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IIpaeuna
COCMABIICHUA
pesrome




Pe3tome (0T ¢p. résumé uim Jar. curriculum vitae —
«TeYCHHE KUZHU», JKU3HEONMUCAHUE, IPOU3HOCUTCS
KYPHMKYJIIOM BUT), 4acTO cOKpainarwT 10 CV)

OOKYMEHT, COAEP KAIUU HH(POPMALIHIO O
HaBBIKAX, OIBITE pa00ThI, 00PA30BAHUM U
APYror OTHOCSIIEHCS K AeJIy HH(POpMaIiH,
OOBIYHO TPEOYEMBIN MPH PACCMOTPECHUM
KaHIUAATyphl YEJIOBEKA JJI1 HauMa Ha
padoTy.
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- Pe3rome — ecTh BUZMTHAA KapTqua,
. cojaep:kamasi ”HGOPMALHIO O
npo(ecCHOHAIBHBIX JOCTOMHCTBAX,
KBAJIM(PUKAIIMA M TPYAOBOH
ouorpadun
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[ Tipaswna cocrasena pesioe |

KpaTtkocTb

KoHKpeTHOCTb
AKKYpaTHOCTb




[ Tipaswna cocrasena pesioe |

AKTUBHOCTb

U3buparenbHOCTb

OpVIeHTaLWIFI Ha AOCTUXeHue




06|au4a;|0b K

nonesHol pupme




Pe3roMe 00BIYHO COCTOUT U3 HECKOJIbKHX
pa3aesioB, HH(PpOpPMANU B KAXK/I0OM M3
KOTOPLIX IIPU3BAHA B KPATKOM BHUJIE

03HAKOMMUTH MOTEHIMAJIBHOI0 padorogareJisi
CO BCEMH CBEICHUSIMHU O KaHAUIATe,

HEO00X0AMMBbIMH JIJISl €ro Npuéma Ha padoory.
B pe3rome He cieayeT BKJIKNOYATH
HH(POPMALMIO, HE UMEIOINYI0 HUKAKOI0
OTHOILUECHHS K MpeanojaraemMoiu paoore.




Pe3roMe 10J15KHO COCPKATD:
KOHTAKTHYI0 HH(POPMAIMIO KAHIU/IATA
KparTKoe ONnMCaHue JT0JKHOCTH, HA KOTOPYIO OH
MpeTeHaAyeT

KPaTKoe ONMUCAHUE OCHOBHBIX HABBIKOB
OIKMCAHUE ONMbITA PA0OTHI 10 CHIENUAIBLHOCTH B
00paTHOM XPOHOJIOTHYECKOM MOPAIAKeE
onucaHue o0pa3oBaHusl (IUIJIOMbI, cepTUGHUKATHI 1

Ip.)




HNHorna B pe3roMe Takke BKJIIOYAKT HHOPMAIMIO 0O
YJIEHCTBE B PO EeCCHOHAIBHBIX ACCOUANUAX,

HAYYHbBbIX Hyﬁ.]]I/IKaIII/IﬂX N ABTOPCKHUX IIATCHTAaX.




BKJIIOYaTh B PE€3IOME HH(OPMALIMIO O YKEIAECMOM
YPOBHE 3apa00THOM IJIaThl. DTO JIyYIlIE
yKa3aTh B COMPOBOJAUTEILHOM IIHNCHME K
pe3toMe. 31eCh K€ MOXKHO aTh JTIOOBIE

TOIOJHUTEIbHBIC MTOSICHEHUS K



CBefeHunst NMIMYHOro Xxapakrepa

V

Ra>KOE PE3FOME AOITKAO HAaYNMHATECH C

BaLLEero UMeHu n damMmunnm, TO4HOro agpeca
C MOYTOBbLIM MHOEKCOM, MO KOTOPOMY
pabotoaaTterib MOXET BbiCriaTb Bam OTBET, U
HOMepa Ballero TenedoHa. JT1a
MHpopmaLusa SBNsieTca 0bsa3aTenbHOMN.

