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IIPESEHTAILIINHI HABHYKH
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* Preparing the Content of e [linroToBKa 3MmicTy Baroi
your Presentation ITpe3eHTAaIlll

* The Physical Aspect of your  *®isuunnum acuekT Bamioi
Presentation IIpe3€HTAaIlll

* Relaxation Techniques * TexHiKa penaxkcy

* General Tips e 3arannpHi mopasu



PRESENTATION SKILLS /| HABHYKH
IIPESEHTAIIII

Acquiring good presentation
skills 1s not easy. In many
instances, low self-esteem
and the lack of prior
presentation experience
typically produces a poor
presentation.

HabyTi HaBHYKH r'apHOIL
IIPE3€HTAlIlll HEAETKO. Y
6araTbox BHIIaAKAX HHU3bKA
CaMOOIIIHKA 1 BIACYTHICTD
IIOIIEPEAHBOI'O AOCBIAY
IIPOBEAEHHS IIPE3€HTAallll
IIPHU3BOAATE A0
HE3aA0BIABHOI'O PE3YALTATY.



WHY IS GIVING A PRESENTATION
DIFFICULT?/4Yomy BaXXKko gaBaTu npe3eHTaLito

e In groups of 3-5 Y rpynax no 3-5 niogen

* [lpuaymante S pi3HUX NPUYNH, YOMY

 Come up with 5 different reasons
OaBaTu npeseHTauil 4OCUTb CKnagHo.

why giving a presentation is
difficult.



PRESENTATION SKILLS /| HABHYKH
IIPESEHTAIIII

e Emotional side such as fear and anxiety.  EmMouinHa cknagoBa, Konu moBa nae NPO XBUJTKOBAHHA | CTPax.

« These can be overcome by personally * Bam HeobXiAHO ITIOAOAATH IX B MPOIIEC] CIIIAKYBaHHS 3
relating to your audience (i.e., imagine Baroro ayauTopi€ro (YaBITh, HAIIPHUKAAA, 1110 Bu
you are talking to a close friend) or by pPoO3MOBAsg€eTE 3 Bamum O6AU3BKHEM APYroM) abo
using a number of different calming BHKOPHCTOBYHTE Pi3HI MPHHOMH, 11106 3aCIIOKOITHCH.
methodologies.

e [linTroTOBKA

* Preparation : e
 [IpoBan B MIATOTOBIII € IIIATOTOBKOIO AO ITPOBARY.

 Failing to prepare is preparing to fail.



e Eleanor Roosevelt: "No one e*Exneonop Py3seasT: «HixTO
can make you feel inferior, He 3MOXke 3MyCHTH Bac
unless you agree with it." BIAYyTH cebe

HEeIIOBHOLIIHHHM, IIOKH BH 3
IJHM HE IIOI'OAHTECS).



PREPARING THE CONTENT OF YOUR
PRESENTATION /
IIIOATOTOBKA 3MICTY BAIIIOI
I[IPE3EHTAIIII



STEP ONE:
COLLECTING THE FACTS
KPOK IIEPIITHH: 3BIP
PAKTIB

» Always have more facts available than you
will actually need

« 3aBXau maTtu DinbLie OOCTYNHUX PaKTIB, HIX
Bam HacnipaBai noTpibHO




STEP TWO: REASONS FOR
YOUR SPEECH
KPOK JPYTHH: IPHYHHHU
BALIIOT'O BUCTYIIY

 Main Reason
* Special Reason
* 'onoBHa [IpuunHa

* CneniannsHa [IpuunHa




STEP THREE: SHAPING
THE SPEECH
KPOK TPETIM:
®OPMYBAHHS BUCTYITY

* Collect pieces
e Idea of look, sound
« CKracTtu YyacTuHu npeseHTauil

* |oesa 30BHILLUHLOIO BUMMAA4Y, 3BYK




DRAFY No, 1 Decenber 7, 1941,
g J
4 PROPOSID MESSADYE TO THE CONGKASS 3
— A m —
Yesterday, December 7, rm a date which will live in &
DRAFT R
by naval and air forces of the Ezpire of hp‘n‘m .

KPOK YETBEPTHH:

ﬁw.)‘nmwu rw

U nt its r lookd
I I EPI I I HH 3PA3OK toward the maintensnce of pesce in the Pacific, Indeed, one hour after,

Japansse air squadrens had cosmenced boabing in

e Introduction

[ ) BCTyrI to ¢l s-,}/ezz yu.ro

 Subdivisions « CTPYKTYPHI IiAPO34inH

* Opening your Speech . Moyarok Bammoro BUCTYNY .;:.:.n.g il L i e o

* Closing your Speech * KiHeub Bamroro Buctyny

01)0. e
planned many da Am During the intervening time the Japaness Covern=

as deliberately sought deceive the United States by false

statements and expressions of hope for continued peace,

« Points to be Avoided ¢ Yoro noTpibHO yHEHEKATH




INTRODUCTION
BCTYII

 Introduces the topic at hand

* Prepares audience H E L L O .’

