OCHOBbI
Bbl6bOpa
3KOHOMMNUYECKOMN

npogeccum




IJKOHOMHUCT

Cnenuduka npodeccun:
DKOHOMUCT OCYIIECTBIISET SKOHOMUYECKUMN aHAIN3 XO35MCTBEHHOM JAEATEIbHOCTH OpraHu3alvu,
pazpadaThIiBa€T MEPOIPUATHS 1O OOECIIEUCHUIO PEKUMA SKOHOMHUH, TTOBBIICHUIO 3((DEKTUBHOCTH
padoT, BBISBICHUIO PE3EPBOB, MPEAYNPEKACHUIO TOTEPh U HEMMPOMU3BOAUTEIBHBIX PacXoioB, Oojee
palMOHAILHOMY HUCTIOJIb30BAHUIO BCEX BUIOB PECYPCOB. BBIMOIHIET pacyeThl 10 MAaTEpUATbHBIM,
TPYAOBbIM U ((MHAHCOBBIM 3aTparaM, HEOOXOAUMBIM I MPOBEAEHUS padoT (yCIyr),

UCCIIEIOBAHUI U pa3padOTOK B OCBOCHUU HOBOM TEXHUKHU U TEXHOJIOTHHU.

ILirocel npogeccun:
"] Xopolire KOHOMHUCTBI OBLITH M OCTAIOTCSl CAMBIMHU BOCTPEOOBAHHBIMU CIEIIUATMCTAMH Ha PhIHKE TPY/a.
| Beicokast 3apaboTHas 1uiara.

Munycsl npogeccuu:

OnHO 13 OCHOBHBIX TPeOOBaHUH K KaHIUATaM - ONBIT PA0OThI HA AaHAIOTUYHBIX JOIKHOCTSIX.

[Ipesxne yem BbI CTaHETE BHICOKOKIACCHBIM CIIEIIUATUCTOM, CITIOCOOHBIM JaBaTh TOUYHbBIE IPOTHO3BI U A (HEKTUBHBIC
PEKOMEH AU, IPOUIET HE OUH TOJ.

JIuyHble KayecTBa:
| ymMeHue aHaIU3upoBaTh OOJIBIION 00beM HHPOpMAITUH,
|| Xoporas mamMsThb,
|| BBICOKasi KOHIICHTpAIIMsI BHUMAHUS,
| Tepnienue,
|| KOMMYHHKa0€JIbHOCTb,
] opranu3aTropcKue CocoOHOCTH.



byxrasarep

Cneunduka npodeccun:

B uncrom Bune npodeccun 6yxrantep Het. Ha npeanpustusx OyxranTepbl paboTalOT MO HaNpaBiIeHHUSIM: Kacca, OCHOBHBIE CPEACTBA, BATIOTHBIE
oTiepaly, pacueT 3apIuiaThl, CKJIajl. 3a BeIeHHe Bcell OyXraaTepun OTBeYaeT IIaBHbIi Oyxranrep. B HeGonbmiol ¢pupme onuH Oyxrairep MOKeT
oTBeYarh 3a Bce. KBannduimpoBanHbiii Oyxranrep, pa3ouparonuiicss BO BCEX BOIPOCaxX yueTa U HaJOTOBOM MOJIUTHKHU OeClEeHHBINH paOOTHUK U
caMblii yBa)kaeMblil yenoBek Ha npeanpuatud. OIHaKo U OTBETCTBEHHOCTh BBICOKA OH OTBEYAET 3a J00YI0 OolMOKY B pacueTax. Pabora
OyXraJITeprH CTPOrO KOHTPOJIUPYETCS C OJHON CTOPOHBI paboToAaTeNeM, C APYTon - HaJIOTOBOM ciry:k00i. [loaToMy Hy)HO pa3duparbcs B
MIEPUIIETUSAX 3aKOHO/IaTeNIbCTBA M YMETh 00IIaThCs K TocopranaMu. Hy»KHo nepkaTh B roj0Be BCIO (PUHAHCOBYIO KAPTHHY MPEAIPUATHS, YTOOBI
3HATh, KaK Kakas-I10o cleNKa OTpa3uTcs Ha OalaHce, OTYETHOCTH U MTPEMHH FeHEPaIbHOTO AUPEKTOpA.

