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TexHuka 0e30IIaCcHOCTH

* CTporo 3amperiacTcss
PaboTaTb B BEPXHEN OAEXAE;
[punKacaTbCa K NUTaOLWMM NPOBOAaM N YCTPOUCTBAM;

[pyKacaTbCs K 3KpaHy M TbI/IbHOWM CTOPOHE MOHUTOPA,
KNlaBnaType;

BkntoyaTb M OTKNOYATb annapaTypy 6e3 ykasaHus
npenoaaBaTens;

Knactb KHUMM 1 TETPaAN Ha MOHUTOP U KNaBuaTypy;
PaboTaTb BO BIA)XHOW oaexae.
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TexHuka 0e30IIaCcHOCTH

* Bo Bpems pabOThI

0 [donyctuMoe MUHMMAsbHOE pPacCTOsIHME OT a3 Ao
3KpaHa aucnesa — 50cM.

0 CneauTb 3a UCNPABHOCTbIO annapaTypbl U
HeMeAIEHHO NpeKpaTuTb paboTy Npu NposiBEHUM
HeobblYHOrO 3BYKa MM CAMOCTOSITENIbHOIO
OTKJ/IIOUYEHMS anmnapaTypbl.

HEME/JJIEHHO COOBIIMTE Ob 9TOM
[TPEITIOJABATEJIIO!
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N
k 3uaxomcTBo ¢ Word 2000
3

e BBencHuE
* COo3aHME U COXPAHCHHUE NOKYMEHTOB

* [IpakTuueckas paborad
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Yyumecb pabomamp 3¢bgbekmueHO U
aKKypamHo



Microsoft Office
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TexcroBoii penakrop Word. Otuertsl,
JIOTOBOPA, MHCHhMa U MpoYee

JuexkTponHas tadsmua Excel. PacueTs,
aHaJiu3, IPEACTABICHUE JaHHBIX

Cucrema gemMoHCTpauMid ciaua-puiabma

PowerPoint. /[emMOHCTpalMOHHBIN U
pa3gaTOYHbI MaTepuall

JIn4HbIA J1eKTPOHHBIN cekperapb Outlook.
Anpeca, BCTpeuH, CBS3b

Cucrema cozpanus Webcrpanun
FrontPage. Web-ctpanutib
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KomMmnnekc npuknagHbIX nporpamm,
obecnevynBaroLLIUN peaakTUupoBaHME
). TEKCTOB, MPOrpaMm 1 JOKYMEHTOB.
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Excel 4.0
PowerPoint 3.0
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Microsoft
Office 4.3
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Microsoft
Office 95

Excel 7.0
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Microsoft
Office 97

Excel 97
Outlook 97
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Microsoft
Office 2000

Outdook
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HHTErpanus
MIIOHEHTOB

TexHosiorust OLE);

em’TBo untepdeiica

cpera Windows
95; moamIMBKa
JOKYMEHTOB C
nomombio Office
Binder; exunbie
HOMepa Bepcuil

pabora B UHTEepHeT;
JINYHBIA YJIEKTPOHHBIN
cekperapsb Outlook;

eIUHBbIN MIaKeT PUCOBAHMS;

aBTOMATHU3AIMs IOMOIIH;

INIOTHAsA YIIAKOBKA JaHHBIX

Pacuimpennbie
BO3MO’KHOCTH IOMOIHUKA;
YeThbIPeXCUMBOJbHBIH
¢opmar BBOA 1aT;
co3nanue Web-cTrpaHuusl B
CTPOEHHOM peJaKTope
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OcHoBHBIC BO3MOkHOCTH Microsoft Word

B nacrosimiee Bpemst Microsoft Word 2000 siBiisieTcss oqHUM U3 Haubosee
pacrpoCTpaHEHHBIX TEKCTOBBIX MTPOIIECCOPOB.
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L d Co3nanue ¥ pelakKTHPOBAHUE TEKCTA
OO
Lod OdopmiieHue TekcTa
N
Lod Pabora ¢ Tadimumamu
—
LI
Lo d Co3naHne THNOBBIX IOKYMEHTOB HA OCHOBE 1IA0JI0HOB
—
LI
Lod I'papuueckue BO3IMOKHOCTH
N
Lod IleyaTb JOKYMEHTOB
—
LI o
Lod B3aumoneincrsue ¢ Uarepuer
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Bbl HayYHUTECH:

e 3anyckarr Microsoft Word 2000;
* OpUEHTUPOBATHCS B MEHIO W MAHEJISIX UHCTPYMEHTOB;)
® [leyararp ¥ penakTUpPOBaATh JOKYMEHTHI;

* HcnpaBiarh OMIMOKH BPYYHYIO U C TTOMOIIBIO (DYHKIIMH
ABTO3aMECHBI;

e [IpucBamBaTh UM JOKYMEHTY M COXPaHATH €T0j
e Hcmonws3oBarsk cupaBky nmo Microsoft Word;
e (Co3maBaTh IaHEIN HHCTPYMCHTOB.




& 3anyck Microsoft Word

S
& e 1. Ha nanenu 3amagu Windows - Ilyck

' ¥ ->[porpammer > Microsoft Office ->
Microsoft Word

( e 2. Knonka na nanean Microsoft Office
N
\
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Crpykrypa 3kxpana nporpamm MS Office

CucreMHoOe Crpoka Kuonku
MEHIO 3arojIOBKa OKHa
Mento X Microsoft Excel - Statist.xls | _ [O] x|
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JIuneliku npocMoTpa




