYECKUE CUCTEMBI BHIBOAA HH(POP-
manuu u3 9BM // [Ipubopsl u cucteMbl
ynpasieHus. Ne7, 1976.

4. CaBenbeBa H.H. Dnexrpoxu -
MUYECKHE YCTPOUCTBA JJIsl BUBYAIbHOU

unaukaruy / [ITHWUW Dnexkrponuka. -
M., 1990.




3.10 [Ipunoxenus

3.10.1 Marepuain TONOMHSIOMAN
TEKCT JOKYMEHTa, JOIyCKaeTcs mome-
aTh B MPUIIOKEHUSX.

3.10.2 ITpunoxxenus opopMIISIOT
KaK MPOIOJKEHNUE JAHHOTO JIOKyMEH-
Ta Ha NOCJIEIYIOUIUX €r0 JUCTaX U I0-
MEIIAIoT nocie pasaena “Crnucok
JUTEPATYPhl” WA BBINOJIHSIOT B BUJIE
OTIENBHOTO JOKYMEHTA.

3.10.3 IIpunoxxeHus, Kak OpaBUIo ,
BBITIOJIHSIOT Ha JiucTax popmara A4.
Homyckaercst opopMIIATh PUIIOAKE-
HUs Ha auctax popmara A3, A4x3,
A4x4. A2 u Al.

24

3.10.4 ITpunoxenust 0003Ha4a0T OyK-
BaMU PyCCKOTo ajipaBuTa, HauUMHas ¢ A.
Ecnu B nokymMeHTa 0JTHO MPUIIOKEHUE,
TO OHO 0Oo3Hauaetcs “IIpunoxxenne A”.

3. 10.5 ®opmyibl, WITIOCTPALIMH, Ta0-
JIMITBI, TIOMEIICHHBIE B TIPHIIOKCHUH,
JOJKHBI HYMEPOBATHCS OTJIEIBLHOMN HY-
Mepaleit apabckumu nudpamu B mpe-
JieNax Ka)Jaoro MpUIOKEeHHs ¢ 100aB-
JICHUEM Tiepe]l Kax1oi 1udpoi 0603Ha-
YeHUS IPUWIOKEHUS, Harpumep: Gop-
myna ( B.1), pucynok A.3, Tabnuma b.1.

3.10.6 ITpunoxkeHus BKJIIOYAIOT B
oO0lIyI0 HyMepalrIo CTPAaHHUIL BCETO J10-
KyMEHTA, €CJIM OHU COCTABJISIIOT OOLTUI
TOM C MOSICHUTEJIbHON 3aMHUCKOM.
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