* Sets the tone of the presentation M Y N A M E
* [lpencraBsngae Temy

* [OoTYye ayauTopito , S — e C—— — —

« BcTaHoBMNOE TOH Npe3eHTadil



OPENING YOUR SPEECH - EXAMPLES
IIO9YATOK BAIIIOI'O BHUCTYIIY - IIPUKAAINA

* Descriptive
* Personal

* Topical

* Humorous

e Simple

* OIIICOBHH

* ocobucTHH

* AKTYaAbHUH

* TYMOPHCTHYHHNHI

* IPOCTHH



OPENING YOUR SPEECH - EXAMPLES
IIO9YATOK BAIIIOI'O BHUCTYIIY - IIPUKAAINA

e General e 3aTaAbHUH
* Unifying * 06'esHABUNH

 Referential * ROBIAKOBHH



EXAMPLE /
IIPUKAALL

* “Suppose you could increase your equipment use by 10%, what would be the impact
on your profit and productivity? My name is ..... and this is what my research has

been looking at”.

* [Ipunyctumo, 1110 B MOT'AH O 30IABIINTH YaC BUKOPHCTAHHSA TEXHIYHE OONaAHAHHS
Ha 10%, axu# OyB 61 BIIAKB HA Balll IPHOYTOK 1 IPOAYKTHBHICTE? MeHe 3BYTS ... ..

3rLAHO 3 MOIM AOCAIAKXEHHAM I BBaXXalo, IIIO...



EXAMPLE /
IIPUKAALL

* “Hello, I'm here today to talk about targeting your customers and the tremendous
increase in sales associated with my approach. I’ll show you why current methods
don’t work, what my alternative is and how even I was surprised by the increase in
sales and reduction in staff costs I achieved”

* «3APACTYHTE, 1 CbOT'OAHI TYT, 11100 'OBOPHTH IIPO TE, HA 110 HAIlIAEHI KAIEHTH 1 IIPO
3Ha4YHEe 301ABIIEHHSI OOCATiB IIPOAAXIB, IIOB'I3aHUX 3 MOIM IIIAXOA0M. Jl ITOKa>Ky BaM,
YOMY HHHIIIIHI METOAH HE IIPAIIOIOTh, IKa MOS aAbTE€PHATHBA 1 HaBITh 5K 1 OYB
3AMBOBAHHH 30LABIIEHHSIM OOCATI'y IIPOAAKIB 1 CKOPOUEHHSIM BUTPAT Ha II€PCOHAA,
K1 ST BOCSI



OPENING YOUR SPEECH
IIO9ATOK BAIIIOI'O BHUCTYIIY

* In your same groups. * B Tx camux Bamrux rpymnax

* Come up with an opening statement for * [IpuaymanTe BCTYIIHE CAOBO ANS
a speech about litter (garbage people BHCTYIIYy Ha TeMy: « CMITTS, IKe AIOAU
leave on the ground) . 3aAHIIAIOTH IIICAS cebey



