TekcToBbIM Npoueccop
Pa00Ta C BHELIHUMU HUCUTENAMI
l lleyath TERCTOBLIX IOKYMEHTOB
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" Jagaua i

[ecatnyHbin kog OykBbl € B Tabnuue koanposku ASCI
paBeH 101. KakoBa nocnenoBatesibHOCTb KO/I0B
- OyneT cooTBeTCTBOBATHL CroBY file?

PelueHne: 3anuwem Koabl CornacHo
NneKkcukorpadmyeckoro nopsaaka:

e f g h 1 | k |
101 102 103 104 105 106 107 108
Torga: 102 105 108 101
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" Jafaua 2

[ecatnyHbin kog OykBbl € B Tabnuue koanposku ASCI
paBeH 101. KakoBa nocnenoBatesibHOCTb KO/I0B
- OyoeT cooTBeTCTBOBATH CMoBy help?

PelueHne: 3anuwem Koabl CornacHo
NneKkcukorpadmyeckoro nopsaaka:

e f g h 1 J k | m n o p
101 102 103 104 105 106 107 108 109 110 111 112
torga: 104 101 108 112
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 3apaua3

[aHbl gecatuyHble kogpl byks: 115 111 115. Yto oHK
03Ha4aKT?

. Peluenve: 3anuwem Koabl COrnacHo
neKkcukorpadmyeckoro nopsaaka:

m n o p q r S {

109 110 111 112 113 114 115 116
Torga: SOS
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TeRCTOBLIV peAarTon

TP — 3710 npuknagHas nporpamma (obtlero
Ha3Ha4eHus1), N03BONSAOLLIAs Co3aaBaTb
TEKCTOBbIE [JOKYMEHTbI, PEAAKTUPOBATb UX,
rnpocMaTpuBaTh COAEPKMMOE JOKYMEHTA Ha
3KpaHe, pacneyvatbiBaTb JOKYMEHT.



TercToBbLIV Npoueccon

obnapaet bonee LWNPOKUMN BO3MOXHOCTSAMU.

[To3BonAeT co3gaBaTtb, PEAaKTUPOBATD,
PopMaTMpOBaTb, MakeTUpoBaTb TEKCTOBLIE
[OOKYMEHTHI.

A TaKxKe: NpoBepsTb oporpaduio,
CTPYKTYPUPOBATb TEKCTbI, MOArOTOBUTL TEKCTHI K
rneyaTu, co3daBaTtb MMNepPTEeKCTOBbIE AOKYMEHTh!
MT. [
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TercToBbIU thavn

» Qann/ coxpaHuTb Kak/
+ Bbibpatb MecTo B KaTanore

- + 3aaTb UMS
» CoxpaHuTb
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TercToBbIU thavn

» [lpegBapuTenbHbIM NPOCMOTP NO3BONSAET
YBUOETb TEKCT Mepes BbIBOAOM Ha neyaTb
(TBEpPOAs Konus).

» Qann/ neyatb

» YCTaHOBUTb NapaMeTpbl nevaty
+ YKazaTb MapKy npuHTepa

» OK (da)
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fipeagapuTenbHbLIV NPOCMOTDH

File Edit View Insert Format Tools Table Wi

[1pn NOATOTOBKE K neEan R L@
neyaTn HaxmuTe ’ . e
— KHOTMKY :
npeaBapuTerbHbIN
NPOCMOTP

Ha gopore
1afaeTcs.

Hperrmoy
—Ilecok K




[TosABUTCA OKHO NpPeABapUTENBLHOMO NPOCMOTPA
TEeKCToBOro hanna:

2§ 06wan xapaKTe pMCTHHA TEKCTOBOTO npoueccopa (Preview

File Edit View Insert Format Tools Table Window Help

[locne Z ﬂm 100% ~ 5 Close K2 .
NPOCMOTPa

MO>XHO CPa3y

OTAdTb

KOMaHAay Ha nopore rosoune;
neyataTb riajgaercs. [louemy
TN MOXXHO

3dKPbITb

OKHO.
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CoxpaHeHve Maina He BHEeLHX
HOCUTenaxX

» Qann/ coxpaHuTb Kak
+ YKa3aTb MecCTO B KaTarnore.

- » CoXpaHuTb.

OTKpbITb Qann:
dann/ oTKpPbITb
YKa3aTb MecTo B KaTtanore
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TERCTOBbLIV AOKYMEHT
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CUMBON tlmnmatlulnmllt

Kernb (FapHutypa)

HauvepTtaHue

Pa3awmep (nT)

LiBeT

» CmeLLeHne OT 0a30BOMN NMUHUN
+ JPPEKTHI

» KepHUHT (MEXCUMBOMbHBIN NHTEPBAN)




+ Hacnegayet Bce napameTpbl CUMBOMA
. KonnyecTtso CMMBOOB B CJIOBE

-
. CnoBa Jpyr oT Apyra oTAensTcs npobenamm



CTRoKa

Hacnepnyet Bce napaMeTpbl CoBa
Konn4ecTBo CnoB B CTPOKe

[lnHa cTpokmn onpeaensercs napameTpamu
CTPaHMLbI

[epexon Ha crneaytoLLyto CTPOKY NPOUCXOANT
aBTOMaTNYECKM
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fGzan  chopmar/aGizan

+ Hacnenyet Bce napaMeTpbl CTPOKM
+ OTgenseTcs HaxaTtvem knasuwy  BBO[

+ BTaxKa, ab3aLMOHHLIN OTCTYN, BbipaBHBAHUE,
MHTEPNNHBSXK (MEXOYCTPOYHbIN MHTEpBaAn),
paccTosiHMe mexay absauamu.
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 Tabnuua

KONMY€eCTBO CTPOK
KOMNMY€eCTBO CTPOK

IBeT poHa

FPUCYHOR

Tun
Pa3smep
LiBeTa u nuHmum

[TonoxeHune
Ob0TekaHue
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CTnanvua

®opwmar (A4, AS...)
+ [long

+ KONOHTUTYNbI

+ Homep

TeKCTOBbIN JOKYMEHT COCTOUT W3 CTPAHMWLL.
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PEAARTUNOBAHUE TERCTA

IameHeHWe coaepxaHus

MopPMaTAPOBAHNE TERCTA

MiameHeHne popmaTa CTpaHuLbl, LWpndTa, ab3ala.
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[pViIRoBA TaThAHA NaBNOBHA

» MAOY, COLL Ne 50 ropoga Tomcka




