UcTopusa obpadboTKn TeKCTOBbIX
AOKyMeHTOB. MakeT OOKYMeEHTA.



NO3HAKOMMUMCH C

NOHATUAMM:

°* meKcm,

* meKcmoebilU OOKyMeHm,

* CMpPyKmypupogaHue meKcma,

* MaKem meKcmoeoz20
JOKyMeHma




[MpenmylllecTBa 3NNEKTPOHHbLIX AOKYMEHTOB nepea
OyMaXXKHbIMMU

» Tekcm pedakmupyemo2o 00OKyMeHma 8b1800UMCSH Ha 3KpaH
MOHUMOpPa, U rosib3o8amersib MOXem 8 0uasio2c080M pexxume
8HOCUMb C80U U3MEHEHUS.

» Tlpu pacrnedyamke mekcm ebigeooumcsi 6e3 rnomapok u
r1orpasok.

v Omnadaem Heobxooumocme criedume 3a riepeHocamu
8Hympu ab3aua.

. MoxHo pabomamsb ¢ ghpacmeHmMamu mexkcma (nepeHocums,
cmupama, Kornuposams, mupaxuposams u m.o.)

»  MoxHo pacriedyambieamb HeO2paHUYEHHOE YUCIO Komnuu
0OKyMeHmMa o0UuHaK08020 Kadecmea.



TeKCTOBbIU OOKYMEHT - CO30aHHbIU 8
rnpuKs1adHou cpede OOKyMeHm,
cocmosiwuu u3 pasHoOmMunHbIX
06BLeKkmoas: mekcmoas, PUCYHKOS,
mabnuu.



Kaxabin 060 bEeKT B TEKCTE 3aHUMAaEeT onpeaesnieHHoe

MECTO B COOTBEeTCTBUU C NpaBUJiiaMu.

o

0b6beKkm OormKkeH Haxoo0umsCs 8 MoM mecme OOKyMeHma, 20e
3Mo Heobxo0UMO 10 CMbICI1Y;

0bbekm OormKeH uMems pasmep, coomeemcemasyrouul ceoeu
CMbICI1080U Haz2py3KuU.

Ha 8CEM rpomsi>keHUuU O0KymMeHma 0ormkeH cobriiod0ambcs
oripeOeriEHHbIU pumM Yepeodo8aHUs pasriudyHbIX 06beKkmos.



[loa cTpykTypupoBaHUEM TEKCTa
rnoHuUmarom palbueHue e2o Ha 6oJsiee
MeJiKue cCMbICcJi08ble hpacMeHMbI.



MakeT TeKCTOBOro AOKYMEHTA -
COBOKYINHOCMb YNOpPsiO0YEeHHbIX IO
oripedesiéHHbIM ripasusiam o6LeKmos,
pa3Meuw|€HHbIX Ha cmpaHuue.



A Tenepb 0OpPaTUMCSA K XOPOLLO
3HaKOMOMY HaM NOHATUIO: mekcm. Kakue
byHKUUU BbINOSTHSAET TEKCT B KyNnbType
nogen? T.e. KAKOBO Ha3Ha4YeHUe TeKcTa?



ad

Bo-nepBbIX, 3mo komMmyHukauuu rrodeu. s amoao
Heobxoouma MakcumarsibHasd 00HO3Ha4YHoOCMb rnepeodayu
4YEMKO oripederieHHo20 cMbicria, Ymobbl rpu obuweHuu,
ces3u s1todel He 803HUKIIU 08YCMbICTIEHHOCMb U
HernoHuUmaHue.

Bo-BTOpbIX, cmumyiupogaHue ebipabomku Hogou
UHopmauuu. nsa peanusayuu 3mou ghyHKUUU mekcma
Hausly4dWwumM oKasbleaemcs noamu4yecKkul S3blIK.

B-TpeTbunx, mekcm obecriequsaem namsme Kyrnbmypbl. Tak
KaK mekcm serisiemcs 2eHepamopom bbeiswel, mo ecmek
Koada-/1ubo criyqusweucs, npowedweu uHgopmayuu. B
3MOM cMbIcrie, KHUau — Kopabsriu mbicriu, cmpaHcecmeyrouwue
10 80J/IHaM gpeMeHU U bepexxHo Hecyujue ceol 2py3 om
MOKOJIEHUS K OKOJIEHUIO.



NHTepdenc TeKCToBOro
npoueccopa.
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O011as XxapakTepuCTHKA TEKCTOBBIX
PeIaKTOPOB, NIPOLIECCOPOB



Jlna oopabomku mekcmoegou ungopmauuu Ha
Komnblomepe ucnoib3ylomcsa RPULONHCEHUA 00U e20
HA3HAYeHUsl — TEKCTOBbIE PeJaKTOPHI.

