YrupasaeHue BpeMeHem. Marpurna
Di3eHxayapa

[TOBbILLEHHbLIN YPOBEHb



[ IaarmpoBaHmE - OAMH X CAMBIX BAKHBIX
MHCTPYMEHTOB AOCTIZKECHUA IIEAN.

s Matpuua 9useHxayapa - 0OAUH U3 caMbIX
3cddheKTMBHbLIX MeTOA0B
KpaTKOBPEMEeHHOro njiaHnpoBaHuUA

m [lpn rpamoTHOM NNaHUPOBaAHUN
9(PPEKTUBHOCTb BalLlen OeATENbHOCTH
BO3pacTaeT BO MHOro pas.

m YenoBek, KOTOPbIK OPUEHTUPOBAH Ha
NoBblLLEHNE NMNYHOU 3PP EKTUBHOCTMN,
HenpeMeHHO OOMKeH YMETb rpamMoTHO
NniaHNpoBaTh.



Marpuia DizeHxayaspa

m Kateropun Bcero yetbipe A, B, C, D.

Micnonb3yeTcsa Ana KpaTKoBpeEMEHHOTIO
NnnaHUpoBaHUA.

m CyTb 3TO MeTOoAa 3aK/io4aeTcs B
paccTaHOBKE NPUOPUTETOM Ha CTENEHU
BaXXHOCTU U CPOYHOCTMW.

m [0 ecTb BCe 3a4a4u, KOTOPbIE eCTb Ha
TEKYLMN nepuoa, pasgenaroTca no
KaTteropnsm B 3aBUCUMOCTMU OT UX
Ba>XHOCTU U CPOYHOCTMN BbIMOSTHEHUS.



A — AeAa CPOYHBIC U BayKHbBIC

m [e Jena, KoTopble HY)XXHO caenaTh B
nepBylo ovepesb.
m KoTopblie ropaTt u TpebytoT

HeoTnaraTenbHOro BMeLlaTenbCcTBa.
Hanpumep, 3agaum rpynnbl A:

m HeoTnoxHble 3anayun
m [1poeKThl, Y KOTOPbIX NOAXOOAT CPOKMU
m CpoyHas noarotoBka AOKYMEHTOB.



B — Bakgpie u HECPOYHBIE

s [ena 3Tou rpynnbl Yalle Bcero ObiBatoT
0OM)KEHbI HALLMM BHUMaHNEM.

m [eM camMblM B NOCrieACcTBME OYEHb DLICTPO
nonagarT B Kateroputo A.
Hanpumep, 3agaduv rpynnbl B:

s [TnaHnpoBaHMe HOBbIX NPOEKTOB

m /13yyeHne Tembl, Heobxoanmon And
OOCTUMKEHUSA Lenu

m OueHka pesynsraToB



C — geBa)KHbBIE U CPOYHBIE
3AAAYM.

YacTto Mbl nyTaem nx c genamum A.
[lyTaem Ba)KHOCTb CO CPOYHOCTLIO.

CpoyHoe Kak Obl aBTOMaTUYECKN CTAHOBUTCS BaXXHbIM.
Tem cambIM 3TV 3ag4a4M BHOCAT Ha Hall paboynn putm
CyMaToXxy, Hanpsi>KeHne u LEUTHOT.

Kak otmevan ®©. Tennop, Ha XopoLlO opraHM30BaHHOM
npeanpudaTn Bce aenaeTtcs HETOPOMNNBO, HAKTO He
Kyda He BeXnUT N He CYyeTUTbLCS.

Hanpumep, 3agayu rpynnbl C:

[leatenbHOCTb, HE CBA3aHHadA C BalLMMU LIENAMMU
[lpepbiBaHUSA

HekoTopble coBellaHns

OOLecTBeHHaAA OeATENbHOCTb



D — geBakgbpie 1 He CPOYHBIE.

m [lena, KOTOpPblE COBCEM BaM HE MHTEPECHHLI.

m Kak moxHo bonbLlie 3agad kateropumn D
HeobxoanmMo JenernpoBaTb.

m K 3TOWN KaTeropmm oTHOCATCSH TaK Xe
«noXXnparenm» BPEMEHMN.
Hanpumep, 3agadu rpynnsl D:

HekoTopble NMMCbMa U 3BOHKU
PyTUHHasA paboTa
Pas3BriekaTeribHble rnopraribl
CoumnanbHble cetTu




[ TomraroBerit aATOPUTM PAOOTHI C MATPHUIIEN

DH3EHXAyIPA

m HanucaTb cnncok Bcex 3agady Ha AeHb
2. ObbeanHNTL 3TU 3a4a4mM B YETbIPE
rpynnbl Ha CTENEHU BaXXHOCTU U
cpoyHocTH, A, B, C, D.