K Heobsa3aTenbHOW MHdoOpMaLun OTHOCUTCSH
MHdopmaLmga o Bo3pacTte, CEMENHOM
NONOXEeHNU, mKanBeHUax, 340POBbE,
rpaxgaHctee. Kak npaBurno,
Heobsi3aTeNbHYO MHPOPMaLUo cnegyeT
BKIIOYUTBL NULLb TOrga, Korga Bbl CHYUTAETE,
4YTO OHa NPon3BeAET bnaronpuUATHOE
BneyatneHve. Hanpumep, ecnu y Bac
npeKkpacHoe 300p0Bbe, YKaXute 3T10. Ecnu

HeT—HEe \WHOMUHaUTFE-O-HEM-




Llenb

V

34ecb Bbl JOMKHbI onucaTtb, Kakyto UMEHHO
PaboTy M Kakyro OOMKHOCTb Bbl XOTUTE
nony4nTb. HekoTopble cneunanuncThbl
CUMTAIOT, YTO B pe3toMe He creayeT
YNOMMWHAaTb, Kakyto MMEHHO paboTy Bbl
XOTUTE NONYYUTb, T.K. BKITKOYEHNE ITOU
NH(pOpMaLNKN B pe3toMe MOXET CUITBbHO
OrpaHNYUTbL NPUMEHUMOCTbL Ballero pestome.
Ecnn Bbl He npuBA3aHbl K OQHOMY-
eOVWHCTBEHHOMY BapuaHTy, He
orpaHnymBanTe cedbsd ynoMmHaHUAMU
KOHKPETHOro Bmnaa paboThbl.




ObpasoBaHue

V

B nepsyto ouepenb BHeCUTE B CMUCOK CBOE
nocnenHee obpasoBaHue. Hanpumep, ecnu Bbl
BbIMYCKHMK rnpodeccrnoHanbHoro obpasoBaTenbHOro
yuypexaeHus, HeobsizaTenbHO YNOMUHaTb CPELHIO
wkony. Nepeyncnnte Bce, YTO UMEET OTHOLLEHUE K
BaLLeun npogeccmoHarnbHON NOAroToBKe. YKaxuTe
Ha3BaHMe y4ebHbLIX 3aBeeHUN, NX MECTOHAXOXAEHME,
BpeMs y4ebbl, NPONAEHHbLIN KYPC U OOCTUTHYTbLIN
ypoBeHb. [lepeuncnnte Bce ocobbie Harpaasl,
CTUNEeHANN, OOCTMXKEHMSA (AUNSIOM C OTIINYMEM) U T.4.,
HO ByabTe nsbupartenbHbl U HE pacTArMBanTe CBOW
cnucok. Ecnn, nommmo popmansHOro oopasoBaHug,
Bbl npoLunn Kakne-1o Kypcbl, MMetoLne OTHOLLEHME K
NcKkomMon paboTe, Takke YNOMSHUTE O HUX.




ObpasoBaHue

V

B nepsyto ouepenb BHeCUTE B CMUCOK CBOE
nocnenHee obpasoBaHue. Hanpumep, ecnu Bbl
BbIMYCKHMK rnpodeccrnoHanbHoro obpasoBaTenbHOro
yuypexaeHus, HeobsizaTenbHO YNOMUHaTb CPELHIO
wkony. Nepeyncnnte Bce, YTO UMEET OTHOLLEHUE K
BaLLeun npogeccmoHarnbHON NOAroToBKe. YKaxuTe
Ha3BaHMe y4ebHbLIX 3aBeeHUN, NX MECTOHAXOXAEHME,
BpeMs y4ebbl, NPONAEHHbLIN KYPC U OOCTUTHYTbLIN
ypoBeHb. [lepeuncnnte Bce ocobbie Harpaasl,
CTUNEeHANN, OOCTMXKEHMSA (AUNSIOM C OTIINYMEM) U T.4.,
HO ByabTe nsbupartenbHbl U HE pacTArMBanTe CBOW
cnucok. Ecnn, nommmo popmansHOro oopasoBaHug,
Bbl npoLunn Kakne-1o Kypcbl, MMetoLne OTHOLLEHME K
NcKkomMon paboTe, Takke YNOMSHUTE O HUX.




OnbIT paboThbl

V

BbInyckHMKY 6€e3 onbiTa paboTbl MOXHO
OTpa3nUTb XapakTep BpeMeHHOW paboThl,
€CIn OH e€ BbIMNOMHAS, NOAYEPKHYB NPU 3TOM
NCNONHUTENBLHOCTb, U XOPOLLUME OTHOLUEHUSA C
konnerammn. MoXHo ykasaTb MeCTO
NPOXOXXAEHUA MPON3BOACTBEHHOM MPaKTUKN,
yero Bbl gocturnn Ha pabo4yem mecTe,
damunuio n TenedoH HacTaBHUKA.




[lononHuTenbHas MHPopMaL NS

N

OTOT pasgen, He SBNAACb 0bs3aTeNibHbIM,
MOXET coaepxaTb CBeAeHUS,
noavepkmBatoLe Balm curnbHbl€ CTOPOHDI.