ILmrocwl npodeccun:
| BocTpeboBaHHOCTH Ha PBIHKE TPyAa.
"] [IpenmMy1ieCTBEHHO HOPMUPOBAHHBIN pabOUYnil ACHb.
] M0o»@HO UMETh IONOJHUTENbHBIN 3apad0TOK, HaIPUMEp, IIOMOTaTh C BEACHUEM OyXralaTepuu MEJKUM MPeITPUHUMATESIM.
Munycsl npogeccumn:
"] YacThle M3MEHEHHUS U POTUBOPEYHS B 3aKOHO/IaTENIbCTBE.
"I [TocTosiHHOE OOIIIEHUE C MPEACTABUTEISIMU TOCOPTaHOB, 0COOEHHO C HAJIOTOBOM MHCIIEKIIUEH.
] lesiTeNbHOCTH OyXranTepa *KeCcTKO peryIaMeHTHPOBaHA U HE OCTaBIseT MPOCTPAHCTBA /TSl TBOPUECTRA.
) Ommbku OyxranTepa IPUBOAAT K CAHKIMSIM, ITpadaM U T.0I.

JInyHble KayecTBAa:

Jlronm 5T0# Mpodeccuu TOKHBI OBITh, IPEXK/IE BCETO, OTBETCTBEHHBI M OPraHU30BaHHBI, [IOTOMY YTO HECBOCBPEMEHHAS C/1aya OTYeTa WIIH MOTEePs
KaKoOTO-HUOYIb JOKYMEHTA MOXKET JIOpPOro 000iTHCh KoMnaHuu. KpoMe Toro, oH J0KeH JTI0OUTh U(PBI C HAIMU €My MPUETCS CTATKHBATHCS
€XETHEBHO, a OIMMOKAa MOXKET 0Ka3aThCsl pOKOBOM. Takyke He0OXOMUMBI BHICOKAsI KOHIICHTPAIIMsI BHUMAHUS, CKPYITYJI€3HOCTh U YCUIUYUBOCTD,
XOpolas MaMsTh ¥ YMEHHE MOJTYaTh U XPaHUTh KOMMEPUYECKYIO TaiHY.



AyauTop

Cneunduka npodeccun:

AynuTop mpoBepseT OyXraaTepCKyro U HaJIOTOBYIO OTYETHOCTh pupM. J[0Xoabl U pacxojibl, CACIKU U
JIOTOBOPBI - HUYTO HE YCKOJIB3HET OT €T0 B3NIsifia. COOTBETCTBYET JIM 3aKOHY IMPOBEJICHHBIE
(¢uHaHCcOBBIC onepanu? KTo BUHOBAT B JIONMYIIEHHBIX MpoMaxax? BeIABUTH OyXTraaTepcKue OUIMOKH,
JaTh PYKOBOJICTBY KOHCYJIBTAIIMU I10 X WCHPABICHUIO - €T0 OCHOBHAs 00513aHHOCTh. [1o cyTH, oH
PEBU30P, HO B TO K€ BpeMs HE3aBUCUMBIN MPEANPUHUMATENb, IKCIIEPT.

ILnrocel npogeccun:

Bricokas 3apaboTHas m1aTa, KOTopas 00bIYHO CKJIAJIbIBACTCA M3 OKJIaJa U MPEeMHUaIbHBIX BBIILIAT.
Munycol npogeccuu:

BriOupas sty npodeccuro, OybTe TOTOBBI K MOCTOSIHHBIM KOMaHAUPOBKaM U ">KU3HM Ha Kosiecax'.
dupMa, 3aKa3aBiias MPOBEPKY, MOKET HAXOJUTHCSA I7I€ YTOHO, a pad0oTaTh HY>KHO HEMOCPEACTBEHHO
Ha MecTe. 3a 0YeHb KOPOTKOE BpeMs (2-3 HeAean) ayauTop o0padaThiBaeT OTPOMHOE KOJIUYECTBO
uH(popmMaIm, 1 Ha OIIMOKY HE UMeeT IpaBa. Eciu HapyieHue OyaeT npomyiieHo, a HOTOM
"BCIUIBIBET" B rOCY/IapCTBEHHBIX HAJIOTOBBIX OpraHax, (upMa He TOJIbKO 3aI1aTuT mrpad, HO U
MOTEPSIET PEMYTALMIO.

JInunbie kayecTBa:
| 4eCTHOCTh, IPUHIIUITUATBHOCT,
| BBICOKasi OTBETCTBEHHOCTb, AHAJTUTUYECKOE MBIIICHUE, YCUTUUBOCTb.