3. 3anucaTb 3T 3aga4yun B OnaHkK,
pasngerneHHbin Ha 4 brnoka

m 4. [lepxatb 6r1aHK NOCTOSIHHO B MOJSie 3PEHUSA U
CBEPATLCA C U CBEPATLCSH C HUM B TEYEHUN OHS



B YHpaBAﬁHI/II/I BpeMGHCM OANUH N3 BAKHBIX MOMCHTOB
ABAACTCA YMCHIUC OTACAHTD I'AAaBHBIC 3dAaY1 OT
BTOPOCTGHGHHI)IX

m Ecnu Bbl bygete ucnonb3oBaTb TakoW METOA
NaHNUPOBaAHUSA exedHEBHO, TO Yepes3 KOPOTKOe
BpeMS Bbl 3abygeTe 4YTo Takoe aBparn.

m BbinonHaTca 3agaym n3 kareropum A, ocsoboamvBs
Bpemsa ona gen rpynnsl B.

m lenepb Bbl CMOKOVUHO MOXETEe COCPedoTOUUTLCA Ha
camMoOM BaKHOM.

s 3apauum kateropumn D generupytotces,

m 33 noxumpaTensimm BpeMeHn Heobxoamumo
YCTAHOBUTb KOHTPOJb.

m B panbHenwem B Balwem exegHeBHUKe DosnblLue
BCEro 3agad oyaet us rpynnbl B, KOTOpbIM Bbl
CMOXeTe yaennuTb OOCTaTO4YHO BPEMEHMN.



«HermpaBuAbHBIN» padounii
CTUAB (IIPU3HAKN):

s HenssecTHO, Ha 4YTO BOOOLLE
pacxoanTca BpeMS.

s HeunsBecTHO, ckonbko BpemeHn TpebyeT
BbIMONMHEHME TEKYLUUX UMW UHbIX Oer.

m HensBecTHO, Kakune rnMIMYHOCTU UNn
Kakue gpyrme dpaktopbl CTUMYNUPYIOT
NN OrpaHnNYmnBaoT
PaboTOCNOCOOHOCTb.



«HOI‘AOTI/ITeAI/I» BPEMEHH:

. OTcyTCTBMe NPUMopuUTETOB B Aenax.

m [lonbiTKa CNULWLKOM MHOro caenarthb 3a
OAOVH pas.

m OTcyTCcTBME NONHOro npeacraBrieHns o
npeacTosilMX 3agavax U nyTax
peLueHuns.

= [lnoxoe nnaHnpoBaHue TPyaAOBOIro AHA.



m JInuHaa HeopraHM3oBaHHOCTD,
«3aBaneHHbIN» NMCbMEHHbIN CTOn.

m Ype3mepHoe 4yTeHue.
m CkBepHOe BeageHMe OOKYMEHTauuu.

= Hepoctatok motuBauumn (vHandpdepeHTHOE
OTHOLUeHue K pabdorTe).

m [loucku 3anucen, naMATHbIX 3aNUCOK,
aapecoB, TenePoHHbIX HOMepPOB.

= HepocTaTKku Koonepauuu unu pasaeneHus
TPyAa.

m OTpbiBarowme ot aen tenedoHHbIe 3BOHKMW.

= HesannaHunpoBaHHbIe NOCeTUTENMU.



m HecnocobOHoOCTbL cka3aTtb "HeT".
= HenonHasna, 3ano3ganasa nHgopmauus.

s OTCcyTCcTBME caMOaUCLMNNVHDI.

= HeymeHue poBecTu geno Ao KoHuUaA.
= OTBnevyeHue (Wwym).

m 3aTsaXHble coBellaHus.

= HegocTtaTtoyHasa noaroToBKa K
3ace4aHUsAM N o0CyXXaAeHUAM.

m OTcyTcTBME CBA3U (KOMMYHUKaLNK)
UM HeTo4yHasa obpaTHada CBA3b.

m BbOoNTOBHA Ha YaCcTHbIe TeMb..



s A3nnwHAA KOMMYHNKabenbHOCTb.
m CnHOpoOM «OTKNaabIBaHUAY.
= JKenaHue 3HaTb BCce (paKThbl.

s OdnuntenbHOCTb OXnaaHun (HanpumMep,
00yCcnoBrneHHON BCTpeYn).