W s

NHocTpaHHbIe SI3bIKU. YKQKUTE BCE SI3bIKU, KOTOPBIMU BJIAJICETE, U
CTCIICHb X 3HAHUA.

Oco0ble HaBBIKHM. 31eCh Bbl MOXETE yKa3arb Ballll KOHKPETHBIE
HaBBIKM, MMEIOIIKE OTHOIICHHE K Bameid npodeccunm (HampuMmep,
IPOrpaMMbl U TUIIBI KOMITBIOTEPOB, KOTOPBIMU BbI BIIAJICETE).
Ily0oaukanum U Te U31aHNsA, B KOTOPbIX OHU BBIILJIMA HATPA/JbI U
crunenanu. OTMETHTE BCE HArpaabl, IPaMOTHI, TOYCTHBIC JUIIJIOMBI,
cepTuduKarhl, KOTOpbie Bl MMeeTe Mo TaHHOW CIeHaTIbHOCTH,
HenpodeccnoHaibHasg JeATeJbHOCTb. B 3TOM pasaeine MOXKHO
yKa3aTh Ballly paOOTy B pa3IMUYHBLIX OOIIECTBEHHBLIX OpraHH3aIIMIX,
Ballld UHTEPECHI 3a IpeeiaMu npodeccuu.

) / =




Pe3iome

Hara: 00.00.00;

Anpec: Humexc, ropon, yauna, 10M;

Tenedon: 000-000-000;

JlaTta u MecTo poxkjacHus: JleHb Mecsia, Mecsll, roj, ropoj (ceso);

I'paxnancro: P.®. (YkpauHa u T.1.);

CemMeliHoe noJiockeHHue: JKeHar, X0J0CT, COCTaB CEMbH;

OOpazoBanue: 10/bl yueObl, 3aHUMaeMbIe JTOIKHOCTH (CBEICHUS U3JIaratoTcs B
0OpaTHOM XPOHOJIOTHUYECKOU Popme);

JlonoTHUTENbHBIE CBEICHUS: BiageHne HHOCTPaHHBIMU SI3bIKAMH,

MCIO0JIb30BAaHUE TEXHUKH, HAJIMYUE MyOIMKalUy U T.11.
Yeprsl XapakTepa: YKa3blBaIOTCs BAXKHEHUIINE, 10 MHEHUIO IPETEHICHTA HA

JTOJKHOCTh, CBOMCTBA CBOETO XapaKTepa;
[logmics: U.D.O



ConpoBoauresibHOE MUCHMO

Harpagiisist cBo€ pe3toMe MOTEHIIMAIbHOMY pabOTOATEIN0 WIIH OCPEAHUKY,

KCJIaTCIbHO CHa6I[I/ITB €TI0 CONMPOBOAUTCIIbHBIM ITHCHbMOM. XOpOH_IO
COCTAaBJICHHOC IMNCbMO BbI3BIBACT K BAM MHTCPCC U ABJISACTCA y,Z[O6HOf/JI
OTHpaBHOfI TOYKOH JJI1 TOCJICAYOIINUX JTHYHBIX KOHTAKTOB.

Pemmas i1t ce0s BOIIpocC 0 1eec000pa3HOCTH MHUIIMATUBHOTO HAITPaBIICHUS
MOTEHIIMAILHOMY pa00TONATEIII0 PE3IOME C COMTPOBOAUTEIBHBIM MTUCHMOM,
YUUTBIBAUTE, YTO JJII MHOTUX POCCUMCKUX PYKOBOJAUTEIIEH MOJTYYEHUE
000HOTO MMChMA MOXKET ObITh HEMPUBBIYHBIM. OCOOEHHO, €CJIU BbI JKUBETE B
TOM K€ TOpoJie, 4To U anapecar. [IoCKonbKy 4acTO HOBOE U HEMIPUBBIYHOE
BOCIIPUHUMAETCSI HETaTUBHO, Oy1bTe OCTOpOXKHBI. HO 3Ta hopma
MPEACTABISAETCS 11eJIeCO00pa3HON MpU 0OpalllEeHUHU B UHOPUPMBI U B
areHTCTBA, 3aHUMAIOIIHECS MOI00POM NEPCOHAIIA MO 3aKazaM (pupm.




CocraBisisi NMCbMO, YYUTHIBAWTE CJAEYIONIHE
COBETHI.

