COBECE/ZIOBAHME
NMPU NMPUEME HA
PAGOTY




COBECEJOBAHME MPU
NMPUEME HA PABOTY

CobecepoBaHue SABASIETCA AOCTAaTOYHO e
pacnpoCTpaHEHHbIM METOA0M MPU NPUEME Ha paboTy

U npeanonaraeT, npexae Bcero, BbIACHEHME

MHpOpMaLMKM O KaHAMAATE B Xo4€e IMHYHOIrO KOHTaKTa.

[ToMMMO COBCTBEHHO 6ece/bl MpU OLEHKe KaHauaaTa
MOTYT ObITb MCMOJ/Ib30BaHbI:
% aHanAM3 npeAcTaB/IEHHbIX JOKYMEHTOB,
% OT3bIBOB M PEKOMEHAALIUM,
% o06pa3uos pabor,
% TEecTMpoBaHME CNOCOBHOCTEM, JIMYHBIX KAYecCTB,
3HAHUU, YMEHUMU, NPOodEeCcCMOoHa/IbHOM
KOMNEeTEHUMM.



LA MO NOArOTOBKE
K COBECEZIOBAHMIO

»YTOYHEHUe ueneu

»OoKyCcupoBaHME CBOMX CM/IbHbIX CTOPOH
»C60op MHPOpMaLMKM O NpeanpUATUM
»[logrotoBka JOKYMEHTOB

»[loarotoBKka K oTBeTaM Ha BOMpPOCHI

2 OTTauMBaHME UMUK

+»Co3aHne NO3UTUBHOIro HaCTpPoS



COBETbI MO
MPOXOXAEHUIO
COBECEZJOBAHMUS

BcTpeyvatoT y Hac, Kak M3BECTHO, MO OAEXKKE.
«QaexKa» comckaTensa - 3To YMEeHMe npaBm/IbHO cebs
noJaTb, NPOU3BECTU BneYvaT/IEHME Ha
cobecej0BaHUM, HEHABA3YMBO A0Ka3aTb, YTO MMEHHO

Bbl - NOAXOAAWMN KAaHAMAAT Ha AAHHYIO JOJIXKHOCTb.



COBETbI O
MPOXOXAEHUIO

COBECE/ZIOBAHMUA

TUMNYHDBIE OLUNBKM...

1. ONO34HUE
Mpueskante Ha 10-15 MMHYT paHblle Ha3HAYEHHOrO0 BPEMEHM.
[peaBapuUTE/IbHO YTOYHMTE MapLIPYT M MNOPAAOK BXO4a B 34aHMe, ITax,
Homep oduca u T.A4. B KpalHeM ciyyae, nonaB B MPOGKY, 06A3aTesIbHO
MO3BOHUTE U OOBACHUTE CUTYaLMIO.

2. HENOAXOAAWAA OAEXAA U BHELLIHWIA BUA.
[lepBoe Brne4vatsieHMe Ha cobeceoBaHMM NPOMCXOAMT B NEPBblE HECKOJ/IbKO
ceKyHa. OpeBamTecb 60sie€ KOHCEPBATMBHO, YEM O0ObIYHO, A [JIABHOE
YUCTO M aKKypaTHo. He 3abyabTe Npo nMpUYecKy, 3yObl, HOITU U
Ae3040paHT. MMHUMYM OOHaXKEHHOro Tesa, roJibiX *XMBOTOB; HUYEr0 0COOO0
MoAHoro, agaxe ecsau Bam Bcero 20...

3. }KEBAHUE, KYPEHUE, MOXME/IbHbIW CUH/POM.
be3 KoMMeHTapuesB.




COBETbI MO

MPOXOXAEHUIO

COBECEZJOBAHMUS
TUTMNYHDBIE OLUNBKM...

4. HE OTK/IOYEHHbIA MOBU/IbHbIA TENEDOH.
3TO AEMOHCTpALMA CBOEWU AENOBUTOCTM B CaMbIM HEMOAXOAALMM MOMEHT.
[OBOPMTb O CBOEW HbIHEWHEW paboTe (MM O JIMYHBLIX Aesiax) BO BpPeEMSA
TPY/ZIOYCTPOMCTBA Ha HOBYIO paboTy - BEPX HEYBAXXEHUA K UHTEPBbLIOEPY.
OTKNOYMTE MOBUJIbHUK €llle 0 TOro, Kak BOMTM B KaBMHET, a He BO BpPEMS
3BOHKa!

5. SAXXATOCTb U CTECHUTEJ/IbHOCTD.
KoHe4yHO, Bbl HepBHMYaeTe. HO Bce-TakM Bbl MoOXeTe YyAblbatbca? A
JlepKaTb 3pUTEJIbHbIM KOHTaKT? M3/1y4yamTe 3HTY3Ma3M - 3TO TO, YTO XOTAT
BMAETb BCe MHTepBbloepbl. CobecegoBaHMe NpU NpUEME Ha paboTy - He
BpEMS AJ1A JIOXKHOM CKPOMHOCTM. IJTO Baw nepBbiM M, BO3MOXKHO,
€AMHCTBEHHbIN LLIAHC NPOM3BECTM NPaBUJIbHOE BreYaT/IEHME...