MapxkeToJior

MapxkeTosor - 3TO CIEeUANINCT M0 U3YYECHUIO BKYCOB MOKYIAaTEIEH U TPOJABUKEHUIO TOBapa.
Hccnenyert, kakast IPpOAYKIHMS OyIE€T MOJIb30BaThCs OOIBIIAM CIIPOCOM U MOYEMY, OLICHUBAET PHIHOK
KOHKPETHBIX TOBApOB U ycayr. [[poBOIUT THIATEILHBIA MOHUTOPUHT OTPACu, OPraHU3yeT padoTy
WHTEPBBIOCPOB, BRISICHSIONINX MPEANOUTCHU nMoKynarenaei. OopadaTsiBaeT HH()OPMALIUIO C TTOMOIIBIO
CIIeMAIbHBIX KOMIIBIOTEPHBIX MporpaMm. CocTaBiisieT MOAPOOHBIN OTUET ¢ Iudpamu, rpadukamu,
CpPaBHUTEIbHBIMU XapaKTepUCTUKaMHU. J[enaeT mporuo3 u pa3padaTbiBacT pEKOMEH AN Y.

ILirocel npogeccun:
Bricokas 3apaboTHas miara. bosblire nepcneKTUBbI KapbEPHOTO POCTA.
Munycol npogeccuu:
Kponotiaussiil Tpya. YToObI HAWTH BBITOHBIE PHIHKK COBITA TOBAPOB M YKPEMUTHCS HA HUX,
MapKeTOJIOT CHaJaja JOJDKEH coOparh MH(POpMaIrio, TPOaHAIM3UPOBATh IIEHbl KOHKYPEHTOB, UX
MApKETUHTOBYIO MOJIUTHUKY.

JIMyHbIE KaYecTBAa:
| BHUMATEIBHOCTBD,

[ | aHAJIMTUYECKOE MBIIIJICHHUE,
| mro0OoBBb K paboTe ¢ mudpamu,
] cTpeccoyCTOMYNBOCTb,

] TBOPYECKOE MBIIIJICHHUE,
| KOMMYHUKAOEIbHOCT.



DOUHAHCOBBIA TUPEKTOP

DUHAHCOBBIN TUPEKTOP - INIaBa PUHAHCOBOM CIIYKOBI IPEANPUATHS. 3HAECT BCE O JCHEXKHBIX
IIOTOKAaX B OPTraHU3aLMU U YMEET PACHPEACIIUTh UX C MAKCUMAJIBHOW TOJAb30K. MOXKeT
POCYUTATH MOCIEACTBUS JTFOOOTO MPUHITOTO PEIICHHS U BBIHECTH BEPAUKT: CTOUT JIM, HAIIPUMED,
OTKpPBIBAaTh HOBBIN (priirai (GUPMbI WIIM HET, KyJa BIOKUTh IEHbIH, YTOOBI MOJYYUTh
HaUOOJIBIIYIO OT/IAYY.

IL1rocel npogeccun:
Bricokas 3apruiara u €e poCT B IPOLECCE MOIYUYECHUS ONbITA U YTBEPKACHHUS PEITYTALINH.
Munycol npogeccun:

Pabota ny1s nronelt ¢ skeyne3HbIMu HepBaMu. OT JeMCTBUI (PUHAHCOBOTO IUPEKTOPA BO MHOTOM
3aBUCUT IOJIOKCHUE KOMITAHUY HA pbIHKE. [[pUXOIUTCS OAHOBPEMEHHO Pa0OTaTh C [IEHHBIMU
OyMaramu, COCTaBJISATh OFOMXKET, OLIEHUBATh JICHEKHBIE IOTOKH, THBECTUIIMOHHY IO
MIPUBJIEKATEIBHOCTD NPEANPUATHS. V3yunB CUTyalno0 Ha PBIHKE, MAHEBPBHI KOHKYPEHTOB,
BO3MOXKHOCTH COOCTBEHHOM KOMITAaHWH, OH IIPUHUMAET BEPHOE PEIICHUE, ONPEAECTSAECT
(DMHAHCOBYIO TIOJIMTUKY, pa3padaThiBaeT 3P(HEKTUBHBIA OU3HEC-TIJIAH.

JInyHbIe KaYecTBA:

] yMEHUE aHATU3UPOBATh OOJIBIION 00bEM MH(POPMALIHH,

] xopoitas mamaThb,

] KOMMYHHUKAOEIbHOCTD,

] Tepnienue,

"] BBICOKasA KOHIICHTPAIUsI BHUMAaHMUS.



