OCHOBbI
Bbl6bOpa
3KOHOMMNYUYECKOMW

npogeccum




IJKOHOMHUCT

Cneuuduxa npodeccun:
DKOHOMUCT OCYIIECTBISET SKOHOMUYECKUN aHAJIN3 XO35MCTBEHHOM JAEATEIbHOCTH OpraHu3alvu,
pazpadaTbhiBa€T MEPONPUATHS IO OOECIIEUCHUIO PEKUMA SKOHOMUH, TTOBBIIICHUIO 3((DEKTUBHOCTH
padoT, BBISBICHUIO PE3EPBOB, MPEAYNPEKACHUIO TOTEPh U HEMTPOMU3BOAUTEIBHBIX PacXoloB, OoJee
palMOHAILHOMY HUCTIOJIb30BAHUIO BCEX BUIOB PECYPCOB. BBIMOIHIET pacyeThl 10 MaTepUATbHBIM,
TPYAOBBIM U (PMHAHCOBBIM 3aTparaM, HEOOXOAUMBIM JIJI MPOBEAEHUS padoT (yCIIyr),

UCCIIEIOBAHUI U pa3pabOTOK B OCBOCHUU HOBOUW TEXHUKHU U TEXHOJOTHHU.

ILirocel npogeccun:
"] Xopolire KOHOMHUCTBI OBLITH M OCTAIOTCSl CAMBIMHU BOCTPEOOBAHHBIMU CIEIIUATMCTAMHU Ha PhIHKE TPY/a.
| Beicokast 3apaboTHas 1uiara.

Munycsl npogeccuu:

OnHO 13 OCHOBHBIX TPeOOBaHUH K KaHIUATaM - OIBIT PA0OThHI HA AaHAJIOTUYHBIX JOIKHOCTSIX.

[Ipesxe yem BbI CTaHETE BHICOKOKIACCHBIM CIIEIIUATMCTOM, CITIOCOOHBIM JaBaTh TOUYHbIE IPOTHO3BI U A (HEKTUBHBIC
PEKOMEH AN, IPOUIET HE OUH TO/.

JIuyHble KayecTBa:
| ymMeHue aHaIM3upoBaTh OOJIBIION 00beM HHPOpMAITUH,
|| Xoporas mamMsThb,
|| BBICOKasi KOHIICHTpAIIMsI BHUMAaHUS,
| Tepnienue,
|| KOMMYHHKa0€JIbHOCTb,
] opranu3aTopcKue CocoOHOCTH.



byxraJsarep

Cneunduka npodeccun:

B uncrom Bune npodeccun 6yxranrep Het. Ha npeanpustusx OyxranTepbl pabOTalOT MO HapaBiIeHHUSIM: Kacca, OCHOBHBIE CPEACTBA, BATIOTHBIE
oTiepaly, pacueT 3apIiaThl, CKJIajl. 3a BeIeHHe Bcell OyXraaTepun OTBeYaeT IIaBHbI Oyxranrep. B HeGonbmiol ¢pupme onuH OyXxrairep MOKeT
oTBeYarh 3a Bce. KBanuduimpoBanHbiii Oyxranrep, pa3ouparonuiicss BO BCEX BOIPOCaxX yueTa U HaJOTOBOM MOJIUTHUKH OeClEHHBIH paOOTHUK U
caMblii yBa)kaeMblil yenoBek Ha npeanpusatud. OIHaKo U OTBETCTBEHHOCTh BBICOKA OH OTBEYAET 3a JI00YI0 OolMOKyY B pacueTax. Pabora
OyXraJITeprH CTPOrO KOHTPOJIUPYETCS C OJHON CTOPOHBI paboToAaTeNeM, C APYTon - HaJIOTOBOM ciry:k00i. [loaToMy Hy)HO pa3duparbcs B
MIEPUIIETUSAX 3aKOHO/IATeNIbCTBA M YMETh 00IIaThCs K TocopranaMu. Hy»kHo nepkaTh B roj0Be BCIO (PUHAHCOBYIO KAPTUHY MPEANPUATHS, YTOOBI
3HATh, KaK Kakas-I10o clenKa OTpa3uTcs Ha OalaHce, OTYETHOCTH U MTPEMHH FeHEPaIbHOTO AUPEKTOpA.

