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NHdopMaTuKa B WKoOe

BcraBka 0ObEKTOB

[1pn opopMNEeHNN TEKCTOBbLIX OKYMEHTOB
4yacTo TpebyeTtca no0aBNATbL B AJOKYMEHT HE
TEKCTOBbIE 3JIEMEHTLI NN OO BHEKTHI.
[Tporpamma Word no3sondeT aTto aenaTb —
OHa MMEET LLUNPOKME BO3MOXHOCTU MO
BCTaBKe B TEKCT PUCYHKOB, AMarpamm,
doopmyn 1 Tak ganee. Ha aToM ypoke Mbl

Hay4YMMcCs UCNosib30BaTb 3TY BO3MOXHOCTb
Word.
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NHdopmaTuKa B WKoOe

BcTaBka cuMBOJIOB

B gOKyMeHTax 4acTto NPMMEHSIIOTCS 3HaKK, Ans BBoga
KOTOPbIX HE CYLLECTBYET KfaBWLL Ha KnaBuaType.
Word no3BongeTr BBOAUTb MHOIMe 13 cneumanbHbIX
CUMBOJS10B NMMbO HaXxaTnem KoMOuHaUnUM KnasuLL,
NMMBOo C NOMOLL LI KOMaHAbI

CumBo/
Chmeonei CreunansHele sHakH
Wpnd: [(oBbrHeii TexeT) v Hafiop: | cpenki v
BcTtaBka—CumBon 4 |€|%] ¢ [Ne|™| ] e | v4]35] ve| 36| 74| s I 1 |-
Lieltlisle|alTIlz| =1/ |[V]el|n]]|=
=<zl [ = e[ A FA T
J'+= WTﬂTITlI:u'ILJJIJF
FUEA & = e | = 2 ™ e
o] - |—a[>|[v[«[0]o]e
®M™ £ |£< >+ |x|oo|p|a
LEFTWARDS ARROW Koa sHaka: | 2190 w3t | IOHMKoA (WecTH. ) v
[ Bezosanena... | [ Coustanme knasnu... | Coveranme knasmu: 2190, Alt+x
school-46@m el el




NHdopmaTuKa B WKoOe

BcTraBka HOMEPOM CTPAHUIL

Ou4eHb YacTo Npu co3gaHun JOKYMEHTOB
NosIBrieTcs HEOOXOANMMOCTb MPOHYMEPOBATb
cTpaHuubl. [lenaTb 3TO BPYYHYIO —
becnone3Hoe 3aHATUe, Beab B Word ecTb
NPOCTON cnocob caenaTb 3TO aBTOMATUYECKN —
BCTaBUTb HyMepaLuMio cTpaHu,.

BcTaBka HOMEPOB CTPaHWL, BbINOJTHAETCAH
——  KOMaHAOoWu
MonoxeHue: Obpazeu

BcTtaBka—HoOMepa cTpaHUL,. | e -

BblpaBHHBaHHE!

Home pa cTpanmu,

Cnpasa v

I

HomMep Ha Nepeoki CTPaHHUE
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NHdopmaTuKa B WKoOe

BcTaBka 1aTel 1 BDEMEHU

Word npencraensget 16 gpopmatoB, KOTOPbIMU
MOXHO NOJSib30BaTbLCS NPU BCTaBKe B

OOKYMEHT 3Ha4YeHUU TeKkyLlen aathbl U

BpemeHn. Cpeamn HUX, HaBEPHSAKA, HanaeTcH
doopmart, KOTOPbIN HY>XXEH BaM.
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NHdopMaTuKa B WKoOe

BcTaBka puCcyHKa

[1na BcTaBkn B OKYMEHT PUCYHKOB
ncnonb3yerca kKomaHga BctaBka— PUCYHOK.
Bbibnpaem NCTOYHMK PUCYHKA N BCTaBMNSAEM
ero.

BcTtaBka— PuUcyHOK—KapTUHKHK

BctaBka—PucyHok—W3 dphanna
BctaBka—PuncyHok—O06bekT WordArt
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NHdopMaTuKa B WKoOe

BcraBka prucyHka n3 Oydepa oOMeHa

bydep obmeHa npencraBnaeT cobomn cneymansHyto
obnactb NamATK, K KOTOPOW MOryT obpallarbcs Bce
NPUNOXEHUSA, 3aNnUCbiBas B HEMO U CHUTbIBaAA U3 HErO
OaHHble. 3aHeceHne B byep HasbiBaeTCH
KonnpoBaHUEM UNKn Bbipe3aHnem. 3ernederHune
OaHHbIX nX 0ydepa Ha3biBaeTcA BCTaBKOW. [JaHHbIE
n3 bydepa MOXXHO BCTaBMATbL HEOrPaAHNYEHHOE
4ymncno pas.

Beipe3arb Ctrl + X
Konuposarnb Ctrl+C
BTt ss@maily ItV




NHdopmaTuKa B WKoOe

BcTraBka MareMaTH4eCKUX (DOPMYII

Penaktop doopmyn — 3T0 oTAernbHasa nporpamMma,
KoTopasa 3anyckaetca n3 Word. BctaBka goopmynbl
OCYLLECTBMAETCSH C NOMOLLLI KOMaHAbI
BctaBka—O6beKT. B AgnanoroBom okHe BbibepuTte
Microsoft Equation 3.0.




NHdopMaTuKa B WKoOe

BcTaBka TaOIUIIb]

OcobbIM MO0 3HAYMMOCTMN SNIEMEHTOM
TEKCTOBOrO AOKYMEHTa ABNSETCA Tabnuubl.
[1ns Hee cyLllecTBYET crieunanbHbI NYHKT B
MeHIo Tabnuua.

BcTaeneHHyto Tabnuuy B 060 MOMEHT MOXKHO
OTpeaaKTMpoBaTb: BCTaBUTb HOBbIE CTPOKMU
Unn ctondubl, 00ObeaANHUTb HECKOMNbKO A4YeekK
B OOHY U T.A.
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NHdopMaTuKa B WKoOe

M3meHeHne pa3MepoB U IIOJI0KEHUA
BCTABJICHHOTO OOBEKTA

Pa3mep BcTaBneHHOro o6bekTa B AanbHeunwem B nobown
MOMEHT MOXXHO U3MEHUTb. [1Ns 3TOro 4OCTaTO4HO BbIAENUTb
ero, WenkKHyB Mbilb HA n3obpaxeHnn obbeKTa, a 3aTem
PacCTSHYTb UNU CXKaTb PaMKy BblAENEHUA 38 MapKepbl.

BcTaBneHHbI 0ObEKT MOXKET 00TeKaTbCs TEKCTOM NMnbo C
OQHOro Kpas, Nnbo ¢ apyroro. TEKCT MOXET ObITb
pacnonaraTbcs ¢ 06enx cTopoH obbekTa. Takke OObEKT MOXET
HaxoaMUTCs 3a TEKCTOM UMK neped TEKCTOM.

[na nameHeHna aTnx napameTpoB NINOO BblAeNUTE OOBEKT,
BbI30BUTE KOHTEKCTHOE MEHI0, LLIENKHYST MO OOBbEKTY MpaBou
KHOMKOW, U Bblbepute komaHay dopmart pucyHka, nmbo
caoenanTe OBOVHOW LLEMYOK MO PUCYHKY.
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NHdopmaTuKa B WKoOe

Bonpocs: 9

Kakne oobekTbl MOXHO BcTaBnaTtb B Word?

Kak naMmeHuUTb pacrosio)KeHne pUCcyHKa B
TekcTe?

school-46@mail.ru