Texcmosvie pedakmopsbl NO380AAOM CO30A8AMY,
PeoaKmuposams, hopmMamuposamns, COXpausams u
pacnedamsbl8ams 0OKYMEHMBL.



IIpocThie TEKCTOBBIE PeIaKTOPBI (HAaIpUMeEp, CTaHAaAPTHOE
npuinoxenue Windows - BJOKHOT) nozeonsiem pedakmuposams mekcm,
a makxoice ocyulecmaisimos npocmeuuiee popmamuposanue wpugpma,
cranjgaprHoe npuioxenue Windows - WordPad moMmumo
pPEIAKTUPOBAHUS TEKCTa U (hOpMaTUPOBAHMUE MIPU(DTA, TO3BOJISIET
(bOopMaTUPOBATH JIOKYMEHT B IIEJIOM.

BoJiee coBepuieHHbIE TEKCTOBBIE pelaKTOPbI (HampuMep, Microsoft
Word, StarOffice Writer), KoTOpble Ha3bIBalOT HHOIJA TEKCTOBBIMH
POLECCOPAMH, UMEIOT IIIUPOKUHI CIIEKTP BO3MOKHOCTEN MO CO3/IaHUIO,
PEIAKTUPOBAHUIO U (DOPMATHUPOBAHUIO JIOKYMEHTOB. BO3MOKHOCTH ATHUX
MPUI0KECHUN BEJIMKH 3TO U BCTABKa CIIUCKOB, TA0IHI], OOBEKTOB, U
(hopMaTUpOBaHUE JOKYMEHTA B LI€JI0M, (DOPMATUPOBAHNUE OOBEKTOB,
CO3JIaHHBIX B TEKYILEH Cpejie, POpMATUPOBAHUE BHEAPECHHBIX OOBEKTOB,
HAJIMYKUE BCTPOCHHOI'O BEKTOPHOTO Ipa(hye€CKOro peaakTropa, peaakropa

dhopmyi.



JI71s1 MOArOTOBKY KHUT, KYPHAJIOB U I'a3eT B IMPOILECCE
MAaKETUPOBAHUSA U3JAHUA UCIIOIB3YIOTCI MOIIHBIE IIPOTrPAMMBI

00pabOTKH TEKCTAa — HACTOJIbHBIEC U3ATEIIBCKUE CUCTEMBI (Harprumep,
Adobe PageMake).

Jlost moarorosku nyoaukanuu B Marepuere Web-ctpanun n Web-
CaMTOB UCIOJIB3YIOTCA CIIEUATM3UPOBAHHBIC TTPUIIOKECHUS
(Hanmpumep, Microsoft FrontPage).



TexcroBbie (halJIbl CO3TAHHLIC B
PA3JIMYHBIX TEKCTOBLIX CPEIAX UMEIOT
pasanyHbie (OpPMATHIL.




PaccMoTpuM HauooJ1ee pacnpocTpaHeHHbie GopMaThl TEKCTOBbBIX

danjios.

oTonvko mexcm (Text Only) (TXT). Hauoonee ynuesepcanvnwtii popmam. Coxpansaem mexcm
0e3 hopmamuposanus, 6 mexkcm 6CMAagAAIOMCA MOALKO YRPAGIAIOUIUE CUMBOJIbL KOHUA
aozaua. Ilpumensarom smom ghopmam 011 Xpanenus 0OKymMeHmo8, KOmopwvle 00NAHCHBL Oblmb
NPOUUMAHBL 8 NPUTLONHCCHUAX, PADOMAIOWUX 8 DAZTUYHBIX ONEPAUUOHHBIX CUCHEMAX.

oTexcm ¢ popmame RTF (Rich Text Format) (RTF). Ynueepcanvnwtii popmam, komopowtii
coxpansem ece popmamuposanue. Ilpeoopasyem ynpaenarouiue k00wl 6 KOMAHObL,
Komopbule Mo2ym 0blnb NPOYUMAHbL U UHMEPNPEMUPOEAHbL MHOZUMU NPUTIOHCCHUAMU, 6
pe3yibmame uHPOpMayuoHHbLIL 00vem (haiina cyuiecmeenHno 6o3pacmaem.

g/lokymenm Word (DOC). Opuzunanvustii hopmam ucnoib3yemoii 6 Hacmosauiee epems
eéepcuu Word. Ilonnocmoiro coxpansem gpopmamuposanue. Ucnonvzyem 16-oummnyro
Kooupoexy cumeonoe Unicode.

/lokymenm Word 2.0, Word 6.0 (DOC). Opuzunaivusie hpopmamot npeovioyusux eepcuil
peoaxkmopa Word.

oHTML-0oxkymenm (HTML). @opmam xpanenua Web-cmpanuu.



