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[lenoBow nepeBon

» [lenoBad KOMMyHMKaumMsa (HOPMaTUBHOCTL)
e [lenoBoW TEKCT



[lenoBoWn TEKCT

e Llenb - perynupoBaHne NOBEOEHUHS
Y4aCTHUKOB [eT0BON KOMMYHUKaLUW

* HopmaTuBHOCTbL
 CTaHOApPTHOCTDb

* KnnwinpoBaHHOCTb

* CTPYKTYPUPOBAHHOCTb



»KaHpbl 0enoBoro Tekcra

e 1. [lenoBble TEKCTbI

2. Kpuanyeckune TEKCTHI

* 3. lInnnomaTtmnyeckne TeKCThbl

* 4. TeKCTbl 4enoBOU KOppecnoHAEeHLU NN



[lenoBble TEeKCThI

[1oroBop - contract
aHKeTa - questionnaire
aBTobunorpadgpus - CV

cepTuduKaT KadyecTtBa - certificate of quality
cepTuduKaT cooTBeTCTBUA - certificate of
conformity

cepTuduKkaT o0 NpPpoUCXoXXaeHun ToBapa -
certificate of origin



[lenoBble TEeKCThI

* KOHOCAMEHT (HaKrnagHasi Ha NepeBoO3Ky
TOBapa MopeMm) - B/L = Bill of Landing

* aBua- X/O HaknagHas - Air-way bill, railway
bill

» DaHKOBCKada AOKYyMeHTauus banking,
akkpeaunTus - L/C =Letter of Credit.



FOpunan4veckme TeKCThl

 Kogekc - code
* YcTtaB — charter

* NOBEPEHHOCTb — letter of attorney
3aBellaHune — testament

* UICKOBOE 3asBrneHue - claim;



[lnnnomaTtn4yeckmne TeKCTbl

* [1aKT — pact

[loroBop — treaty
MemMopaHayM — memorandum
3adaBneHune — preference
NPOTECT — reprehension
ynbTUMaTyM -ultimatum



[lenoBaga koppecnoHaeHUns

* MUCbMO odpepTa - letter of offer

* UMpPKyNap(cTporoe ykasaHue) — circular note
* (pakc - fax

* [I1MCbMO - e-mail letter

* Tenerpamma - Br.: telegramme, Am.:cabel

* pekomMeHaauma - reference



LLTamnbl

* | beg to inform you - YnonHomo4eH Bac
YBEAOMUTL

* the above mentioned — BbILLEYNOMAHYTbIN,
BblLLeNnepevYncneHHbIN

* on behalf of — OT UMeHN
* to constitute a basis — coCTaBnA€T OCHOBY



LLTamnbl

* to draw consequences — NOBMEKMNO
nocreacTeug

* Discontinue — npepbiBaTb, OCTaHABINBATb

* Negotiable — aBnaroLwWmMmnca npeameTom
aorosopa

* Provided that — ecnu TONbKO



LLTamnbl

* provisional agenda — npegBaputenbHas
noBecTKa OgHA

* draft resolution — NPOEKT pe3onunn
* adjournment - OTCpPOYKa



Ocobble cnoBa

e Henceforth — ¢ 3TOro MOMeHTa
 Aforesaid - BbILLEN3TOXEHHbIU



Aforesaid

* With the aforesaid objections in mind, | think
we should reconsider the proposal.

* CUHOHUMBI: aforementioned, foregoing,
forenamed, said - BblILLEN3NOXEHHbIN




Henceforth

e Henceforth she will be known as Mrs. Smith.

* CUHOHWNMBbI:
 from now on, hereafter, hence, hereinafter
« C 3TOro MOMeHTa




CokpalleHus, abbpeBuaTtypehl,
CJTO)KHOCOKpaLLEHHbIE CNOBa

* M. P. (Member of Parliament);
* H. M. S. (His Majesty's Steamship);
* gvt (government);

* pmt (Parliament);

* i. e. (id est=that is);

* U. N. (United Nations);

* D. A.S. (Department of Agriculture, Scotland);



[lenoBoe NNcbMO

BRISTOL. 22nd January 2014.

Dear Sir,

Messrs. Morley & Baker present their
compliments to Mr. Clifton and would feel
much obliged if he would kindly furnish them,
as soon as possible, with some information
concerning the firm of Jausen Brothers, who
have given Mr. Clifton's name as a reference.



[lenoBoe NNcbMO

* Yours sincerely

e Sharp & Sons.



[lenoBoe nucbmo. [MpuBeTCTBUE.

* British:
e Br. Formal — Dear Madam(s), Dear Mr.Brown,

Dear Ms, (Korga He 3HaemM ee CEMENHOro
NONOXXEHUSA)

* Dear Gentelmen — He ynoTpeonsioT!!!
* Br. Less Formal — Sir(s), Madam(s),
* Br. Informal — Dear John, Dear Mary



[lenoBoe nucbmo. [MpuBeTCTBUE.