ILmrocwl npodeccun:
| BocTpeboBaHHOCTH Ha PBIHKE TPyAa.
"] [Ipenmy1ieCTBEHHO HOPMUPOBAHHBIN pabOUYnil ACHb.
] M0o»@HO UMETh IONOJHUTENbHBIN 3apad0TOK, HaIPUMEp, IIOMOTaTh C BEACHUEM OyXralaTepuu MEIKUM MpeITPUHUMATESIM.
Munycsl npogeccumn:
| YacThle U3MEHEHHUS U POTUBOPEYHS B 3aKOHO/IaTENIbCTBE.
"I [TocTosiHHOE O0IIIEHUE C MPEACTABUTEISIMU TOCOPTaHOB, 0COOEHHO C HAJIOTOBOM MHCIIEKIIUEH.
| lesiTeNIbHOCTH OyXranTepa *KeCcTKO perfIaMeHTUPOBaHA U HE OCTaBIsieT MPOCTPAHCTBA JJIsi TBOPUECTRA.
) Ommbku OyxranTepa IPUBOAAT K CAHKIMSIM, mTpadaM U T.0I.

JInyHble KayecTBa:

Jlronm 5T0# mpodeccuu TOKHBI OBITh, IPEXK/IE BCETO, OTBETCTBEHHBI M OPraHU30BaHHBI, IOTOMY YTO HECBOCBPEMEHHAS C/1aya OTYETa WU MOTEePS
KaKoOTO-HUOY/Ib JOKYMEHTA MOXKET JIOpPOro 000iTHCh KoMnaHuu. KpoMe Toro, oH J0KeH JTF0OUTh MU(PBI C HAIMU €My MPUJIETCS CTATKHBATHCS
€XKETHEBHO, a OIMMOKAa MOXKET 0OKa3aThCsl pOKOBOM. Takyke He0OXOIUMBI BHICOKAsi KOHIICHTPAIIMsI BHUMAHUS, CKPYITYJI€3HOCTh U YCUIUYUBOCTD,
XOpolas MaMsTh ¥ YMEHHE MOJTYaTh U XPAaHUTh KOMMEPUYECKYIO TaiHY.



AyauTop

Cneuunduka npodeccuu:

AynuTop mpoBepsaeT OyXraaTEpCKyI0 U HAJIOTOBYIO OTYETHOCTh pupM. J{oX0mbl U pacxXojibl, CACIKU U
JIOTOBOPBI - HUYTO HE YCKOJIB3HET OT €T0 B3NIsia. COOTBETCTBYET JIM 3aKOHY MPOBEACHHBIE
(uHaHCOBBIC onepanuu? KTo BUHOBAT B JIOMYIIEHHBIX MpoMaxax? BeIABUTH OyXTaaTepCcKue OMINOKH,
JaTh PYKOBOJICTBY KOHCYJBTAIIMU 10 X MCHPABIECHUIO - €T0 OCHOBHAs 00s13aHHOCTH. [1o cyTH, oH
PEBU30D, HO B TO K€ BPEMS HE3ABUCUMBIHN MIPEANPUHUMATEIb, SKCIIEPT.

ILrocel npogeccun:

Bricokas 3apaboTHast 11aTa, KOTopasi 00bIYHO CKJIAJIBIBACTCA U3 OKJIaJa U MPEMHUAJIbHBIX BBITLIAT.
Munycol npogeccun:

BriOupas 3Ty nmpodeccuio, OyabTe rOTOBBI K MOCTOSIHHBIM KOMaHAUPOBKaM U ">KU3HH Ha Kosiecax'.
dupmMa, 3aKkazaBiias NPOBEPKY, MOKET HAXOJIUTHCA I1I€ YTOIHO, a pad0TaTh HY>KHO HEMOCPEACTBEHHO
Ha MECTE. 32 OYEHb KOPOTKOE BpeMs (2-3 Heaenn) ayquTop o0padaTbIBAET OTPOMHOE KOJIMYECTBO
uH(pOopMalK, 1 Ha OITMOKY HE UMEET IpaBa. Eciu HapyieHue OyaeT npoIyIieHo, a HOTOM
"BCIUIBIBET" B rOCY/IapCTBEHHBIX HAJIOTOBBIX OpraHax, (pupMa HE TOJIBKO 3aIUIaTUT mTpad, HO U
MOTEPSAET PEIMYTALHUIO.

JInyHbIe KayecTBA:
| 4eCTHOCTh, IPUHIIUITHAIBHOCTb,

] BBICOKAsi OTBETCTBEHHOCTbh, AHAJIUTUYECKOE MBIIICHUE, YCUTYUBOCTb.