Product-meHemxep

Product-MeHekepbl 3aHUMAaOTCSl HE CaMUMM TTPOAaKamMu, a pacCKpyTKOHW (PUPpMEHHOMN
MapKu. A B OTJIMYME OT "YUCTOr0" MapKeToJIora, OHU JOJKHBI pa30UpaThCs U B PEKIIaMe,
Y B TEXHOJIOTMH MPOU3BOJICTBA MPOIYKTAa, KOHTPOJIMPOBATh 3aKYIIKy TOBApa,
NOAACPKUBATh OTHOIICHUS C ITOCTaBIIUKaMu. Bo MHOrMX KoMnaHusax product-mMeHekep
KYpUPYET U BBIKJIAJKY TOBApa.

MecTo padOThI:
Otaen npogax

JInyHbIe KaYecTBAa:
Buibupatime npogheccuro product-menedsicepa, eciu 6vi.
] JerKo CXOAUTECH C JTIOIAbMU
] Xopouui opraHu3arop
] KpeaTUBHBI
] o CKJIagy yMa — aHAJIUTUK
] «Ipy>XKUTE» C MATEMATUKON U aHTJIMHUCKUM
] TOTOBBI K KOMaHIUPOBKaM



MeHemxep mo pexjgame

B CMMU Menekep o pekinaMe 003BaHMBACT MOTCHIMAIBHBIX KIMEHTOB U IpeJjiaracT um
pa3MECTUTh Ha I0J0cax M3AaHus Wi B adupe pekinamy. Ha nmpon3BoaCcTBEHHBIX
OPEANPUATHAX OH 3aHUMAETCS MPSIMO IIPOTHBOIIOI0KHBIM: pa3padaThiBacT U pa3MeIiacT
peKJaMy Ha BBITOJIHBIX YCIOBUSIX B CPEACTBAX MAaCCOBOM MH(OPMALIMK, OTCICKUBACT €€
3(HEKTUBHOCTD, IPOBOJIUT MAPKETUHIOBBIE UCCIIEA0BaHUs. B 000MX CiaydasXx OH MOXKET
caM IIpUAYMBIBATh PEKJIaMy, BBICTYIIasl B POJIM KPUAHUTOpA.

ILmrochl mpogeccun: OOIIEHUE C 3aKa3YMKaMH, HOBbIE PEKJIAMHBIE TPOEKTHI.
Munycsl npogeccun: OrpomMHas KOHKYpPEHIUs B chepe peKIaMbl.

JInyHbIe KayecTBAa:

I MeHemxepy 1o pekiaaMe He 000MTHUCH 0€3 KOMMYHMKAOCIbHOCTH M 00astHUS, HY>KHO
yMETh YOCIUTEIbHO U HENMPUHYKJAECHHO Pa3roBapyMBaTh C CaMbIMU pa3HbIMU JIFOJIbMU, B
TOM YUCJIE U C IEPBBIMU JIMLIAMU KOMIIAHUN. Ellle OHO yCIIOBUE YCIIEITHON Kapbephl -

AKTUBHOCTb.



BTL menemxep

Tepmun BTL Bo3uuk npuMepHO mosBeka Hazan. OnuH u3 60CCOB HEKOM KPYITHOM KOMITAHUH COCTABIISUT CMETY MPEACTOSIIINX
pacxo0B HA MapKETHHI: PEKJIaMy B Ipecce, TeIeBUIEHUH, paano, PR, pazpaboTky HoBoM ynakoBku. [Toasen uepty u BaOpyr
BCIIOMHMJI O HEYYTEHHBIX pacxojax Ha pa3fady OecIiaTHbIX 00pa3LioB TOBapa W OPraHU3ALMI0 MAaCCOBOIO FOPOJCKOrO T'yJIsSHUS B
yecTh cBoel Toprooii Mmapku. BTL below the line, nepeBoautcs kak moxa yeproii. Ceroans penkue Gpupmbl 00xoasiTcs 63
nomotnu BTL-arentcTB. UT0OBI pUIyMaTh 4TO-HUOYH HEOOBIYHOE, TOMOYB 3aKa3UMKY OOOWTH KOHKYPEHTOB, IIPUXOTUTCS
noJsiomarb roioy. Ho iro6as, mycTs Jaxe camasi TeHUalIbHasA, NS OCTAHETCS XUMEPOM, €CIIM Ha MIOMOIIb KpeaTUBIIUKaM He
OpUIYT MEHEIKephl. IMEHHO OHU AOHOCST /10 HAC MOJIET TBOpUeckoi (pantasuu cBoux kouier. BTL-Menemkep BhICTynaeT B
poJM KooparHaTopa. BeiOMpaet, B KAKUX pEeKJIaMHBIX areHTCTBAaX OMECTHUTD 3aKa3 KOMIIAHUH, CJIIEIUT 3a €ro BblnojJHeHueM. OH
JIOJKEH YETKO MOHUMATh KOHBIOHKTYPY PbIHKA, 3HAaTh BCE OTPAaHUYEHUS PEKIaMbl CJIOKHBIX TPOAYKTOB (0COOEHHO Tabaka 1
AJIKOTOJIs1), COOIOAATh KOPIIOPATUBHYIO MOJUTUKY JTAaHHOW KOMITAHHH.