SUBDIVISIONS—MEAT OF SPEECH
CTPYKTYPHI IIIAPO3AIAHU-SMICT BUCTYIIY

* Arguments Against * APryMeHTH IIPOTH

* Arguments in Support * AprymMeHTH Ha IIATPHUMKY
* Development * Pospobka

e Future * ManbyTHE

e Summary * Pesiome

 Conclusion  BucuHoBok



CLOSING A SPEECH
SABEPIIEHHSA BUCTYIIY

* Quotation * [TuTyBaHHg

* Anecdote * PosmioBias

* Appeal * MoTHBaIIMHUHN 3aKAHUK
 For a course of action o Ans KypCy Aidt

* Intellect of your audience  IuTenekT BaIoi ayAuTOpii

* Emotion of audience E
 Emomnil ayauropil
" Ay * HarBa>kAMBIIII aCIIEKTH

* Complimentary « NOIIOBHEHHS



POINTS TO BE AVOIDED
90TI'0 IIOTPIBHO
YHHUKATH

e Don’t introduce new
facts/figures

* A lengthy conclusion

* Producing an anticlimax

* He BBOAUTH HOBI1 (hakTH /
HuPH
* TpuBanHuy BHCHOBOK

* [Ipu3BOAKTH 40 PO3UAPYBAHHS




THE PHYSICAL ASPECT OF YOUR
_ PRESENTATION / g
SI3UYHUN ACIIEKT BAIIIOI IPE3EHTAILIL

e Posture * [loza

e Movement * Pyxmu

e Gestures e XXecTu
 Facial Animation e Mimikxa
e Voice  'onoc

* Pause and Pace .
* [Tay3u 1 TeMn

* Eye Contact
e KouTakT Ilornsaom



RELAXATION TECHNIQUES /
TEXHIKA PEAAKCAIIII

* Practice, Practice, Practice — * [IocTi¥iHO BIATIPAIIEOBYHTE IIl
Over-Prepare TexHikH, 1 Bu Ha 100% OyaeTe
* Determine who your audience will I'OTOBI K0 BHCTYIIY.

b d what questions the 111 ask.
CHE RN R N » 3'acyuTe, 9K0I0 Oyae Barra

* Practice your presentation in front of
a mirror and in front of friends
and/or family.

ayAUTOPId, 1 IK1 TUTAHHSI Bam
MOXXYTb 3a4aTH.

. . * BiapenneTupyuTe CBOIO
* During your presentation, focus [pE3EHTAIIO IEPEA AZCPKAROM
on the enunciation of your words. abo mepes Apy3aMH i / abo

POAHUHOIO.

o [Tix yac nmpeseHTAallll

el et T R Y O B e e e, o I



GENERAL TIPS /
3AI'AABHI IIOPAIA

* Do not rush or talk too slowly. * He nocmimanTe 1 He TOBOPHUTH 3aHAATO

* Deliberately pause at key points. AR s i

. i e 3aBOAUAHBO POOITH IAY3H Ha KAIOUOBHX

* Avoid jokes. 6 P il KLIOTO
MOMEHTAX.

* To make the presentation interesting,

: * He pu3HKyHTE 1 YHHKANUTE >XapPTIB.

change your delivery, but not too P g T ey

obviously, e.g.: speed, pitch of voice. * [I[o6 3pobuTH HpPE3EHTALIiIO I[IKaBOIO,

MIHAWTE MaHEPY Ipe3eHTallil (MoBa

IIPO TEMII MOBH, BUCOTY I'OAOCY 1 T.II. ),

ane He B HAATO SIBHIN popMi.



GENERAL TIPS /
3AI'AABHI IIOPAIA

» Use your hands to emphasize points but * BUKOPHCTOBYHUTE PYXH PYK, AAS
do not indulge in too much hand IIOCUAEHHS €(PEeKTYy IIpe3eHTallll, ane
waving. CHABHO HE 3aXOIIAIOUTEeCH

« Look at the audience as much as Y PG DYK.

possible, but do not fix on one * CriaKyHTe 3a ayAUTOPIEIO, ane He
individual. KOHIIEHTPYHUTECS Ha KOMYCh OKPEMO.
* Avoid moving about too much. » He canix HaaTO 6araTo pyxaTHCS IIiA Uac

BHUCTYIIY.



GENERAL TIPS /
3AI'AABHI IIOPAIA

* Keep an eye on the body language of * CriAKYHTE 3a KMOBOIO Tina» B
the audience. ayAuTOpil.

* Never read from a script. » Hikxonu He yuTaNTe 3 HAIIMCAHOTIO.
* Speak to the audience...NOT to the * 3BepTanuTeCHa A0 aYAUTOPIL, a HE KO
visual aids, such as flip charts or HAOYHHX IIOCIOHHKIB, HAIIPHUKAAS,

overheads. TabnuIk a060 eKpaHy.

* Speak clearly and loudly enough for all » ['oBOPITH UITKO 1 ZOCUTH 'ONOCHO, 11100
to hear. YCl 4y AH.



HOME TASK /
AJOMAIIIHE SABAAHHAA

* Create a 2-5 minute presentation. Be e CTBOPITE 2-5 XBUANHHY IIPE3€HTALIIIO.
prepared to present your topic next byabTe roTOBI IIPE3€HTYBATH Ballly
week. TEMY HAaCTYIIHOI'O TH>XHSI.



IIPOI'PAMA AOAS HOBHX BISHEC-AILONEPIB

13 6epesHsa
20 6epe3sHs
21 6epe3sHA
3 KBITHS

10 xBiTHS
24 xBITHSA

8 TpaBHA

15 TpaBHs
22 TpaBHA
29 TpaBHA
12 yepBHS

17:30 - 19:00
17:30 - 19:00
17:30-19:00
17:30 - 19:00
17:30 - 19:00
17:30 - 19:00
17:30 - 19:00
17:30 - 19:00
17:30 — 19:00
17:30 - 19:00
17:30 - 19:00