MapxkeToJior

MapxkeTosor - 3TO CIEMUAIINCT M0 N3YYECHUIO BKYCOB MOKYIIATENEH U TPOABUKEHUIO TOBapa.
HccnenyeT, kakasi IpOIYKIUs OyI€T MOJIb30BaThCS OOJIBIIIMM CIIPOCOM U TTOYEMY, OLIEHUBAET PHIHOK
KOHKPETHBIX TOBAPOB U yCIYT. [IpOBOAUT TIATEILHBI MOHUTOPUHT OTPACIIH, OPraHU3yeT padoTy
MHTEPBBIOEPOB, BRISICHAIONIUX MPEANOYTEeHUs mokynateneil. OopadarbiBaeT HHOOPMAIIUIO C TTOMOIIBIO
CHEIHUAIBHBIX KOMITBIOTEPHBIX MporpamMM. CocTaBIsIET MOAPOOHBIN OTUET ¢ U pamu, rpadruKamu,
CPaBHUTEJIbHBIMU XapakTepucTUKaMu. Jlenaet nporHo3 u pazpadarbiBaeT pEKOMEH AN,

IL1rocel npogeccun:
Bricokas 3apaboTHas miara. bosbiine nepcneKTUBbI KapbepHOTO POCTA.
Munycol npogeccun:
Kponotnueiii Tpya. UToObl HAWTH BBITOJHBIE PHIHKU COBITA TOBAPOB M YKPEMUTHCS HA HUX,
MapKeTOJIOT CHavasa J0KeH cooparh nHGOpPMAaIKIO, TPOAHAIM3UPOBATh 1IEHBI KOHKYPEHTOB, X
MAapKETUHTOBYIO MOJIATHUKY.

JIMYHbIE KaYecTBAa:
|| BHUMATEIBHOCTb,

] aHaIMTUYECKOE MBIIILICHUE,
| mr000BB K paboTe ¢ nudpamu,
[] cTpeccoyCTOMYNBOCTb,

] TBOpYECKOE MBILIICHHUE,
| KOMMYHHUKAOEJIbHOCTb.



DOUHAHCOBBIH TUPEKTOP

DUHAHCOBBIA TUPEKTOP - I1aBa PUHAHCOBOM CIIYKOBI IPEANPHUATHS. 3HAET BCE O JCHEKHBIX
IIOTOKAaxX B OPTaHU3AlMU U YMEET PACIPEICIIUTh UX C MAKCUMAJIbHOW TOJIb30M. MOXET
IPOCYUTATH MOCJEACTBUS JHOOOTO MPUHITOTO PEIICHUS U BBIHECTH BEPIAUKT: CTOUT JIM, HAIIPUMED,
OTKpPBIBAaTh HOBBIN (prinan GUPMBbI WIIK HET, KyJa BIOXKUTb JICHbI'H, YTOOBI MOJYYUTh
HanOOJIBIITYIO OT/AAYY.

ILiarocwl npogeccun:
Bricokas 3apruiara u €€ poCT B IPOLECCE MOJIYUYECHHUS ONbITA U YTBEPKACHHUS PEITYTallUH.
Munycol npogeccun:

Pabora niist nrozeit ¢ xene3HbIMu HepBaMu. OT iecTBU (DMHAHCOBOTO JUPEKTOPA BO MHOTOM
3aBUCUT IOJIO’KCHUE KOMITAHUHU Ha pbIHKE. [[pUXoauTcss oATHOBPEMEHHO Pa0OTaTh C LICHHBIMU
OyMaramu, COCTaBJISATh OFOKET, OIIEHUBATD JICHEKHBIE TTOTOKH, MHBECTUIITMOHHYIO
MIPUBJIEKATEIBHOCTD NPEANPUATHS. V3yunB CUTyalMIO HA PHIHKE, MAaHEBPHI KOHKYPEHTOB,
BO3MOXXKHOCTH COOCTBEHHOM KOMITAaHWH, OH IIPUHUMAET BEPHOE PEIICHUE, ONPEACTsCT
(bMHAHCOBYIO MOJIMTUKY, pa3padaThiBacT 3PHEKTUBHBIA OU3HEC-TIIaH.

JInyHbie kayecTBa:
| yMEHHE aHATU3UPOBaTh O0NIBIITON 00beM HH(POPMALIHH,

] xopoiiasa mam<Thb,

] KOMMYHHKAOEIbHOCTb,

] Tepnienue,

"] BBICOKasI KOHIIEHTpAIWsI BHUMAaHMUS.