ILimrocsl npogeccun:

] MIpodeccuonanpubie MeHemKepsl B BTL Oosbiast penkocTh, a 3HAYUT, OTKPBITHI Iy TH IS Kapbephl,
|| TTommHOE OTCYTCTBUE PYTHHBI,
| BO3BMOXXHOCTH CaMOCTOSITENILHO TPUHUMATh PEIICHUS,
| TBopueckas npodeccusi, TpeOyromas MOCTOSHHOTO IMPUTOKA CBEXKHX HICH M OPUTHHAIBHBIX PEIICHUN.
Munycsl npogeccun:
] 3a cpbIB B peanu3aiuy NpOSKTa BAHOBEH MEHEIKED,
|| HenopMmupoBaHHBIN pabo4Hii I€HB, 4aCTO 0€3 BBIXOAHBIX M MPa3IHUKOB. OTIBIX HACTYIACT JIUIIb ITOCIIE C/Ia4d POCKTa,

| Ouenp HepBHAs padoTa.

JInuHble KayecTBa: Kak paBuio, moj HadaaoM BTL-MeHemkepa mopoid HAXOAUTCSI HECKOJIBKO COTEH 4esloBeK. CO BCEMH HYKHO
HAWTH 00U S3bIK, pACCTABUThH HA MECTa, OOBSICHUTD 3a/1a4y, IPOKOHTPOJIIMPOBATh, YTOOKI Bee 1o 1o iany. BTL-menemxep,
IPEXJIE BCETo, aAMUHUCTPATOP. A JUIsl 3TOT0 HYKHbI OPraHU3aTOPCKUE CITIOCOOHOCTH, Pa3BUTAsl JIOTHKA, YMEHUE IIIaHUPOBATh
IIPOU3BOJCTBEHHBIN JIE€Hb, OTCTANBATh CBOIO TOUKY 3PEHUS, 3aBA3BIBATh U NOJIEPKUBATh KOHTAKTBHI.



AHTUKPU3MCHBIA YIIPABJISIOINIUA

[lo pemienuto cya mpITaeTCS CIIACTU MPEANPUATHEC, HAXOASAIIEECS B COCTOSHUM OaHKpoTCcTBa. C OJTHON CTOPOHHI,
ATOT CHEUUAIIUCT JAOJKEH JTUKBUIUPOBATH 33J0JKEHHOCTD MEPE]l KPEAUTOPAMHU, a C IPYTOU - IOMOYb
NPEANPUITHIO "BCTATh HA HOTH", M03a00TUTHCS O COTPYIHUKAX M COXPAHEHUHU ITPOMBIIIUICHHOTO MoTeHInana. Eciu
KE TPEANPUATHE HE TTOIJICKUT BOCCTAHOBJIEHUIO, YIPABISIOIINI JOJKEH BBITOJIHO MPOAATh U 3 CUET
BBIPYUYEHHBIX CPEJICTB PACILIATUTHCS C JOJTAMH.

Ilnrochl npodeccuu: Yeayru ONbITHOTO CHEIMAIUCTa Beeraa BocTpeboBanbl. KpenuTopsl, JOBOJIbHbBIE
pe3yJIbTaTOM pabOoThl yIIPABIISAIONIETO, COBETYIOT 0OPATUTHCS K HEMY 3HAKOMBIM, MTOMABIIUM B TIOXOXKYO
CUTyaluio. Biaaeabiibl IpenpusaTiii, UCITyTaHHbIE IEPCIIEKTUBOM MOTEPATHh CBOM OU3HEC, Ha BOZHATPAXK/ICHUE
OOBIYHO HE CKYTISTCS.

Munycsl npogeccun:
Haiitu BBIXOJ U3 CIIO)KHOW CUTYyaIlul MOXKET TOJIBKO BHICOKOTIPO(EeCCHOHATBHBIN 3KOHOMUCT. PaboTaTs eMy yacTo
MIPUXOAUTCS BO BpakaeOHOM cpejie, rie KOH(DIUKT HaKajIeH Ao npezaena. JJonru, HeaoBoiabHbIE pabodyue, CKphITas
BOMHA C TEMHU, KTO JOBEJ MPEANPUATHE 10 OAHKPOTCTBA, - 00bIuHas cutyanus. [Ipodeccust morpedyeT He TOIBKO
1yOOKHMX 3HAHUW HKOHOMMKH, ((DMHAHCOB, MEHEPKMEHTA, HO 1 CMEJIOCTH.