— 3HalTe Bammx ajapecaroB. [locTapaiTech yuecTh CTHIIb KOMIIAHUY U JIMYHBIE KAYE€CTBA

KOHKPETHOIO ajpecara, €CJIM OHA BaM U3BECTHBI. ECIIM BbI MOUYTH HUYETO HE 3HAETE O

JTAHHOW KOMITAaHUH, MOXKHO TTOKa3aTh ce€0s CTIICIIMAIMCTOM B OMPEICICHHOM 001acTH,

YIIOMSIHYB 00 M3BECTHBIX BaM KJIIOUEBBIX MpooOiemax. Camoe rmaBHOE — MPHUBIICYD U
yIepKaTb BHUMAHHUE.

— 3auHTepecoBbIBaiTe. Jlydimii cnocod npuBiiedb BHUMAHUE — FOBOPUTH O TOM, UTO
HMHTEpPECYyeT co0eceqHUKA. 3aMedaTesibHO, €CJIM Bbl MOXKETE Ha4aTh MUChbMO I[UTATOMN U3
OonyOJIMKOBAaHHBIX BhICKA3bIBAaHUM ajipecaTta (KOHEYHO, €CJIU TAKOBbIE UMEIOTCS).

— IlpuBnekas BHUMaHUeE, yaepkuBaiTe ero. OgHaKo ONMUCHIBANTE CBOM YCIIEXU U
MPEALIECTBYIONIUI OMNBIT KpaTKo, n30eras noBropenus « 5! 5! Aly».

— JloGuBaiiTech aOCOIOTHOM SICHOCTH B U3JIOKEHUU CBOEH 1ienu. Hu B koeM ciydae He
BCTaBJISINTE B TUCbMO KYCKH Pe3loMe, PU HEOOXOIUMOCTH 00513aTeIbHO
nepedpazupyite nHGoOpMaIHIo.

— beliTe neiaeHanpaBieHHO B OAHY TOUKY. Baiia 1iejabp — yOeauTh YMTAIOIIEr0 B TOM, YTO
BbI JICCTBUTEIBHO MPEACTABISACTE HHTEPEC I NX KoMIaHuu. OCOOEHHO 1IEHHO, €CIIH
Bbl MOKETE MOKA3aTh 3TO HA KOHKPETHBIX MPUMEPAX.




Ry g

ConpoBOAUTEIHHOE HUCHbMO JOJIKHO OBITh KpaTKuM. OHO JOJIKHO COCTOSITh HE
0oJiee YeM U3 Tpex-ueThIpex ad3aleB, HO MPHU CHKATOW, CKOHIIEHTPUPOBAHHOU
(dopme mpuBIIeYb BHUMAHHUE K BaM U MOKa3aTh Bally [IEHHOCTh JiJisi paOOThI, Ha
KOTOPYIO BBI MpeTeHayere. HaunmHaTh MUCHMO cClieyeT C OOBSICHEHUS TOTO,
o4yeMy Bbl 00OpalllaeTeCch K JAHHOMY JIMILY: HAIIOMUHAHUE O TPEAIIECTBYIOMICH
BCTpeue Wiu Tele(OHHOM pa3roBOpe, CChUIKa Ha JIMIO, 3HAKOMOE ajpecary
WM Ha KaKyro-TO MHGOPMAIMIO O JaHHOM JIMIIE€ WX OpraHu3alluu, KOoTopas
noOyauia Bac o0paTuThes K HeMy. OueHb XOpOIIo, €CJIU BaM y/IacTCsl BCTABUTh
31€Ch APy JECTHBIX CJIIOB O KAKUX-TO KOHKPETHBIX YCIIEXaX U JOCTUKCHUAX
JAHHOTO JiiIa Uiy opranu3anuu. OCHOBHAS 4acTh KOPOTKO OMPEAEISACT BalllH
BO3MOKHOCTU W OPEALIECTBYIOIIUE PE3YIbTaThl, IMOATBEPKAAIOLINE Bally
MOJIE3HOCTh HA MCKOMOM MeEcCTe. 3akiouuTeNibHas (paza NOHKHA COJIEPkKATh
KaKyl-TO IpPOrpaMMmy BalllUX JAIBHEHIIUX JEHMCTBUM: 3BOHOK I10 IOBOLY
HAa3HAUYCHUSA BCTPEYMU, NPUXOJ] B OPraHU3ALMIO B IIPEIAaraeéMoe BpEMs, €CIU
OHO YCTPOMT aapecara u T. II.

N~




CTpyKTypa U NpuMep CONMPOBOAUTEIBHOI0 MUCbMA

damMuiis 1 THUIAAJIBI aJipecara.