Product-menemxep

Product-MeHnekepsl 3aHUMAaOTCSl HE CaMUMM ITpOoAaKaMu, a pacKpyTKOH (PUpMEHHOM
Mapku. A B oTJIM4He OT "YUCTOr0" MapKeToJiora, OHU JOJKHBI pa30UpaThCs U B peKiIaMe,
1 B TEXHOJIOTUH IPOU3BOJICTBA IIPOAYKTA, KOHTPOJIMPOBATH 3aKYIIKY TOBapa,
MOAAEP>KUBATh OTHOIICHHS C ITOCTaBIIMKamMu. Bo MHOrHX KoMnaHusaXx product-mMmeHekep
KYpPHUPYET 1 BBIKJIAJIKy TOBapa.

MecTo padoThI:
Otaen npogax

JInyHbIe KaYecTBAa:
Buvioupaiime npogheccuro product-menedsicepa, eciu 6vi.
[ | JIErKO CXOIUTECH C JIFOAbMU
] Xopouuit opraHu3arop
] KpeaTUBHBI
] mo cKJ1axy yma — aHaJIUuTUK
] «IpyKUTE» C MATEMATUKON U aHTJIMHUCKUM
] TOTOBBI K KOMaHIMPOBKaM



MeHemxep mo pexjgame

B CMMU Menemkep o pekinaMe 003BaHMBACT MOTCHIMAIBHBIX KIMEHTOB U IpeJjiaracT um
pa3MEeCTUTh Ha I0J0cax M3AaHus WK B adupe pekinamy. Ha nmpon3BoacTBEHHBIX
NPEANPUATHIX OH 3aHUMAETCS MPSIMO IIPOTHBOIOI0KHBIM: pa3padaThbiBacT M pa3MeIiacT
peKJaMy Ha BBITOJIHBIX YCIOBUSX B CPEJACTBAX MAacCOBOM MH(OpMAIIMK, OTCICKUBACT €€
3(HEKTUBHOCTD, ITPOBOJIUT MAPKETUHIOBBIE MCCIIEA0BaHU. B 000MX CiaydasXx OH MOXKET
caM IIpUAYMBIBATh PEKJIaMy, BBICTYIIasl B POJIM KPUAHUTOpA.

ILmrochl mpogeccun: OOIIEHUE C 3aKa3YMKaMU, HOBbIE PEKJIAMHBIE TPOEKTHI.
Munycsl npogeccun: OrpoMHas KOHKYpPEHIUS B chepe peKIaMbl.

JInyHbIe KayecTBa:

I MeHemxepy 1o pekiaaMe He 000MTHUCH 0€3 KOMMYHHMKAOCIbHOCTH M 00astHUS, HY>KHO
yMETh YOSIUTEIbHO U HENMPUHYKJACHHO Pa3roBapyMBaTh ¢ CaMbIMU pa3HbIMU JIFOJIbMU, B
TOM YUCJIE U C IEPBBIMU JIMLIAMU KOMIIAHUHU. Ellle OHO yCIIOBUE YCIIEITHON Kapbephl -

AKTUBHOCTb.



BTL menemxep

TepmuH BTL Bo3uuK nmpuMepHO mojBeka Ha3al. OauH u3 60CCOB HEKOW KPYITHON KOMITAHHH COCTABJISIT CMETY MPEICTOSIINX
pacxofoB Ha MapKETHHT: peKiaMy B Ipecce, TeIeBUACHNH, paano, PR, pa3paborky HOBo# ymakoBku. [logBen 4epty u BApyr
BCIIOMHHUJI O HEYUTCHHBIX Pacxojax Ha pa3fady OecCIUIaTHBIX 00paslloB TOBapa M OpraHU3aI[MI0 MACCOBOTO TOPOJCKOTO TYISHUS B
gyecTh cBoeit Topropoit Mmapku. BTL below the line, nmepeBonutcs kak noj ueproit. Ceromnst peakue hbupMbl 00XoasTcs 6e3
nomotnu BTL-arenTcTB. UTOOBI IPHIyMaTh 4TO-HUOYH HEOOBIYHOE, TTIOMOYB 3aKa3UMKY O0OWTH KOHKYPEHTOB, IIPUXOTUTCS
nojioMaTh rojioBy. Ho mo0asi, mycTh na)ke camasi TeHHalbHasl, I OCTAaHETCSI XUMEPOH, €CITM Ha MOMOIIh KPeaTHBIUKaM He
NpUIYT MEHEKEPhl. IMEHHO OHU JOHOCST JI0 HAC MOJIET TBOpUeckoi (panTa3mu cBoux kouier. BTL-MeHemKep BHICTyIAeT B
ponu KoopArHATOpa. BrIOMpaeT, B Kakux peKJIaMHBIX aréHTCTBaX MOMECTUTh 3aKa3 KOMIIAHWH, CIICTUT 3a ero BhImoidHeHHneM. OH
JIOJDKEH YE€TKO MIOHUMATh KOHBIOHKTYPY PhIHKA, 3HATh BCE OTPAHMUYCHUS PEKJIaMbI CIIOKHBIX MPOIYKTOB (0COOCHHO Tabaka u
QJIKOTOJI51), COOIIONATh KOPIIOPATUBHYIO TIOJTUTHKY JAHHONH KOMIIaHHUH.