JIM4HbIEe KaYecTBA:
] CMeIOoCTb.
] HezaypsigHble OpraHN3aTOPCKUE CITIOCOOHOCTH.
1 KoMmMyHUKaOETbHOCTD.



bpaHa-MeHeIKep

Menemxep, 3aHUMAKOIIUICS TTPOABUKEHUEM OIPEICIEHHON TOProBOW MapKu. « bpeHI0M» Ha3bIBAETCS «BCEMUPHO
W3BECTHas TOProBas Mapka». Beinmyckarb «OpeH» - Meuta Kaxaou pupmel. CyTh pabOThl OpeHI-MEHEIKepa
COCTOMT B TOM, YTOOBI OOECIIEUNTh MPOIBETAHUE, a B UACANE - TUIAEPCTBO «OpEHa» HA PHIHKE.

[IpuOIU3UTENBHBIN CIUCOK 00SI3aHHOCTEM, KOTOPBIE IPEICTOUT BHIMIOJIHIATH OPEHI-MEHEIKEPY, TAKOB:

] PazpaboTKa KOHILIETIMU U TPOJBUKEHUSI, KOPPEKTUPOBKA YK€ CYLIECTBYIOIIMNX «OPEHIOBY, a TAK)KE yUacTHE B
pa3zpabotke HOBOro. KonkypeHuus ¢pupm B npeAayraapiBaHuU U (HOPMUPOBAHUU BKyca MOTPEOUTENS — CYTh
COCTSI3aHUsI U300peTaTeIbHBIX OPEHI-MEHEIKEPOB.

) Beaenue neperoBOpoB ¢ NOCTaBIIMKAMU U AWJIEPAMHU, ONIPEACIICHUE OJUTUKH IpoAax. bpena-menemxep
pelIaeT, KaK | rjae npoaaBarh TOBAP, YTOOBI O HEM CIIOKWIJIOCh MHEHHUE KaK O MPOAYKIIMH JIyUIIero KaueCcTBa,
JOCTYIIHOM JOCTaTOYHO LIUPOKOMY KPYTy IOKYIIaTEIIeH.

] KoHTpoJIb U aHAJIW3 peanu3alnuy NpoayKiuu, GOpMUPOBAHUE CKIIaa, 3aKa3 TOBapa C yY4ETOM MPOTHO3a MPOJAXK.
Ecnu 6pena-MeHemkep paboTaeT, Harpumep, B cpepe MOTHOM OACKIbl, OH (POPMUPYET KOJUICKIIUIO CE30Ha.

[} Opranu3anusi MApKETUHTOBBIX MEPOIIPUATHM, aHAJIU3 PbIHKA.

] duHaHCOBOE TUIAHUPOBAHUE. BpeHa-MeHeKephl ONPEEsOT 00bEM 3aTpar, HEOOXOIUMBIX Ha «PACKPYTKY»
TOBapa.

] PazpaboTka 11IeHOBOI OJUTUKHU. BpeHI-MeHeKephl ONPEIETAIOT, KOrJia OOBSBIATH PACTIPOAAKH CO CKUAKAMU
WJIU TIOBBIIIATH LIEHBI, TOCKOJIBKY HMEHHO OHHM HAXOJATCS B «TyIIE COOBITUI» U MOTYT THOKO pearupoBarh Ha
M3MEHEHUE MOKYNaTEeNbCKOro Cpoca.

) Menuna-nnanupoBanue. Yacto Ha OpeHI-MEHEIKEPE JIeKAT 00S13aHHOCTH MEHEIKEPa MO CBA3SIM C
00IIIECTBEHHOCTBIO.
| TIimanupoBaHUE U TPOBEACHUE PEKIIAMHBIX KaMITAHUN.

] TIpoBeneHre cCeMUHAPOB AJII MEHEIKEPOB O MpoAakaM U MPOAABLIOB CAIIOHOB.