COBETbI NO

MPOXOXAEHUIO

COBECEZJOBAHMUS
TUTMNYHDBIE OLUNBKM...

6. HESHAHUE KOMINAHNUN-PABOTOAATE/1A.
CobecepnoBaHue - He BpeMa AnAa Bawmx sonpocosB Tuna «Pacckaxure mMHe o
Bawen KomnaHumm», «Yem Bbl 3aHMMaeTecb?» M T.M. Bbl A0MKHBI NpUATU
y¥€e noAroToBJIEHHbIM: 3HaTb MCTOPUID KOMMAaHWUU, €e NPOAYKTbl U YCAYrH,
KOHKYPEHTOB, MMEHA PYKOBOAMUTENEN, NOC/IEAHNE HOBOCTM PbIHKA...

7. HE3BHAHUE CBOUX CUZIbHbIX ( U CZIABbIX) KAYECTB.
OTBeTbl TUMA «HE MOry cam cebs XBa/IMTb>» MU «00 STOM Jlyylle CNPOCUTb Y
ApYrmx» - He roaatcsa. MHTepBbloep He MOMAET cemMyac onpawmBaTb BalUMX
ApYy3en U HavasbHMKOB. OH, BO3MOXHO, cAeslaeT 3To no3xe. Ecan Bbl eMy
cemyac noHpaeuTecb. Ho noka y Hero ectb To/IbKO Bbl. U Bbl camMu A0NKHbI
oyaete cebs oueHuBaTb U XBa/IMTb. Bbl e ceba 3HaeTe sydlle BCEX...




COBETbI NO

NMPOXOXAEHUIO

COBECEZJOBAHMUS
TUTMNYHDBIE OLUNBKM...

8. HENOAroTtoOBJEHHOCTb K MHTEPBbIO.
CneayeTt 3HaTb BOMpPOCbI, KOTOpble 06bIYHO 334al0T Ha cobeceAoBaHMSX.
MoAroToBbTE HA HWUX TOJIKOBbIE OTBETbl C MPUMEPAMM M3 MPaKTMKM.
MoTpeHupynTECh C APYromM uau poautensmu. MycTb OHM BbICTYNAT B POM
MHTepBbloepa. [pakTukymtecb. [oaroToBbTE KpaTKyld peyb O cebe MU
MOMHUTE ee Hau3ycTb. O6bACHUTE paboToAaaTento, nodyemy Bbl - xopolumm
BbI6Op A8 HMX. Bce paboTogaTtenn XoTAT 3HaTb 3TO, MOMOTUTE UM CaMM.

9. MHOIOCJIOBUE.
[oBOpPUTbL HE MO TEMe, MpepbiBaTb cobeceHMKa M OTBEYATb HA MPOCTOM
BOMPOC B TeYeHune 15-TM MUHYT, - BCe 3TO pasjparxkaeT MHTepBbloepa. Ecam
6bl Bbl PEMNETMPOBA/IM - Bbl 6Gbl 3TOro msbexanu. OTBEYamMTE MO CYLIECTBY,
KOPOTKO U C NMpUMEPaMM.
[PMHUMIN TaKOW: CUAM CMOKOMHO, BHUMATEIbHO C/YyLLAW, BAYMYMBO OTBEYAM.
He cTOMT TaKKe KMYUTbCA 3HAKOMCTBAMM C BbICOKOMOCTABJ/IEHHbIMU JIMLIAMM
M YNOMMHATb MHOIO BaXXHbIX MMEH. 3a04HOE MpOoTEXKE NPUHUNKAET Bac.




COBETbI NO

MPOXOXAEHUIO

COBECEZJOBAHMUS
TUTMNYHDBIE OLUNBKM...

10. 3ABbILLEHHOE CAMOMHEHWE U BbICOKOMEPUE.
Bac otbupaioTr Ha paboty M Bbl He cyneps3se3ga? Toraa He ToOponMTeCh
cYyMTaTb Cce6S yKe NPUHATbIM M BblABMraTb CBOM YcCaoBMA. [lOMHUTE -
cemyac He Bbl BblbMpaeTe, a Bac BbliGUpaloT. HMKoraa He BblABMramTe
Kakme-n1Mbo TpeboBaHUA BO BpemMa 1-ro cobeceaoBaHuA M [0 TOro, Kak Bam
He cJenanu npeasioXeHus paboTbl. He roesopute o ApyrMx BapuaHTax
paboTbl, YTO Bbl cenyac Akob6bl paccmaTpmBaeTe. Ecam Bam He noHpaBmaach
KOMMAHUA - OTKAXKMTECh.

11. HE 3AAABATb BOIMPOCHI. UK 3AAABATb WX CJ/IMLLIKOM
MHOrIO.
Y Bac A0/KHbl 6biTb 3aroTOB/IEHbI HECKOJ/IbKO BOMPOCOB O KOMMAHWU W
JIOJTI)KHOCTU. 3-4 YMHbIX BOMpPOCa, YTOYHSALMX KPYr 0653aHHOCTEM, 3aJa4uM,
NAaHbl, NOAYMHEHHOCTb M T.M.. JDTOrO0 BMOJIHE JOCTAaTOYHO AJ1A MEPBOIO
pa3a. CobecefioBaHMe - 3TO AMAOr, a He Aonpoc.