ILnrocwl npogeccuu:

|| TIpodeccnonanpabie MeHemKepbl B BTL Oonbiias peakocTb, a 3HAYUT, OTKPBITHI Iy TH JJIsI KAPbEPHl,
[ | TlomHOE OTCYTCTBHE PYTHHBI,
|| BO3MOXHOCTb CAaMOCTOSITEIIbHO IPUHUMATh PEIICHUS,

|| TBopueckast mpodeccusi, TpeOyroIIas MOCTOSHHOTO MPUTOKA CBEKHUX MICH U OPUTUHATIBHBIX PEIICHHIA.
Munycsl npogeccuu:
| 3a cpbIB B peanu3aliy IpoeKkTa BUHOBEH MEHEDKED,
| | HeHopMupoOBaHHBII paboumii 1eHb, 4aCTO 0€3 BHIXOAHBIX U MPa3THUKOB. OTABIX HACTYIIAST JIUIIh MOCTE CIaul IPOEKTa,
| Ouenb HepBHAs paboTa.

JInuHble KayecTBa: KaK MpaBwuiio, noa HauasioM BTL-meHemkepa nopoit HAXOAUTCS HECKOJIBKO COTEH uenoBeK. Co BCEMU HYKHO
HaWTH OOUIUH SA3bIK, PACCTAaBUTh HA MECTa, 0OBSICHUTH 3a/1a4y, IPOKOHTPOJIMPOBATH, 4TOOKI Bce 110 1o many. BTL-menemxkep,
MPEXJIe BCET0, aIMUHUCTPATOP. A JUIsl 3TOTO HYXKHBI OPraHU3aTOPCKUE CITIOCOOHOCTH, Pa3BUTAs JIOTHKA, YMEHHUE TIIaHUPOBATh
MIPOU3BOACTBEHHBIN JIEHb, OTCTANBATh CBOIO TOUKY 3PEHUS, 3aBA3BIBATh U NOJIEPKUBATh KOHTAKTBHI.



AHTUKPU3MCHBIA YIIPABJISIOINIUA

[lo pemienuto cya npITaeTCS CIIACTU MPEANPUATHE, HAXOASAIIEECS B COCTOSIHUM OaHKpoTcTBa. C OJTHON CTOPOHHI,
ATOT CHEUUAIIUCT JAOJKEH JTUKBUIUPOBATH 33J0JKEHHOCTD MEPEl KPEAUTOPAMHU, a C IPYTOU - IOMOYb
IpEANPUITHIO "BCTATh HA HOTH", M03a00TUTHCS O COTPYIHUKAX M COXPAHEHUHU ITPOMBIIIUICHHOTO MoTeHInana. Eciu
KE TPEANPUATHE HE TTOIJICKUT BOCCTAHOBJIEHUIO, YIPABISIOMINI JOJKEH BBITOJHO MPOAATh U 3 CUET
BBIPYUYEHHBIX CPEJICTB PACILIATUTHCS C JOJTAMH.

Ilnrochl npodeccuu: Yeayru ONbITHOTO CHEIMAIUCTa Beeraa BocTpeboBanbl. Kpenutopsl, JOBOJIbHbBIE
pe3yJIbTaTOM pabOoThl yIIPABIISAIONIETO, COBETYIOT OOPATUTHCS K HEMY 3HAKOMBIM, MTOMABIIUM B TIOXO0XKYHO
CUTyaluio. Biaaeabiibl IpenpusaTiii, UCITyTaHHbIE IEPCIIEKTUBOM MOTEPATHh CBOM OU3HEC, Ha BOZHATPAXK/ICHUE
OOBIYHO HE CKYTISTCS.

Munycsl npogeccun:
Haiitu BBIXOJ U3 CIIO)KHOM CUTYaIluu MOXKET TOJIBKO BHICOKOTIPO(EeCCHOHATBHBIN 3KOHOMUCT. PaboTaTs eMy yacTo
MIPUXOAUTCS BO BpakaeOHOM cpeie, rie KOH(DIUKT HaKajIeH Ao npezaena. JJonru, HeaoBoiabHbIE pabodyue, CKphITas
BOMHA C TEMHU, KTO JOBEJ MPEANpUsATHE 10 OAHKPOTCTBA, - 00bIuHas cutyanus. [Ipodeccust morpedyeT He TOIBKO
1yOOKHMX 3HAHUW HKOHOMUKH, ((DUHAHCOB, MEHEPKMEHTA, HO I CMEJIOCTH.