= Cnewka, HeTepneHue.

s Cnuwkom pe3koe genernpoBaHue
(nepenopyyeHue) gen.

= HenocTtaTo4HbIN KOHTPOSb 3a
nepenopy4vyeHHbIMU AenamMu.




[ InanmpoBanue BpemMeHH,
KAaCCH(pHKaHHH 3aA2Y

nHaHMEOBaHMe BPpeéMEeHU NMPUHOCUT BbLINTPbLILL BO BPEMEHMW.

10-MMHYTHaA noaroToBKa pabo4yero AHA — 3KOHOMUA A0 2-X
yacoB pabo4yero BpemMeHM.

CocTaBneHue nnaHa pado4yero AHA B NTMCbMEHHOM Bupae.

NMnaHoMm pomkHo ObITL oxBaveHo 60% BpemeHu, 40% -
OCTaBJIEHO B Ka4eCcTBe pe3epBHOro A1 HEeOXXUAaHHbIX
aern.

[ pynnupoBKa, Knaccudukauma exeqHeBHO BCTakOLUX
pa3HooOOpa3HbIX 3apad, npoonem, gen.

YcTtaHoBneHne NnpMopmuTeToB, T.e. BaXKHEeULUMX 3apav.

PaccmoTpeTb 3agayuv No NPUHUUNY «BaXXHOCTb —
CPOYHOCTbL».

3agaum A — BbINOSNHATbL CaMoOMy 0e3 npomeasieHus.

3agaum b — ycTaHOBUTbL CPOK BbINONTHEHUA, U3YUYUTDb
BO3MOXXHOCTb NOPY4YE€HUSA KOMY-nnobo0.

3agaum B — nopyunTb KOMy-nubo.




Payuonaavroe ucnosvzoeanue pabouezo

BQEMBH U

m HaynHanTe geHb C NO3UTUBHBLIM HACTPOEHUEM.

m Cnenynte Ha paboty 6e3 cnewku. N He roBopuTe,
YTO Yy BacC Ansl 3TOro HET BPEMEHMW.

s HaumHante paboTy No BO3MOXXHOCTW B OLHO U TOXE
BpeMS.

m [lpuctynante k pabote 6e3 «packavkmn.

m [lepecmoTpuTe cocTtaBneHHbLIN HaKaHyHe Be4epoM
nnaH AHA, BHECUTE B HEMO KOPPEKTUBHI.

s Camoe npoayKTUBHOE YyTPEHHEE BPEMA — PELLEHUIO
KrtoueBbix 3adad (A).

m [1o BO3MOXHOCTM CTapanTeChb OTKIMOHATb
[OMNOSTHNTENTbHO BO3HUKAIOLLME NPOOneMbI.




m /3berante He3annaHUPoOBaHHbIX UMMYNbCUBHbIX
OENCTBUN.
pasmepeHHbIn Temn. OnTumarnbHoe
CooTHoLlleHue: 1 yac pabotbl — 10 MUHYT
nepeps.IB.

m Hebonblume ogHopoaHbIE 3a4a4mM BbINOMHANTE
cepusimn.

m Vicnonb3ymnte HesannaHUpoOBaHHbIE May3bl B
paboTe, He TpaTbTe BPEMS BMNYCTYIO.

m V3berante HEHYXHbIX perynspHbIX noceLleHnm
Konuer, oTerekatowmx Bac ot pabotbl («py3bs
— Bparn BpeMeHn»).

m BbikpanBanTte cBob60oaHbIN (3aKPbIThIN) Yac aArS
BaXXHbIX [er, caMmoobpa3oBaHusI.




B xonre aAns:

— 3aBepLunTe HegoaenaHHoe.

— [lpocmoTpuTe AHEBHOM NNaH, nogBeaunTe
NUTOTW.

— CocTaBbTe nnaH Ha crneayrLwmmn gexo.

— XoT4 b6bl YacTb AOpory 4oOMOW nponauTe
NEeLLKOM.

— [NoxBanuTte cebs, ecnu Bbl BCE caenanun Kak
HY>XHO U nNokerante cebe yaayuun Ha
crneayownm aeHs.

— CnnaHnpymnTe CcBOK AOMaALLHIOW paboTy Ha
CEerogHsILLHUIM Be4Yep U BpeMsa Ans oTAbixa.