1 OtcnexxuBaHue acCOPTUMEHTA U aHAJIU3 CIPOCA TOBAPOB Y KOHKYPEHTOB.



Office-manager

OcHoBHOI1 3a7aueii opuc-MeHeKepa ABIIseTCs o0ecIeueHrne padoThl oduca. ITO BKIOYAET
B ce0s1 pyKOBOJICTBO CEKpeTapsIMH Ha Teiae(OHE U Ha IIpHUeMe, BOAUTEIISIMU, KypbepaMH,
BBI30B CIICIIUAJIMCTOB /ISl PEMOHTA OPI'TEXHUKH, 3aKYIIKY PACXOAHBIX MaTe€pHaJIOB U MP.

N neanbHbli 0oprc-MEeHEIKEp KaK HicadbHbIN aIMUHUCTPATOP AOJDKEH ObITh HEOOXOIUM Kak

BO3AYyX U CTOJIb K€ HE3aMETECH.
Hano uMeTh B BUY, YTO B OT€UECTBEHHBIX KOMIIAHUAX O(PUC-MEHEIKEpaMH 3a4acTyIO
Ha3bIBAIOT KOT'O YTOJHO, BIUIOTh JI0 OOBIYHBIX CEKpeTapei.

] B HE0O0abIIMX KOMIIAHUAX O(PUC-MEHEKEPhl MOT'YT HECTH JIOMOJIHUTEIbHBIE 00SI3aHHOCTH
BEJICHUE ACIOIPOU3BOICTBA, B TOM YMCJIE€ KaJIPOBOTO (BEACHUE U YUET TPYIOBBIX KHIKEK,
COCTaBJICHHE IIPHKA30B, TPYAOBBIX IOTOBOPOB H IIp.).

] B KoMIIaHusIX, TJ€ HET JOIKHOCTH MEHEKepa Mo IepCoHally, 4acTh €ro 00sS3aHHOCTEH,
TaKHX, KaK MOMCK HEOOXOIUMBIX CHEHMAIUCTOB JJisl (DUPMBI, IPOBEJACHUE MPEABAPUTEIBHBIX
coOeceq0BaHUM BHIMIOJHAET O(hUC-MEHEKED.
| B psine xomnaHui, i€ raBHbIM OyXrajaTep 3aHMMAETCs TOJIbKO COCTaBJICHUEM OallaHca,
obuc-MEeHEKEP BEJET NEPBUUHYIO OyXTaJTepHIO: BHIIIMCHIBACT HAKJIaHbIE, pad0TaeT C
O0QHKOBCKHMMHU BBINIHCKAMU, BBIITMCHIBACT cueTa-(paKkTyphl, paCXOJHbIE U IMIPUXOIHBIEC OpJiepa.
| B TOproBhIX KOMIIAHUSX OUYE€Hb YaCTO OBIBACT TaK, UTO O(PHUC-MEHEKEP BBIMOIHSICT
JTOJKHOCTh MEHEKepa Mo paboTe ¢ KIMEHTaMU M 3aHUMAaETCs KOOPAMHAIIMEH ITPoaaK.
| Horma oduc-MeHeKephbl “BbIpacTaroT’ U3 OOBIYHBIX CEKPETAPE C COOTBETCTBYIOIIUMHU
JIMYHOCTHBIMH Kau€CTBaMHU.



Menemxep 1mo nepconany

B He0o01b11101 KOMITAHUKM MEHEKEP IO MEPCOHATY BBITOIHSIET BCe (DYHKIIMHM KaJpPOBUKA W HEMOCPEICTBEHHO
OCYILECTBIISIET MOA00p MepcoHana. B HaunHaromen nin pacimmpsronuics Gupme MeHeKep Mo MePCoOHATY
OILICHUBAETCSI, B TIEPBYIO O4YEPEib, 1O A(P(PEKTUBHOCTH pabOThl OTOOPAHHBIX UM Jitofiel. B 00s3aHHOCTH KaIpoBUKa
BXOJIUT OTpEJIEIICHUE U PeaTn3alys CUCTEMbI 0TOOpa MmepcoHara.

|| B 00s13aHHOCTH MEHEKEPA 10 IEPCOHAITY MOTI'YT BXOAMTH KaK BOIIPOCHI IIOMCKA HYXKHBIX JIFOIEH (¢
ucnosnb3zoBanueM CMU, UHTepHeTa, ¢ mpuBlIeYeHUEM KaJPOBBIX ar€HTCTB), TAK U BOIIPOCKHI OTOOpA U3 HEKOTOPOTO
KOJIMYECTBA KaHIUIATOB HECKOJIbKUX HEOOXOIUMBIX.