JIM4HbIEe KaYecTBA:
] CMeIOoCTb.
] HezaypsigHble OpraHM3aTOPCKUE CITIOCOOHOCTH.
1 KoMmMyHUKaOETbHOCTD.



bpaHa-MeHeIKep

Menemkep, 3aHUMAKOIIUICS TTPOABUKEHUEM OIPEICIEHHON TOProBOW MapKu. « bpeHI0M» HA3bIBAETCS «BCEMUPHO
W3BECTHas TOProBas Mapka». Beinmyckarb «OpeH» - Meuta Kaxaou pupmel. CyTh pabOThl OpeHI-MEHEeIKepa
COCTOMT B TOM, YTOOBI OOECTIEUNTh MPOIBETAHUE, A B UACANE - TUAEPCTBO «OpEHa» HA PHIHKE.

[TpuOIU3UTENBHBIN CIUCOK 00SI3aHHOCTEM, KOTOPBIE IPEICTOUT BHIMIOJIHATH OPEHI-MEHEIKEPY, TAKOB:

] PazpaboTka KOHILIETIMU U TPOJBUKEHUSI, KOPPEKTUPOBKA YK€ CYHIECTBYIOIIMNX «OPEHIOBY, a TAK)KE yUacTHE B
pa3zpabotke HOBOro. KoHkypeHuus ¢pupm B peAayraapiBaHuu U (HOPMUPOBAHUU BKyca MOTPEOUTENS — CyTh
COCTSI3aHUsI U300peTaTeIbHBIX OPEHI-MEHEIKEPOB.

) BeaeHnue neperoBOpoB ¢ NOCTaBIIMKaMU U AWJIEPAMHU, ONIPEACIICHUE OJTUTUKHU IpoAax. bpena-menemxep
pelIaeT, KaK U rjae npoaaBarh TOBAP, YTOOBI O HEM CIOKWIJIOCh MHEHUE KaK O MPOAYKIIMH JIyUIIEro KauecTBa,
JNOCTYIIHOM JOCTaTOYHO LIUPOKOMY KPYTy IOKYIIaTEIIeH.

] KoHTpoJIb U aHAJIU3 peanu3alnuy NpoayKiuu, GOpMUPOBAHUE CKIIaa, 3aKa3 TOBapa C y4ETOM MPOTHO3a MPOJAXK.
Ecnu 6pena-MeHemkep paboTaeT, Harpumep, B cpepe MOTHOM OACKIbl, OH (POPMHUPYET KOJUICKIIUIO CE30HaA.

[} Opranuzanusi MApKETUHTOBBIX MEPOIIPUATHM, aHAJIU3 PbIHKA.

] duHaHCOBOE TUIAHUPOBAHUE. BpeHa-MeHeKephl ONPEEsOT 00bEM 3aTpar, HEOOXOIUMBIX Ha «PACKPYTKY»
TOBapa.

] PazpaboTka 11IeHOBOI OJUTUKHU. BpeHI-MeHeKephl ONPEIETsAIOT, KOrJa OOBSBIATH PACTIPOAAKH CO CKUAKAMU
WJIU TIOBBIIIATH LIEHBI, TOCKOJIBKY HMEHHO OHHM HAXOJATCS B «TyIIE COOBITUI» U MOTYT THOKO pearupoBarh Ha
M3MEHEHHUE MOKYNaTEeNbCKOro Cpoca.

) Menuna-nmanupoBanue. Yacto Ha OpeHI-MEHEeIKEpE JIeKAT 00S13aHHOCTH MEHEIKEPa MO CBA3SIM C
00IIIECTBEHHOCTBIO.
| TIimanupoBaHUE U TPOBEACHUE PEKIIAMHBIX KaMITAHUN.

] TIpoBeneHre cCeMUHAPOB AJI1 MEHEIKEPOB O MpoAakaM U IPOAABLIOB CAJIOHOB.