COBETbI NO

MPOXOXAEHUIO

COBECEZJOBAHMUS
TUTMNYHDBIE OLUNBKM...

12. HE KPUTUKYUTE BbIBLUMX PYKOBOAUTEJIEN.

M parke KOHKYPEHTOB. Bbl e He XOTMTe BbIrNAAEeTb, KaK KanobWMK M
a6ega? CobecefoBaHME - He MeECTO AN MecTu. UHTepBbloep 6yaet
C/lywaTb U NOHMMaTb, YTO NPMAET BPEMS, U Bbl TaK XKe A3BMTE/IbHO byjeTe
roBOpMTb M 06 MX KOMMaHuM. Balla KpuTMKA oTpasmtcsa Ha Bac, a He Ha
Tex, Koro Bbl KpuTuKyeTe. Jlaxke ecsiM KTO-TO HecnpaBea/mBo ¢ Bamu
NocTynna mnm Bbl Bo3HEHaBMAE/IM CBOEro ObIBLUEr0 PYKOBOAMTENA - HE
o6/MBaMTE €ro rpasblo. MHTEpPBbIOEP e He 3HaeT BCeX 06CTOoATE/NbCTB
aena...

13. CNPOCUTDb O 3APNAATE U COUNAKETE C/IMILKOM PAHO.
MopoxanTe, BO3MOXKHO, COBeceAHMK CamM 3aTpOHEeT 3Ty TeMY M BaM He
HaZo 6yAeT ee MHMUMMPOBaTb. JTO CaeAyeT cAenaTb OYeHb BEXK/IMBO M B
CAaMOM KOHUE WMHTepBblo. WM TONbKO ecim Bbl noHsav, 4Tto Balwa
KaHAMAATypa B NPUHLUMMNE HE OTBEPrHyTa.




COBETbI NO

MPOXOXAEHUIO

COBECEZJOBAHMUS
TUTMNYHDBIE OLUNBKM...

14. IOXKb.
CoBpaTb U MpPUYKpPaACcUTb - OYEHb 3amMaH4yMBO. Ho 3TO He paboTtaet. Bo-
NnepBbiX, BCE TaWMHOE CTaHET ABHbIM. BO-BTOPbIX, MCMNbITAaTE/IbHbIM CPOK B
JIIOO0OM C/lydae NoKarkeT BallM UCTUHHbIE KayecTBa. 34€eCb He BCe cpeAcTBa
Xopowu. HacTto YeCcTHOCTb - aAydlwee pelleHne. Mapk TBeH roBopua: «ecam
Bbl roBopuTe npasay, Bbl He AO/1KHbI HUYEro NOMHUTb». OHKM yamnyaT Bac
no3xe.

15. 3ABbITb O6 OEPATHOM CBA3MW.
Yxoad, MNOUHTEPECYMTECH WM JOroBOpPUTECH O Ja/IbHEMLUMX B3aMMHbIX
aenctemax. Mpuaa AOMOM, HanUWKTE 3/IEKTPOHHOE MMCbMO, BblpasmTe
NpU3HaATE/IbHOCTb 3a YAEJ/IEHHOE BpPEMSA U MNPUATHYIO b6eceay, BbipasuTte
HaZleXay Ha 61aronpuATHbIM UCXOA, COOBLIMTE Kakue-ambo dakTbl, O
KOTOpbIX 3abblM MAM He YyCnenum CoobWuTb BO BpemMsa cobecenoBaHMA.
[03BOHMTE Yepe3 HECKOJIbKO AHEN CaMM, Y3HaMUTe pe3y/bTar.
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COBETbI MO
MPOXOXAEHUIO
COBECEZJOBAHMUS

MOMbITKA HE MNbITKA...

/laxe ecnu Bac He NpuUHAAM - He 6epa. C KaxabiM cobeceoBaHUEM
oyaeT paCcTv Balll OMnbIT U YMEHUE NPpe3eHTOBaTb ceb64 npaBmJ/ibHO.
[MpoaHanu3upymMTEe, YTO CTaZI0 MPUYMHOM HeyAayu: HeaocTaTovyHasd
KBa/IMdUKaLMSA, 3aBbllUEHHAA CAMOOLIEHKA, MJIOXOM BHELWHWK BUA M
YrPIOMOCTb M/IM MPOCTO OMo3JaHune Ha cobecepoBaHMeE.

Cobupancb Ha cneayollee cobecesoBaHMe, NOCTapamMTeChb NOAroTOBUTLCSA
MoJyuLLe.

Ec/v uHTepBbloep Ha MpollaHWe AaeT Bam MoJIe3HblE COBETbl O TOM, YTO
BaM CTOMT M3MEHUTb B cebe MM CBOEM MOBEAEHUM - HE OBMKaMTECh, a
BHMMaTEJ/IbHO MX Bbic/ywwamTte. Mpuroautca B caeayowmm pas!




YKEJIAEM
YAYM!