|| Taxxe B 00s13aHHOCTH KaJPOBOTO COTPYAHHMKA BXOIUT OPraHU3alisl IPOrpaMM 00yUEHHsI, CTAKUPOBKH,
MOBBIIICHUS KBATU(UKAIIMU COTPYTHUKOB. K 3TOMYy MyHKTY MOKET OTHOCUTBCS pa3paboTKa U MPOBEECHUE
TPEHUHTOBBIX MPOTrPAMM.

|| K uncny BayKHEHIIUX 3a/1a4, BHITOJIHIEMBIX MEHEIKEPAMHU I10 IIEPCOHAY, OTHOCATCS MOTHBAIMS COTPYIHUKOB
(bupMBI, HAXOXKJEHNE WHIMBUAYAJIBHOIO MOAX0/a K KaKIoMy. [laneko He 1Jis BCSIKOTO YeI0BeKa OMpeACIISIIONUM
MOMEHTOM OyZET SIBIATHCA pa3smep 3apaboTHOM miarkl. Camo co00il, MepCOHANBIIMK A0HKEH IepKaTh B yME AaThl
THEN pOXICHUM, CBa1e0, MOCTYIUICHUM Ha paboTy U MPOUYUX MOJOOHBIX COOBITHI.
| Menekep 10 epcoHany y4acTBYET B pa3paboTKe OpraHM3aluOHHON CTPYKTYPhI GUPMBI (COCTABICHHE IITATHBIX
pacnucaHuii, T0JKHOCTHBIX HHCTPYKITUH).

|| Menemkepsl 110 IIEPCOHATY MOI'YT BBEICTYIIATH B POIIU “TPETEUCKUX Cylei” PU OIPEICICHIN TPAHMIL
KOMIIETEHIIMM MEHEKEPOB KOMITAHUU.

| Bo MHOIMX clIy4asix HENPEMEHHLIM YCIOBUEM IIPUEMA Ha pabOTy MEHEKEPA 110 IIEPCOHAY CTABUTCS 3HAHUE UM
K3o0Ta 1 kanpoBOoro neiaonpon3BoICTBA, OCHOB IICUXOJIOTHUH.



Tpengep

Toproger 1ieHHBIMU OyMaraMu: akiusaMu, oonuranusmu, ¢pprouepcamu. CyTh pabOThI - KyIIUTh JEHIEBIE U
MIPOJIaTh JIOPO’KE, YBEIIMUMB KalMTall, CBOM COOCTBEHHBIN Min KiueHTa. Bee mpocto. Ha mepssriit B3msaa. Ho
YTOOBI TPAMOTHO ChIFPaTh Ha MOBBIIICHUH WA MOHWKEHUU 1IEH Ha OUpKe, HY>KHO pa30uparhCcsi B TOHKOCTSIX

(GbOoHIOBOTO phIHKA, TpaduKax, KOTUPOBKAaX, aHAIU3UPOBATH U MPOTHO3UPOBATH CUTYAIIUIO, OTIEPATUBHO
pearupoBarh Ha U3MEHEHHS KypCOB aKIMii, oOnuranuid... I omHOBpeMEHHO JiepKaTh B TOJIOBE IECATKH CHIEIIOK.

ILirocsl mpodeccuu:
] Her mpenena st pocta JOXOIOB.
1 CtpeMuTenbHas Kapbepa.
1 Camu Tpehaepbl CYUTAIOT CBOIO pabOTy TBOPUECKOM - B HEM HET HUKAKOW PYTUHBI: U3yUYCHUE PhIHKA, IPUHATHE
pelIeHus, aHaliu3 COOCTBEHHBIX PE3YJbTATOB.
Munycsl npogeccun:

CTpaxoBIIIUKU OTKA3bIBAIOTCS BBIJIABaTh MEIUIIMHCKUE TTOJIMCHI OMPIKEBBIM OpOKepaM U Tperaepam: HaCTOJIBKO
BpeAHOM cunTaercs ux padora. CyMMBI ornepaliuii OorpoMHbI, OpeMsi OTBETCTBEHHOCTH BEJIMKO. JIJ1s1 MHOTHX
"UrpoKoB" TPEUIUHT - HE paboTa, a 00pa3 KU3HU. 24 yaca B CYyTKHM OHU aHAJIU3UPYIOT PIHOK. BpeMeHnu Ha uTo-
au6o0 apyroe npocto He octaercs. Kypcebl akiui, rpaduku, KOTUPOBKY CHATCS IO HOYaM.

JIuuHble KayecTBA:
'] OneparuBHOCTH,
] IIpekpacHas nHTYHULHS,
1 XJIagHOKPOBHE,
] OTBETCTBEHHOCTD,
1 OpraHu3aropcKue CrmocoOHOCTH.