1 OtcnexxuBaHue acCOPTUMEHTA U aHAJIU3 CIPOCA TOBAPOB Y KOHKYPEHTOB.



Office-manager

OcHoBHOI1 3afauei opuc-MeHeKepa ABIIseTCs o0ecIeueHrne padoTel oduca. ITO BKIIOYAET
B ce0s1 pyKOBOJICTBO CEKpEeTapsIMH Ha Teiae(OHE U Ha IIpHUeMe, BOAUTEIISIMUA, KypbepaMH,
BBI30B CIICIIHAJIMCTOB ISl PEMOHTA OPITEXHUKH, 3aKYIKY PACXOAHBIX MaTE€pHaJIOB U Mp.

N neanbHbli 0oprc-MEeHEIKEp KaK HIeadbHbIN aIMUHUCTPATOP AOJDKEH ObITh HEOOXOIUM Kak

BO3AYyX U CTOJIb K€ HE3aMETECH.
Hano uMeTh B BUY, YTO B OT€UECTBEHHBIX KOMIIAHUAX O(PUC-MEHEIKEpaMu 3a4acTyIO
Ha3bIBAIOT KOT'O YTOAHO, BIUIOTh JI0 OOBIYHBIX CEKpeTapei.

] B HE0O0abIIMX KOMIIAHUAX O(PUC-MEHEKEPhl MOT'YT HECTH JIOMOJIHUTEIbHbIE 00SI3aHHOCTH
BEJICHUE ACIOIPOU3BOJICTBA, B TOM YMCJIEC KaJIpOBOTO (BEACHUE U YUET TPYIOBBIX KHIKEK,
COCTaBJICHHE IIPHUKA30B, TPYAOBBIX IOTOBOPOB H IIp.).

] B KoMIIaHUsIX, TJ€ HET JOIKHOCTH MEHEKepa Mo IIepCoHally, 4acTh €ro 00sS3aHHOCTEH,
TaKMX, KaK MOMCK HEOOXOIUMBIX CHEHMAIUCTOB JJIsl (DMPMBI, IPOBEJACHUE MPEABAPUTEIBHBIX
coOeceq0BaHUM BHIMIOJHAET 0(hUC-MEHEKED.
| B psine komnaHui, i€ raBHbIM OyXrajaTep 3aHMMAETCs TOJIbKO COCTaBJICHUEM OajlaHca,
obuc-MEeHEKEP BEJET NEPBUUHYIO OyXTaJTepHIO: BHIIIUCHIBACT HAKJIaHbIE, pad0TaeT C
O0QHKOBCKHMMHU BBINIHCKAMU, BBIITMCHIBACT cueTa-(PaKTyphl, paCXOJHbIC U IMIPUXOAHBIC OpJepa.
| B TOproBhIX KOMIIAHUSX OUYE€Hb YaCTO OBIBACT TaK, UTO O(PUC-MEHEKEP BBITOIHSICT
JTOJKHOCTh MEHEKepa Mo paboTe ¢ KIMEHTAaMU M 3aHUMAaETCs KOOPAMHAIIMEH TTPoaaK.
| Horma oduc-MeHeKephl “BbIpacTaroT’ U3 OOBIYHBIX CEKPETAPEN C COOTBETCTBYIOIIUMHU
JIMYHOCTHBIMH KaueCTBaMHM.



Menemxep 1mo nepconany

B He0o01b11101 KOMITAHUHM MEHEKEP IO MEPCOHATY BBITOIHSET BCe (DYHKIIMHM KaJpPOBUKA W HEMOCPEICTBEHHO
OCYILECTBIISIET MOA00p MepcoHana. B HaunHaromen nim pacimmpsronuics GupmMe MeHeKep o MepCoHaTy
OLICHUBAETCSI, B TIEPBYIO 04YEPeib, MO A3P(PEKTUBHOCTH pabOThl OTOOPAHHBIX UM Jitofiel. B 00s3aHHOCTH KaIpoBUKa
BXOJIUT OTPEJIEICHUE U PeaTn3alus CUCTEMBI 0TOOpa MmepcoHara.

|| B 00s13aHHOCTH MEHEKEPA 10 IEPCOHAITY MOI'YT BXOAMTH KaK BOIIPOCHI IIOMCKA HYXKHBIX JIFOIEH (¢
ucnonb3zoBanueM CMU, NHTepHeTa, ¢ mpUBJIeYEHUEM KaJPOBBIX ar€HTCTB), TAK U BOIIPOCKHI OTOOpPA U3 HEKOTOPOTO
KOJIMYECTBA KaHIUIATOB HECKOJIBbKUX HEOOXOIUMBIX.