* American:
 Formal — Sir(s): Madam(s):

* Am. Less Formal — Dear Sir(s): Dear Madam(s):
Dear Ms, Gentlemen:

* Am. Informal — Dear John: Dear Mary: B
HeoULIMaNbHOM TaKKe MOXXHO CTaBUTb.



[1poLwiaHmne

» CTporo odounumanbHo: Respectfully,
Respectfully yours,

* MeHee odpunymanbHo: Yours truly, Yours very
truly, Very truly yours,

* HeodomumanbHo: Truly yours(Tonbko B Am.),
Sincerely(yours), Cordially(yours),

» CoBceM HeodomumanbHoO: Best wishes, Best,
Regards,



3aragoyvHble OyKBbI B MMCbME

* CcblnKka COCTOUT U3 2-X YacTen, UHMUManbl
OVKTYIOLLEro  MNUCbMO W UHMUMATnbI
MaLLUUHUCTKM.

* B Br. 0ObIYHO pacnonoXxeHa noa OaTtoun, B
Am. B JIEBOM HWKHEM Yrny.

* JB:AS = JB/AS (MHMUManNbl CeKpeTapa Wu
PYKOBOOATENA CTPOYHbIE UMK 3armnaBHbIE).



Enclosure - ['lpunoxeHwne

* o[]punoxxeHue — B NIeBON CTOPOHE Nocne
CCbINTKU/MHNUMAaNoB..

* Enclosure: or Enclosure- or Enc. or Encl.
(Catalog, Letter of credit, Copy of Contract)



3aragoyHble OyKBbI

« Konna — pasnunyHble BapuaHTbl HanUcaHus
cc - cc: - CC - CC: - Copies to. (+ HUUManN.bI,
M4, PaMmmnnunsa n agpecom nosyyartens).



3aragoyHble OyKBbI

* «KOH(MaeHUunansLHoO», T.e. crnenasa Konug
oT blind. BCC — BCC: - bcc — bcc: (Blind carbon
copy - Konupka) in e-mail



PS. PS: PS- PS.

* [locTckpuUNTYM — OOMONHUTENbLHOE (HEe
HOBOE€)

e PS. If you order within 10 days, | am
authorized to offer a ten percent discount.



BTopasa cTpaHuua nucbma

« Bropasa cTpaHuua: 3arnaBue  nucTa-
npoOoimkeHna (Mma apgpecarta, garta Wu
HOMEpP CTpaHuLbI).

e f.e.: Fazio Motors Page 2
. May 16, 1998



[lpeonoXxeHuna-wTamMmnsol

1.MNpocum siBUTBLCA K 9.30 B 3aaHMe rraBHOro
odmnca Ha cobecegoBaHne

If you will be able to come, we will invite you
for an interview at 9 a.m.

2.Mbl nony4ynnu Bawie NUCbMO OT 28 Magd
Br. We have received your letter of/dated 28
Am. We received...........



CnoBa poOMaHCKOro rnponCXoXxaeHus

* start-begin-commence

* get worse-worsen-aggravate-deteriorate



Gender specific words

* Before entering the market, each consumer
decides, on the basis of his income, tastes and
alternative opportunities, the maximum price
he will pay.




Gender specific words

Before entering the market , each consumer
decides, on the basis of their income, tastes
and alternative opportunities, the maximum
price they will pay.




Gender specific words

* [t is imperative that the shop assistant must
not allow his attention to wander from the
client.




Gender specific words

* [t is imperative that the shop assistant must
not allow their attention to wander from the
client.




Gender specific words

* The daily life of a small shopkeeper struggling
to survive had little in common with a
prosperous businessman employing a number
of workers.




Gender specific words

* The daily life of a small shopkeeper struggling
to survive had little in common with a
prosperous businessperson employing a
number of workers.




Gender specific words

Quite sophisticated equipment and trained
manpower are required.



Gender specific words

* Quite sophisticated equipment and trained
workforce are required.



Adjective compounds

* Well- paid
* |lI- formed
* Poorly developed



Adjective compounds + noun phrase

* An announcement made at the wrong
moment of a huge pay rise for the
company’s chief executive provoked
protests among the workforce.

e = jll-timed announcement



Adjective compounds + noun phrase

* Our staff does not earn very much in
comparison with the one of the IT company.

= Are\is poorly paid



Adjective compounds + noun phrase

. ?

e Our study focuses on the entities that are not
organised in a good way.



UacToTHble cocTaBHbIe
npunaraTenbHble

 Well-known, well-defined, well-established,
well-formed, well-founded

* |lI-defined, ill-formed, ill-fated, ill-equipped

e Poorly differentiated, poorly educated, poorly
paid, poorly developed



Adjective compounds + noun phrase

e poorly managed companies