JIOIKHOCTB ajgpecara i HAMMEHOBAaHUE OPTraHU3alllu.

AJlpec opraHuA3anuu.

Jlara cocTaBiieHUs IACHMA.

I'my0GokoyBaxkaeMblii (MMsI 1 OTYECTBO, HO MOXXHO U (haMUJIHIO).

[TepBoiii ab3al1 10KEH PUBIICYh BHUMAaHUE U 0003HAYUTh MTOBOJ] OOpAIllEHUs K ajipecary.
Bo BTopoM — KIJ1104€BBI€ TaHHBIE O ce€0€, KOTOPbIE TOJIPOOHEE PACKPHITHI B PE3IOME.

B 3axmrounTensHOM a03alie JOKHO OBITh YKa3aHO, KaK BhI IIPEIaraeTe CTPOHUTh
TadbHeNIe KOHTakThl. He 3a0yapTe, 9T0 HE0OXOAMMO OCTaBUTh aKTUBHYIO POJIb 32
CcO0OId.

Uckpenne Baii(a).
PacmmdpoBka noanucu (amMumns, UMsi, OTYECTBO) U JTUYHAS TOIHCH.

KonraktHas undopmanus (aapec, renedon, daxc, e-mail).




IlochL1aTh JIM BMecCTe ¢ pe3roMe cBoe poro?

Het- ecinu 310 poTorpadus BeIcIaHa I10
(axcy.

Jla  Tex, KTO HEMOCPEACTBEHHO paboTaeT ¢

KJIMEHTaMM U €CJIH (POTO OTCKAaHUPOBAHHOE (MU
CHATOE C IIOMOIIBIO MU(POBOro ammnapara) u
MIOCJIAHHOE MO AJICKTPOHHOM ITOUYTE N300pAKECHUE

PexpyTepbl U cienuanucThl CIyK0 MepcoHana UMEIOT PEKPACHO PA3BUTYIO 3PUTENBHYIO
MaMsTh, TaK YTO, 3aMETHUB, 3AIIOMHSIT, HO TapaHTUPOBATh, YTO ITO 00SA3ATEIBHO MOUAET
BaM Ha MOJIb3Y, TpyHO. KpoMe Bcero mpoyero, y KaxkJ10ro 4ejaoBeKa €CTh CBOU
MPEANOYTEHUSI U BOCTIOMUHAHMS, KOTOPBIE MOTYT ChITPaTh Kak KpalHe MOJ0KUTEIbHYIO
pOJIb (€CIU BbI BAPYT OKAXKETECh MOX0XKHU HAa KOTO-TO JOPOTOro CEPAILY CMOTPSIIETO),
TaK U KpailHe OTPUIATEIbHYIO (€CIU CXOACTBO HE BBI3bIBAET MOJOKUTEIBHBIX 3MOIUN).




DYyHKIHOHAJTIBbHOE pe3loMe

MOCBSIICHO YMCHUSIM, IPSUMYIIICCTBECHHO
YyIOTPEOIIEMbIM B Pa3HBIX chepax,
KOTOPBIEC BbI IIPUOOPEIN B XOAEC NOTYUCHHUS

npo(heCCUOHAIBHOr0 00pa3oBaHuUs.
OyHKIIMOHAIBHOE PE3IOME, B OTIIMYUE OT
XPOHOJIOTHYECKOI0, 00JI€€ YI00HO IS TEX,
KTO HIIET padOTy BIICPBEIE.




IIpu HamucaHWU (PYHKIIMOHAIBHOTO PE3IOME CIEIYyET HMCIIOIb30BaTh
IJ1arojibl, OPUMEHTUPOBAHHBIC Ha JCWCTBHUE: YIPABIATH, OICHUBATD,
PYKOBOJIUTb, 00pabaThIBaTh, 3aBE0BATh, pacCIpeiesTh,

aHAJIM3UPOBATh, PETUCTPUPOBATh, KOHCYJIBTUPOBATh, 3aIMCHIBATH,
yXa)KUBaTh, OPraHU30BbIBATH, KIACCU(UIIMPOBATh, BECTH CUETA,
opy4Jarthb, COCTaBIIATD OIOIKET, IIOMOT'aTh, COOO0IIaTh,
KOMITUJIMPOBATh, o0Oy4Jarh, TpeOOBaTh, MPOCKTUPOBATH,
CHUCTEMaTU3UPOBATh, IPOrHO3UPOBATH, HHULIMUPOBATH, 0000IIATH.