|| Taxxe B 00513aHHOCTH KaJpPOBOTO COTPYAHHMKA BXOIUT OPraHU3alisl IPOrpaMM 00yUEHHMsI, CTAKUPOBKH,
MOBBIIICHUS KBATU(PUKAIIMU COTPYTHUKOB. K 3TOMY MyHKTY MOKET OTHOCUTBCS pa3paboTKa U MPOBECHUE
TPEHUHTOBBIX MPOTrPAMM.

|| K uncny BayKHEHINUX 3a/1a4, BHITOJIHIEMBIX MEHEKEPAMH I10 TIEPCOHAY, OTHOCATCS MOTHBAIMS COTPYIHUKOB
(bupMBI, HAXOXKJEHNE WHIMBUAYAJIBLHOTO MOAX0/a K KaKIoMy. [laneko He Jis BCSIKOTO YeIoBeKa ONpeACIISIIONIM
MOMEHTOM OYZET SIBIATHCA pa3mep 3apaboTHOM miarkl. Camo co00il, MepCOHANBIIMK A0HKEH IepKaTh B yME AaThl
THEN pOXIACHUM, cBae0, MOCTYIUICHUN Ha pabOTy U MPOUYUX MOJOOHBIX COOBITHH.
| Menekep 10 epcoHaly y4acTBYET B pa3paboTKe OpraHM3aluOHHON CTPYKTYPhI GUPMBI (COCTABICHHE ITATHBIX
pacnucaHuii, 10JKHOCTHBIX HHCTPYKITUH).

|| Menemkepsl 110 IEPCOHATY MOI'YT BEICTYIIATH B POJIU “TPETEUCKUX Cyleil” MPU OIPEICICHUN TPAHMI
KOMIIETEHIIMM MEHEKEPOB KOMITAHUU.

| Bo MHOIMX clIy4asix HEMPEMEHHLIM YCIOBUEM IIPUEMA Ha pabOTy MEHEKEPA 110 IIEPCOHAIY CTABUTCS 3HAHUE UM
K3o0Ta 1 kagpoBoro aeia0npon3BoICTBA, OCHOB IICUXOJIOTHUH.



Tpengep

Toprogerr 1ieHHBIMUA OyMaraMu: akiyusaMu, oonuranusmu, ¢pprouepcamu. CyTh pabOThI - KyIIUTh JCHIEBIE U
MPOJIaTh JIOPO’KE, YBEIMUMB KalMTall, CBOM COOCTBEHHBIN Min KiueHTa. Bee mpocto. Ha mepssriit B3msaa. Ho
9TOOBI TPAMOTHO ChIFPaTh Ha MOBBIIICHUH WA MOHWKEHUU [IEH Ha OUpIKe, HY>KHO pa30uparhCsi B TOHKOCTSIX

(GboHIOBOTO phIHKA, IpaduKax, KOTUPOBKAaX, aHAJIM3UPOBATH U MPOTHO3UPOBATH CUTYAIINIO, OTIEPATUBHO
pearupoBarh Ha U3MEHEHHS KypPCOB aKlMii, oOnuranuid... I omHOBpeMEHHO JiepKaTh B TOJIOBE IECATKH CHIEIIOK.

ILirocsl mpogeccuu:
] Her mpenena st pocta JOXOIOB.
1 CtpeMuTenbHas Kapbepa.
1 Camu Tpehaepbl CYUTAIOT CBOIO pabOTy TBOPUYECKOM - B HEM HET HUKAKOW PYTUHBI: U3yUYE€HUE PhIHKA, IPUHATHE
pelieHus, aHaliu3 COOCTBEHHBIX PE3YJbTATOB.
Munycsl npogeccun:

CTpaxoBIIUKU OTKa3bIBAIOTCS BBIJIaBaTh MEIUIIMHCKHE TTOJIMCHI OUPIKEBBIM OpOKepaM U Tperaepam: HaCTOJIBKO
BpeAHOU cunTaercs ux padora. CyMMsI ornepaliuii OorpoMHbI, OpeMsi OTBETCTBEHHOCTH BEJIMKO. JIJ1s1 MHOTHX
"UrpoKOB" TPEUIUHT - HE paboTa, a 00pa3 KU3HU. 24 yaca B CYyTKH OHU aHAJIU3UPYIOT PIHOK. BpeMeHnu Ha uTo-
au60 apyroe npocto He octaercs. Kypcebl akiui, rpaduku, KOTUPOBKY CHATCS IO HOYaM.

JIuuHble KaYecTBa:
'] OneparuBHOCTH,
] ITpekpacHas uHTYHULHS,
1 XJTagHOKPOBHE,
] OTBETCTBEHHOCTD,
1 Opranu3aropckue CrmocoOHOCTH.



